CENERAL SERVI CES ADM NI STRATI ON
Washi ngt on, DC 20405

Sept enber 23, 1993

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AVENDMVENT G- 104

TO Heads of Federal agencies

SUBJECT: Change to Subchapter G -Aviation, Transportation, and
Mot or Vehi cl es

1. Purpose. This anendnent transmits changed pages to Subchapter
G -Aviation, Transportation, and Mtor Vehicles.

2. Effective date. The regulation transmtted by this anendnent
is effective upon publication in the FEDERAL REAQ STER

3. Background. Changes in GSA' s centralized househol d goods
traffic managenent program have pl aced greater enphasis on the
quality of carrier service, including carrier performance ratings
and cost conparison rankings based primarily on quality of
performance. This change provides for carrier service eval uation
by both the relocating enpl oyee and the Governnent bill of |ading
(@&BL) issuing officer and updates the current provisions with
resect to the use of that information.

4. Explanation of changes.

a. Section 101-40.203 is retitled to elimnate the word
"eval uation".

b. Section 101-40.205 is revised to add the GBL issuing

officer to the evaluation process and to reflect updated
procedures for using that informtion.

Julia M Stasch
Acting Adm ni strator

FI LI NG | NSTRUCTI ONS

Renove pages I nsert Pages
4003- 4004 Sane
4004. 1-4004. 2 Sane

(Published in the Federal Register Cctober 19, 1993, 58 FR 53889)

At t achment



CENERAL SERVI CES ADM NI STRATI ON
Washi ngt on, DC 20405

Sept enber 14, 1993

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AVENDMVENT G- 103

TO Heads of Federal agencies

SUBJECT: Change to Subchapter G -Aviation, Transportation, and
Mot or Vehi cl es

1. Purpose. This anmendnent transmts changed pages to Subchapter
G -Aviation, Transportation, and Mtor Vehicles.

2.Effective date. The regulation transmtted by this anmendnent is
effective 30 days after publication in the FEDERAL REG STER
except where there is an exclusive representative for an agency's
enpl oyees, the agency shall neet its |abor relations obligations
and upon neeting those obligations this rule shall becone
effective as to that agency.

3. Backgr ound.

a. The CGeneral Services Admi nistration (GSA) |nteragency Fleet
Managenent System (I FMS) has reviewed the issue of tobacco use in
Gover nnent - owned or -1 eased notor vehicles and, as a result of
this review, is prohibiting the use of tobacco products in GSA

| FM5 vehicles. GSA is taking this action because of the potenti al
heal t h hazards associated with the use of tobacco products and

t he negative residual effects of tobacco use on | FM5 vehicl es.

b. The GSA | FM5 has recei ved many requests for clarification of
the utilization guidelines used to justify full-tinme vehicle
assignnments. The | FM5 has expanded its utilization guidelines to
i ncl ude the nunber of days used, agency m ssion, and the cost of
alternatives to full-tinme vehicle assignnent.

4. Expl anati on of changes.

a. A new 8 101-39.300(d) is added to prohibit the use of tobacco
products in all GSA IFM5S notor vehicles and to specifically
requi re user agencies to pay for the cost of cleaning and
repairing vehicles wth tobacco odors, residue, or damage if an
agency violates the prohibition and there is resulting damage to
t he vehicle.

b. Section 101-39.300(d) is redesignated as 8 101-39. 300(e).

(Published in the Federal Register Decenber 2, 1993, 58 FR 63531)
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c. Section 101-39.301 is anended to reflect additional
utilization guidelines used in justifying full-tinme vehicle
assi gnnent .

ROGER W JCOHNSON
Adm ni strator of General Services

FI LI NG | NSTRUCTI ONS

Renove pages I nsert Pages
3911- 3913 Sane



GENERAL SERVI CES ADM NI STRATI ON
Washi ngt on, DC 20405

July 13, 1993

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMENT G- 102

TO.  Heads of Federal agencies
SUBJECT: Change to Subchapter G -Aviation, Transportation, and Mtor Vehicles

1. Purpose. This anmendnment transmts changed pages to Subchapter G -Aviation
Transportation, and Mtor Vehicles.

2. Effective date. The regulation transmitted by this anendnent is effective upon
publication in the FEDERAL REG STER.

3. Background. This amendnment revises the effective date of rate tenders filled under
the centralized househol d goods program and updates the organi zati onal references.

4. Explanation of changes.

a. Al references to "6FBT" in 88 101-40.202 and 101-40.203-1 are revised to read
"6FBX".

b. Section 101-40.202 is revised to reflect the correct nane of the office to
contact for additional information

c. Section 101-40.203-1 is revised to amend the effective date of rate tenders
filed under the centralized househol d goods programfrom"May 1" to "Cctober 1".

RI CHARD G. AUSTI N
Admi ni strator of CGeneral Services

FI LI NG | NSTRUCTI ONS

Renove pages Insert Pages
4003- 4004 Sane

(Published in the Federal Register Septenber, 1993, 58 FR 48972)
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GENERAL SERVI CES ADM NI STRATI ON
Washi ngt on, DC 20405

June 18, 1993

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMENT G- 101

TO.  Heads of Federal agencies
SUBJECT: Change to Subchapter G -Aviation, Transportation, and Mtor Vehicles

1. Purpose. This anmendnent transmts changed pages to Subchapter G -
Avi ation, Transportation, and Mtor Vehicles.

2. Effective date. The regulation transmitted by this anendnent is effective upon
publication in the FEDERAL REG STER.

3. Background. OMB Circular A-126, Inproving the Managenent and Use of Governnment
Aircraft, was revised on May 22, 1992. OB Bulletin No. 93-11, Subject: Fiscal

Responsi bility and Reduci ng Perquisites, was issued on April 19, 1993. These docunents
(a) revised policies and procedures for the use and approval of Governnent aircraft,
and (b) established reporting and rei nbursenent requirements for non-mssion travel by
seni or Federal officials.

4. Explanation of change. Subpart 101-37.4 is retitled and revised to incorporate the

new provi sions of OMB Circular A 126, dated May 22, 1992, concerning the
docunent ati on, approval, and use of Governnent aircraft.

JULIA M STASCH
Acting Adm ni strator

FI LI NG | NSTRUCTI ONS

Renove pages Insert Pages
Tabl e of Contents i-ii Sanme
3711 3711-3712

3712.1-3712.2
3712.3-3712. 4

(Published in the Federal Register COctober 18, 1993, 58 FR 53660)



GENERAL SERVI CES ADM NI STRATI ON
Washi ngt on, DC 20405

Novenber 2, 1992

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 100

TO.  Heads of Federal agencies

SUBJECT: Change to Subchapter G -Aviation, Transportation, and Mtor
Vehi cl es

1. Purpose. This anmendnent transmts changed pages to Subchapter G -Aviation,
Transportation, and Mtor Vehicles.

2. Effective date. The regulation transmitted by this anendnent is effective upon
publication in the FEDERAL REG STER.

3. Background. On Decenber 31, 1991, the Commandant of the Marine Corps requested
that |license plate code MC be approved for use on license plates assigned to the
Marine Corps conmercial notor vehicle fleet. The General Services Adm nistration
approved this request on March 27, 1992.

4. Explanation of change. Section 101-38.202-4 is revised to include the new |license
pl ate code of MC for the Marine Corps.

RI CHARD G. AUSTI N
Admi ni strator of CGeneral Services

FI LI NG | NSTRUCTI ONS

Renove pages Insert Pages
3815- 3818 Sane
3818. 1

(Published in the Federal Register December 18, 1992, 57 FR 60132)



GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON, D. C. 20405

Cct ober 5, 1992

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AVENDMVENT G- 99

TO.  Heads of Federal agencies

SUBJECT: Change to Subchapter G -Aviation, Transportation, and Mtor
Vehi cl es

1. Purpose. This anmendnment transmts changed pages to Subchapter G -Aviation,
Transportation, and Mtor Vehicles.

2. Effective date. The regulation transmitted by this anendnent is effective upon
publication in the FEDERAL REG STER.

3. Background.

a. In October 1987, a reorganization within the Departnent of Health and Human
Services (HHS) transferred control of St. Elizabeth's Hospital to the District of
Col unbi a. The unlimted exenption fromthe requirenent to display Governnent
identification and Governnent |icense plates on motor vehicles previously granted to
St. Elizabeth's Hospital under HHS will now be granted under the District of Col unbia.

b. The Departnent of the Interior (DO), U'S. Park Police investigates crines
agai nst public lands in coordination with the DO Bureau of Land Managenent. The
Bur eau of Land Managenent has an unlinited exenption fromthe requirenent to display
Governnent identification while the U S. Park Police nmust certify, on an annual basi s,
the need not to display Government identification. Accordingly, DO has requested that
the National Park Service be added as an organi zati on having an unlinmted exenption
fromthe requirement to display the legend "For Official Use Only", agency
identification, and U S. Governnent |icense plates.

c. Because of reorganizations within the Departnent of Labor (DOL), the
Labor - Managenment Servi ces Adm nistration was renamed the O fice of Labor-Managenent
Standards. As a result, the unlimted exenption fromthe requirenment to display
Governnent identification for DOL's Labor-Managenent Services Administration is
incorrect and should be changed to reflect the correct office designation.

(Published in the Federal Register November 9, 1992, 57 FR 53281)

At t achnent



d. The Departnment of Veterans Affairs (VA), Ofice of the Inspector Ceneral
certifies on an annual basis the need not to display Governnment identification under
the provisions of 8 101-38.200(f). The VA has requested an unlimited exenption from
the requirenent to display Government identification for vehicles assigned to the
O fice of the Inspector General used for investigative purposes.

e. Current |anguage concerning guidelines for schedul ed mai ntenance of Governnent
not or vehicles does not contain a reference to | eased vehicles and has separate proce-
dures for nodel year 1975 and earlier vehicles. The Governnent currently |eases
vehi cl es which should be included within the scope of the subpart concerning schedul ed
mai nt enance. The reference to pre-1976 vehicles shoul d be del eted since there are no
specific inspection schedules for pre-1976 notor vehicles in the Federal fleet.

f. Wien the schedul ed mai ntenance portion of this regulation was originally
witten, one of the main conponents of the emission systens on notor vehicles was the
catal ytic converter. At present, electronic or conputerized conponents are the prinmary
focus of npst autonotive em ssion systens. This regul ati on updates schedul ed
mai nt enance gui delines to expand the definition of proper malntenance to include the
proper operation of electronic or conputerized eni ssion conponents.

. Wien required by State notor vehicle adnministrations, Federal activities nust
conply with Federal |l y-mandat ed notor vehicle em ssions prograns. The States admni ni ster
these prograns and, at their option, may require Federal activities to participate in
them The States may al so require Federal activities to pay fees for inspections as
part of these prograns.

h. Federal motor vehicles authorized to display State, Commonweal th, territory,
or District of Colunbia license-plates are required to conply with State nechanica
and em ssion inspection prograns.

4. Explanation of changes.

a. A new § 101-38.204-1(e) is added to show St. Elizabeths Hospital as having an
unlimted exenption fromthe requirenent to display Governnent identification and
license plates under the District of Col unbia.

b. Sections 101-38.204-1(e) thru 101-38.204-1(t) are redesignated as 88
101- 38.204-1(f) thru 101-38.204-1(u).

c. Redesignated 8§ 101-38.204-1(i) is revised to delete the reference to St
El i zabet hs Hospi t al



d. Redesignated 8 101-38.204-1(j) is revised to add the National Park Service,
U.S. Park Police and other |aw enforcement activities, as unlimted exenptions from
the requirement to display Governnent identification

e. Redesignated 8§ 101-38.204-1(1) is revised to reflect the reorganization of the
Labor - Management Services Adm nistration into the O fice of Labor-Mnagenent Stan-
dards.

f. A new § 101-38.204-1(v) is added to show the Departnment of Veterans Affairs,
O fice of the Inspector General, as having an unlimted exenption fromthe requirenent
to display Government identification

g. Subpart 101-38.5 is revised to reflect Governnent-|eased notor vehicles in
addition to Government-owned notor vehicl es.

h. Section 101-38.502(a) is revised to delete the reference to pre-1976 notor
vehi cl es.

i. Section 101-38.502(c) is revised to add the proper operation of electronic and
conputerized eni ssion conponents in the guidelines for proper nmaintenance.

j. A new 8 101-38.503(a) is added to reflect conpliance with State em ssion
i nspection prograns.

k. A new 8 101-38.503(b) is added to reflect conpliance with State nechani cal and
em ssi on inspection prograns when Federal vehicles display State, Comonweal th,
territory, or District of Colunbia |icense plates.

I. Section 101-38.503 is redesignated as § 101-38. 504.

RI CHARD G. AUSTI N
Admi ni strator of CGeneral Services

Filing Instructions
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Not e:

The following Filing Instructions corrects om ssions and typographi cal

from previ ous anendnents.
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GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON, D. C. 20405
Sept enber 9, 1992

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 98

To: Heads of Federal agencies

SUBJECT: Change to Subchapter G -Aviation, Transportation, and Mtor
vehi cl es

1. Purpose. This amendment transmits changed pages to subchapter G -Aviation
Transportation, and Mtor vehicles.

2. Effective date. The regulation transmtted by this amendment is effective upon
publication in the FEDERAL REG STER.

3. Background

a. OMB circular A-126 was revised May 22, 1992, to require the Adm nistrator of
General Services to establish a single coordinating office for aircraft nmanagenent to
i mprove the management of Governnent-owned and | eased aircraft. The responsibilities
of this office include: (1) coordinating the devel opnment of effectiveness neasures and
standards, policy recommendations, and gui dance for the procurenent, operation
safety, and disposal of civilian agency aircraft; (2) operating a Government-w de
aircraft managenent information system (3) identifying and advising agenci es and OVB
of opportunities to share, transfer, or dispose of under-utilized aircraft; to reduce
excessive aircraft operations and nmintenance costs; and to replace obsolete aircraft;
(4) providing technical assistance to agencies in establishing their own automated
aircraft information systens and conducting cost anal yses, (5) devel oping generic
aircraft information system standards and software, (6) reviewi ng proposed agency
internal aircraft policies for conpliance with OMB gui dance and notifyi ng OMB of any
di screpanci es; and (7) conducting an annual study of the variable and fixed costs of
operating the different categories of government aircraft and di ssem nating the
results for use in nmaking the cost conparisons and reporting the trip costs.

b. GSA initiated action plans to address both GAO s concerns and OMB direction by
establishing the interagency commttee for Aviation Policy (ICAP) in August 1989. This
committee provides a forumfor devel oping the required aviation policy, guidance, and
standards. The Regul atory Policy Subcommttee of the IcAP recommended that a require-
nent be devel oped for (1) accident and incident investigations, (2) the preparation of
factual and evaluative reports, (3) the protection of certain wi tness statenments and
reports, and (4) the establishnment of standards and qualifications for accident and
incident investigators.

4. Explanation of changes.

a. Section 101-37.000(c) is deleted to elimnate the reference to the Federa
Avi ati on Managenent Manual

b. Section 101-37.1100 is retitled and revised to include accident and inci dent
i nvestigation procedures.

c. Section 101-37.1101 is revised to include definitions for agency aircraft,
intelligence agencies, investigator-in-charge, and operating agency.

d. Section 101-37.1102 is added to establish procedures for initial notification
of aircraft accidents and incidents.

At t achment
(Published in the Federal Register Cctober 23, 1992, 57 FR 48332)



e. Section 101-37.1104 is added to establish procedures for the preservation of
aircraft weckage, cargo, mail, and records.

f. Section 101-37.1105 is retitled and anended for clarification.

g. Section 101-37.1106 is added to establish accident/incident investigating and
reporting procedures.

h. Section 101-37.1107 is added to establish aircraft accident and incident
investigator classifications and qualifications standards and qualification |evels.

i. Section 101-37.1108 is added to establish the policies on aircraft acci-
dent/incident investigation reports.

5. Fornms. The forms prescribed by this amendnment can be obtained fromthe follow ng
addr ess:

Transportati on Managenment Division (FBX)
Federal Supply Service

General Services Adm nistration

Washi ngt on, DC 20406

Tel ephone (703) 305-3745

6. Reports. The reports prescribed by this amendnment have been cleared in accordance
with FIRVR 201-45. 6 and assi gned interagency Report control Nunber

RI CHARD G. AUSTI N
Adnmi ni strator of CGeneral Services

FI LI NG | NSTRUCTI ONS

Renove pages I nsert pages
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3701 Sane
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GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON D. C. 20405

March 12, 1992

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 97

TO Heads of Federal agencies
SUBJECT: Change to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This amendnment transmits changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmtted by this amendment is effective upon
publication in the FEDERAL REG STER.

3. Background. On Cctober 1, 1991, the Departnent of Defense reorgani zed the in-

di vi dual commi ssary systens of the U S. Arnmy, Navy, Marine Corps, and Air Force into
t he Defense Conmi ssary Agency (DeCA). On Cctober 8, 1991, the DeCA formally requested
t he assignment of a code designation for use on U.S. Governnment |icense tags in
accordance w th Federal Property Managenent Regul ations 101-38.202-5. As a result,
code DECA has been designated as the letter code on license plates for vehicles owned
or | eased by DeCA.

4. Explanation of changes.

a. Section 101-38.202-4 is revised to add the letter code of DECA for the Defense
Conmi ssary Agency.

b. Section 101-38.202-4 is amended to change the designation for the Veterans
Admi ni stration to the Departnent of Veterans Affairs.

Admi ni strator of General Services

FI LI NG | NSTRUCTI ONS

Renove pages I nsert pages
3815- 3816 Sane
3816. 1

At t achnent

(Published in the FEDERAL REG STER June 11, 1992, 57 FR 24760)



GENERAL SERVI CES ADM NI STRATI ON
Washi ngt on, DC 20405

March 12, 1992

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 96

TO Heads of Federal agencies
SUBJECT: Change to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This amendnment transmits changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmtted by this amendment is effective upon
publication in the FEDERAL REG STER.

3. Background. The National Hi ghway Traffic Safety Adm nistration (NHTSA) anended 49
CFR Part 580, COdoneter Disclosure Requirenents, on August 5, 1988, to inplenent the
Truth in M| eage Act of 1986, Pub. L. 99-579. The act requires that the seller or
transferor make a specific, witten disclosure as to the nmleage of a notor vehicle
upon transfer of ownership. The act also requires that the title docunent be manufac-
tured by a secure process to deter counterfeiting or alteration. On August 30, 1989,
NHTSA anended 49 CFR Part 580 again to clarify responsibilities of all parties in
conjunction with the disclosure of odoneter mleage information and to define certain
aspects of the regulation. As a result of these changes, the odoneter statement on the
July 1979 edition of the Standard Form (SF) 97 was not in accordance with 49 CFR Part
580, as anended. The formwas redesigned to onmt unneeded information, to reformat
informati on bl ocks, and to include a revised odoneter disclosure statenent.

4. Explanation of changes.

a. The introductory text of § 101-38.701 is revised to expand the applicability
of SF 97 to include independent Federal establishments and Governnent corporations and
i s renunbered as paragraph (a).

b. Sections 101-38.701(a) and (b) are revised to delete the reference to the
District of Colunbia and are renunbered as subparagraph (a) (1).

c. Section 101-38.701(a) (2) is added to describe alternate forms that should be
used when conveyi ng vehicles or equi pment either not designed or deenmed as unsafe to
be operated on hi ghways.

d. Section 101-38.701(c) is revised to provide instructions on the
qui sitioning, storage, and issuance of the formand is renunbered as subparagraph
) (3).

re
(a

At t achnent



e. Section 101-38.701(d) is revised to provide a revised description of the SF
97, to provide revised distribution instructions, and is renunbered as subparagraph
(a) (4).

f Section 101-38.701(b) is added to include text that was renpved from §

101- 38. 701( d)

g. Section 101-38.4901-97 is revised to illustrate the April 1991 edition of SF
97, The United States Governnent Certificate to Obtain Title to a Vehicle

h. Section 101-38.4901-97A is renoved.

Richard G Austin
Admi ni strator of General Services

FI LI NG | NSTRUCTI ONS

Renpbve pages | nsert pages
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GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON, D. C. 20405

July 17, 1991

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 95

TO. Heads of Federal agencies
SUBJECT: Change to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This anmendnent transmts changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmitted by this anendnent is effective upon
publication in the FEDERAL REG STER.

3. Background.

a. FPMR Anendnent G 85, published May 12, 1988 (53 FR 16876), requires agencies
to ensure that contractors Dol ng business with the Government under a
cost-rei nbursenent contract submit paid freight bills/invoices, commercial bills of
| adi ng and supporting docunentation to GSA for audit.

b. FPMR Tenporary Regul ati on G 53 was published April 20, 1989 (54 FR 15942), to
i nclude Governnent Transportation Requests (GIR s) and passenger coupons as part of
t he submi ssion requirenment. Supplenent 1 (55 FR 32626) was issued to extend the
expiration date to April 20, 1991.

c. This rul enaki ng makes the subm ssi on of passenger coupons a pernmanent require-
nment but elimnates the subm ssion of GTIR s (as part of this rul emaki ng) since GIR s
are forwarded routinely to GSA for audit.

4. Explanation of change. Section 101-41.807-4 is anmended by revising paragraphs (a)
and (b) to include the subm ssion of passenger coupons.

RI CHARD G. AUSTI N
Admi ni strator of CGeneral Services

FI LI NG | NSTRUCTI ONS

Renove pages I nsert pages
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(Published in the Federal Register August 14, 1991, 56 FR 40259)
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GENERAL SERVI CES ADM NI STRATI ON
Washi ngt on, DC 20405

July 16, 1991

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 94

TO.  Heads of Federal agencies
SUBJECT: Change to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This anmendnent transmts changed pages to Subchapter G -Transportation
and Motor Vehicles

2. Effective date. The regulation transmitted by this anendnent is effective upon
publication in the FEDERAL REG STER.

3. Background. The General Services Adninistration (GSA) Interagency Fleet Managenent
System (I FM5) has undergone several program and policy changes since the | ast conplete
revision of the Federal Property Managenent Regul ations, Part 101-39 in 1986. The
changes transmitted by this amendment were prinmarily the result of Pub. L. 99-272,
Consol i dat ed Omi bus Budget Reconciliation Act of 1985, the |IFMS vehicle consolidation
effort, and the general restructuring of the I|FM5 to provide nore efficient and
econom cal vehicle support at the | owest cost possible to the Federal Governnent.

4. Explanation of changes.

a. Part 101-39 is anended to reflect the distinction between fleet nmanagenent
systens in general and the Interagency Fleet Managenent System operated by GSA.

b. Section 101-39.000 is revised to include the identification of the GSA Inter-
agency Fl eet Managenent System

c. Sections 101-39.100(e), 101-39.206, and 101-39.208(b) are revised to restate
our policies pursuant to Pub. L. 99-272 and the GSA | FM5 vehicle consolidation effort.

d. Section 101-39.100(f) is revised to include authorized contractors as users of
fl eet managenent system vehi cl es.

e. Sections 101-39.101 and 101-39.104-1 are anended and 88 101-39.401(b) and

101-39.403(d) are revised to give a nore understandabl e presentation of the material.
Actual content is not changed.

f. Section 101-39.102 is anended to include vehicle use by contractors and the
reference to defined nmandatory and optional use service areas pertaining to the
geographic area of a proposed fleet nanagenent system

At t achment
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Section 101-39.102-1(b) is revised to include notor vehicles in the schedul e
of itens to be transferred during consolidations.

h. Section 101-39.104-1 is anmended to include mandatory use service areas of an
establ i shed fl eet managenent system

i. Section 101-39.104-1(b)(2) is revised to reflect organizational changes which
abol i shed Regi onal Conptrollers.

j. Section 101-39.105 is revised to reflect new term nology and to place nore
enphasis on efficiencies to be gained fromthe operation of a fleet managenent system

k. Section 101-39.105-2(a) is revised to reflect nutually agreed to tinme periods
as an exception for waiting 1 year to withdraw participation froma fleet managenent
system

| . Section 101-39.106 is anended to clarify when an agency may request fleet
managenent servi ces under optional use arrangenents.

m Section 101-39.107(a) and (b) are revised to exclude exanples of limted exenp-
tions and to change the term "geographical area of the fleet managenent systenm to
"defined mandatory use area of the fleet nmanagenent systent.

n. Subpart 101-39.2 is recaptioned to add GSA to the headi ng.

0. Section 101-39.201 is revised to clarify short termmotor vehicle use of GSA
I FMS di spatch vehicles and that of commercial rental vehicles and to add the
incidental use of motor vehicles. The fueling of nmotor vehicles is added to services
provi ded by the GSA | FMVS.

Section 101-39.202 is revised to clarify the use of GSA | FM5S assets by cost
rei mbursabl e and fixed priced contractors.

g. Section 101-39.203 is revised to limt short-termvehicle use to official use
perforned locally or within commuting distance and to identify sources of short-term
use vehicles.

r. Sections 101-39.204 and 101-39.206 are revised to reflect current GSA | FMS
policies for obtaining additional vehicles and new vehicl e assignnents.

s. Section 101-39.205 is renpved and reserved because of changes in the way that
GSA handl es commerci al |easing of notor vehicles.

2



t. Section 101-39.207 is revised to reflect current policies for reinbursenent of
servi ces including unauthorized services, inproper care and nmai ntenance of GSA | FMS
vehi cl es, and abuse or neglect of |IFMS vehicles. Sections 301-39.207 and 101-39. 307
also allow GSA to term nate vehicle assignments when agencies fail to rei nburse GSA
for motor vehicle services.

u. Section 101-39.208(b) is revised to reflect current GSA | FM5 policies on
renovi ng vehicles fromdefined areas of operation and on transferring assigned vehicle
bet ween GSA fl eet managenent centers.

v. Subpart 101-39.3 is recaptioned to add GSA to the headi ng.

w. Section 101-39.300(b) is revised to reflect new procedures pertaining to
equi pment operators permts.

X. Section 101-39.300(c) is anended to add the requirenent for all vehicle
occupants to have their safety belts fastened before the vehicle is put into
oper ati on.

y. Section 101-39.300(d) is revised to change the statement "refused further
vehicl e i ssuance" to "refused further authorization to use".

z. Section 101-39.301 is anended by adding the requirenment that agencies be able
to justify retention of vehicles not neeting the utilization guidelines enunerated in
this section.

aa. Section 101-39.302 is revised to reflect current GSA Interagency Fleet Manage-
nment System (I FMS) policy on rotation of motor vehicles.

bb. Section 101-39.306 is anended to delete references to illustrations of forns.

cc. Section 101-39.307 is revised to include contractor use of GSA | FM5 vehicl es
and to expand on the conditions in which GSA may withdraw the vehicle fromthe using
agency or its contractor.

dd. Section 101-39.400 is revised to include contractor operation of GSA
I nteragency Fl eet Managenment System Vehicl es.

ee. Section 101-39.401 is anended to state that a facsim|e nmachine can be used to
report vehicle accidents. The reference to using a telegraph for this purpose is
del eted. Section 101-39.401 is also anended to reflect current references concerning
illustrations of fornms in Subpart 101-39. 49.

ff. Section 101-39.402 is revised to indicate that the appropriate agency offi-
cial (s) will be notified of reconmendations for disciplinary action instead of the
head of the agency.



gg. Section 101-39.403(c) is revised to provide the GSA I nteragency Fl eet
Managenment System (I FMS) the option of conducting investigations of notor vehicle
accidents involving GSA | FMS vehicles and to delete the references to illustrations of
forns.

hh. Section 101-39.404 is revised to reflect current procedures for processing of
paperwor k on accidents involving clains in favor of the Government.

ii. Section 101-39.406 is revised to clarify GSAIFMs billing policies for
acci dents, abuse, neglect of |IFMS vehicles.

jj. Subpart 101-39.49 is revised by changing the caption to read "Forns" and to
omt all illustrations of fornms fromthe subpart.

kk. Section 101-39.4900 is revised to restate the scope of the section, omtting
the reference to formillustrations.

Il1. Section 101-39.4901 is revised to identify the location where standard and
optional forms may be obtai ned.

mm Section 101-39.4901-91 is renoved.
nn. Section 101-39.4901-91-A is renoved.
00. Section 101-39.4901-94 is renoved.
pp. Section 101-39.4903 is renpved.

ggq. Section 101-39.4903-26 is renpved.

RI CHARD G. AUSTI N
Admi ni strator of CGeneral Services
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GENERAL SERVI CES ADM NI STRATI ON
Washi ngt on, DC 20405 Sept ember 11, 1990

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AVENDVENT G- 93

To: Heads of Federal agencies

SUBJECT: Change to Subchapter G -Aviation, Transportation, and Mtor
Vehi cl es

1. Purpose. This anendnent transmits changed pages to Subchapter G -Aviation,
Transportation, arid Mdtor Vehicles.

2. Effective date. The regulation transmtted by this amendnment is effective upon
publication in the FEDERAL REG STER.

3. Background.

a. Under section 201(a) of the Federal Property and Administrative Services Act
of 1949 (10 U.S.C. 481(a)), as anended, the Adm nistrator of' General Services "shall,
in respect of executive agencies, and to the extent that he deternmines that so doing
i s advantageous to the Government in terns of econony, efficiency, or service, and
whi ch due regard to the programactivities of the agencies concerned . . . prescribe
policies and nethods of procurenent and supply of personal property and nonpersonal
services, including transportation and traffic managenent . . . for the use of
executive agencies of the proper discharge of their responsibilities . . . . Section
206(a) of the act. (40 U.S.C. 487(a)) authorizes the Adm nistrator of General
Services: "after adequate advance notice to the executive agencies . . . to nake
surveys of CGovernment property and property managenment practices and obtain reports
t hereon from executive agenci es.

b. The General Accounting office (GAO), in its June 24, 1983, report entitled
"Federal civilian Agencies can Better Manage Their Aircraft and Rel ated Services"
(GAQ PLRO 83-64), indicated the need to inprove the managenent of Governnent-owned and
| eased aircraft. Specific attention was drawn to agencies acquiring aircraft which
exceed their mssion requirenents in both nunbers and capabilities and the use of
these aircraft in situations where use of comercial airlines or other commercially
avai |l abl e services woul d be nore cost effective. This report reconmended that the
General Services Administration (GSA) act as the "single coordinating activity" to
devel op and operate all aircraft information systemtoo gather aircraft and facilities
inventory and associ ated cost and utilization data for aircraft operated by or for
Governnent agencies. The Aircraft information System (Al'S) went into effect on January
11, 1985, with GSA' s issuance of FPMR Tenporary Regul ation A-27. In addition to
providing Al'S policy, Tenporary Regul ation A-27 provided guidelines for preparation,
definitions, and instructions for conpletion of the required report.

c. OMB Circular A- 126, originally issued October 5, 1983, was revised January 18,
1989. The GMB circular stated that "reports continued to indicate the need to inprove
managenent of Governnent-owned and/or |eased aircraft. Specific attention has been
drawn to agencies failure to conply with the guidance provided in this circular and in
OWVB circular No. A-76, as applied to the acquisition and continued operation of
aircraft. The office of Managenent and Budget has concluded that the Governnent-w de
policy guidance in this area should be revised to enphasize the inportance of agency
conpl i ance, inprove conpliance by establishing stronger |inkages to the budget process
and by requiring internal control reviews, renove anbiguities in the previous
circular, provide aircraft cost standards, and strengthen the relationship to OVB
Circular No. A-76." In Septenber 1989, GAO issued another report which updated earlier
GAO reports and testinony on Federal civilian agencies' nmanagenent and use of
Governnent air craft. This report evaluated central managenent acti ons OVB and GSA
have taken to inprove Governmentw de gui dance, | eadership, and oversi ght of agencies
aircraft managenent practices and reiterated earlier recommendation for centralized
adm ni stration and coordination of public aircraft.

At t achment
(Published in the Federal Register February 11, 1991, 56 FR 5356.)



4. Explanation of change. This regulation establishes within the General Services
Admi ni stration the single coordinating office for Federal aircraft nanagenent,
admi nistration, aid coordination as outlined by OMB Circul ar A-126 which addresses
aviation responsibilities including: " (1) coordinating the devel opnent of
ef fectiveness neasures and standards, policy recomendations, and gui dance for the
procurement, operation, safety, and disposal of civilian agency aircraft; (2) operat-
Ing a Governnmentwi de aircraft managenent information system (3) identifying and
advi si ng agenci es and OVB of opportunities to share, transfer, or dispose of
underutilized aircraft; to reduce excessive aircraft operations and mai ntenance costs;
and to replace obsolete aircraft; and (4) providing technical assistance to agencies
in establishing their own automated aircraft information systenms and conducting the
cost anal yses required by OMB Circul ar A-126.

5. Fornms. The forns prescribed by this amendnent can be obtained fromthe
foll owi ng address:

Transportati on Managenment Division (FBX)
Federal Supply Service

General Services Adm nistration

Washi ngt on, DC 20406

Tel ephone (703)557- 3745

6. Reports. The reports prescribed by this anendnent have been cleared in
accordance with FIRVR 201-45.6 and assigned | nteragency Report control Nunber
0322- GSA- AN.

7. Effect on other directives. FPMR Tenporary Regul ation A-27, revision 1,
and suppl enent 1 thereto are cancell ed.

RI CHARD G. AUSTI N
Admi ni strator of CGeneral Services
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GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON, D. C. 20405

Cct ober 16, 1989

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AVENDVENT G- 92

TO Heads of Federal agencies
SUBJECT: Change to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This amendnment transmits changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmtted by this amendment is effective upon
publication in the FEDERAL REG STER.

3. Background.

a. This anendnent updates certain references which have becone outdated due to an
organi zati onal change, an office relocation, a reissued tenporary regulation by the
GSA O fice of Real Property Devel opnent (Real Estate Division), the codification of
t he Federal Travel Regul ation under 41 CFR Chapters 301 through 304, and the enactnment
of Pub. L. 100-565 which anended 31 U.S.C, 3721.

b. Further, this anmendnent clarifies the contracting requirenents in arranging
for local office relocation services.

4. Explanation of changes.

a. Section 101-40.001 is revised to redefine the term"GSA Central Ofice"
pursuant to organizational changes.

b. Section 101-40.101-1 is anended by revising par. (a) to list the new address
and tel ephone nunbers of the GSA central zone office, the new tel ephone nunbers of the
GSA western zone office, and to nake other minor editorial changes.

c. Section 101-40.109-2 is anmended by revising the reference in par. (a) to read
"FPMR Tenp. Reg. D 73" instead of "FPMR Tenp. Reg. D-71."

(Published in the Federal Register November 2, 1989, 54 FR 46244)

At t achnent



d. Section 101-40.109-2 is anended by revising par. (b) to provide that |oca
of fice relocation noves are subject to the Service Contract Act of 1965, as anended.

e. Section 101-40.202 is revised to reflect the new address of the GSA centra
zone office.

f. Section 101-40.203-3 is revised to reflect an editorial change and to change
the reference "GSA Bulletin FPMR A-2" to read "GSA Conmuted Rate Schedul e.”

g. Section 101-40.203-4 is amended by revising par. (a) to reflect the
appropriate references to the codified Federal Travel Regulation (41 CFR Chapters 301
t hrough 304).

h. Section 101-40.207 is anmended by revising par. (b) to reflect certain
editorial changes and to increase, from $25,000 to $40, 000, the anpbunt Governnment
enpl oyees may claimagainst the United States pursuant to 31 U . S.C. 3721 (Mlitary
Personnel and Civilian Enpl oyees' Cains Act of 1964, as anended by Pub. L. 100-565,
COct ober 31, 1988).

RI CHARD G AUSTI N
Acting Adm nistrator of General Services
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GENERAL SERVI CES ADM NI STRATI ON
NATI ONAL CAPI TAL REG ON
WASHI NGTON, D. C. 20407
July 10, 1989

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 91

TO Heads of Federal agencies
SUBJECT: Change to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This amendnment transmits changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmtted by this amendnent is effective upon
publication in the FEDERAL REG STER.

3. Background.

a. Executive Oders 11912 and 12375 require the General Services Adm nistration
(GSA) to admi nister a consolidated plan for the acquisition of fuel efficient
passenger autonpbiles and light trucks acquired by executive agencies. GSA currently
requires agencies to submit acquisition forecasts for vehicles purchased or |eased for
60 days or nore as the basis for this plan. GSA has determi ned that the preparation of
this forecast places an undue adm nistrative burden on agencies. Accordingly, the
requirement to submt a forecast of proposed vehicle needs is rescinded.

b. Federal agencies requisition passenger vehicles and trucks through the GSA
Aut onptive Commodity Center using Federal specifications. Sedans and station wagons,
4X2 light trucks, and 4X4 light trucks al so have Federal standards 122, 307, and 292,
respectively, which facilitate the ordering of these vehicles. The GSA Autonotive
Commodity Center has recently issued Federal standard 794 to facilitate the ordering
of medi um trucks.

c. Conptroller General decisions (e.g. Dec. No. B-107081, January 2, 1952) state
that fines inposed by State and | ocal courts on operators of Governnent-owned or
-l eased notor vehicles are inposed on the notor vehicle operator personally. Paynent
of these fines is the personal responsibility of the nmotor vehicle operator.

d. Many States have raised their maxi mum speed linmts from55 nph to 65 nph for
certain portions of the Interstate H ghway System Except when the scope of their
enpl oynent dictates otherw se, operators of Governnent notor vehicles shall obey
posted speed limts.

(Published in the Federal Register July 25, 1989)

At t achnent



4. Explanation of changes.

a. Sections 101-38.101-3 and 101-38.102 are anended to delete the requirenment for
agencies to submt forecasts of anticipated vehicle requirenments. Agencies will
continue to submt their actual vehicle | eases and actual purchases of vehicles not
procured through the GSA Autonptive Commopdity Center to GSA, ATTN. FBF, Washington, DC
20406.

b. Section 101-38.101-3 is further amended to include fleet average fuel econony
standards for the years 1989 through 1991.

c. Sections 101-38.104-1, 101-38.104-3, 101-38.104-4, and 101-38.104-6 are
amended to include the use of Federal standard 794 when requisitioning medi umtrucks
t hrough the GSA Autonotive Commodity Center. Information on the volunme consolidated
purchase programis revised to be consistent with section 101-26.501.

d. Section 101-38.301-3 is added to clarify responsibility for violation of State
and |l ocal notor vehicle traffic laws. This section also instructs Federal notor
vehicl e operators to obey posted speed linmts at all tines.

RI CHARD G AUSTI N
Acting Adm nistrator of General Services



GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON, D. C. 20405

March 27, 1989

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 90

TO Heads of Federal agencies
SUBJECT: Changes to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This anmendnent transmts changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmtted by this amendment is effective upon
publication in the FEDERAL REG STER.

3. Background. This regul ation amends transportation docunentation and audit regul a-
tions (41 CFR 101-41) to provide for the use of Electronic Data Interchange (ED) as
an alternative to paper transactions (Standard Form (SF) 1103, Public Voucher for
transportation charges, SF 1203, U.S. Governnent Bill of Lading-Privately Owmed
Personal Property, and SF 1169, U.S. Governnent Transportation Request)) to purchase
transportation services for the account of the United States.

4. Explanation of changes.

a. The table of contents for part 101-41 is anended by addi ng Sections 101-41. 006,
101-41. 007, and 101-41.104.

b. Section 101-41.002 is anmended by addi ng paragraphs (c) and (d).
c. Section 101-41.006 is added defining standards for EDI records.

d. Section 101-41.007 is added specifying safeguards as a precondition to use of
EDI procedures.

e. Section 101-41.104 is added providing ED standards and requiring advance
coordination with GSA

RI CHARD G AUSTI N
Acting Adm nistrator of General Services

(Published in the Federal Register April 20, 1989.)
At t achment
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GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON, D. C. 20405

March 23, 1989

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 89

TO.  Heads of Federal agencies
SUBJECT: Change to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This anendnent transmts changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmtted by this amendment is effective upon
publication in the FEDERAL REG STER.

3. Background. Wth the increasing popularity of certain types of portable accessory
equi prent on the market, the General Services Administration (GSA) I1s clarifying its
policy on the procedures for installing such equi pnent on Interagency Fl eet Managenent
System (I FM5) vehicles. In sone isolated instances, agencies or agency personnel have
install ed accessory equi pnent which is either illegal or gives the appearance of
inmpropriety (e.g., radar detectors) on |IFMS vehicles.

4. Explanation of changes. Section 101-39.304 is revised to clarify GSA's policy to
proj ect appearances consistent with the performance of official Government duties.
Changes reflect additional criteria for approval of vehicle nodifications and the
addition of accessory equi pment to GSA Interagency Fleet Managenent System vehicl es.

RI CHARD G AUSTI N
Acting Adm nistrator of General Services

(Published in the Federal Register April 19, 1989.)
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GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON, D. C. 20405

March 16, 1989

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AVENDVENT G- 88

TO.  Heads of Federal agencies
SUBJECT: Change to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This anmendnent transmts changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmitted by this anendnent is effective upon
publication in the FEDERAL REG STER.

3. Background. A notice of proposed rul emaking (NPRM) reformatting Standard Form ( SF)
1170 into (a) sets of three on marginally punched paper, and (b) an electronic data
processing (EDP) format was published in the FEDERAL REG STER of June 1, 1988 (53 FR
19946), inviting comments for 30 days ending July 1, 1988. The GSA received no
commrents to the NPRM

4. Explanation of changes.

a. The table of contents for Part 101-41 is anended by addi ng section
101-41. 4901- 1170- EDP.

b. Section 101-41.202 is anmended by addi ng paragraph (h) to list SF 1170-EDP
(conput er - gener at ed)

c. Section 101-41.202-2 is revised by describing the SF 1170 and SF 1170- EDP
(conput er - generated) format.

d. Section 101-41.202-5(a) is revised by:

(1) Removing "regional office" and adding "Federal Supply Service, Furniture
Commodity Center (FCNI)";

(2) Renmpving "National Capital Region, regional Federal Supply Service";

(3) Adding "SF 1170-EDP, (conputer-generated)" after "SF 1169 and SF 1170";
and

(4) Changing the GSA correspondence synbol from"BW to

e. Section 101-41.4901-1170 is amended by illustrating the revised SF 1170,
Redenption of Unused Tickets.

(Published in the Federal Register April 20, 1989.)

At t achnent



f. Subpart 101-41.49--1llustrations of Forns is anended by addi ng section
101-41. 4901-1170- EDP, Standard Form 1170-EDP (El ectronic Data Processing), Redenption
of Unused Tickets (conputer-generated).

5. Exception to regulations. 41 CFR 201-45.510-1 provides that any exception or
deviation granted to a Standard formis voided when that Standard formis revised or
cancel ed by the pronul gati ng agency or when the exception is altered. Agencies that
wi sh to continue their present exception or deviation fromregulations governing the
SF 1170, Redenption of Unused Tickets, nust refile a request for exception with GSA

6. Availability of fornms. The revised SF 1170, Redenption of Unused Tickets, may be
obtai ned by submtting a requisition in FEDSTRIP format to GSA's Federal Supply
Service, Furniture Conmpbdity Center, Washington, DC 20406. However, the revised SF
1170 will not be available for several nonths. Current supplies of the SF 1170 may be
used until exhausted.

RI CHARD G AUSTI N
Acting Adm nistrator of General Services
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GENERAL SERVI CES ADM NI STRATI ON
WASHI NGTON, D. C. 20405

June 16, 1988

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMVENT G- 87

TO Heads of Federal agencies
SUBJECT: Changes to Subchapter G -Transportation and Motor Vehicles

1. Purpose. This amendnment transmits changed pages to Subchapter G -Transportation
and Mtor Vehicles.

2. Effective date. The regulation transmtted by this amendment is effective upon
publication in the FEDERAL REG STER.

3. Background.

a. Public Law 99-627, dated Novenber 7, 1986, anended section 3726 of title 31 of
the United States Code to provide the Adm nistrator of General Services with authority
to audit selected transportation bills prior to paynent, and to allow the del egation
of any authority conferred by section 3726 to anot her agency or agencies if the Ad-

m nistrator determned that such a del egati on woul d be "cost-effective or otherwise in
the public interest." This rul enaki ng amends the Federal Property Management Regul a-
tions for the purpose of inplenenting Pub. L. 99-627 relating to prepaynent audits of
sel ected transportation bills.

b. GSA published a proposed rule prescribing procedures, conditions, and linita-
tions relevant to any del egation of authority to another agency for the purpose of
conducting prepaynent audits. The proposal was published in the FEDERAL REG STER on
Decenber 23, 1987 (52 FR 48547), inviting conments for 60 days, ending February 22,
1988. GSA received comments fromnine interested parties. Comments were adopted if
appropri at e.

4. Explanation of changes.

a. Section 101-41.101 is anmended by:

(1) Revising the introductory text to permt but not require transportation
bills to be paid prior to audit; and

(2) Revising paragraph (a) to allow the audit of selected transportation
bills prior to paynent and the
At t achment



del egati on of prepaynent audit authority to another agency or agenci es.
b. Section 101-41.103 is added to prescribe procedures, conditions, and limta-
tions relevant to the delegation of authority to perform prepaynment audits of sel ected
transportation bills.

c. Section 101-41.401 is anmended by revising paragraph (a) to allow audits of
transportation bills prior to paynment.

d. Section 101-41.604-1 is amended by revising the introductory paragraph to
enabl e prepaynent audits of transportation bills.

e. Section 101-41.604-2 is anended by addi ng subparagraph (b)(7) to require audit
activities to pronptly acknow edge receipt of clains and to adjudicate clains within
30 days of receipt.

JOHN ALDERSON

Acting Adm nistrator of General Services
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PART 101- 37-- GOVERNVENT AVI ATI ON ADM NI STRATI ON AND COCRDI NATI ON

Scope of part.
Subpart 101-37-1--Definitions

Definitions.

Head of executive agency.
P Omni ng agency.

Usi ng agency.

Omned aircraft.

Bai | ed nil itary aircraft.
Leased/ | eased purchased aircraft.
. Borrowed aircraft.
Loaned aircraft.

Flight | og.

[ Reserved] .

‘Contract aircraft.
Charter/rental .

Subpart 101-37.2--Accounting for Aircraft Costs

General .

‘Definitions.

. Pol i cy.

Justi fy| ng use of Government aircraft.
Operations cost recovery net hods.
Aircraft cost effectiveness.

Subpart 101-37.3--Avi ation Operations Cost Conparisons

. Ceneral.
Appl icability.
Definitions.

. [Reserved]
"Vari abl e Cost Anal yS| s (OVB Gircular A 126).
. In-house operations.
Aircraft |easing.
Aircraft acquisition.

Subpart 101-37.4--Use of Governnent-Omed and Operat ed
Aircraft

Gener al .

‘Definitions.

Pol i cy.

Rei mbursement for the use of Government aircraft.
Approving the use of CGovernment aircraft for
transportation of passengers.

. Approving travel on Governnment aircraft.
Justification of the use of Government aircraft for
transportation of passengers.

. . . . . . . . . . . . . . . Documentation.
Reporting travel by senior Federal officials.
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101- 37.
101- 37.
101- 37.
101- 37.
101- 37.
101- 37.
101- 37.
101- 37.

101- 37.
101- 37.
101- 37.
101- 37.
101- 37.
101- 37.

101- 37.

101- 37.
101- 37.

CONTENTS OF SUBCHAPTER G - AVI ATI ON, TRANSPORTATI ON, AND MOTOR VEHI CLES

Subpart 101-37.5--Federal Aviation Managenent |nfornmation
System (FAM S)

500 . . . L L e e . Cenera

501 . . . L e e . Definitions.
502 . . . . L oL L0 . Systen1overV|ew
503 . . . Lo Part|0|pat|ng agency responsi bilities.
504 . . . . .. L0 . Aircraft used for sensitive m ssions.
505 . . . . . 0L Avi ati on support services cost data report.
506 . . . . . . . . . . . . . . . . Standard aircraft progran1cost el ement s.
507 . . e s e . . . . Reports.

Subpart 101-37.6 [ Reserved]
Subpart 101-37.7 [ Reserved]
Subpart 101-37.8 [ Reserved]
Subpart 101-37.9 [ Reserved]
Subpart 101-37.10 [Reserved]

Subpart 101-37.11--Accident and Incident Reporting and Investigation

1100 . . . . . . . . . . . . . . . . . . . .. .. .. . ... Applicability.
1101 . . . . . . . . . . . . . . . . . . . . . . . ... ... . Definitions.
1102 . . . . ..o . [ Reserved].
1103 . . . . . . . . . . . . .. . . Informtion to be glven in notification.
1104 . . . . . . L Lo . [ Reserved].
1105 . . . . . .. Reportlng of publlc aircraft accidents
and incidents.
1106 . . . . . L e e [ Reserved].

Subpart 101-37.12 [Reserved]
Subpart 101-37.13 [Reserved]
Subpart 101-37. 14--Forns
1400 . . . . . . . . ... ..o ... .. ... Ceneral
1401 . . . . L L e GSA fornms availability.
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101- 38.
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101- 38.
101- 38.
101- 38.
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101- 38.
101- 38.
101- 38.

101- 38.
101- 38.
101- 38.
101- 38.

101- 38.

101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.

101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.

101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.
101- 38.

000

001 .
001-1
001-2
001-3
001-4
001-5
001-6
001-7
001-8
001-9

001-10 .
001-11 .
001-12 .
001-13 .
001-14 .
001-15 .
001-16 .
001-17 .
001-18 .
001-19 .

100

101 .
101-1
101-2

101-3

102

103 .
103-1
104 .
104-1
104-2

104-3
104-4
104-5
104-6
104-7
104-8

200

201 .
201-1
201-2
202 .
202-1
202-2
202-3
202-4
202-5
202-6
202-7
203

CONTENTS OF SUBCHAPTER G- - TRANSPORTATI ON AND MOTOR VEH CLES
PART 101- 38-- MOTOR EQUI PVMENT MANAGEMENT

Scope of part.
Subpart 101-38.0--Definition of Terns

Definitions.

. Head of executive agency.
Ach| red for official purposes.
Commerci al design motor vehicle.
Mlit ary desi gn motor vehicle.
e . Identification.
Omni ng agency.

Usi ng agency.

Vehi cl e | ease.

. Vehicle rental .

Report abl e vehicl es.

Large fleet.

Smal | fleet.

Donestic fleet.

Foreign fleet.

.. . . . . . . . . . Tag.
Fl eet average fuel econony.

. . Acqui r ed.

‘Law enf or cenent vehi cl e.

Li ght truck.

Subpart 101-38. 1--Mtor Vehicle Acquisitions

. . . . . . . . . . . Scope and applicability.
Acqui sition of fuel efficient notor vehicles.
Classification of passenger autonobil es.
Nhndatory provisions affecting the acquisition
and use of motor vehicles.
Acqui sition of fuel efficient passenger
aut onobi l es and |ight trucks.
Agency purchase and | ease of notor vehicles.
. Leasi ng of notor vehicles.
Schedul e | easi ng program
Gener a
e . Pur chase of new motor vehi cl es.
Addi ti onal systens and equi pnent for passenger
not or vehicl es

e Consol i dat ed purchase program
Subni ssi on of requisitions and delivery orders.
e Procurenent |eadtines.
. Procurenent tine schedul es.

Forms used with deli very of notor vehicles.
Notification of nmotor vehicle defects.

Subpart 101-38.2--Registration, Identification, and Exenptions

General requirenents.

Regl stration and inspection.

. . Inthe District of Colunbia.
Qutside the District of Colunbia.

. P Tags.

.. Inthe District of Col unbia.
Qutside the District of Colunbia.

. Recor ds.

Nunber i ng and codi ng.

Request s for additional code desi gnati ons.
o Di spl ay of tags.
Lost or stolen tags.

Agency identification.
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101- 38.
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203-1
203-2
203-3
204

204-1

204-2
204-3

204-4

300
301

301-1

301-2
301-3

400
401

401-1

401- 2
402

500
501
502
503

600
601

700
701
702
702-1
703

CONTENTS OF SUBCHAPTER G- - TRANSPORTATI ON AND MOTOR VEH CLES

. Cvilian agenci es.

o . Depart nment of Defense.
Removal of | egend and agency identification.
P .o . . Exenpti ons.
Unl i mited exenpti ons.

. Speci al exenpti ons.
Requests for exerrpt ed notor vehicles in the
Di strict of Colunbia.

Report of exenpted motor vehicles.

Subpart 101-38.3--Cfficial Use of Governnent Mtor Vehicles

. . Scope.

Aut horlzed use.

Contractor's use.

Vi ol ati ons.
Violation of State and |ocal notor vehicle traffic |aws.

Subpart 101-38. 4--Use and Repl acenent Standards

Applicability.
Use standards.

Gasoline for use in motor vehicl es.
Use of self-service punps.
Repl acenent st andards.

Subpart 101-38.5-- Schedul ed Mai ntenance
Scope and applicability.
Agency requirenents.
. . Gui del i nes.
Assi stance to agenci es.
Subpart 101-38.6--Reporting Mtor Vehicle Accidents

Lo . Scope and applicability.
Acci dent reportl ng forns and their use.

Subpart 101-38.7--Transfer, Storage, and Disposal of Mtor Vehicles

o Scope and applicability.
Transfer of title to Government-owned notor vehicl es.
. St or age.

"Procurenent of par ki ng acconmodat i ons.

L Sal e of notor vehicles.

Subpart 101-38.8--Standard Form 149, U. S. Governnent National Credit Card

800
801

900
901
902
903

4800 .
4801 .

e e e e . ... ... .. . . . . . .. Ceneral.
Qobtaining SF 149, U S. Governnment National Credit Card.
Subpart 101-38.9--Federal Mtor Vehicle Fleet Report
Scope.
General .
Recor ds.
Reportl ng of data.
Subparts 101-38.10--101-38. 47 [Reserved]
Subpart 101- 38. 48- - Exhi bits
Scope of subpart.
ExaerI es of agency | egends and
identification.
FEDERAL PROPERTY MANAGEMENT REGULATI ONS
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CONTENTS OF SUBCHAPTER G- - TRANSPORTATI ON AND MOTOR VEHI CLES
Subpart 101-38. 49--Forns

Sec.
101-38.4900 . . . . . . . L Scope of subpart.
101-38.4901 . . . . . . ..o St andard For nms; availability.
101-38.4902 . . . . . . . . . . . . . . . . . . . . . .. . GCSAForns; availability.
PART 101- 39-- | NTERAGENCY FLEET MANAGEMENT SYSTEMS
101-39.000 . . . . . . . . . . . . . . . . . . . . . . . . . . . .. Scope of part.
Subpart 101-39. 0--General Provisions
101-39.001 . . . . . . . . . . . . . . . . . . . . . . . . . . . .. .. Auhority.
101-39.002 . . . . . . . . . . . . . . . . . . . . ... . ... ... .. Applicability.
101-39.003 . . . . . . . . . . . . . . . . . . . . . ... ... .. .. Financing.
101-39.004 . . . . . . . . . . . . . . . . . . . . . . . ... Optional operations.
Subpart 101-39. 1--Establi shment, Modification, and
Di scontinuance of Interagency Fleet Managenent Systens
101-39.100 . . . . . . L . General.
101- 39. 101 e Notice of intention to begl n a study.
101-39. 101-1 . . o o Agency cooperati on.
101-39. 102 . . . . L e e . Determ nation.
101-39.102-1 . . . . . . . . . Records, facilities, personnel, and appropri ations.
101-39.102-2 . . . . . . . . . . . . . . . . . . . FEfective date of determ nation.
101-39.103 . . . . . . . . . . . Agency appeal s.
101-39.104 . . . . . . . . . Notice of establishment of a fleet managenent system
101-39.104-1 . . . . . . . . . . . . Consolidations into a fleet management system
101-39.104-2 . . . . . . ..o . . Reinbursenent.
101-39.105 . . . . . . . . . ... . Di scontinuance or curtailment of servi ce.
101-39.105-1 . . . . . . . . . . . . Transfers fromdiscontinued or curtailed fleet
management systemns.
101-39.105-2 . . . . . . . ... Agency r equest s to withdraw participation.
101-39.106 . . . . . . . . .. L Unlinmted exenptions.
101-39. 107 . . . . . L Limted exenptions.
Subpart 101-39.2--GSA I nteragency Fleet Managenent
Syst em Servi ces
101-39.200 . . . . ..o e . . Scope.
101-39.201 . . . . . . e . Servi ces avail abl e.
101-39.202 . . . . . . . ..o . Contractor authorized services.
101-39.203 . . . . . . . . . . . . . . Obtaini ng not or vehicles for short-term use.
101-39.203-1 . . . . . . . . ... ot ai ning notor vehicles while on tenporary
duty (TDY) travel.
101-39.204 . . . . . . . . . . ot ai ni ng nmot or vehicles for indefinite assignnent.
101-39.205 . . . . . . . ... A . [ Reserved] .
101-39.206 . . . . . . ... Seasonal or unusual r equi renent s.
101-39.207 . . . . . .o . Rei mbur senent for services.
101-39.208 . . . . . . . . . . . . . . . .. . Vehicles renoved from defined areas.
Subpart 101-39.3--Use and Care of GSA Interagency Fleet
Managenent System Vehi cl es
101-39.300 . . . . ... . General.
101-39.301 . . . . ..o Utilization gui del i nes.
101-39.302 . . . . L e s Rot ati on.
101-39.303 . . . . . . . . . . . Mai nt enance.
101-39.304 . . . . . . . . . . Mdification or installation of accessory equi pnent .
101-39.305 . . . . . L e e . . Storage.
101-39.306 . . . . . . . ..o . Oper ator's packet.
101-39.307 . . . . . . . . . . . . . . ... .. Gounds for withdrawal of vehicle.
Subpart 101-39. 4-- Acci dents and C ai s
101-39.400 . . . . . . Lo . General.
101-39.401 . . . . . . . ..o . Reportl ng of accidents.
101-39.402 . . . . . . . . . . . . . . .. Recommendations for disci plinary action.
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Sec.
101-39.403 . . . . L I nvestigations.
101-39.404 . . . . . . . . . . . . . . . . . . . Cains in favor of the Governnment.
102-39.405 . . . . . . . . . . . . . . . . . . . . . Cains against the Governnent.
101-39.406 . . . . . . . Lo Responsibility for dammges.
101-39.407 . . . . .. Acci dent records.
Subpart 101-39. 5--101- 39. 48- - [ Reser ved]
Subpart 101- 39. 49- - For s
101-39.4900 . . . . . . . ..o . Scope_ of subpart
101-39.4901 . . . . . . . .. oL bt ai ni ng St andard and optional forns
PART 101- 40- - TRANSPORTATI ON AND TRAFFI C MANAGEMENT
101-40.000 . . . . . . . . . . . . . . . . . . . . . . . . . . . .. Scope of part.
101-40.001 . . . . . . . . . . . . . . . . . . . . . . . ... .... Definitions.
Subpart 101-40. 1-- General Provisions
101-40.101 . . . . . . . oL ... . Transportation assistance.
101-40.102-2 . . . . . . . . . Lo Frei ght tr ansport ati on management assistance.
101-40.101-2 . . . . . . . . . ... GSA transportation and traffic malngag_enent
i ai son.
101-40.102 . . . . . . . . . . . . . . . . Representation before regulatory bodies.
101-40.103 . . . . . . . . . . . . . . . . . . . . . . .. . ocelection of carriers.
101-40.103-1 . . . . . ... . Donestic transportation.
101-40.103-2 . . . . . Lo International tr ansportation.
101-40.103-3 . . . . . . Lo . Coastwi se transportation.
101-40.104 . . . . . . . . . ... . I nsur ance agal nst transportation hazards.
101-40.105 . . . . . . . . . .. Use of Government-owned tr ansportation equi pment.
101-40.106 . . . . . . . . . . . . . . . . . . .. ... .. ... ... . Reports.
101-40. 107 . . . . . . ... . . Surveys.
101-40.108 . . . . . . . . . ... . ansport ati on seminars and wor kshops.
101-40.109 . . . . . . . . . . . . Availabili ty of transportation-related contracts
and agreenents.
101-40.109-1 . . . . . . . . . . . . . . . . . Mscellaneous transportation-rel ated
contracts and agreenents.
101-40.109-2 . . . . . . . ... . Ofice relocation contracts.
101-40.109-3 . . . . . . ..o Mandat ory use of transportation-rel ated
contracts and agreenents.
101-40.110 . . . . . . . . . . . . . . . . Assistance to econonically disadvantaged
transportation busi nesses.
101-40.110-1 . . . . . ..o Smal | busi ness enterprises.
101-40.110-2 . . . . . . . . . . . . . . . . . . . . Mnority business enterprises.
101-40.110-3 . . . . . ..o Wonen- owned busi ness enterpri ses.
101-40. 111 . . . . . . ... . Mintenance of tariff files.
101-40. 112 . . . . .o Tr ansport ation factors in the location
of CGovernnent facilities.
101-40. 113 . . . . L e e s [ Reserved].
Subpart 101-40.2--Central i zed Househol d Goods Traffic
Managenent Program
101-40.200 . . . . .. e e Scope of subpart.
101-40.201 . . . . . .. ..o . Applicability.
101-40.202 . . . . . . . . . . . . . The General Services Administrati on, Household
Goods Tender of Service (TOS) agreenent.
101-40.203 . . . . . ..o Househol d goods novenent eval uation
procedur es.
101-40.203-1 . . . . . ..o Househol d goods rate tenders.
101-40.203-2 . . . . .o . The GBL net hod.
101-40.203-3 . . . . ..o The commuted rate system
101-40.203-4 . . . . . . . . ... Cost conpari sons.
101-40.204 . . . . . . . . . . . . carrier selection and distribution of shi prents.
101-40.205 . . . . . ..o . Qual | ty control.
101-40.206 . . . . . . . . . . . . . . . . .. Household goods carriers' liability.
101-40.207 . . . . . . . ... . Househol d goods | oss and dammge cl ai ns.
101-40.208 . . . . . . . . . . ... Tenporary nonuse, debarnment, or suspension of

househol d goods carriers.
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305-1
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306- 2
306-3
306-4

400
401
402

402-1

403
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403- 2
404

404-1
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404- 3
404- 4
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408-1

408- 2
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702-1
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702-3
703

703-1

703-2
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Subpart 101-40. 3--Rates, routes, and services

Scope of subpart.

"GSA rate and routi ng services.

Standard routing principle.

Appl ication of the standard routi ng principle.

. e Service requirenents.
. Aggregate del i vered costs.

Mbst fuel efficient carrier node.
Equitabl e distribution of traffic

anong carriers.

Description of property for shipnent.

.o Transportation negotiations.

L . Negotiations by GSA.
Cost anal yS| s reqU| red on substantial novements.
Negoti ati ons by other executive agenci es.

. . Rate tenders to the Covernment.

. Recomrended rate tender format.

ReqU| red shi ppl ng docunents and annot ati ons.

.o . Di stribution.
‘Bill of Iadi ng endor senents.

Subpart 101- 40. 4- - Tenporary Nonuse, Debarnent and
Suspension of Carriers

Scope of subpart.

L Pol i cy.

General .

[ Reser ved]

Definitions.

[ Reser ved]

[ Reserved]

"Mai ntenance of a list of tenpor ary nonuse,
debarred, or suspended carriers.

. Listing tenporary nonuse carriers.

Li sti ng debarred or suspended carriers.

[ Reser ved]
[ Reser ved]

[ Reser ved]

. Agency records.

‘Treatnment to be accorded debarred or suspended carri ers.
e e e Agency coordi nation.
Tenporary nonuse.

General .

Causes for tenporary nonuse.

Procedures.

Period of tenporary nonuse.

e Debar ment .

e General .

Causes for debarnent.

Suspensi on.

General .

Causes for suspension.

Subparts 101-40. 5--101- 40. 6- - [ Reser ved]

Subpart 101-40.7--Reporting and Adjusting Discrepancies in
Gover nment  Shi prent s

Scope of subpart.
Recei pt of shi prent fromcarrier.
‘Docurent i ng and reportl ng di screpanci es.
Exception on carrier's delivery receipt.
Di scr epanC| es in Governnment bill of |ading shipnents.
o Preparation of a discrepancy report.
e Notification of carrier.
[ Reser ved]
Notice of visible |oss, damage, or shortage.
FEDERAL PROPERTY MANAGEMENT REGULATI ONS
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iv.ii
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703-3
704 .
704-1
704-2
705

706
707 .
707-1
707-2
708
709
710
711 .
711-1
711-2

712
713

4900 .
4901 .

4901-361-1 .

4902 .
4903 .
4904 .
4905 .
4906 .
4906-1 .

4906-2 .
4906-3 .

4906- 4 .
4906-5 .

4906-6 .
4906-7 .
4906-8 .

4906-9 .

Noti ce of conceal ed | oss, dammge, or shortage.

Di sposition of damaged property.

Transportatlon for account of the Government.

Transportation for account of the supplier.
. Di sposition of overages and astray

or misconsi gned shi pment s.

[ Reserved]

"Det er ni ni ng 1iabili ty for di screpanci es.

Transportation for account of the supplier.

Transportation for account of the Governnment.

Lo . [Reserved]

Time limtations for flllng cl ai ns.

Processing cl ai ns agai nst carriers.

. . Col |l ection of clains.

d ai ms agai nst donestic carriers.

"l ainms agai nst ocean and international

air carriers.
o . Referral of |oss and damage clains to
the General Accounti ng Ofice or to the Departnment of Justice.
Clearing carriers of liability.

Subparts 101-40. 8--101- 40. 48- - [ Reser ved]
Subpart 101- 40. 49- - For s

Scope of subpart.

St andar d forrrs avail ability.
Lo . uidelines for preparatlon of Standard
Form 361, Tr ansportatlon Di screpancy Report (Rev. 3-84).
. . . . . . . . . . . .. ... CsAforns; availability.
Optional forms; availability.

e [ Reser ved]

. [ Reserved]

. Illustrations.
'GSA Form 420 Frei ght Rate and Route

Request / Response.

Optional Form 280, Uniform Tender

‘of Rates and/or Char ges for Transportation Services.
e Standard Form 361, Transportation

Di screpancy Report.

[ Reser ved]

St andard Form 362 ‘U S. Government Frei ght

Loss/ Danage Claim

[ Reser ved]

. [ Reserved]
"GSA Form 2485 Cost Conpari son

.fc')r Shi ppl ng Househol d Goods (Confmt ed Rate System vs GBL Method).

GSA Form 3080, Househol d Goods
Shi pment Report.

(Next page is v)
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PART 101- 41- - TRANSPORTATI ON DOCUMENTATI ON AND AUDI T

Sec.
101-41.000 . . . . . ..o . Scope of part.
101-41.001 . . . . . ..o Appllcablllty of part.
101-41.002 . . . . . . . Definitions.
101-41.003 . . . . .. Exceptlons to regul ati ons.
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PART 101- 37-- GOVERNMENT AVl ATI ON ADM NI STRATI ON AND COCRDI NATI ON
101- 37. 000( b)
§ 101-37.000 Scope of part.

(a) The provisions of this part prescribe policies and procedures and nake reconmedati ons
for executive agencies governing the efficient and effective managenent and utilization of
Gover nent - owned, | eased, chartered and rented aircraft and rel ated support services.

(b) Agencies are responsible for establishing clear accountability for aircraft nanagenent
at a senior managenent |evel.

(Next page is 3703)
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SUBPART 101-37.1--DEFI N TIONS
101- 37. 101-9
§ 101-37.101 Definitions.
In Part 101-37, the follow ng definitions apply:
§ 101-37.101-1 Head of executive agency.

Head of executive agency neans the head of a departnent, agency, bureau, or independent
establishnent in the executive branch, including any whol |y owned Governnent corporation, or
an official designated in witing to act on his or her behal f.

§ 101-37.101-2 Omning agency.

Onni ng_agency means an executive agency having accountability for Governnent - owned
aircraft. This term applies when a Federal executive agency has authority to take possession
of, assign, or reassign the aircraft regardl ess of which agency is the using agency.

§ 101-37.101-3 Wsing agency.

Using agency means an executive agency using aircraft for which it does not maintain
ownership. This termapplies when an agency obtains aircraft fromany other Federal executive
agency on a tenporary basis.

§ 101-37.101-4 Oaned aircraft.
Ownned aircraft means aircraft registered to a departnent or an i ndependent agency in

conformty with the regulations of the Federal Aviation Admnistration of the Departnent of
Transportation (14 CFR Chapter 1, Part 47).

§ 101-37.101-5 Bailed nilitary aircraft.

Bailed mlitary aircraft means Department of Defense (DCD) owned aircraft operated by a
non- DCD reporting agency.

§ 101-37.101-6 Leased/|ease purchase aircraft.

Leased/ | ease purchase aircraft neans aircraft that are |eased for 90 consecutive days or
nore by an executive agency from comercial sources and operated by an executive agency.

§ 101-37.101-7 Borrowed aircraft.
Borrowed aircraft nmeans aircraft that are under the operational control of an executive

agency but owned by another entity; i.e., state or local governnment, private organization, et
cetera.

§ 101-37.101-8 Loaned aircraft.

Loaned aircraft neans aircraft owned by a department or independent office which are on
loan to a State, cooperator, or other entity.

§ 101-37.101-9 Fight |og.

Flight 1og neans the agency docunent for recording aircraft flight time associated flight
data, and agency program managenent data, as required.
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PART 101- 37-- GOVERNMENT AVl ATI ON ADM NI STRATI ON AND COCRDI NATI ON
101- 37. 101- 10
§ 101-37.101-10 [Reserved]
§ 101-37.101-11 Contract aircraft.

Gontract aircraft Aircraft means aircraft procured through fornal
contractual arrangenents.

§ 101-37.101-12 Qnharter/rental .

Charter/rental neans a nonfornal procurement of an aircraft through an
agreenent, arrangenent, or one-tine charter. (Not to exceed 89 days.
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SUBPART 101- 37. 2- - ACCOUNTI NG FCR Al RCRAFT QOCSTS
101- 37. 204(a) (1)
§ 101-37.200 General .

The provisions of this subpart prescribe policies and procedures for
accounting for aircraft costs. This subpart al so prescribes provisions and
procedures contained in OMB AQrculars No. A 76 and No. A 126.

§ 101-37.201 Definitions.

For the purposes of this subpart, the followi ng terns shall have the
nmeani ngs set forth in this § 101-37. 201.

(a) Variable costs. Variable costs are those costs in which the total
dol lar value varies directly with flight operations. The nanufacturer addresses
variable costs in operating cost estimates and can provide "generic" costs based
on fleet operating history.

(b) Fixed costs. Fixed costs are those costs in which the total dollar
value in a given period does not vary directly with accunulated flight hours.
These costs include overhead, adm nistration, insurance, crew, depreciation,
etc. Fixed costs are supplied by the operator, are nore specific than generic
in nature, and vary widely fromoperator to operator.

§ 101-37.202 Policy.

Agencies shall naintain cost systens for their aircraft operations which
wll permt themto justify the use of Governnent aircraft in |lieu of
commercially available aircraft, or the use of one Governnent aircraft in lieu
of another; recover the costs of operating Government aircraft when these
aircraft are funded froma revolving fund or used to serve other agencies or
non-official travelers; determne the cost effectiveness of various aspects of
their aircraft program and conduct the cost conparisons required by OMB
Grcular A 76 to justify in-house operation of Government aircraft versus
procurenent of commercially available aircraft services. To acconplish these
pur poses, agenci es nust accumulate their aircraft programcost, into the
Standard Aircraft Program Cost HE ements specified in & 101-37. 506.

§ 101-37.203 Justify use of Government aircraft.

To Justify use of Governnent aircraft for admnistrative use (point to
poi nt transport of passengers and cargo), agencies nust performthe variable
cost analysis using data accumul ated by Standard Aircraft Program Cost H enents
(see 8§ 101-37.304).

§ 101-37.204 Qperations cost recovery nethods.

Agenci es nust recover the costs of operating all aircraft used to serve
other agencies or aircraft which are funded, in whole or in part, out of a
working capital or revolving fund. Under certain circunstances, non-official
travel ers who are transported on Government aircraft nust reinburse the agency
which owns or operates the aircraft used for that transportation. Depending on
the statutory authorities under which its aircraft were obtai ned or operated,
agenci es nmay use either of two nethods for establishing the rates charged for
using their aircraft, full cost recovery rate, or the variable cost recovery
rate.

(a) The full cost recovery rate for an aircraft is the sumof the variable
and fixed cost rates for that aircraft. The conputation of the variable cost
rate for an aircraft is described in § 101-37.304. Variable costs for simlar
naeke and nodel aircraft may be averaged for the purpose of determning the
variable cost rate. The fixed cost rate for an aircraft is conputed as foll ows:

(1) Accumulate the fixed costs listed in § 101-37.506 that are directly
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attributable to the aircraft.

(2) Add to the historical fixed costs an anount representing the annual
depreci ation or replacenent cost.

(3) Adjust the historical fixed costs fromthe total of paragraphs (a) (1)
and (a) (2), of this section, for inflation and for any known upcom ng cost
changes to project the new fixed cost total. The inflation factor used shoul d
conformto the provisions of OMB Grcular No. A-11.

(4) Alocate operations and admnistrative overhead costs to the aircraft
based on the percentage of total aircraft programflying hours attributable to
that aircraft.

(5) Conpute a fixed cost recovery rate for the aircraft by dividing the sum
of the projected directly attributable fixed costs from paragraph (a) (3) of this
section and the allocated fixed costs from paragraph (a) (4) of this section by
the annual flying hours projected for the aircraft.

(b) The variable cost recovery rate is the total variable cost of operating
an aircraft described in § 101-37.304 divided by the annual flight hours
projected for the aircraft. If an agency decides to base the charge for using
its aircraft solely on this rate, it nust recover the fixed costs of those
aircraft fromthe appropriation which supports the mssion for which the
procurenent of the aircraft was justified. In such cases, the fixed cost
recovery rate may be expressed on an annual, nonthly, or flying hour basis.

§ 101-37.205 Aircraft program cost effectiveness.

A though cost data are not the only neasures of the effectiveness of an
agency's aircraft program they can be useful in identifying opportunities to
reduce aircraft operational costs. These opportunities mght include changing
nmai nt enance practices, purchasing fuel at |ower costs, and the repl acement of
old, inefficient aircraft with aircraft that are nore fuel efficient and have
| oner operations and nai ntenance costs. The nost conmon neasures used to
eval uate the cost effectiveness of various aspects of an aircraft program are
expressed as the cost per flying hour (per passenger mle for certain types of
aircraft costs). These measures may be devel oped using the Standard Aircraft
Cost Program H enents (see § 101-37.506) and include, but are not limted to:
nmai nt enance costs/flying hours, fuel and other fluids cost/flying hour, accident
repair costs/flying hour (or per aircraft), and variable cost/passenger mle.
GSA will coordinate the devel opnent of other specific cost effectiveness
neasures with the appropriate interagency aircraft policy subcommttees.

(a) Maintenance costs per flying hour. Mintenance costs per flying hour
identifies on an aggregate basis relative cost effectiveness of maintenance
alternatives. This neasure is anong those necessary to identify and justify
procurenent of less costly aircraft.

(b) Fuel and other fluids cost per flying hour. Fuel per flying hour
identifies the relative fuel efficiency of an individual aircraft. The neasure
identifies the requirenent to replace inefficient engines or to elimnate fuel
inefficient aircraft fromthe fleet.

(c) Cew costs-fixed-per flying hour. Wien based on the total fixed crew
costs and flying hours, can be used to determne the inpact of crew utilization
on overall operating costs; can also be used to conpare crew utilization and
salary levels anong different agency or bureau aircraft prograns.

(d) Qperations overhead per flying hour. Q(perations overhead nmay be used on
an aggregate basis (i.e., total programflying hours) to conpare the overhead
activities in direct support of aircraft operations among agenci es or bureaus.
This factor can indicated either a |lack or excess of overhead support.

(e) Administrative overhead per flying hour. Admnistrative overhead nmay be
used in conjunction wth operations overhead to eval uate the adequacy of
overhead support to aircraft operations anong different agencies or bureaus.
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101- 37. 206
(f) Accident repair costs per flying hour (or per aircraft).
Accident repair cost may be used in conjunction with data on the causes of the
accidents to identify aircraft with naintenance or design problens or problens
with aircraft crew performance.

(Next page is 3709)
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SUBPART 101- 37. 3-- Q08T COWPAR SONS FOR ACQU R NG AND USI NG Al RCRAFT
101- 37. 305( a)
§ 101-37.300 General .

The provisions of this subpart prescribes policies and procedures for
conducting cost conparisons for the acquisition, use, or leasing of aircraft.
This subpart incorporates selected provisions of OB Orculars No. A 76, A 104,
and A-126.

§ 101-37.301 Applicability.

This subpart applies to all agencies in the executive branch of the Federal
Government. |t does not apply to the United States Postal Service, to the
government of the District of Colunbia, or to non-Federal organizations
receiving Federal |oans, contracts, or grants.

§ 101-37.302 Definitions.

(a) Capital asset. For the purposes of this subpart, a capital asset,
neans any tangi bl e property, including durabl e goods, equiprent, buildings,
facilities, installations, or |and, which:

(1) Is leased to the Federal Governnent for a termof 5 or nore years; or

(2) In the case of a new asset with an economc life of less than 5 years,
is leased to the Federal Governnment for a termof 75 percent or nmore of the
economc life of the asset; or

(3) Is built for the express purpose of being |eased to the Federal
CGover nnent ; or

(4) Qearly has no alternative conmmercial use; e.g., special-purpose
Government install ation.

(b) Wseful life. Wseful life neans the estimated period during which the
aircraft will be used.

(c) Economc life. For purposes of |ease-versus-buy analysis, the economc
life of an asset means the physical or productive lifetime of the asset. It
begi ns when the asset is new and ends when it is retired from service.

§ 101-37.303 [ Reserved]
§ 101-37.304 Variable Cost Analysis (OMB Grcul ar A-126).

An agency nust conpare the variable cost it will incur fromusing a
Government aircraft to the cost of using a coomercial aircraft or airline
service. The variable cost of using Governnent aircraft is either: (a) the
anount that the agency will be charged by the organization that provides the
aircraft, or (b) if the agency operates its own aircraft, an operation's rate is
conputed for the aircraft as follows:

(1) Accurmulate or allocate to the aircraft all historical costs grouped
under the variable cost category defined in § 101.37.506. These costs shoul d be
obt ai ned fromthe agency's accounting system

(2) Add to the historical variable costs the annual self insurance cost
(see 8§ 101-37.506).

(3) Adjust these total costs for inflation and for any known upcom ng cost
changes to project the new cost total. The inflation factor used should conform
to the provisions of OMB Grcular No. A-11.

(4) Dvide the total projected operating costs of the aircraft by the
annual flying hours for the aircraft to compute the projected operating cost
(per flying hour).

§ 101-37.305 I n-house operations.

(a) Agencies shall review periodically the continuing need for all aircraft
and cost effectiveness of aircraft operations in accordance with
OMB O rcul ar A-T76.
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(b) A copy of each agency review shall be submtted to GSA when conpl eted and
to OMB with the agency's next budget subm ssion. Agencies shall report excess
and release all aircraft that are not fully justified by these review

§ 101-37.306 Aircraft |easing.

OMB Qrcular No. A-104 prescribes policies and procedures to be
foll oned by executive agencies when considering whether to use leasing in place
of direct Governnent purchase and ownership as a neans of acquiring the use of
assets.

§ 101-37.307 Aircraft acquisition.

(a) Agencies nust conduct cost conparisons in accordance with OB Qrcul ar
No. A-76 before purchasing any aircraft not exenpt for national defense reasons.
These procedures require agencies to conpare alternative nmethods of providing
needed avi ation services. Agencies submtting aircraft contract, rental/charter
and support services information to GSA may utilize procedures contained in Part
1V, Chapter 6, of the OB A-76 Cost Conparison Handbook.

(b) Agencies shall perform anal yses conmparing (1) the full aircraft
programlife cycle cost of adding the aircraft to the fleet, to alternative
net hods of providing needed aviation services, and (2) conpare aircraft flight
profile, performance, capabilities, and limtations to program requirenents
specified in the Statement of Wrk (SON required by OB Grcular No. A 76. The
econom c analysis will include, but not be limted to, life cycle cost factors
such as useful life, total time on engines and airfrane, time since ngjor
overhaul, and type and age of avionics package. The performance conparison
shal | conpare payl oad, capacity. power and perfornmance, instrunentation, agency
policy and regulation to the tasks as outlined in the program SON
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SUBPART 101-37. 4--USE OF GOVERNVENT- OANED AND OPERATED Al RCRAFT
101- 37. 401( 2)
§ 101-37.400 General

The provisions of this subpart prescribe policies and procedures for the use of
governnent aircraft. This subpart incorporates certain provisions of OMB Circul ar
A-126 and OVB Bul l etin Nunber 93-11.

§ 101-37.401 Definitions.

For purposes of this subpart, the following terns shall have the nmeanings set forth
in this section.

"Actual cost" neans all costs associated with the use and operation of an aircraft
as specified in § | Ol-37. 406(b) .

"Full coach fare" means a coach fare available to the general public between the day
that the travel was planned and the day the travel occurred.

"CGovernment aircraft” means any aircraft owned, |eased, chartered, or rented and
operated by an executive agency.

"M ssion requirements" nmean activities that constitute the di scharge of an agency's
official responsibilities. Such activities include, but are not limted to, the
transport of troops and/or equi pment, training, evacuation (including nedica
evacuation), intelligence and counter-narcotics activities, search and rescue,
transportation of prisoners, use of defense attache controlled aircraft, aeronautica
research and space and science applications, and other such activities. M ssion
requirements do not include official travel to give speeches, to attend conferences or
neetings, or to nmake routine site visits.

"Official travel" nmeans travel for the purpose of mission requirenents, required use
travel, and other travel for the conduct of agency business.

"Reasonabl y avail abl e" nmeans commercial airline or aircraft (including charter) is
able to neet the traveler's departure and/or arrival requirements within a 24-hour
period (unless the travel er denpnstrates that extraordinary circunstances require a
shorter period of tine).

"Required use" neans use of a Governnent aircraft for the travel of an executive
agency officer or enployee to neet bona fide conmuni cations or security requirenents
of the agency or exceptional scheduling requirenents. An exanple of a bona fide
conmuni cations requirement is having to maintain continuous 24-hour secure
communi cations with the traveler. Bona fide security requirements would include, but
not be limted to, highly unusual circunstances which present a clear and present
danger, such as threats which could endanger |ives. Exceptional scheduling
requirements could include energenci es and ot her operational considerations, which
make commerci al transportati on unacceptabl e.

"Seni or executive branch official" neans civilian officials appointed by the
President with the advice and consent of the Senate and civilian enpl oyees of the
Executive Ofice of the President (EOP).

"Seni or Federal official" means a person

(1) Enployed at a rate of pay specified in, or fixed according to, subchapter Il of
chapter 53 of title 5 of the United States Code;

(2) Enployed in a position in an executive agency, including any independent agency,
at a rate of pay payable for level |I of the Executive Schedul e or enployed in the
Executive OFfice of the President at a rate of pay payable for level Il of the
Executi ve Schedul e;
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(3) Enployed in an executive agency position that is not referred to in subparagraph
(1), above, (other than a position that is subject to pay adjustnent under 37 U S. C
1009) and for which the basic rate of pay, exclusive of any locality-based pay
adj ustnment under 5 U.S.C. 5304 (or any conparabl e adjustnment pursuant to interim
authority of the President), is equal to or greater than the rate of the basic pay
payabl e for the Senior Executive Service 5 U.S.C 5382; or

(4) Appointed by the President to a position under 3 U.S. C. 105(a)(2)(A), (B), or
(c) or by the Vice President to a position under 3 U.S.C. 106(a)(1)(A), (B), or (O.
Generally a senior Federal official is enployed by the Wiite House or an executive
agency, 1ncluding independent agencies, at a rate of pay equal to or greater than the
m ninumrate of basic pay for the Senior Executive Service. The term seni or Federal
of ficial does not include an active duty mlitary officer.

"Space avail abl e" nmeans travel using aircraft capacity, that is already schedul ed
for use for an official purpose, that would otherw se be unutilized.

§ 101-37.402 Policy.

Governnent aircraft shall be used for official purposes only in accordance with
applicable laws and regul ations, including this subpart.

(a) Use of Governnent aircraft. Agencies shall operate Governnent aircraft only for
of ficial purposes. Oficial purposes include the operation of Government aircraft for:

(1) Mssion requirenments, and

(2) Oher official travel.

(b) Use of Governnent aircraft for official travel or on space available travel is
subj ect to paragraphs (b)(1) and (2) of this section.

(1) Use of a Governnent aircraft for official travel other than required use travel
or mssion requirenment travel; i.e., for the conduct of agency business, shall be
aut hori zed only when:

(i) No commercial airline or aircraft service (including charter) is reasonably
available to fulfill effectively the agency's requirenent; or

(ii) The actual cost of using a Government aircraft is not nore than the cost of
commercial airline or aircraft service (including charter). Wen a flight is nade for
m ssion requirenents or required use travel (and is certified as such in witing by
t he agency which is conducting the mission), it is presuned that secondary use of the
aircraft for other travel for the conduct of agency business will result in cost
savi ngs.

(2) Use of a Governnent aircraft on a space avail able basis is authorized only when:

(i) The aircraft is already schedul ed for use for an official purpose;

(i1) Space available travel does not require a larger aircraft than needed for the
al ready schedul ed official purpose;

(iii) Space available use results in no, or only mnor, additional cost to the
Gover nnent ; and

(iv) Reinmbursenent is provided as set forth in 8§ 101-37.403 of this subpart.
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101- 37. 404( a)

(c) The Secretary of State, Secretary of Defense, Attorney General, Director of the
Federal Bureau of Investigation, and the Director of Central Intelligence may use
Governnent aircraft for travel other than (i) to nmeet mission requirenents or (ii) for
t he conduct of agency business, but only upon reinbursenment at full coach fare and
with authorization by the President or his designated representative on the grounds
that a threat exists which could endanger |ives or when continuous 24-hour secure
conmmuni cation is required.

8§ 101-37.403 Rei nbursenent for the use of CGovernnent aircraft.

A passenger transported by Governnent aircraft is required to rei mburse the
Governnent under the circunstances specified, and in the anbunt indicated, in
par agraphs (a) through (d) of this section

(a) For travel that is not required use travel

(1) Any incidental private activities (personal or political) of an enpl oyee
undertaken on an enpl oyee's own tinme while on official travel shall not result in any
increase in the actual costs to the Governnent of operating the aircraft, and

(2) The Governnent shall be reinbursed the appropriate share of the full coach fare
for any portion of the time on the trip spent on political activities (except as
ot herwi se provided in paragraph (d) of this section).

(b) For required use travel (except as otherw se provided in paragraph (d) of this
section.

(1) For a wholly personal or political trip, the Government shall be reinbursed the
full coach fare for the trip

(2) For an official trip during which the enpl oyee engages in political activities,
t he Government shall be reinbursed the appropriate share of the full coach fare for
the entire trip, and

(3) For an official trip during which the enployee flies to one or nore |ocations
for personal reasons, the Governnment shall be reinbursed the excess of the full coach
fare of all flights taken by the enployee on the trip over the full coach fare of the
flights that woul d have been taken by the enployee had there been no persona
activities on the trip

(c) For space avail able travel, whether on m ssion requirenents or other flights,
the Government shall be reinbursed at the full coach fare except:

(1) As authorized under 10 U. S.C. 4744 and regul ations inplenmenting that statute,
and

(2) By civilian personnel and their dependents in renpte |ocations not reasonably
accessible to regularly schedul ed commercial airline service.

(d) I'n any case of political travel, reinbursenent shall be made in the anpunt
required by law or regulation (e.g., 11 CFR 106.3) if greater than the anount
ot herwi se requi red under paragraph (a) through (c) of this section.

§ 101-37.404 Approving the use of CGovernment aircraft for transportation of
passengers.

(a) Use of agency aircraft for official travel nay be approved only by the agency
head or official (s) designated by the agency head.
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(b) Whenever a Governnent aircraft used to fulfill a mssion requirement is used
al so to transport senior Federal officials, menbers of their famlies or other
non- Federal travelers on a space avail able basis (except as authorized under 10 U. S. C
4744 and regul ations inplenmenting that statute), the agency that is conducting the
m ssion shall certify in witing prior to the flight that the aircraft is scheduled to
performa bona fide mission activity, and that the m ni mum m ssion requirements have
not been exceeded in order to transport such space available travelers. In energency
situations, an after the-fact witten certification by the agency is pernitted.

§ 101-37.405 Approving travel on Government aircraft.

Policy and practices under which travel on Government aircraft nay be approved by
t he agency are specified in paragraphs (a) through (c) of this section.

(a) Al travel on Governnent aircraft nmust have advance authorization by the
sponsoring agency in accordance with its travel policies, OMB Crcular A-126 and, when
appl i cabl e, docunmented on an official travel authorization. Were possible, such
travel authorization nmust be approved by at |east one organizational |evel above that
of the person(s) traveling. If review by a higher organi zational level is not
possi bl e, another appropriate approval is required.

(b) Al required use travel nust have witten approval on a trip-by-trip basis from
t he agency's senior legal official or the principal deputy, unless:

(1) The President has determined that all travel or travel in specified categories
by an agency head is qualified as required use travel, or

(2) The agency head has determned that all travel or travel in specified categories
by an officer or enployee other than the agency head, is qualified as required use
travel .

(i) Any determination by an agency head that travel by an officer or enployee of
that agency qualifies as required use travel nust be in witing and set forth the
basis for that determination. In energency situations an after-the-fact witten
certification by an agency is permtted.

(ii) An agency head opting to determine that travel by an officer or enployee may be
required use travel shall establish witten standards for determ ning when required
use travel is permtted. Such travel shall not be permitted unless the travel is in
conformance with the witten standards.

(c) Al travel by senior Federal officials, famly nenbers of senior Federal
officials, and non-Federal travelers that is not to nmeet m ssion requirenents or
required use travel nust be authorized in advance and in witing.

(1) Such authorization nmust be approved on a trip-by-trip basis and nust be signed
by the agency's senior legal official or the principal deputy, or be in conformance
with an agency review and approval systemthat has been approved by the Ofice of
Managenment and Budget (OVB). In energency situations, an after-the-fact witten
certification by an agency is permtted.

(2) In addition to the provisions of this subpart, Federal enployees on official
travel shall be subject to all other applicable travel rules and regul ations. Travel
by such individuals that is not official travel, for purposes of this subpart, is
subject to the reinbursement requirements in § 101-37.403(c) of this subpart for space
avai | abl e travel.
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§ 101-37.406 Justification of the use of Government aircraft for transportation of
passenger .

(a) The cost conparison justifying the use of a Governnent aircraft for a proposed
trip as required by § 101-37.402(b)(1)(ii) of this subpart should be rmade prior to
aut horizing the use of the aircraft for that trip. Standard trip cost justification
schedul es devel oped by agencies may be used for this purpose. Agencies that are not
able to use such schedules are required to conduct a cost justification on a case by
case basi s.

(b) When conducting a cost conparison, the agency nust conpare the actual cost of
using a Governnent aircraft to the cost of using a comercial aircraft (including
charter) or airline service. The actual cost of using a Governnent aircraft is either:

(1) The anpunt that the agency will be charged by the organi zati on that provides the
aircraft,

(2) The variable cost of using the aircraft, if the agency operates its own
aircraft, or

(3) The variable cost of using the aircraft as reported by the owning agency, if the
agency is not charged for the use of an aircraft owned by another agency.

(c) The cost of using commercial airline or aircraft services for the purpose of
justifying the use of Governnent aircraft:

(1) Must be the current Governnent contract fare or price, or the |owest fare or
price available for the trip(s) in question

(2) Must include, as appropriate, any differences in the cost of ground travel, per
di em and miscel |l aneous travel (e.g., taxis, parking, etc.), and |ost enployees' work
time (conputed at gross hourly costs to the Government, including benefits) between
usi ng government aircraft and conmmercial aircraft services, and

(3) Must include only the cost associated with passengers on official business.
Costs associated with passengers traveling on a space avail able basis may not be used
in the cost conparison.

§ 101-37. 407 Docunent ation

Al'l uses of Governnent aircraft nust be docunented, and this docunentation nust be
retained for at least 2 years by the aircraft operations manager. The docunentati on of
each use of Government aircraft nust include the information specified in paragraphs
(a) through (g) of this section

(a) Aircraft registration nunber (the registration nunber assigned by the Federa
Avi ation Administration or mlitary-designated tail nunber)

Purpose of the flight (the mssion the aircraft was di spatched to perform

Rout e(s) flown

Flight date(s) and tines

Name of each traveler

Narme(s) of the pilot(s) and aircrew

VWhen Governnent aircraft are used to support official travel, the docunentation
nmust al so include evidence that 5 101-37.408 and ot her applicable provisions of this
FPMR have been sati sfied.
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101- 37. 408
101-37. 408 Reporting travel by senior Federal officials.

Agenci es shall submit sem -annual reports for the periods Cctober 1 through March 31
(due May 31), and April 1 through Septenber 30 (due Novenber 30) to the General
Services Adm nistration, Aircraft Managenent Division (FBA), Washington, DC 20406. A
copy of each report shall also be submtted to the Assistant Director for General
Managenment, O fice of Management and Budget, 725 17th Street, NW Washington, DC
20503. Agencies shall submt report data using the Federal Aviation Managenent System
(FAM S) structure and managenent codes for automated reporting or GSA Form 3641,

Seni or Federal Travel. These reports shall be disclosed to the public upon request
unl ess cl assifi ed.

(a) Reports shall include data on all non-mission travel by senior Federal officials
on Governnent aircraft (including those senior Federal officials acting in an aircrew
capacity when they are al so aboard the flight for transportation), nmenbers of the
fam lies of such officials, any non-Federal travelers (except as authorized under 10
U.S.C. 4744 and regul ations inplenenting that statute), and all m ssion and
non-nmi ssion travel for senior executive branch officials. The reports shall include:

(1) The nanes of the travel ers;

(2) The destinations;

(3) The correspondi ng commercial cost had the travel er used commercial airline or
aircraft service (including charter);

(4) The appropriate allocated share of the full operating cost of each trip;

(5) The anmpunt required to be reinbursed to the Governnent for the flight;

(6) The accounting data associated with the rei nbursenent; and

(7) The data required by S 101-37.407(a), (b) and (d) of this subpart.

(b) Each agency is responsible for reporting travel by personnel transported on
aircraft schedul ed by that agency.

(c) The agency using the aircraft nust also maintain the data required by this
section for classified trips. This information shall not be reported to GSA or OMB but
nmust be made avail able by the agency for review by properly cl eared personnel .

(NEXT PAGE IS 3713)
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SUBPART 101- 37. 5-- FEDERAL AVI ATI ON MANAGEMENT | NFCRVATI ON
SYSTEM (FAM S)

101- 37. 502( b)
§ 101-37.500 General .

The Federal Aviation Managenent Information System (FAMS) col |l ects, consolidates, and
produces reports required by agencies in the conduct of aviation reviews and anal yses, the
Interagency Commttee on Aviation Policy (1CAP) for devel opment of Governnent w de aviation
nanagenent gui dance, and OVMB and other regul ating agencies to capitalize on opportunities for
inprovenent in aircraft operations efficiency and effectiveness.

§ 101-37.501 Definitions.

(a) Net book val ue neans the acquisition cost plus added equi prent minus depreciation.

(b) Depreciation neans the decrease or loss in value of an aircraft because of wear, age,
or other causes, such as technol ogi cal obsol escence.

(c) Capitalization or market value means the value initially recorded on agency property
records and/or accounting records at the time of acquisition. If the aircraft value is not
capitalized, the market value at the tine of acquisition should be used. Wi chever methodol o-
gy is used per aircraft, it should renmain consistent with each data subm ssion to GSA

(d) Residual value neans the value at disposition (less costs of disposal) estimated at the
tine of acquisition. In nany cases, the estimated residual value is so small and occurs so
far in the future that it has no significant inpact on a cost decision. Residual value nay be
alnost or conpletely offset by renoval and dismantling costs. Normally Government assets will
be used through the end of their estinated useful life; thus, residual value may be carried
at zero. In the event that it is known at the tine of acquisition that the capital asset will
not be used for at least 75 percent of its schedul ed useful life residual val ue should be
esti mat ed.

(e) Wseful life is the estimated period of econom c useful ness of an asset, or the date the
aircraft is scheduled for replacenent.

§ 101-37.502 System overvi ew.

(a) The responsibilities of GSA's Transportati on Managerment Division as the single
coordinating office for aircraft managerment shall include, but not be limted to, the
foll owi ng: coordinating the devel opnent of effectiveness neasures and standards, and
nai ntai ning FAM S.

(b) Through the FAM'S, GSA will gather and naintain data on the inventory of civilian
agency aircraft facilities and aircraft, the cost involved in their operation, as well as
those aircraft chartered, rented, or contracted for, and the utilization of those aircraft
that are operated in-house or by commercial firns for civilian agencies. This data will be
reported to GSA by participating agencies at specified intervals. GSA will prepare sumary
reports of inventory data related to aircraft and facilities eligible for interagency sharing
on a quarterly basis and will prepare a cost, utilization, and total inventory data report
annual ly. Information regarding inventory available for nmultiple agency use will be provided
quarterly by GSA to the | CAP representatives. (Each agency nanagi ng and reporting these
assets wll determne which aircraft or facilities are available for nultiple agency use.)
The cost and utilization data will be segregated by GSA according to whether (1) aircraft
were owned, |eased (for 90 cal endar days or longer), on |oan, |eased/ purchased, or bail ed,
and operated by an executive agency; or (2) aircraft or aircraft services were rented on a
short-termbasis (less than 90 cal endar days), contracted, or chartered.
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§ 101-37.503 Participating agency responsibilities.

(a) Provide GSA with inventory lists of aircraft facilities and aircraft and inform GSA of
changes as they occur using FAM S software or GSA Form 3549, Governnent - owned/ Leased
Mai nt enance, Storage, Training, Refueling Facilities (Per Facility), and GSA Form 3550,
Government Aircraft Inventory (Per Aircraft).

(b) Provide GSA with cost and utilization data on aircraft obtained through contract,
rental, or charter, and on all in-house aircraft (except for aircraft described in paragraph
(c) (5) of this section), using GSA Form 3551, Contract/Rental Charter Aircraft Cost and
Uilization, and GSA Form 3552, Governnent Aircraft Cost and Wilization (Per Aircraft), and
GSA Form 3554 Aviation Services Cost Data Form

(c) Reporting responsibilities for the various categories of aircraft/aircraft service
acquisitions is as foll ows:

(1) Omned aircraft. The department or independent agency which holds title to the aircraft
is responsible for reporting inventory, cost, and utilization data for each aircraft.

(2) Bailed aircraft. The departnent or independent agency whi ch operates Departnent of
Def ense (DCD) owned aircraft is responsible for reporting inventory, cost, and utilization
data for each aircraft.

(3) Leased or |eased/purchased aircraft. The department or independent agency whi ch nmakes
paynment to a private or other public sector organization for the aircraft is responsible for
reporting inventory, cost, and utilization data for each aircraft.

(4) Borrowed aircraft. Wen title is held by any organization that is not a Federal
civilian agency or DCD (e.g., a private organi zation, university, State, or |local govern-
nent), the department or independent agency whi ch operates the aircraft is responsible for
reporting inventory, cost, and utilization data for each aircraft. Arcraft borrowed from DD
are bailed aircraft.

(5) Loaned aircraft. The departnent or independent agency which owns an aircraft on loan to
a State, corporation, or other entity, for the entire fiscal year, wll report inventory data
associated wth that aircraft on GSA Form 3550, Government Aircraft Inventory (Per Aircraft).

(6) Contract, charter, and rental aircraft. The department or independent agency which
nakes paynent to the private sector or other organization (public or private) for the
aircraft service is responsible for reporting cost and utilization data by type of aircraft.

(7) The agency establishing the aviation services agreenent with private sector vendors
will report associated data on GSA Form 3554 in accordance with instruction provided.

§ 101-37.504 Aircraft used for sensitive m ssions.

Inventory, cost, and utilization data for agency aircraft dedicated to national defense,
| aw enforcement, or interdiction mssions will be safeguarded. GSA will maintain individual -
ized data on aircraft and facilities of these types; however, if specified by the reporting
agencies, GSAwill not allow their identification (Nnunber, serial nunber, etc.), location,
or use patterns (beyond non-aircraft specific data) to be disclosed except as required under
t he Freedom of Information Act.

§ 101-37.505 Aviation support services cost data report.

This report is a listing of current Governnent aviation agreements and associ ated cost
data. It is used by agencies in aircraft and support services cost conparisons as directed by
OMB AQrcular No. A-76, Part IV, Chapter 6, Streamined Costing Handbook for Aircraft.

Agenci es which do not participate in the Federal Aviation Managenent |nfornation System
programare not eligible for the streantined process. The process requires that the data
remain current. Agencies will submt current aircraft and support services contract and

agreenent data as the agreenents becone effective using GSA Form 3554, Rental/
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charter and support services Cost Data Formor FAMS standard file structure format for
automated reporting. Agency contract and agreenent data will be deleted fromthe database 1
year and 1 day after the effective date of the aviation agreenent or contract.

§ 101-37.506 Standard aircraft program cost elenents.

In Part 101-37, the follow ng cost elenments apply and are in conformance with the instruc-
tions contained in OMB Grculars No. A 126 and No. A-76. These cost elements will be used for
the establishment of cost accounting systens and for reporting Government owned and oper at ed
cost and utilization data to the FAMS on GSA Form 3552.

(a) Drect (Variable) operating costs per flight hour.

(1) Fuel and lubricants. The costs of the aviation gasoline, jet fuel, and other fluids

(e.g. engine oil, hydraulic fluids and water-nethanol) consuned.
(2) Gewcosts (variable). The crew costs which vary according to aircraft usage are travel
(particularly reinbursement of subsistence; i.e., per diemand m scell aneous expenses),

overtime charges, and wages of crew menbers hired on an hourly or part-tine basis.

(3) Aircraft lease or rental (variable). Wen aircraft are obtained on an hourly or nonthly
basis, the associated |ease or rental costs are considered variable costs.

(4) Landing and tie down fees (if applicable). Landing and tie down fees associated with
aircraft usage are considered variable costs. Tie down fees for storing an aircraft at its
base of operations should be considered part of operations overhead, a fixed cost.

(5) Maintenance and spares (variable). Mintenance schedul ed on the basis of flying tine
varies with aircraft usage and, therefore, the associated costs are considered variabl e.
Agencies may consider all of their maintenance costs as variable and account for them
accordingly. Gherw se, certain nmaintenance costs will be considered fixed as described in
subsequent secti ons.

(i) Maintenance |abor cost. This cost includes all |abor expended by the operator's
nechani cs, exclusive of the overhaul or major repair of conponents and engi nes perforned
outside the aircraft program

(ii) Reserve for retirement itens. Typical itens in this category are tires, instrunents,
avionics, generators, relays, punps, brakes, filters, airfrane hardware, w ndows, interiors,
paint, shafting, and bearings not inside maj or conponents covered under overhaul .

(iii) Reserve for engine overhaul and repairs. Engine nai ntenance costs include costs for
intermedi ate inspections and overhaul s not conducted by the operator's |ine maintenance
nechanics, plus the cost of any likely replacenent or repair of parts used between overhaul s.
To det (e][ni ne accurate hourly direct operating costs (DOC), the operator should divide total
costs (for a
statistically valid sanple size for nunber of years of operation) by the actual flight hours
for that sane period. The ceiling inposed for purposes of mandatory overhaul may or may not
coincide with the actual necessity for
over haul .

(iv) Reserve for major component overhaul and other life-limted itenms. The total estinmated
cost for overhauls, and the derived hourly cost, should be arrived at by dividing the total
anticipated cost for naterials and |l abor by the expected actual time between overhaul s.

(v) Reserve for aircraft refurbishnent and m scell aneous costs. This reserve is for najor
work including painting, refurbishnent of the aircraft interior, and expenses not recogni zed
in other reserve accounts.

Note: In sone cases a total restoration of an aircraft, or nmajor nodification to increase
the operating life of the aircraft, will affect the capital investnent. Hence, these costs
affecting capitalization and depreciation nust be accounted for separately.

(6) Unschedul ed nai ntenances (variable). This el ement includes perfornmance of special
i nspections including incorporation of service bulletins
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and ai rworthiness directives.

(b) Annual operating cost elements (fixed). The fixed costs of operating aircraft are those
that result from owning and supporting the aircraft and that do not vary according to
aircraft usage. The specific fixed cost elerments include:

(1) CGewcosts (fixed). Since full-tine pilots and other full-time crew menbers are paid
whether or not the aircraft are flow, their salaries, benefits, and training costs are
considered to be fixed. This includes the salaries, benefits and training costs of crew
nenbers who al so performaircraft maintenance. Also included in these fixed crew costs are
the costs of charts, personal protective equi pnent, uniforns, and other personal equipnent of
crew nenbers.

(2) Maintenance costs (fixed). Certain maintenance and inspection activities are schedul ed
on a calendar interval basis and take place regardl ess of whether or not the aircraft are
flown. Agencies may account for the related costs as fixed costs. Fixed maintenance costs
i ncl ude:

(i) Al labor hours by mechanics and inspectors;

i) Al enployee benefits associated with fixed nai ntenance | abor;

ii1r) Al parts and materials (this does not include variable naintenance |abor or work on
having a Tine Between Overhaul (TBO or retirenent life); and

iv) Al contracted costs for naintenance or inspections schedul ed on a cal endar basis.

(3) Aircraft lease (fixed). Wien aircraft are |eased on an annual basis, the associated
| eased costs are considered fixed costs.

(4) Depreciation (fixed). Depreciation is the decrease or |oss in val ue
over tine due to wear, age, or continuing technol ogi cal obsol escence. Aircraft
in some cases have a finite useful econonmc or service |life. Depreciation is
the nethod used to spread the cost of tangible capital assets (e.g., aircraft
and facilities), less residual value, over an asset's useful life. To find the
cost of depreciation, first determne the useful life of the aircraft. Second,
divide the aircraft cost less the residual value by the years of useful life.

The result is the annual depreciation expense.

(i) Wseful life. Wseful life is the estinated period of econom ¢ useful ness of an asset, or
the date the aircraft is scheduled for replacenent. For exanple, if an aircraft has an
airframe with a design life of 10,000 hours and your operation expects to fly 500 hours per
year, the useful life would be 20 years.

(ii) Residual value. Residual value should reflect the expected condition
of aircraft at the end of its economc or design life. For exanple, if the
aircraft manufacturer certified the aircraft with a service life, and the
engi nes al so required overhaul on this date, the residual val ue would be zero
and therefore carried at zero. However, if the aircraft has no established
service life limt, the residual value could exceed 40 percent. The operator
can establish a residual value by evaluating resal e market val ues.

(iii) Reconstructions, conversions, refurbishment and certification of ex-mlitary aircraft.
An econonmic and safety anal ysis nust support the nmajor expense involved in these efforts.
These mai ntenance efforts add value or prolong the life of the aircraft. The costs shoul d be
treated as capital expenditures and depreci ated over the extended or remraining useful life of
either the asset or inprovenent, whichever is |ess.

(5) Self-insurance costs (fixed).

(i) Aviation activity involves risks and potential costs fromcasualty |losses and liability
clains. These risks are nornally covered in the private sector by purchasing an insurance
policy. The Governnment is prinmarily self-insuring and nust pay for each loss incurred if it
Is determned that the Government or its enployees are liable and such accident or |oss
occurred while the aircraft was operated within the enpl oyees scope of enploynent; it assunes
the risks and pays the costs on an incident by incident basis.

it

~~ D —~—~.
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(ii) To determine self-insurance costs, see OMB Transmttal No. 10 to OMB Crcular No. A 76
concerning a sinplified nmethodol ogy for conparing alternative public and private sector
avi ation service costs.

(6) Qperations overhead. This includes all costs, not accounted for el sewhere, associ ated
with direct managenent and support of the aircraft program Exanples of such costs include:
personnel (salaries, benefits, travel, uniformallowances, training, etc.); building and
grounds mai ntenance; janitorial services, lease or rent costs for hangars and adm nistrative
bui | di ngs and of fice space; comunications and utilities costs; office supplies and equi pnent;
nmai nt enance and depreci ation of support equipnent; tie down fees for aircraft |ocated on
base; and m scel | aneous operational support costs.

(7) Administrative overhead. These costs represent a prorated share of salaries, office
supplies and other expenses of fiscal, accounting, personnel, nanagenent, and sinilar common
services perforned outside the aircraft program but which support this program

(8) Spares inventory expense. Each in-house maintenance activity experiences additional
costs associated with nanagenent of spares inventory. These costs include interest on the
investment in spares, self insurance, obsol escence, waste, theft, freight, etc. Calculate the
spares inventory cost factor by dividing the warehousing costs (labor and materials) by the
value of the spare parts purchased over a representative time frame. Miultiply the quotient
tines the total cost of spares used in maintenance for the sane representative time frane.

§ 101-37.507 Reports.

Agencies shall subnit their FAMS data to the General Services Admnistration (FBX),

Washi ngt on, DC 20406. |nteragency report control nunber 0322- GSA- AN has been assigned to this
report in accordance with FIRW 201-45. 6.

(a) Facilities inventories. Additions, deletions, and changes shall be subnmtted to GSA as
they occur using GSA Form 3549, Qover nnment - owned/ | eased Mai nt enance, Storage, Training,
Refueling Facilities (Per Facility).

(b) Aircraft inventories. Additions, deletions, and changes shall be submtted to GSA as
they occur using GSA Form 3550, Governnment Aircraft Inventory (Per Aircraft).

(c) Contract/rental/charter aircraft cost and utilization reports. These reports are due on
January 15 of each year and shall reflect data applicable to the preceding fiscal year ending
Septenber 30. They are to be submtted on GSA Form 3551, Contract/Rental /Charter Aircraft
Cost and Wilization.

(d) CGovernnent aircraft cost and utilization reports. These reports are to be submtted on
GSA Form 3552 and are due on January 15 of each year and shall reflect data applicable to the
precedi ng fiscal year ending Septenber 30.

(e) Aviation support services cost data report. This report will be submtted on GSA Form
3554, Aircraft Contract, Rental/Charter and Support Services Cost Data Form as agreenents
becorre effective.

(Next page is 3719)
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§ 101-37.1100 General .

The primary purpose of this subpart is to establish policies and procedures for aircraft
accident/incident prevention and to build or enhance aviation safety prograns. This subpart
recommends procedures for:

(a) Conducting accident/incident investigations;

(b) Preparing factual and eval uative reports;

(c) Preserving aircraft weckage, cargo and mail; and

(d) Establishing standards and qualifications for accident and incident investigators.

§ 101-37.1101 Definitions.

As prescribed in 49 CFR Part 830.2, and this Subpart 101-37.11, the follow ng definitions
appl y:

"Agency aircraft” means an aircraft used exclusively in the service of any executive agency
or entity thereof, exclusive of the Arned Forces. For the purposes of this subpart "used
exclusively in the service of" means an aircraft which is (1) owed and operated by any
executive agency or entity thereof, or (2) exclusively |eased, chartered, rented, bailed,
contracted and operated by any executive agency.

"Aircraft accident” neans an occurrence associated wth the operation of an aircraft which
takes place between the time any person boards the aircraft with the intention of flight and
all such persons have di senbarked, and in which any person suffers death or serious injury,
or in which the aircraft receives substantial danage.

"Avil aircraft” means any aircraft other than a public aircraft.
"Fatal injury" means any injury which results in death within 30 days of the accident.

"Incident” neans an occurrence other than an accident, associated with the operation of
an aircraft, which affects or could affect the safety of operations.

"Intelligence agencies" refers to the foll ow ng agencies or organizati ons:

(1) Central Intelligence Agency;

(2) National Security Agency;

(3) Defense Intelligence Agency;

(4) Ofices within the department of Defense for the collection of specialized national
foreign intelligence through reconnai ssance prograns;

(5) The Bureau of Intelligence and Research of the Departnment of State;

(6) Intelligence elenents of the Arny, Navy, Air Force, Marine Corps, Federal Bureau of
Investigation, Drug Enforcement Adm nistration, Departnent of Treasury, and Departnent of
Energy; and

(7) The Staff elements of the Director of Central Intelligence.

"l nvestigator-in-charge" neans the investigator who organi zes, conducts, and controls the
investigation in the field. This investigator is responsible for supervising and coordinating
all resources and the activities of all personnel involved in the onsite investigation.

"(perating agency" neans an executive agency or any entity thereof using agency aircraft
which it does not own.

"Qperator" neans any person who causes or authorizes the operation of an aircraft, such as
the owner, |lessee, or bailee of an aircraft.

"Serious injury" means any injury which requires hospitalization for nore than 48 hours,
comrencing within 7 days fromthe date the injury was received; results in a fracture of any
bone (except sinple fractures of
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fingers, toes, or nose); causes severe henorrhages, nerve, nuscle, or tendon damage; invol ves
any internal organ; or (5) involves second- or third-degree burns, or any burns affecting
nore than 5 percent of the body surface

"Substantial damage" means danage or failure which adversely affects the structural
strength, performance, or flight characteristics of the aircraft, and which would normally
require major repair or replacenent of the affected conponent. Engine failure or danage
limted to an engine if only one engine fails or is damaged, bent fairings or cowing, dented
skin or fabric, gear, wheels, tires, flaps, engine accessories, brakes, or wingtips are not
consi dered "substantial damage" for the purpose of this subpart.

§ 101-37.1102 Initial notification of aircraft accidents, incidents, and overdue agency aircraft.

The operator of the agency aircraft shall immediately, and by the nost expeditious neans
available, notify the executive operating agency when any of the accidents or incidents
listed in § 101-37.1105 occur. The executive operating agency shall file a report on NISB
Form 6120.1/2 within 10 cal endar days after an accident or incident in accordance with 49 CFR
Part 830.

§ 101-37.1103 Infornation to be given in notification.

As prescribed in 49 CFR Part 830.6, the notification shall contain the follow ng inforna-
tion, if available:

(a) Type, nationality, and registration narks of the aircraft;

(b) Nane of owner, and operator of the aircraft;

(c) Nane of the pilot-in-comand;

(d) Date and tinme of the accident;

(e) Last point of departure and point of intended |anding of the aircraft;

(f) Position of the aircraft with reference to sone easily defined geographi cal point;

(g) Nunber of persons aboard, nunber killed, and nunber seriously injured;

(h) Nature of the accident, the weather and the extent of danmage to the aircraft, so far as
is known; and

(i) A description of any explosives, radioactive materials, or other dangerous articles
carri ed.

§ 101-37.1104 Preservation of agency aircraft weckage, cargo, mail, and records.

Agency aircraft weckage, cargo, nail, and records should be preserved ad foll ows:

(a) The operator of an agency aircraft involved in an accident or incident for which
notification nust be given to the National Transportation Safety Board (NTSB) (see 49 CFR
Part 830), is responsible for preserving to the extent possible any agency aircraft w eckage,
cargo, nail, and all records, including all recording nmediuns of flight, maintenance, and
voi ce recorders, pertaining to the airnmen and to the operation and mai ntenance of the agency
aircraft until the investigator-in-charge takes custody thereof.
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(b) Prior to the time the investigator-in-charge takes custody of agency aircraft w eckage
or cargo, such weckage or cargo may not be disturbed or noved except to the extent necessary
to renove persons injured or trapped; protect the weckage fromfurther danmage; or protect
the public frominjury.

(c) Wen it is necessary to nove agency aircraft weckage or cargo, sketches, descriptive
notes, and photographs shall be nade, if possible, of the original positions and condition of
the weckage and any significant inpact marks.

(d) The operator involved in an accident or incident should retain all records, reports,
internal documents, and nenoranda dealing with the accident or incident until directed
ot herwi se by the investigator-in-charge.

§ 101-37.1105 Reporting of agency aircraft accidents and incidents.

The operator of an agency aircraft other than an aircraft of the Armed Forces or intelli-
gence agencies (see definition in § 101-37.1101) shall file a report on NTSB Form 6120. 1/2
(OMB No. 3147-001) (49 CFR Part 830) within 10 days after the accident or incident |isted
bel ow. (The operator shall file the report with the field office of the NITSB nearest the
accident or incident.)

(a) An aircraft accident or any of the following listed incidents occur:

(1) Flight control system mal function or failure;

(2) Inability of any required flight crew menber to performnormal flight duties as a
result of injury or illness;

(3) Failure of structural conponents of a turbine engine excluding conpressor and turbine
bl ades and vanes;

(4) In-flight fire;

(5) Aircraft collision in flight;

(6) Damage to property, other than the agency aircraft, estimated to $25,000 for repair
(i gcl uding materials and labor) or fair narket value event of total |oss, whichever is |ess;
an

(7) For large nultiengined aircraft (nore than 12,500 pounds nmaxi mum certificated takeoff
wei ght) there shall be imediate notification when:

(i) In-flight failure of electrical systens which requires the sustained use of an
energency bus powered by a back-up source such as a battery, auxiliary power unit, or air-
driven generator to retain flight control or essential instrunents;

(ii) In-flight failure of hydraulic systens that results in sustained reliance on the sole
remai ni ng hydraulic or mechanical system for novenent of flight control surfaces;

(iii) Sustained |oss of the power or thrust produced by two or nore engines; or

(iv) An evacuation of an aircraft in which an energency egress systemis utilized.

(b) An aircraft is overdue and is believed to have been involved in an accident.

§ 101-37.1106 Accident and incident investigation procedures.

The policies on agency aircraft accident/incident investigations are as follows:
(a) For the purposes of this regulation, accident and incident
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investigations are factfinding proceedings for accident prevention with no formal issues and
no adverse parties and not adjudications of the rights or liabilities of any person.
Therefore, these investigations are not intended to be subject to the provisions of the

Admi nistrative Procedures Act (Pub. L. 89-554, 80 Stat. 384 (5 U S.C 554 et seq.)).

(b) The operating agency is responsible for the conduct of an investigation of all acci-
dents/incidents involving agency aircraft. Agencies nmay utilize in-house resources or enter
into agreenents with the NTSB, another agency, or a commercial contractor for the conduct of
accident/incident investigations. The investigator-in-charge shall neet the standards
prescribed in § 101-37.1107. These investigations shall be conducted prinmarily to determne
the probabl e causes for accidents/incidents; and secondarily to obtain and preserve avail abl e
factual evidence.

(c) Responsibility of the operating agency.

(1) The operating agency is responsible for the organization, conduct, and control of all
agency aircraft accident/incident investigations involving the agency's aircraft.

(2) The Federal Aviation Adnministration (FAA) nay conduct aviation investigations in
accordance with appendi x A of the Rei nbursabl e Mermorandum of Agreenent between the Depart nent
of Transportation and the NISB. Investigation of an accident or incident involving agency
aircraft of US registry in a foreign state is at the discretion of the NTSB and appl i cabl e
conventi ons.

(3) The operating agency shall pay expenses pertaining to the accident or incident
investigation except as provided by separate agreenent such as travel, investigator overtine,
| aboratory expense, etc.

(d) Nature of investigation. Accident or incident investigations are conducted by operating
agencies in order to determne the facts, conditions, and circunstances relating to each
accident or incident, the probabl e cause(s) thereof, and neasures which wll best prevent
simlar accidents or incidents in the future. The investigation includes the field investiga-
tion and report preparation.

(e) Priority of NISB conducted investigations. Wien the NISB is conducting the investiga-
tion pursuant to an agreenent with an executive agency, the NTSB will provide for the
appropriate participation by the operating agencies in any such investigation and said
agencies will be offered the opportunity to subnit proposed findings for the NTSB s consider-
ation in determning the probabl e cause(s) of the accident. To the extent agencies conduct a
separate investigation of an accident or incident involving agency aircraft, the investigation
n]yst hnot interfere with the investigation by the NTSB and nust conply with the requirements
of this part.

(f) The NTSB and other executive agencies wll ensure that appropriate factual information
obtai ned or devel oped in the course of their investigations is exchanged in a tinely manner.
I nformati on devel oped through analysis and | ab work shall be coordinated with operating
agenci es for the conduct of the evaluative report required by this subpart.

(g) Request to withhold informati on. Any person nay nmake witten objection to the public
di sclosure of information contained in any report or docunent filed, or of infornation
obtai ned by the NTSB or investigating agency, stating the grounds for such objection. The
investigating agency may withhold from
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public disclosure infornation that can be w thheld under the provisions of the Freedom of
Information Act (5 U S.C 552). Information may be withheld if privileged or classified, for
exanpl e, for national security reasons. The inaccessibility to such material or classified
information is not sufficient reason to prevent the normal course of the investigation.

(h) Authority of the investigating agency. Any enpl oyee of the investigating agency, upon
presenting appropriate credentials after obtaining the owner's consent, nay enter any property
wherein an agency aircraft accident has occurred or weckage fromany such accident is
| ocated to conduct an investigation. The investigating agency shoul d exani ne any pertinent
records, including docunents, papers, nedical files, hospital records, and correspondence,
rel evant to the accident/incident. Authorized representatives of the investigating agency nay
question any person having know edge relevant to an aircraft accident/incident. The investi -
gating agency shall examne and test to the extent necessary any non-mlitary agency aircraft
parts, aircraft engine, propeller, appliance, or Gvernnment property aboard an aircraft
involved in an accident involving an agency aircraft.

(i) Participants to the field investigation:

(1) The investigator-in-charge nmay designate participants in the field investigation.
Participants should be limted to those persons, Government agencies, conpanies, and
associ ati ons whose enpl oyees, functions, activities, or products were involved in the accident
or incident and who can provide suitable qualified technical personnel to actively assist in
the field investigation. In a NISB investigation, a representative of the operating agency
shall be invited to participate in the NTSB investigation, subject to the supervision of the
NTSB' s investigator.

(2) No participant in the field investigation designated under paragraph (a) of this
section shoul d be represented by any person who al so represents claimants or insurers.
Failure to conply with this provision shall result in loss of status as a participant in the
i nvestigation.

(j) Access to and rel ease of weckage, records, mail, and cargo.

(1) Only the investigating agency's accident investigation personnel and persons authorized
by the investigator-in-charge to participate in any particul ar investigation, exam nation, or
testings shall be permtted access to weckage, records, mail, or cargo which is in the
agency' s cust ody.

(2) Weckage, records, mail, and cargo in the custody of the investigator in-charge shall
be rel eased by an authorized representative of the investigating agency when it is determned
that the investigating agency has no further need of such weckage, records, nail, or cargo.

(k) Rel ease and di ssemnation of accident information.

(1) Release of factual information during the field investigation, particularly at the
accident scene, shall be in accordance with the investigating agency's procedures.

(2) Al information concerning the accident or incident obtained by any personnel partici-
pating in the field investigations shall be passed to the investigator-in-charge, through
appropriate channels. Upon approval of the investigator-in-charge, parties to the investiga-
tion may relay to their respective organization information which is necessary for prevention
or renedi al action. Under no circunstances shall accident information be released to or
di scussed wi th unaut hori zed persons whose know edge thereof mght adversely affect the
i nvestigation.
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(1) Proposed findings. Any person, Governnent agency, conpany, Or association whose
enpl oyees, functions, activities, or products were involved in an accident under investigation
nmay submt to the investigating agency, prior to the consideration of probable cause,
proposed findings to be drawn fromthe evidence produced during the course of the accident
I nvestigation, a proposed probable cause, and proposed safety recomendati ons designed to
prevent future accidents.

§ 101-37.1107 Aircraft accident and incident investigator classifications and qualification standards and
qualification |evels.

The following classifications and qualification standards, together with the aircraft
accident factors, are recommended for those individuals designated or assigned to investigate
aircraft accidents/incidents. These individuals do not have to be full-time accident/incident
investigators. These standards should be used as a guide to ensure that qualified personnel
conduct accident investigations; however, they do not supersede those job classification
series prescribed by the Ofice of Personnel Managenent.

(a) Each person selected to investigate aircraft accidents and incidents should have a
l evel of aviation related know edge and experience appropriate to neet the qualifications
prescribed in paragraphs (a)(1) thru (3) of this section. An investigator beginning at the
trainee level nust take a recognized course in basic aircraft accident investigation which,
as a mninum consists of 80 hours of instruction in aircraft accident investigation theory
and application. Al investigators shall continue their aviation education through classes,
courses, or semnars to keep abreast wi th new technol ogy, investigative techniques, and
governing regulations. This will enable themto performat the Air Safety Investigator and
Senior Ar Safety Investigator |evels.

(1) Trainee. A trainee shall have general know edge of the basic fundanental s of aviation
and be enployed in the field of aviation. This person shall work under the direct supervision
of an ASl when performng accident investigation functions.

(2) Air Safety Investigator (ASl). An Air Safety Investigator (ASl) shall have from2 to 5
years experience and have participated in, as a mninum two aviation acci dent investiga-
tions. The ASl shall be capable of performng accident investigations, preparing a factual
and eval uative report, and naki ng rmeani ngful safety reconmendati ons, where appropriate. This
person woul d be able to act as investigator-in-charge of nmost accidents and incidents.

(3) Senior Air Safety Investigator (SASI). A Senior Air Safety Investigator (SASI) shall
have over 5 years experience in accident investigations and be able to direct and | ead teans
investigating the nost conpl ex accidents involving high technol ogy aircraft, under the nost
difficult conditions, worldw de.

(b) The following factors involved in an aircraft accident that affect the difficulty of
the investigation are listed in (generally) increasing conplexity. These factors shoul d be
consi dered when assigning an investigator to an accident and are presented as gui dance only
to the convening authority within the investigating agency.
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(1) Arcraft type. (Fixed-wing) General aviation single-engine, general aviation nulti-
engi ne, commercial multi-engine, comercial turbo-prop, commercial jet, 1st generation air
carrier, 2nd generation air carrier, 3rd generation air carrier, fighter, research aircraft.
(Helicopter) Light helicopter, nmedium helicopter, large helicopter.

(2) Environment. Visual flight conditions, instrument flight conditions, restrictions to
visibility, high velocity or cross w nds, thunderstorns, w ndshear, or unusual weather
phenonena; i.e., tornadoes, hurricanes, etc.

(3) Segnent. Taxi, visual flight rules (WR), instrunent flight rules (IFR, en route,
takeof f, approach/landing, air traffic control zones, restricted areas.

(4) Type. (Injury) Non-injury, serious injury, fatality. (Damage) Mnor/no aircraft danage,
substantial aircraft damage, aircraft destroyed, inflight breakups. (Fire) No fire, post.

(5) Location. Rural, suburban, urban, municipal airport, mlitary base, international
airport, large netropolitan area.

(6) Public interest. General aviation, business, commercial, conmmuter, air carrier,
collisions, any of the above with a public figure on board.

§ 101-37.1108 Accident and incident investigation reports.

. ITIhe pol i ci es governi ng agency aircraft accident/incident investigation reports are as
ol | ows:

(a) The operating agency or its designated investigating entity; e.g., NISB, comercial
contractors, etc., should prepare reports for all accident/incidents involving agency aircraft
that such agency or entity investigates.

(b) The factual report and the eval uative report are the responsibility of the operating
agency. Agencies may establish agreements for the preparation of the factual and eval uative
reports wth the qualified in-house resources, commercial contractors, and/or another agency
pursuant to an interagency agreenent.

(1) Factual report. The purpose of this report is to assenble all available facts about an
accident/incident so that conclusions as to probabl e cause(s) can be made, and secondarily
for use in other proceedings outside the area of accident/incident prevention. This report
does not contain opinions, conclusions, or recomendations of the investigator(s) concerning
any aspect of the accident/incident and should be nade available to any Governnment agency
and/or private individuals or groups. Wien agenci es conduct investigations, a copy of the
narrative summary will be provided to the NTSB. This report includes only a factual narrative
summary prepared by the investigator(s), all factual naterial collected by the investiga-
tor(s), and a list of all known witnesses. Privileged material Such as proprietary material
of manufacturers shall be attached in seal ed addenda and rel eased only as appropriate. The
factual summary prepared by the investigator(s) should give an overview of the pertinent
ll‘acts gont ained in the factual report. Normally, the sunmary shoul d include, but is not

imted to:

(i) Accident/incident identification, including aircraft nunber and type, date, and
time accident/incident;
(ii) H story of flight/operation, including the flight's origin, course, destination,

tine of departure, and tine of termnation;
(iii) Purpose of flight;

(iv) Briefing and pre-flight, including crew rest, description of any briefing and pre-
flight procedures;
(v) Flight, including flight plan, communications, navigation, aircraft
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paraneters (altitude, speed, etc.), and weather;

(vi) Impact, including description of time, date, aircraft altitude, attitude,
airspeed, angle of attack, and related facts at tine of inpact;

(vii) Personal and survival equi pnent, and survivability;

(viin) Rescue/ crash response;

(i x) Mai nt enance;

(x) A rfrane;

(x1) O ew qualifications;

(xi1) Medi cal , including use and function of restraint systens;

(xiin) NAVAI DS and facilities; and

(xiv) Resul ts of on-sight and of f-sight testing.

(2) Evaluative report. The purpose of this report is to inprove safety by preventing
accidents/incidents. This report is used to assist agencies to build or enhance an effective
aviation safety program This report contains the conclusions, opinions, and recomendati ons
of the investigator(s) and certain designated witness' statements. Except for the aforenen-
tioned witness statenents, no factual information and/or nmaterial not available in the
factual report should be referred to or relied upon in this report. Evaluative notes of the
agency's investigators), to the extent they may be retai ned, should be attached to this
report.

(i) The utility of the evaluative report depends in part on candid statenents and observa-
tions by witnesses or those directly involved in the accident/incident. (See paragraph (d) of
this section.) Therefore, the investigator-in-charge should i nformw tnesses that their
statenents are intended to be used only for safety eval uation and inprovement purposes.

(ii) If the investigator-in-charge, 1n consultation with the agency counsel, has determ ned
that a witness' statement may be privileged, it should be attached only to the eval uative
report.

(iii) Limted use and protection of the evaluative report. The eval uative report, attach-
nents, and report endorsenents are exenpt fromdisclosure to the extent covered by 5 U S C
552 (b)(5). Agency counsel can determine the extent of such coverage. The eval uative report
shoul d be used only for safety purposes.

(iv) Preventing use of information contained in the evaluative report for other than its
i nt ended purposes encourages aircraft accident/incident wtnesses, investigator(s), and
endorsers of aircraft evaluative reports and attachments to provide conpl ete, open, and
forthright infornation, opinions, conclusions, and recommendations regardi ng the acci-
dent/incident investigated. If aircraft accident/incident investigator(s) and endorsers
bel i eved that their deliberations, opinions, and recommendati ons could be used for other than
saf ety purposes, they mght be reluctant to develop or include in their reports and endorse-
nents informati on which would be vital for safety and for the prevention of future |oss of
life, bodily injury, and/or property danage.

(c) Lnvestigators. Consistent with the policies and procedures contained in paragraphs (a)
and (b) of this section, all investigators, including but not limted to investigators-in-
charge, may testify as to the factual information they obtained during the course of the
accident investigation, including factual evaluations enbodied in the factual report.

(next page is 3723)
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101- 37. 1401( e)
§ 101-37. 1400 General .

This subpart provides the necessary infornation to obtain forns prescribed or available for use in

connection with the subject matter covered in Part 101-37. These forns are designed to
provide a uniform nethod of requesting and transmitting aviation managerent informati on and
uni f orm docurrent ati on of transactions anong Gover nnent agenci es.

§ 101-37.1401 GSA forns availability.

Copies of the fornms identified in subparagraphs a through e, below, may be obtained from
the General Services Administration (FBX), Washington, DC 20406.

(a) GSA Form 3549, Gover nrent - owned/ Leased Mai nt enance, Storage, Training, Refueling
Facilities (Per Facility).

(b) GSA Form 3550, Government Aircraft Inventory (Per Aircraft).

(c) GSA Form 3551, Contract/Rental/Charter Aircraft Cost and Wilization.

(d) GSA Form 3552, Government Aircraft Cost and Wilization (Per Aircraft).

(e) GSA Form 3554, Aircraft Contract, Rental/Charter and Support Services Cost Data Form

(Next page is 3801)
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§ 101-38.000 Scope of part.

The provisions of this part prescribe policies and procedures governing the econom cal and efficient
nanagenent and control of Qovernnent-owned notor vehicles and notor vehicles rented or |eased
to the Governnent, including reporting, registration, official use, inspection, and identifi-
cation. Agencies should incorporate appropriate provisions of this Part 101-38 into contracts
of feri ng Governnent -furni shed equi prent in order to ensure adequate control over use of the
vehi cl es.

Subpart 101-38.0--Definition of Terns
§ 101-38.001 Definitions.

In Part 101-38, the follow ng definitions apply.
§ 101-38.001-1 Head of executive agency.

"Head of executive agency" neans the head of a department or independent establishnment in
the executive branch, including any whol | y-owned Governnent corporation, or an official
designated in witing to act on his or her behal f.

§ 101-38.001-2 Acquired for official purposes.

"Acquired for official purposes” neans notor vehicles located in the United States, its
territories, or possessions (a) gained and held or (b) rented or |eased fromprivate or
commercial sources for a period of 60 continuous days or nore by a Federal agency or the
Dstrict of Colunbia. This definition shall not be construed as the authority for the use of
notor vehicles for a period of |ess than 60 continuous days in any manner other than for
of ficial purposes.

§ 101-38.001-3 Commercial design notor vehicle.

"Commerci al design notor vehicle" neans a notor vehicle procurable fromregul ar production
lines and available for use by Federal agenci es.

§ 101-38.001-4 Mlitary design notor vehicle.

"Mlitary design nmotor vehicle" means a notor vehicle (excluding general purpose vehicles)
designed in accordance with mlitary specifications to neet transportation requirenents for
the direct support of conbat or tactical operations, or for training of troops for such
oper at i ons.

§ 101-38.001-5 Identification.

Identification" includes the legends "For (ficial e Only" and "U S Government" placed
upon a notor vehicle and other identification showing the full nane of the departnent,
executive agency, establishnent, corporation, or service. In lieu of the organizational nane,
atitle which is descriptive of the service within which the vehicle is operated may be used,
so long as the title identifies the departnent, establishnment, corporation, or agency
concer ned.

§ 101-38.001-6 Oaning agency.

"Onni ng agency" neans an executive agency having accountability for Governnent-owned notor
vehicles. This termapplies when an executive agency has authority to take possession of,
assign, or reassign the vehicles regardl ess of which Federal agency is the using agency.

§ 101-38.001-7 Wsing agency.

"UWsing agency" means a Federal agency using vehicles for which it does not have account-
ability. This termapplies when an agency obtains vehicles fromthe
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I nteragency Fl eet Managerment System commercial firns, or another Federal agency on a
tenporary basis.

§ 101-38.001-8 Vehicle |ease.

"Vehicle lease" is a method of obtaining a vehicle by any agency by contract or other
arrangenent froma commercial source for a period of 60 continuous days or nore. It is
synonynous with the phrase "termrental” previously used.

§ 101-38.001-9 Vehicle rental.

"Vehicle rental” is a method of obtaining a vehicle by an agency by contract, schedule, or
ot her arrangenent froma commercial source for a period of less than 60 continuous days. It
is synonynous with the phrase "trip rental" previously used.

§ 101-38.001-10 Reportabl e vehi cl es.

"Reportabl e vehicles" neans all sedans, station wagons, buses, anbul ances, carryalls,
trucks, and truck tractors that operate on petrol eumbased fuels. Included are all vehicles
of the types naned that use diesel, gasohol, propane, nethane, or a conbination of these
fuel s with gasoline when these vehicles are integrated into the normal agency fleets.
Excluded are the semtrailers, trailers, and other trailing equi pment such as pole trailers,
dollies, cable reels, trailer coaches, and bogies; trucks with permanently nounted equi pnent
(e.g., generators, air conpressors, etc.); fire trucks; electric and hybrid-powered electric
vehicles; motorcycles; and nmilitary design nmotor vehicles.

§ 101-38.001-11 Large fleet.

"Large fleet" means a fleet of 2,000 or nmore reportabl e agency-owned vehicl es, worl dwi de.
§ 101-38.001-12 Small fleet.

"Smal | fleet" means a fleet of less than 2,000 reportabl e agency-owned vehicles, worl dwi de.
§ 101-38.001- 13 Donestic fleet.

"Donmestic fleet" means all reportabl e agency-owned notor vehicles operated in any State,
Commonweal th, territory or possession of the United States or in the District of Colunbia.

§ 101-38.001-14 Foreign fleet.

"Foreign fleet" neans all reportabl e agency-owned notor vehicles operated in areas outside
any State, Commonweal th, territory, or possession of the United States or the District of
Col unbi a.

§ 101-38.001-15 Tag.

"Tag" neans the official U S Gvernment nmotor vehicle identification plate; Dstrict of
Col unbia license plate; or license plate of any State, Commonweal th, territory, or possession
of the United States.

§ 101-38.001-16 Heet average fuel econony.

"Fl eet average fuel econony" neans the total nunber of passenger autonobiles and |ight
trucks, acquired by purchase or |eased for 60 continuous days or nore, of a specific
configuration (4x2 or 4x4, up to 8,500 pounds gross vehicle weight rating (GWMR) ) during a
fiscal year by executive agenci es (excluding passenger autonobiles or |ight trucks acquired
to performconbat-related nmissions for the U S Arned Forces or acquired for use in |aw
enf orcement work or energency rescue work) divided by a sumof terns, each termof which is a
fraction created by
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di viding the nunber of passenger autonobiles or |ight trucks (4x2 or 4x4) so acquired of a
gi ven nodel type by the fuel econony of that nodel type. (See § 101-38.101-3(b) (4) ).

§ 101-38.001- 17 Acquired.

"Acqui red" neans purchased or |leased for a period of 60 continuous days or nore but does
not include passenger vehicles or light trucks obtained on assignnent fromthe Interagency
Fl eet Managenent Systemor rented for periods |ess than 60 continuous days through comrerci al
sour ces.

§ 101-38.001- 18 Law enforcenent vehicle.

"Law enf orcerment vehicle" neans a passenger autonobile or light truck which is specifically
approved in an agency's appropriation act for use in apprehension, surveillance, police type
or other |aw enforcenment work, or specifically designed for use in |aw enforcenent. |f not
identified in an agency's appropriation |anguage, to qualify as a |aw enforcenent vehicle
designed for use in law enforcement, the vehicle nust be equipped with at | east the follow ng
conponent s:

(1) For passenger autonobiles, heavy duty conponents for electrical, cooling, and suspen-
sion systens and at |east the next higher cubic inch displacenent (G D or nore powerful
engine, than is standard for the autonobile concerned; and,

(2) For light trucks, energency warning lights nust be displayed and the vehicle nust be
identified with markings, such as "police."

§ 101-38.001-19 Light truck.

"Light truck" means a truck up to 8,500 pounds gross vehicle weight rating (GWR), which is
a four-wheel ed vehicle propelled by fuel (gasoline or diesel oil), is nanufactured prinmarily
for use on public streets, roads, and highways, and is contained in Federal Standard No. 307
(Trucks: Light commercial, two-wheel drive) or Federal Standard No. 292 (Trucks: Light
commerci al, four-wheel drive).

Subpart 101-38. 1--Mtor Vehicle Acquisitions
§ 101-38. 100 Scope and applicability.

(a) This subpart prescribes policies and procedures relating to the GSA notor vehicle
procurenent and | easing program and defines requirements and guidelines to provide energy
conservation in notor vehicles used for official purposes by the Federal Government.

(b) This subpart applies to executive agencies located in the United States, its territo-
ries, or possessions of the United States which operate Governnent-, owned, -leased, -rented
notor vehicles in the conduct of official business. This subpart does not apply to notor
vehi cl es exenpted by law or other regul ations. G her Federal agencies are encouraged to
conply with the requirements and guidelines of this subpart so that maxi mum energy conserva-
tion benefits may be realized in the acquisition, operation, and managerent of
Gover nnent -owned or - |eased motor vehicles.

§ 101-38.101 Acquisition of fuel efficient notor vehicles.
§ 101-38.101-1 Qassification of passenger autonobiles.

Passenger autonobiles shall be classified according to the current edition of Federal
Standard No. 122 as fol | ows:
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Sedan cl ass Station wagon cl ass Descri ptive nanme

1A, . . . L. Smal |

IB. . . . .. s Subconpact

1 1 Conpact

[ .o M dsi ze

Iv. . .. .. Iv. . ... 0. Lar ge

Vo oo Li nousi ne

§ 101-38.101-2 Mandatory provisions affecting the acquisition and use of notor vehicles.

(a) Except for those vehicles exenpted under the provisions of § 101-38.101-3(b) (6), all
notor vehicles acquired for official purposes by executive agencies shall be selected to
achi eve maxi mum fuel efficiency and Iimted to the mni nrum body size, engine size, and
optional equi pnent necessary to meet agencies' requirenents.

(b) Use of CGovernnment linousines (class V) and large (class 1V) sedans shall be elininated.
Exceptions shall be nade only for the President and Vice President and for security and
hi ghly essential needs. Executive agencies shall certify all exceptions to the Adm nistrator
of General Services.

(c) Al class 1V and V sedans shall be replaced by class Il or snaller sedans unless a
class Il is absolutely essential to the agency's nmission and certified accordingly to the
Admini strator of General Services.

(d) Executive agencies are governed by the provisions of 31 U S C 1344 and 1349 and 18
U S C 641 which define and govern the use of notor vehicles for official purposes.

§ 101-38.101-3 Acquisition of fuel efficient passenger autonobiles and |ight trucks.

(a) This section provides policy and procedures governing the acquisition of fuel-efficient
passenger autonobiles and |ight trucks by executive agencies and provides for the admnistra-
tion of a consolidated Federal fleet programto nonitor those acquisitions. This authority is
derived from Executive Oder 11912, dated April 13, 1976, and Executive Oder 12375, dated
August 4, 1982, which designate and enpower the Admi nistrator of General Services to perform
wi thout approval, ratification, or other action by the President the functions vested in the
Presi dent by section 510 of the Mdtor Vehicle Information and Cost Savings Act, as amended
(89 Stat. 915, 15 U S C 2010).

(b) The acquisition of passenger autonobiles by an executive agency shall be linited to

class IA IB, or Il (snall, subconpact, or conpact) unless the agency certifies to the
Adm nistrator of General Services that a larger class vehicle is essential to the agency's
m ssion. The certification shall include the reasons for requiring a vehicle larger than a
class 11, conpact.

(1) In conpliance with Executive Orders 11912 and 12375, GSA admnisters a consolidated
Federal fleet programto nonitor passenger autonobiles and light trucks acquired by executive
agenci es. The programis based upon the actual vehicle |eases and purchases of passenger
autonobil es and light trucks, reported by vehicle class, by executive agencies to GSA GSA
adm ni sters the program by naintaining a master record of the mles per gallon ratings for
passenger autonobiles and |ight trucks actually acquired by each agency during the fiscal
year. The GSA programwi |l be used to verify that each agency's vehicle |eases and purchases
conformw th Executive Oder 12375; i.e. , the agency will achieve the fleet average fuel
econony for the applicable fiscal year.
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(2) The Federal fleet program enables GSA to deternmine the total fleet average fuel econony
achieved by all executive agencies at the end of each fiscal year and to provi de managernent
assi stance to agencies to ensure conpliance wth Executive Oder 12375. Copies or synopses of
actual vehicle |eases and vehicle purchases not procured through the GSA Autonotive Commodity
Center shall be forwarded to the General Services Admnistration, ATTN FBF, Washington, DC
20406, not later than Decenber 1st of each year, in accordance with the requirenments set
forth in § 101-38. 102.

(3) Passenger autonobiles and light trucks acquired by executive agencies nust neet the
fleet average fuel econony objectives set forth bel ow for the appropriate fiscal year:

Mles per gallon

Li ght t rucks Aver age[ 1] Fl eet Fl eet
Fi scal year f uel average fuel[2] average fuel[2]
econony  Passenger econony econony
st andar d aut orobi | es 4 X 2 4 x 4
1977 18.0 18.0
1978 18.0 20.0
1979 19.0 22.0 17.2 15. 8
1980 20.0 24.0 16.0 14.0
1981 22.0 26.0 16.7 15.0
1982 24.0 24.0 18.0 16.0
1983 26.0 26.0 19.5 17.5
1984 27.0 27.0 20.3 18.5
1985 27.5 27.5 19.7 18.9
1986 26.0 26.0 20.5 19.5
1987 26.0 26.0 21.0 19.5
1988 26.0 26.0 21.0 19.5
1989 26.5 26.5 21.5 19.0
1990 27.5 27.5 20.5 19.0
1991 27.5 27.5 20.7 19.1
1992- beyond 27.5 27.5 (3) (3)

[1] Established by section 502 of the Mdtor Vehicle Information and Cost Savings Act (89
Stat. 902, 15 U S C 2002) and the Secretary of Transportation.

[2] Established by the Secretary of Transportati on and mandated by Executive O der 12003
through fiscal year 1981 and by Executive Order 12375 beginning in fiscal year 1982.

[3] Requirements not yet established by the Secretary of Transportation.

(4) The nethod of calculating the fleet average fuel econony uses harnonic averaging and is
specifically required by section 510 of the Mdtor Vehicle Infornation and Cost Savings Act
(89 Stat. 915; 15 U S, C 2010) and applies to the calcul ations for passenger autonobiles and
light trucks. A sanple of the nethod used to calculate the fleet average fuel econony is
shown bel ow. This information is derived fromthe total nunmber of vehicles to be acquired by
an agency and the Environmental Protection Agency (EPA) miles per gallon rating provided by
GSA in accordance with § 101-38.102(a).

Li ght trucks: 4x2, total nunber (600) divided
(A Six-cylinder automatic transn ssion van-wagons and van-panel s (200) divided by 17 npg,
pl us
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(B) E ght-cylinder autonatic transm ssion van-wagons and van-panel s (75) divided by 16 npg,
pl us

(O Six-cylinder manual transm ssion pick-ups (100) divided by 24 npg, plus

(D Six-cylinder automatic transm ssion pick-ups (200) divided by 20 npg, plus

(BE) Six-cylinder automatic transnm ssion sedan deliveries (25) divided by 21 npg.

= 600

200 +
75 + 100
+
200 +
25

17 16 24 20 21

= 600

11. 765 + 4. 688 + 4. 167 + 10.0 + 1.190

600 B -

31.810 = 18.9 (Rounded to nearest 0.1 npg.)

(5) An agency may request exenptions fromthis § 101-38.101-3(b) (3) for light trucks or
categories of light trucks if they are deternmined to be appropriate in terns of energy
conservation, econony, efficiency, or service. Agencies shall submt these requests in witing
to the Admnistrator of General Services, Washington, DC 20405, and shall state the reasons
supporting the request for exenption. The Admnistrator will review the request, determne if
the request is appropriate, and advi se the requesting agency of the determnation. Light
trucks exenpted under the provisions of this paragraph shall not be included in the cal cul a-
tion of an agency's fleet average fuel econony.

(6) This subpart does not apply to passenger autonobiles and |ight trucks designed to
perform conbat-rel ated nmssions for the U S Arned Forces or designed for use in |law
enf orcenent or energency rescue work.

§ 101-38. 102 Agency purchase and | ease of notor vehicles.

(a) Executive agencies that conply with the provisions of § 101-26.501-1 (b) and (c) may
acquire vehicles without using the services of the GSA Autonotive Conmmodity Center. Copies of
actual vehicle |eases and purchases acquired for donestic fleets which are not procured
through the GSA Autonotive Conmodity Center will be furnished to the General Services
Adm nistration, ATTN FBF, Washington, DC 20406. Each subm ssion shall use the unadj usted
conbi ned city/highway mleage ratings for passenger autonobiles and |ight trucks devel oped by
the Environnental Protection Agency (EPA) for each fiscal year. The subm ssions shall be
forwarded to GSA as soon as possible after the purchase or effective date of the |ease. Al
subm ssions for the previous fiscal year shall reach GSA by Decenber 1st of each year. GSA
i ssues information concerning the EPA mleage ratings and mles per gallon rating gui dance to
assist agencies in the timely planning of their acquisitions. Agencies not intending to
purchase or |ease vehicles or agencies that satisfy their total nmotor vehicle requirements
through the GSA Interagency Fl eet Managenent System shall so inform GSA

(b) The subm ssion of actual vehicle |eases and agency purchases or synopses for passenger
autonobil es and light trucks acquired during the fiscal year includes vehicles which were
procured or leased for use in any State or Conmonweal th of the United States and the D strict
of Colunbia. Agencies shall not iInclude passenger autonobiles and |ight trucks which are:

(1) Procured or |leased for use outside the foregoing areas;

(2) Designed to performconbat-related mssions for the U S. Arned Forces; or

(3) Designed for use in law enforcenent or erergency rescue worKk.

(c) Requisitions for passenger autonobiles and light trucks sent to GSA for procurenent
action, but for which a contract is not awarded during the same fiscal year the requisitions
are subnmitted, shall be included in the agency's vehicle | ease and purchase record for the
fiscal year in which the contract is awarded.
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(d) Wien a vehicle |lease contains an option to renew and the option is exercised, that renewal action
shall not be included as a new acquisition. However, before the exercise of the renewal
option, an agency nust submit its requirements to GSA in accordance with 8§ 101-39.204 to
determne if the requirement can be satisfied through the Interagency Fleet Managenent
System

(e) In order to naintain a nmaster record of all |eased passenger vehicles and |ight trucks
under 8,500 pounds (GMWR), agencies shall forward to the General Services Admnistration,
ATTN FBF, Washi ngton, DC 20406, copies of |ease agreenents for those vehicles |eased for a
period of 60 continuous days or nore, or they may submt the follow ng information:
(1) Nunber of vehicles, by category;
2) Year;
Make;
Model ;
Transm ssion type (if manual, nunber of forward speeds);
Qubi ¢ inch displ acenent;
Fuel system (fuel injection or carburetor (nunber of barrels));
Mont hly | ease cost;
Duration of |ease (include option to renew;

) Vehicle type (4x2 or 4x4--light trucks only);

) Qoss vehicle weight rating (GWNWR) : Light trucks only; and

2) Lessor's name and address.

f) Subm ssion of requisitions for procurement or requests for authority to | ease vehicles,

which in the judgnent of GSA will result in nonconpliance with the fleet average fuel econony

by the end of the fiscal year, may result in requisitions being held in abeyance pendi ng

di scussion with the agency to ensure conpliance with fuel econony requiremnents.

(g) Requisitions submtted to GSA for vehicles shall conformto the requirenents of

§ 101- 38. 104.

(h) Agencies may request GSA assi stance when planning their acquisitions by contacting the

General Services Administration, ATIN FBF, Washi ngton, DC 20406.

(i) Information concerning vehicles purchased for agencies by the GSA Autonotive Commodity

Center is provided internally; therefore, vehicles procured by GSA are not required to be

report ed.

A~
W
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§ 101- 38. 103 Leasing of motor vehicles.

(a) Under the provisions of 88 101-38.101-2 and 101-38.102(d), all requirenents for |eased
notor vehicles that are needed by Federal executive agencies for 60 consecutive days or nore,
shall be submtted to General Services Admnistration, ATTN FBF, Washington, DC 20406, for a
determi nation of whether the requirements can be satisfied through the Interagency Fl eet
Managenent System The request shall be prepared in accordance with the requirenents of
§ 101- 39. 205.

(b) Al charter services are exenpted fromthe provisions of this section.

§ 101-38.103-1 Schedul e | easing program

Wien GSA can not fill a request for vehicle support, it refers the agency, when appropri-
ate, to GSA's indefinite quantity |ease under Federal Supply Schedule 751, Part 11, Autono-
bil es and Light Truck Vehicles: O osed-end | ease, without maintenance. This schedul e covers
subconpact, conpact, and mdsize sedans, conpact station wagons, and certain classes of |ight
trucks, both 4x2 and 4x4, and is a mandatory use schedul e for all executive agencies within
the contermnous 48 States and Washi ngton, DC, except for the Departnment of Defense (DOD) and
the U S Postal Service. Leases nornally cover a period of 1 year with an option for two 12
nonth renewal s. Wien an agency's | ease period extends fromone fiscal year to the next,

]gel idvery orders should, if appropriate, cite the statement "subject to the availability of
unds. "

§ 101-38.104 CGeneral .

Except as provided for the DOD in paragraph (a) of this section, each executive agency
shall submt to GSA its orders for purchase in the United States of all new passenger notor
vehi cl es (FSC 2310), trucks or truck tractors (FSC 2320), trailers (FSC 2330) van-type (wth
payl oad of not |ess than 5,000 nor nore than 50, 000
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pounds), and fire trucks and fire fighting trailers (FSC 4210). Specifically included are
sedans, station wagons, carryalls, anbul ances, buses, and trucks, including trucks with
speci al i zed nounted equi prent, truck chassis with special purpose bodies, and all van-type
trailers (with payload of not Iess than 5,000 nor nore than 50,000 pounds).

(a) DCD acquisition requirements for commercial -type passenger notor vehicles (FSC 2310),

i ncl uding buses and trucks (FSC 2320) up to 10,000 GWR nust be subnitted to General Services
Adm nistration, ATTN FCA Washington, DC 20406, except for the follow ng:

(1) Buses, convertible to anbul ances;

(2) Trucks, convertible to anbul ances; and

(3) Trucks, 4x4, dunp, 9,000 pounds GMR with cut-down cab.

(b) Wien the requisitioning agency deternmines that requirenents for passenger notor
vehicles and trucks indicate the need for procurenent by activities other than GSA, a request
for waiver justifying the procurenent shall be subnmitted in witing to the General Services
Adm nistration, ATTN FCA Washington, DC 20406. GSA will notify agencies in witing, whether
a waiver has been granted. Justification for special purpose trucks nay be based on urgency
of need or that the vehicle has uni que characteristics such as a special purpose body or
equi pnent that may require cl ose supervision by agency personnel to ensure proper installa-
tion of the equiprment by the contractor; e.g., when a nedical van is to be equipped with
Government or contractor-supplied equi pment. Requests for procurenment through sources other
than GSA will be handl ed on an individual basis provided full justification is submtted.

(c) Wien GSA deternines that procurenent of an individual agency requirenent by GSA woul d
of fer no advantage over |ocal purchase of the item GSA may grant the ordering activity
authority for local purchase. When such a determnation is nade, the order will be returned
to the ordering agency with witten authority for |ocal purchase.

§ 101-38.104-1 Purchase of new notor vehicles.

(a) Purchase of new sedans, station wagons, and light and medi umtrucks other than those to
be used for |law enforcenent, shall be linted to standard vehicles (unless other than
standard vehicles are specifically required) as follows: sedans, class |B-subconpact, or class
Il-conmpact; station wagons, class Il-conpact, as described in Federal standard 122; |ight
trucks as defined in Federal standards 292 and 307; and nediumtrucks as defined in Federal
standard 794. (Federal standards 122, 292, 307, and 794, as used in this section, mean the
|atest editions.) Medium and heavy trucks will be purchased according to the provisions of
§ 101-26.5. Requisitions submtted to GSA for motor vehicles shall be in conformance with the
requi renents of § 101-38.101.

(1) Standard passenger vehicles as defined in Federal Standard No. 122 are considered to be
IcoerI etely equipped for ordinary operation and are subject to the statutory maxi mum price
imtation.

(2) Itens (vehicles) included in Federal Standard No. 122, other than those |isted as
standard, are considered to be equipped with additional systens and equi pnent for passenger
vehi cl es.

(b) The agency head or a designee shall certify that requisitions submtted to GSA for new
passenger vehicles, and light trucks under 8,500 pounds GMR conformto the provisions of
Executive Order 12375. The certification may be placed on the requisition or on an appropri-
ate attachment.

§ 101-38.104-2 Additional systens and equi pment for passenger notor vehicles.

In accordance with this subpart, passenger notor vehicles may be procured with additional
systens and equipnent as listed in Federal Standard No. 122 (i.e. , the latest edition or any
interimstandard being used tenporarily as a replacerment); and applicable additional systens
and equi pment so indicated in the Federal standard may be procured for Government - owned or
-oper ated passenger notor vehicles, provided the guidelines contained in this subpart are
net. For procuring additional systens and equi pnrent for Governnent-owned or -operated
passenger notor vehicles, a determnation shall be nmade that vehicles needing the systens and
equi pnent have at |east 2 years expected remai ning serviceable |ife and have been driven |ess
than 40,000 mles. If the guidelines cannot be net or
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the required itemis not shown in the Federal standard and the agency considers the itemto
be essential, a justification shall be subnmtted to the General Services Admnistration: FCA
Washi ngt on, DC 20406, for approval before procurenent.

(a) Selection of additional systens and equi pnent in vehicles shall be made by the
requiring agency and shall be based on the need to provide for overall safety, efficiency,
econony, and suitability of the vehicle for the purposes intended pursuant to this subpart.

(1) The requisitioning agency shall weigh the need for such systens or equi pnent agai nst
the economc factors involved, the potential benefits to be derived, and the inpact on the
fuel consunption characteristics of the vehicle.

(2) GSA will consider that the agency head or desi gnee has approved additional systens and
equi pnent requested as being essential. Wen systens and equi pent other than those listed in
Federal standards are requested, these systens and equi pment shall be considered and treated
as devi ations under § 101-38. 104- 4.

(b) The acquisition shall be based on the need to provide for overall econony, efficiency,
safety, and suitability of the vehicle with the additional itens, and in consideration of
t he:

(1) dinatic conditions prevailing in the area of vehicle operation.

(2) Effect on vehicle operational capability.

(3) Special terrain requirenents.

(4) Availability of maintenance and service facilities.

§ 101-38.104-3 Gonsol i dated purchase program

(a) To achi eve maxi num benefits and econom es, GSA (except as noted in § 101-26.501-1(a)),
nakes consolidated procurenent of all notor vehicle types each year as foll ows:

(1) Two vol une procurenents of sedans and station wagons of the types covered by Federal
standard 122, excluding famly buys;

(2) Two vol une procurenents of the types covered by Federal standards 292 and 307,
excluding famly buys; and

(3) Three volume procurenents of the types covered by Federal standard 794 and Feder al
speci fications KKK-T-2107, 2108, 2109, 2110, 2111, and KKK-B-1579.

(b) Vol ume consol i dated purchases are made after consolidation of requirenents in accor-
dance with the date set forth in § 101-26.501-4(a). Agencies should submt their requirenents
for the types of vehicles covered by Federal standards 122, 292, 307, and 794 and Federal
speci fications KKK-T-2107, 2108, 2109, 2110, 2111, and KKK-B-1579 that can be conpetitively
procured, to the General Services Adninistration Autonotive Commodity Center (FCA), Wshing-
ton, DC 20406, in time for inclusion in the appropriate consolidated purchase as schedul ed in
§ 101-26. 501- 4(a) .

(c) Wen justified as indicated in § 101-26.501-4, requirenents for sedans, station wagons,
and |ight, nmedium and heavy trucks will be consolidated and procured on a nonthly basis.

(d) Requirenents for sedans, station wagons, and |ight and nedi um trucks not covered by
Federal standards 122, 292, 307, or 794 shall conformwith the provisions of
§ 101-26.501-3(a), (b), and (c).

§ 101-38.104-4 Subnission of requisitions and delivery orders.

Oders for all notor vehicles shall be submtted on GSA Form 1781, Mtor Vehicle
Requi sition-Delivery Order, or DD Form 448, Mlitary Interdepartnmental Purchase Request
(MPR), to the General Service Administration ATTN FCA Washi ngton, DC 20406, and shall
contain required FEDSTRIP data for automated processing. The DCD shall ensure that appropri-
ate MLSTRIP data are entered on DD Form 448.

(a) Requisitions covering vehicle types not included in Federal standards 122, 292, 307,
794, in amlitary specification, or In an agency specification on file with GSA shall
contain a conpl ete description of the vehicles required, the intended use of the vehicles,
and terrain where the vehicles will be used.

(b) Requisitions for vehicles covered by Federal standards 122, 292, 307, or 794 for which
devi ati ons from such Federal standards are required, unless already waived by the GSA
Aut onoti ve Conmodity Center (FCA), shall include with the requisition a justification
supporting each deviation fromthe Federal standards and shall contain a statenment of the
i ntended use of the vehicles, including a
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description of the terrain where the vehicles will be used. Prior approval of deviations
shall be indicated on the requisition by citing the waiver authorization nunber.

(c) GSA Form 1781, Motor Vehicle Requisition-Delivery Order (See § 101-38.4902), has been
specifically designed for agency use to expedite ordering of all vehicles. Agencies are
requested to use GSA Form 1781 as a single-line-itemrequisition for nonstandard as well as
standard vehicl es. Wen ordering standard vehicles the appropriate item nunber for such
vehi cl es equi pped to nmeet specific operations needs nmay be selected fromthe applicable table
in the Federal standards. Additional systens and equi pnent may be added by inserting in the
"Standard ption(s)" portion of block 9 of the form the appropriate code for the sel ected
itens fromthe table of options in the Federal standard. Wien orderi ng nonstandard vehicl es
or options, the instructions on the reverse of GSA Form 1781 shall be followed. Subnission of
GSA Form 1781, properly conpleted, will satisfy the requirenments regarding the subm ssion of
requisition as set forth in paragraph (a) of this section.

(d) Each requisition shall indicate the appropriation/fund code to be charged and nust bear
the original signature of an officer authorized to obligate cited funds.

(e) A separate requisition shall be submtted for each vehicle type and consi gnee.

§ 101-38.104-5 Procurenent | eadtines.

The following table shall be used to estimate deliver dates of notor equi pnent purchase by
GSA for other agenci es.

Federal supply Lead tine
classification Commodi ti es in cal endar
(FSO codes days
2310 [1] Passenger vehicl es 285
2310 [1] Buses 370
2320 [1] Light trucks 4 X 2 and 4 X 4

under 11,000 GW 285
2320 [1] Al trucks over 11,000 GW 350
2330 [1] Trailers 285
4210 Fire trucks 400

[1] For vehicles in Federal Supply dasses 2310, 2320, and 2330 included in GSA' s consol i dat -
ed volune and nonthly purchase progranms, see § 101-38.104-6(d) for procurerment and delivery
ti me schedul es.

§ 101-38.104-6 Procurenent time schedul es.

(a) Vol ume consol i dated purchases. Requisitions covering vehicle types included in Federal
standards 122, 292, 307, and 794, Federal specifications KKK-T-2107, 2108, 2109, 2110, 2111,
and KKK-B-1579 will be consolidated for volunme procurenent unless a staterment is included
justifying the need for delivery other than the delivery tines indicated in this section.
Requisitions containing a statenent of justification will be handled on a monthly basis in
accordance with this section, or on an energency basis in accordance wth § 101-26.501-4(c).
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Schedul e for Vol une Consol i dati ons

Vehi cl e category Consol i dat ed dat es

A Sedans and station wagons of types June 1 to Nov. 15
covered by Federal standard 122. Nov. 16 to May 31

B. Light trucks of types covered by June 16 to Dec. 1 [1]
Federal standards 292 and 307. Dec. 2 to June 15

C. Medium and heavy trucks in accord- March 10 to Aug. 9
ance with Federal standard 794 and Aug. 10 to Dec. 15
Federal specifications KKK-T-2107, Dec. 16 to March 9

2108, 2109, 2110, 2111, and KKK-B-1579.

[1] Agencies are cautioned that a solicitation covering requisitions for sedans and station
wagons and |ight trucks received during this consolidation period will be issued only if bids
can be obtained. Gherw se, such requisitions will be held for inclusion in the next vol ume
consol i dated procurement. Note: See 8§ 101-26.501-4 for vehicle volume consolidation tine
schedul es for nedi um and heavy duty trucks.

(b) Monthly consol i dated purchases.

(1) Requirenents for vehicles to be included in nmonthly consolidated purchases nust be
received by the General Services Admnistration, Autonotive Commodity Center (FCA), Washing-
ton, DC 20406 by the dates indicated in the schedul e set forth below Requirements received
after these dates will be carried over to the following nonth's purchase. In the interest of
tinely and orderly preparation of solicitations, ordering agencies are urged to submt each
requirement as soon as it is finalized instead of holding it for subnission with later
requi rements. Such requisitions need not specify a delivery date since delivery will be nade
in accordance with delivery times indicated in 8 101-26.501-4(d). Requests for speci al
handling for other than strictly enmergency requirenments shall not be submtted.

Schedul e for Mnthly Consolidations
Vehi cl e category Consol i dation dates
A Passenger carrying vehicles and |ight 20th of each nonth.
trucks of types not covered by

Federal standards 122, 292, or
307, and anbul ances.

B. Buses, trucks (other than |ight Last day of each nonth.

trucks in category (A above), and
trailers of not |ess than 5,000 | bs.

C. Al other categories and types Last day of each nonth. of vehicl es.
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(2) Solicitations issued in July for the consolidated purchase of vehicles will cover only
the requirenents of those executive agencies with requisitions required by § 101-26.501-1 to
be placed with GSA (Submission of requirenents for vehicles in categories A B, and C above,
is mandatory to the extent provided in § 101-26.501-1.)

(c) Emergency requirements. Energency requirenents wll receive special handling only when
the requisitions are acconpani ed by adequate justification for individual purchase actions.
Every effort will be nmade to neet the delivery dates specified in the requisitions.

(d) Delivery time. Delivery times for notor vehicle requirements submtted for nmonthly
consol i dat ed and vol ume consol i dat ed purchases will normally range from 210 to 330 days after
final dates for consolidation of requisitions provided in § 101-26.501-4(a) and (b) (1).
Included in delivery time estinates are 90 to 105 days required for soliciting and receiving
bids, 30 to 45 days for evaluation and award of contracts, and 90 to 180 days from date of
award for delivery of vehicles to the consigned |ocations. For buses, anbul ances, and ot her
special duty vehicles procured under nonthly consolidated purchases, 240 to 270 days from
date of award are usually required to effect delivery. However, special purpose vehicles with
uni que characteristics, such as certain types of firetrucks, may require |longer delivery
tines. In such instances, every effort will be nade by GSA to facilitate deliveries and keep
the requisitioning agencies inforned of any unantici pated del ay.

§ 101-38.104-7 Forns used with delivery of notor vehicles.

(a) GSA Form 1398, GSA Purchased Vehicle. This formis used by the contractor to indicate
that preshipnent inspection and servicing of each vehicle have been performed. The contractor
is required to conplete GSA Form 1398 (See 8§ 101-38.4902) and affix it, preferably, to the
| ock face or door frame of the right front door after the final inspection. The form shoul d
be left in place during the warranty period to permt pronpt identification of vehicles
requiring dealer repairs pursuant to the warranty.

(b) Standard Form 368, Quality Deficiency Report (Category Il1). To report and docunent
deficiencies noted during the life of the vehicles, Standard Form 368 shall be prepared by
the consignee and sent to GSA describing details of vehicle deficiencies and actions taken
for correction. Procedures for

(Next page is 3811)
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docunenting and reporting quality deficiencies are set forth in the GSA Handbook, "D screpan-
cies or Deficiencies in GSA or DCD Shipnents, Material, or Billings (FPMR 101-26.8)".
Agencies are urged to report all deficiencies to GSA irrespective of satisfactory corrective
action taken by the nanufacturer's authorized dealer. If the deal er refuses to take correc-
tive action on any vehicle within its warranty period, the report shall so state and include
an expl anation of the circunstances. Standard Form 368 shall also be used to report all
nonconpl i ance with specifications or other requirenents of the delivery order.

(c) Instructions to Consignee Receiving New Motor Vehicles Purchased by GSA (Fornerly GSA Form
6317.) This information is printed on the reverse of the consignee copy of the delivery order.
Personnel responsible for receipt and operati on of CGovernnent notor vehicles should be
famliar with the instructions and informati on contained on the reverse of the consignee copy
of the delivery order.

§ 101-38.104-8 Notification of motor vehicle defects.

Section 151 of the National Traffic and Mdtor Vehicle Safety Act of 1966, as anended (15 U.
S. C 1411), requires every nmanufacturer of notor vehicles to furnish notification of any
defect in any notor vehicle or itemof replacenent equi prent produced by the manufacturer
which is deternined to be, in good faith, related to nmotor vehicle safety, or of any notor
vehicle or itemof replacenent equi prent which he finds on good faith does not conply with an
applicabl e Federal notor vehicle safety standard. Section 152 of the Act (15 U S C 1412)
requi res such notice on the part of the manufacturer followi ng notification by the Secretary
of Transportation of such defects or nonconformty. The notification is sent by first class
nail directly to the using activity of the motor vehicle or motor vehicle equiprment, within a
reasonabl e time after the manufacturer has discovered the defect or after notification by the
Secretary of Transportation of the defect.

(a) Agencies nust pronptly act on notor vehicle defect notices to avoid accidents, |oss of
life, and costly repairs and nonavailability of vehicles due to these repairs. On newy
procured vehicles, the manufacturers will send "Mtor Vehicle Defect Notices" to the original
consi gnee at the consignee's mailing address shown on the vehicle delivery order. However,
agency heads shall notify manufacturers of the exact address to which "Mtor Vehicle Defect
Notices" are to be sent when vehicles are transferred within the Federal Covernnent.
Notification shall be made on all 1971 or later nodel vehicles. Agencies shall use the
follow ng fornat:

Al identification information shall be annotated on the format as requested. TQ (Vehicle
Manuf act urer)[ 1]

Information on the notor vehicles listed is submtted to assist you in conplying with
section 151 of the National Traffic and Mdtor Vehicle Safety Act of 1966 as anended (15 U. S
C. 1411).

This notice covers (show nunber of vehicles) transferred vehicles.

a. Address of original owner of vehicle:

b. Address to which future notor vehicle defect notices are to be sent:

c. Conplete nanufacturer's vehicle identification:

Year Model Serial No.

d. Contractual identification:

GSA contract No. Item No. .
(This information can be obtained fromthe GSA Form 1398, GSA Purchased Vehicle, which is
| ocated on the lock face or door frame of the right front door.)



[1] Addresses of nanufacturers:

Arerican Mtors Corp., Fleet Sales
Departnment, 27777 Franklin Road,
Southfield, M 48034 (for Jeep, Renault,
Eagl e, and Anerican Mtors vehicles
only).

LTV Aerospace and Defense Co., AM
General Dvision, 701 Vst Chi ppeva
Avenue, South Bend, IN 46623 (Fornerly
AM General of the American Mtors

Cor porati on).
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Ford Parts and Service D vision, Service
Engi neering O fice, 3000 Schaefer Road,
P. O Box 1904, Dearborn, M 48121.

FWD Corporation, Director of Services, 105
East 12th Street, dintonville, W 54929.

Internati onal Harvester Co., 7927 Jones
Branch Drive, Suite 400, MLean, VA
22102.

Chrysl er Motors Corporation, Product

I nvestigations and Governnent Li ai son,
P. O Box 1057, Detroit, M 48288,
General Mbtors Corporation

Chevrol et Motor Division, Service
Department, Chevrolet Central Cfice,
30007 Van Dyke Avenue, Vérren, M
48090.

Bui ck Motor D vision, Service Departnent,
902 East Hamlton Avenue, Flint, M
48550.

A dsnobile Mtor D vision, Service
Departnment, 920 Townsend Street,
Lansing, M 48921.

Pontiac Mdtor Division, Service Departnent,
(One Pontiac Plaza. Pontiac, M 48053.

G\C Truck & Bus G oup, Federal
Governnent Sal es, 31 Judson Street,
Pontiac, M 48058.

Mack Trucks, Inc., 2100 Mack Blvd., P. Q Box
M Al entown, PA 18105-5000

Thomas Built Buses, Inc., 1408 Courtesy
Road, P. Q Box 1849, Hgh Point, NC
27261.

Vol vo Wiite Truck Corporation. Supervisor,
Vehi cl e Service and Safety Prograns,
P. Q Box D1, QG eensboro, NC 27402.

(b) Wien notor vehicles are manufactured by a conpany other than shown in this subpart and
the address is unknown, agencies shall forward the vehicle |ocation address to the General
Services Administration, ATTN FCA GSA Washington, DC 20406. GSA will forward the vehicle
| ocation address to the manufacturer or advise the agency concerned of the correct address of
the nanufacturer.
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Subpart 101-38.2-Registration, Identification, and Exenptions
§ 101-38.200 General requirenents.

(a) OGficial U S Gvernment tags shall be used on all Governnent-owned or- |eased notor
vehi cl es, unless specifically exenpted by this subpart.

(b) Each notor vehicle acquired for official purposes (except vehicles exenpted by this
subpart) shall display the legends "For ficial Use Only"(in letters not less than 1/2 inch
and not over 3/4 inch high) and "U S Governrment"(in letters not less than 3/4 inch and not
over 1 inch high) and agency identification as provided in this subpart. Mtor vehicles of
the Departnent of Defense shall be governed by § 101-38.203-2.

(c) Wiere nmotor vehicles display agency identification in accordance with this subpart,
such identification shall be replaced when necessary due to damage or wear, and shoul d be
acconpl i shed wi t hout excessive expense.

(d) Mtor vehicles rented fromprivate or conmercial sources for a period of |less than 6
nonths and used prinmarily for off-highway work need not display the legends "For CGificial Use
ly" and "U S. Governnent" and agency identification; however, such vehicles |eased for
periods of 6 nonths or |longer shall display official U S vernment tags and agency
identification as prescribed in the subpart. Sedans and station wagons acquired for periods
of 60 continuous days or nore nust be identified in accordance with § 101-38.203-1(a).

(e) Mtor vehicles (other than mlitary design notor vehicles) acquired for official
pur poses, exenpted by the provisions of this subpart fromthe display of official U S
Government tags and other i1dentification, shall carry the regular |icense plates issued by
the State, Commonweal th, territory, or possession in which each notor vehicle is principally
operated, or issued by the District of Colunbia if the motor vehicle is regularly based in
the Dstrict of Colunbia. In addition. these vehicles are exenpted from other requiremrents
(forms, etc.) as specified in this subpart.

(f) Exenptions, in addition to those authorized in 8§88 101-38.204-1 and 101-38.204-2, may be
aut hori zed by the head of the agency or designee upon witten certification to GSA that
conspi cuous 1dentification will interfere with the purpose for which the motor vehicle is
used. Approval by GSA will not be required. The certification nmust state that the notor
vehicle(s) is (are) acquired and used prinarily for the purpose of investigative, |aw
enforcenent, or intelligence duties involving security activities or for safety of the
vehicle's occupant(s), and that the identification of the nmotor vehicle(s) would interfere
with the discharge of such duties or endanger the security of individuals or the United
States Governnent. Certification shall be sent to the General Services Admnistration, FBF,
Washi ngt on, DC 20406. Vehicles regularly used for common admi nistrative purposes not directly
connected with the perfornance of |aw enforcenent, investigative, or intelligence duties
involving security activities shall not be exenpt. Al exenptions granted under the provi-
sions of this § 101-38.200(f) are limted to 1 year. If the requirenent for exenption still
exists at the end of the year, the certification shall be resubnmtted to GSA

(g) Certain organizational units of Federal agencies may be authorized to renmove official
Gover nent  nar ki ngs whenever the agency head or designee determnes that tenporary renoval
and substitution of license plates issued by the appropriate State, Commonwealth, territory,
or possession, is in the public interest. A witten determnation and justification for
tenporary renoval of official CGovernnent narkings shall be submtted to the General Services
Adm ni stration, ATTN FBF, Washi ngton, DC 20406.

§ 101-38.201 Registration and inspection.
§ 101-38.201-1 In the District of Col unbia.

(a) Al notor vehicles acquired for official purposes which are regularly based or operated
in the Dstrict of Colunbia shall be registered with the Dstrict of Colunbia, Departnent of
Transportation. Each notor vehicle shall be reregistered each year. Special forns for
registering nmotor vehicles are available fromthe District of Colunbia, Departnent of
Transportation. There is no charge for this service.

(b) The District of Colunbia Code requires that application for registration of title be
acconpani ed by a certificate of origin, bill of sale, or other docunent attesting Governnent
owner shi p.

(c) Each registered notor vehicle shall be inspected annual ly in accordance with section
40-204 of the District of Colunbia Code and applicabl e regul ations. Those notor vehicles that
pass inspection will be provided a current Approval |nspection Sticker by the District of
Col unbi a, Departrment of Transportation. There is no charge for this service.
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§ 101-38.201-2 Qutside the District of Col unbia.

Mot or vehicles acquired for official purposes and regularly operated outside of the
District of Colunbia need not be registered in the States, Conmonweal th, territories, or
possessions in which they are prinarily used, except that notor vehicles exenpted under
§ 101-38.200(f) and 8 101-38.204 shall be registered and inspected in accordance with the
lans of the State, Commonwealth, territory, or possession.

§ 101-38.202 Tags.
§ 101-38.202-1 In the District of Col unbia.

(a) The District of Colunbia Code, section 40102(b) (2) requires the issuance of certifi-
cates of registration and identification tags, wthout charge, for all notor vehicles owned
by the Governnent at the time the vehicle is registered or reregistered as prescribed in
§ 101- 38. 201.

(b) Governnent-owned or -leased nmotor vehicles registered in the District of Col unbia under
§ 101-38.201-1 and displaying official U S overnnment tags may have the letter code
desi gnation prescribed in § 101-38.202-4 stenciled in the bl ank space beside the enbossed
nunbers. The letter code designation, if used, is to be stenciled on the tag in such a manner
that the size and color of the letters are the sane as, or simlar to, the enbossed nunbers.

(c) Oficial U S vernment tags issued by the Dstrict of Colunbia, may be transferred,
after approval by the Director of Transportation of the Dstrict of Colunbia, only to another
Gover nent -owned or -1 eased notor vehicle of the sane executive agency operating that vehicle
in the Dstrict of Colunbia. Damaged or nutilated tags renoved from vehicles operating in the
District of Colunbia shall be delivered to the District of Colunbia. Departnent of Transpor-
tation for cancellation. Whenever notor vehicles regularly based or operated in the Dstrict
of Colunbia are transferred for operation in a field area, transferred to another agency, or
renoved from Governnent service, the official U S Governnent tags issued by the Dstrict of
Col unbi a shall be renoved and delivered to the Dstrict of Colunbia, Departrment of Transpor-
tation for cancellation.

§ 101-38.202-2 Qutside the District of Col unbia.

(a) Federal agencies operating notor vehicles acquired for use outside the District of
Col unbi a shall obtain official U S Governnent tags fromthe Superintendent of Industries,
District of Colunbia, Departnent of Corrections, Lorton, VA 22079. Those vehicl es exenpt
under § 101-38.200(f) and 8 101-38.204 nust be licensed in the State, Commonwealth, territory
or possession in which the vehicle is regularly operated.

(b) Wien ordering tags, the follow ng applies:

(1) Purchase orders shall include the code letters and nunbers to be inprinted on the tags;
the dates on which deliveries are required; the consignee and shipping instructions; the
synbol nunber of the appropriation to be charged; and the signature of an officer authorized
to obligate the cited appropriation.

(2) For obligating purposes, the ordering agency should consult the Qurrent Price List of
Industrial Products and Services issued by the Superintendent of Industries. Federal agencies
nmay request that they be added to the nailing list to receive the price lists by contacting
the Superintendent of Industries, District of Colunbia, Departnment of Corrections, Lorton, VA
22079.

(3) Wien requested by the ordering agency, tags wll be shipped directly to field stations.
If the size of the shipnment requires the use of a Government bill of lading, the bill of
| adi ng shall acconpany the purchase order. If the size of the shipnent permts miling, the
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Department of Corrections will supply the necessary postage and will add the cost to the
i nvoi ce.

(4) Upon receiving the appropriate billing document, paynent is to be nmade directly to the
Superintendent of Industries, Dstrict of Colunbia, Departrment of Corrections, Lorton, VA
22079.

(c) Subject to § 101-38.303-1, tags nmay be transferred to a new notor vehicle acquired for
official purposes, returned to stock for reuse, or voided agai nst further use as determ ned
by the head of the owning agency, or designee. Tags which are voided shall be defaced or
destroyed to prevent re-use.

§ 101-38.202-3 Records.

Each executive agency shall maintain a centralized record of all official U S Government
tags in use on Governnent- owned and -l eased motor vehicles for which that agency is
account abl e. Such records shall specify the nmotor vehicle for which the tags are assigned and
shal | include conplete information regarding the reassignnent of tags and a |ist of destroyed
and/ or voided tag nunbers.

§ 101-38.202-4 Nunbering and codi ng.

Gficial U S Covernnent tags, except tags issued by the Dstrict of Colunbia, Departnent
of Transportation under § 101-38.203-1, shall be nunbered serially for each executive agency,
beginning with 101, and shall be preceded by a letter code designating the agency having
accountability for the motor vehicles as follows:

ACTI ON ACT
Agricul ture, Departnent of A
Air Force, Departnent of AF
Arny, Departnent of the w
Cormmer ce, Departnent of C
Consuner Product Safety CPSC
Cormm ssi on.
Corps of Engineers, Avil Wrks CE
Def ense Conmi ssary Agency DECA
Def ense Contract Audit Agency DA
Def ense, Departnent of D
Def ense Logi stics Agency DLA
District of Colunbia Redevel opnent LA
Land Agency.
Educati on, Departnent of ED
Energy, Departnent of E
Environnental Protection Agency EPA
Executive Ofice of the President EO
Council of Econom c Advi sers,
National Security Council,
O fice of Managenent and Budget .
Export-Inport Bank of the United EB
St at es.
Federal GConmuni cati ons Commi ssi on. FC
Federal Deposit I|nsurance Corporation. FD
Federal Energency Managenent FE
Agency.
Federal Hone Loan Bank Board FB

Federal Mediation and Conciliation FM



Ser vi ce.
Federal Reserve System
Federal Trade Commi ssion
General Accounting Ofice
General Services Admnistration
Government Printing Ofice

Heal th and Human Services, Depart-
nment of .

Housi ng and Urban Devel opnent,
Depart ment of .

I nteragency Fl eet Managenent
System GSA

Interior, Departnent of the
Interstate Commerce Commi ssion
Judi cial Branch of the Governnent
Justice, Departnent of

Labor, Departnent of

Legi sl ati ve Branch

Mari ne Cor ps

National Aeronautics and Space Ad-
mni stration.

National Capital Housing Authority

National Capital Planning Conm ssion.

Nati onal Quard Bureau

National Labor Rel ations Board
Nati onal Science Foundation
Navy, Departnent of the

Nucl ear Regul at ory Commi ssi on
O fice of Personnel Managenent
Panama Canal Conmi ssi on

Rai | road Retirement Board
Renegot i ati on Board

Securities and Exchange Conmi ssion.
Sel ective Service System

Smal | Business Adm nistration

Smithsonian Institution
National Gallery of Art

Soldiers' and Airnen's Hone, U S
State, Departnent of

Tennessee Valley Authority
Transportation, Departnent of
Treasury, Departnent of the

United States Infornmation Agency

O B B i

I

IA



Uhited States Postal Service P
Veterans Affairs, Departnent of VA
§ 101-38.202-5 Requests for additional code designations.

Addi tional code designations are issued by GSA upon witten request to General Services
Adm ni stration, ATTN FBF, Washi ngton, DC 20406.
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§ 101-38.202-6 Display of tags.

(a) Each notor vehicle acquired for official purposes (except vehicles exenpted by §
§ 101-38.200(f) and 101-38.204) shall display official U S. CGovernnent tags nounted on the
front and rear of the vehicle, except two-wheel ed vehicles, which require rear tags only.
Mot or vehicles of the DOD are governed by applicabl e departrmental directives.

(b) Oficial U S vernment tags shall be displayed on the notor vehicle to which
originally assigned until the vehicle is renoved from Governnent service or transferred, or
until the tags are mutilated or defaced so as to necessitate their replacenent.

§ 101-38.202-7 Lost or stolen tags.

Agency fleet managers, upon receipt of infornation on lost or stolen tags, should report
the loss or theft to their local office of security (or equivalent) or the issuing Fleet
Managenent System as applicable. Dstrict of Colunbia tags or other State tags which are
lost or stolen should be reported to the District of Colunbia, Departnent of Transportation,
or the appropriate State agency.

§ 101-38.203 Agency identification.

The full name of the departnent, agency, establishment, corporation, or service owning the
vehicle, or a title descriptive of the service in which it is operated (if such a title
readily identifies the departnent, agency, establishnment, corporation, or service concerned),
shal | be displayed conspicuously in letters contrasting to the color of the vehicle. This
identification for other than vehicle w ndows shall be in letters between 1 inch high and 1
1/2 inches high. Subsidiary words, or titles of subordinate units, if used, shall be in
letters between 1/2 inch and 3/4 inch high. The identification should be applied through the
use of decals (elastoneric pignmented filmtype). Each agency is responsible for acquiring its
own decal s. For exanpl es of suggested possible arrangenents, see § 101-38.4801. Law enforce-
nent vehicles shall not be bound by the dinension requirenents contained in this section.
Identification on vehicle windows shall be of sufficient size to convey the proper |egends
and agency identification.

§ 101-38.203-1 dvilian agencies

Except as provided in § 101-38.200(d), § 101-38.200(f) and § 101-38.204, all
Gover nrent -owned or | eased notor vehicles shall be conspicuously identified by displaying the
legends "For Cificial Use Only" and "U S. CGovernnent,” and i medi ately bel ow the | egends,
the agency identification of the agency operating the vehicle. The |egends and agency
identification are to be located as foll ows:

(a) On notor vehicles: On the left side of the rear window, not nmore than one- and-one hal f
inches fromthe bottom of the w ndow

(b) On notor vehicles without rear wi ndows or where the markings on the rear w ndow are not
coRsp: cuous: Centered on both front doors or in any appropriate position on each side of the
vehi cl e.

(c) On trailers: Centered on both sides of the front quarter of the trailer in a conspicu-
ous | ocation.

§ 101-38.203-2 Departnent of Defense.

Cormmer ci al design notor vehicles of the Departnent of Defense (DCD) shall display the
legend "For CGficial Use Only," an appropriate title for the DOD conmponent, and the registra-
tion nunber assigned by the DOD conponent controlling the vehicle. Those vehicles operating
within the District of Colunbia nmust conply with § 101-38. 201- 1.

§ 101-38.203-3 Renoval of legend and agency identification.

Wienever a vehicle is pernanently renmoved from Governnent service, all agency identifica-
tion and any other Governnent identification shall be renmoved fromthe vehicle before
transferring the title or delivering the vehicle.

§ 101-38. 204 Exenpti ons.
§ 101-38.204-1 Wnlimted exenptions.

Unlimted exenptions fromthe requirenent to display official U S. Covernnent tags and
other identification are granted to the organizational activities of the agencies |isted
bel ow, subject to the provisions of § 101-38.204-4.

(a) Adnministrative Ofice of the United States Courts. Al notor vehicles
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operated by United States probation offices and pretrial services agencies of the judicial
branch of the U S Covernnent.

(b) Agriculture, Departnent of. Mtor vehicles that the Agricultural Marketing Service,
Aninal and Plant Health Inspection Service, Food Safety and |nspection Service, Forest
Servi ce, Packers and Stockyards Administration, Food and Nutrition Service, and (fice of the
I nspector Ceneral use in the conduct of investigative or |aw enforcenent activities.

(c) Commerce, Departnent of. Mdtor vehicles operated by the C'fice of Export Enforcerent,
International Trade Admnistration, and the National Marine Fisheries Service, National
Cceani ¢ and Atnospheric Administration, for surveillance and other |aw enforcenent activities.

(d) Defense, Departnent of. Mtor vehicles used for intelligence, investigative, or
security purposes, including such vehicles used by the U S Arny Intelligence Agency and the
Oimnal Investigation Command of the Departnent of the Arny; Office of Naval Intelligence of
the Departnent of the Navy; Cfice of Special Investigations of the Departnment of the Ar
Force; and the Defense Orininal Investigative Service, Gfice of the Inspector Ceneral.

(e) Dstrict of Colunbia. Mtor vehicles operated by St. Hizabeths Hospital in out-patient
work where the identification of the vehicles would be prejudicial to the patient.

(f) Education, Department of. Mtor vehicles operated by the Cfice of the I|nspector
General for |aw enforcement and investigative purposes.

(g) Energy, Departnent of. Mtor vehicles that the Departnent of Energy uses in the conduct
of security or investigative operations.

(h) Federal Gommunications Comm ssion. Mtor vehicles operated by the Field Qoerations
Bureau for investigative purposes.

(i) Health and Human Services, Departnent of. Mdtor vehicles operated by the Food and Drug
Adm nistration in undercover |aw enforcenent and sinilar investigative work; mnotor vehicles
operated by St. Hizabeths Hospital in out-patient work where the identification of the
vehicles would be prejudicial to the patient; one vehicle operated by the National Institutes
of Health in transporting nentally disturbed children; and notor vehicles operated by the
O fice of Investigations and Cfice of the Inspector General that are used for |aw enforce-
nent and investigative purposes.

(j) Interior, Departnent of the. Those notor vehicles operated by the U S Fish and
WIldlife Service in the enforcement of Federal gane |aws; notor vehicles assigned to the
speci al agents of the Bureau of Land Managenment whose duties are to investigate crines
agai nst public lands; notor vehicles assigned to special officers of the Bureau of Indian
Affairs; and notor vehicles assigned to the special agents of the Ofice of Inspector General
whose duties are to investigate possible crines of fraud and abuse by departnental enpl oyees
and its contractors and grantees.

(k) justice, Departnent of. Al notor vehicles operated in undercover |aw enforcenent
activities or investigative work by the Departnent.

(1) Labor Departnent of. Al notor vehicles used for investigation, |aw enforcerment, and
conpl i ance by the Manpower Adm nistration (Bureau of Apprenticeship and Training);

Labor - Managenent Servi ces Adm nistration; Cccupational Safety and Heal th Admi nistration;
Enpl oynent Standards Administration; and Mne Safety and Heal th Adm nistration.

(m National Aeronautics and Space Administration. Mtor vehicles that the National
Aeronautics and Space Administration uses in the conduct of investigation or |aw enforcenent
activities.

(n) National Labor Relations Board. Mdtor vehicles that the field offices use for investi-
gative activities.

(o) National Security Council. Al notor vehicles operated by the Central Intelligence
Agency.

(p) Nucl ear Regul atory Commission. Mtor vehicles that the Nucl ear Regul atory Conm ssion
designates for use in the conduct of security operations or in the enforcement of security
regul ati ons.

(q) Ofice of Personnel Managenent. Mtor vehicles designated by the U S Ofice of
Personnel Managenent for use in the investigative programof the Cfice of Personnel
I nvestigations and Regional Investigation activities.

(r) Postal Service, United States. Mtor vehicles that the Postal
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I nspection Service uses for investigative and | aw enforcenent activities.

(s) State, Departrment of. Al motor vehicles designated for the protection of both donestic
and foreign dignitaries and notor vehicles used in the investigations of passport and visa
fraud cases.

(t) Transportation, Departnment of. Al notor vehicles used for intelligence, investigative,
or security purposes by the DOT (fice of Inspector CGeneral; the CST Ofice of Security; the
Intelligence and Security Dvision and field counterparts in the U S GCoast Quard; the
Ofice of AQvil Aviation Security and field counterparts in the Federal Aviation Adm nistra-
tion.

(u) Treasury, Departnent of the. Al notor vehicles operated by the U S. Secret Service;
Intelligence Dvision, Internal Security Dvision, and vehicles used for investigative
purposes by the Collection Dvision of the Internal Revenue Service; the Ofice of Cininal
Enforcenment and Ofice of Internal Affairs of the Bureau of A cohol, Tobacco, and Firearns;
and Ofice of Enforcenent, Ofice of Managerment Integrity, Ofice of Internal Affairs and
Ofice of Patrol of the U S CQustons Service.

§ 101-38.204-2 Special exenpti ons.

Al vehicles assigned for the personal use of the President and the heads of executive
departments as enunerated in 5 U S, C 101 are exenpt fromthe requirenent to display
official identification. Al vehicles, other than those assigned for the personal use of the
President, shall display the official U S. Covernnent tags.

§ 101-38.204-3 Requests for exenpted notor vehicles in the District of Col unbia.

The head of each executive agency shall designate an official to approve requests for
regular Dstrict of Colunbia tags for notor vehicles exenpted fromcarrying U S. Gover nnent
tags and other identification. Agencies shall furnish the name and facsimle signature for
each representative to the District of Colunbia, Departnent of Transportation, annually.

§ 101-38.204-4 Report of exenpted notor vehicles.

The head of each executive agency shall submt a report, upon request, to the General
Services Administration, ATTN FBF, Wshi ngton, DC 20406, concerning notor vehicles exenpted
under Subpart 101-38.2. Interagency report control nunber 1537-GSA- AR has been assigned to
this reporting requirenent.
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Subpart 101-38.3--Cficial UWse of Gvernnent Mtor Vehicles
§ 101-38.300 Scope.

This subpart prescribes the requirenents governing the use of Governnent notor vehicles acquired for
of ficial purposes.

§ 101-38.301 Authorized use.

O ficers and enpl oyees of the Governnent shall use Governnent-owned or -I|eased notor
vehicles for official purposes only. "Oficial purposes" does not include transportation of
an officer or enployee between his or her domcile and place of enployment, unless authorized
under the provisions of 31 U S. C 1344, or other applicable law A copy of any witten
approval shall be naintained at the appropriate level within the agency and a copy furnished
to GSA if the vehicle concerned is provided through the Interagency Fl eet Managenent system
Each agency shoul d establish procedures to nonitor and control the use of its vehicles at all
tines. Oficers and enpl oyees entrusted with a notor vehicle are responsible for the proper
care, operation, maintenance, and protection of the vehicle. Any officer or enpl oyee who uses
or authorizes the use of such vehicle for other than official purposes is subject to a
suspension of at least 1 nonth or, up to and including, removal by the head of the agency (31
U S C 1349).

§ 101-38.301-1 Contractors' use.

Heads of agencies are responsible for ensuring:

(a) that the enpl oyees of contractors and subcontractors use Government-owned or -I|eased
notor vehicles for official purposes only ("Cficial purposes" do not include transportation
of a contractor's enpl oyee between donicile and place of enpl oynent unless specifically
provided for under the terns of the contract, and approved Iin witing by the contracting
of ficer or otherw se provided by |aw;

(b) that enpl oyees of contractors and subcontractors authorized to use Government notor
vehi cl es use such vehicles solely in the performance of the Governnent contract and subcon-
tract thereunder;

(c) that such contractors and subcontractors establish and enforce suitable penalties for
their enpl oyees who use or authorize the use of such vehicles for other than official
pur poses; and

(d) that appropriate provision is made for the assunption by the contractor or subcontrac-
tor of any cost or expense incident to use not related to the perfornmance of the contract
without the right of reinbursenent fromthe Governnent for such cost or expense.

§ 101-38.301-2 Viol ations.

Wienever the Administrator of General Services becones aware of any violation of the
provi sions of § 101-38.301 or § 101-38.301-1 concerning the unauthorized use of Governnent
notor vehicles, the Admnistrator, GSA shall report the violation to the Head of the agency
in which the vehicle operator is enployed, for further investigation and appropriate
disciplinary action under 31 U S. C 1349, or where appropriate, referral to the Attorney
General for prosecution under 18 U S C 641.

§ 101-38.301-3 Violation of State and |ocal notor vehicle traffic |aws.

(perators of CGovernnent-owned or -leased notor vehicles shall becorme famliar wth and obey
all notor vehicle traffic laws of the State(s) and local jurisdictions in which they operate.
Violation of State or local notor vehicle traffic laws can result in fines and/or inprison-
nent of the notor vehicle operator.

(a) Fines inposed on a Governnent enployee for an offense coomitted by himor her while in
the performance of, but not as a part of, the enployee's official duties are inposed on the
enpl oyee personal ly and payment thereof is his or her personal responsibility. This includes
fines inposed for parking violations while operating a Gvernnent-owned or -|eased notor
vehi cl e. However, reinbursement of parking fees is nornally allowed when the fees are
incurred by Federal enployees in the performance of their official duties.
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PART 101- 38-- MOTCR EQU PMVENT MANAGEMENT
101- 38. 301- 3
(b) Except when the scope of their enploynent dictates otherw se, operators of Government
notor vehicles shall obey posted speed limts. (perators will also be cognizant of the
effects that weather and traffic conditions have on travel speeds.
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SUBPART 101-38.4 USE OF REPLACEMENT STANDARDS
101- 38. 402( b)
Subpart 101-38.4--Use of Repl acenent Standards

§ 101-38.400 Applicability.

The notor vehicle replacenent standards prescribed in this subpart are the nini num standards
to be used by all executive agencies desiring to replace nmotor vehicles. Executive agencies
nay retain notor vehicles that are in usable and workabl e condition even though the standard
permts replacenment, provided that the vehicle can be used or operated an additional period
wi t hout excessive nai ntenance cost or substantial reduction in resale value. The fuel econony
criteria set forth in § 101-38.101-3 nust be followed in acquiring repl acenent vehicl es.

§ 101-38.401 Use standards.

§ 101-38.401-1 Gasoline for use in notor vehicles.

Under Environnental Protection Agency (EPA) regul ations, codified in 40 CFR Part 80,
unl eaded (0.05 gnigal.) gasoline shall be used in 1975 or |ater nodel year
Gover nent - oper at ed not or vehi cl es designed to operate on such fuel (passenger carrying
vehicles and trucks up to and including 6000 | bs. GWMR) within the 50 States. For earlier
nodel year Governnent-operated notor vehicles within the 50 States, unleaded or | ow | eaded
content (0.5 gmigal.) gasoline shall be used unless it is clearly inpractical to do so.

(a) Covernnent-operated notor vehicles used overseas shall be fueled in accordance with
this subpart unless---

(1) Such use would be in conflict with country-to-country or nultinational |ogistics
agreenents; or

(2) Such gasolines are not available locally.

(b) The cost of gasoline shall not be a factor in determning the feasibility of using
unl eaded or | ow ead content gasoline in earlier nodel year Governnent-operated notor vehicles.
Manuf act urer, s recommendations for octane requirenments and nmni num |l ead content shoul d be
fol | owed.

(c) Under no circunstances shoul d prem um gasoline be used in Gover nnent - owned vehi cl es,
except for those vehicles that require pren um gasoline.

§ 101 38.401-2 Wse of self-service punps.

Heads of agencies shall require the use of self-service punps by their notor vehicle
operat ors when purchasing fuel at commercial service stations with self-service punps. Wen
possi bl e, operators should mnimze the cost of fuel purchases by using service stations
whi ch accept the Standard Form 149, U S. Governnent National Oredit Card, (see
§ 101-38.4901) for gasoline purchases at self-service punps. The follow ng exenptions from
this policy may apply:

(a) The non-availability of self-service punps at a service station under Defense Fuel
Supply Center contract for fuel;

(b) The physical limtations of the vehicle operator;

(c) The refusal by a service station to honor the SF 149 for fuel punped at self- service
i sl ands; and

(d) Severe weather conditions.

§ 101-38.402 Repl acenent standards.
(a) Table of m nimum repl acement standards.

Vehi cl e Description Lfe expectancy
Year s Ml es

Passenger vehi cl es:

Sedans/ St ati on Wagons 6 60, 000

Anbul ances 7 60, 000
Buses:

Intercity-Type N A 280, 000

A ty-Type N A 150, 000

School - Type N A 80, 000
Tr ucks:

Less than 12,500 pounds GMR 6 50, 000

12, 500- 23, 999 GAR 7 60, 000

24,000 pounds and over 9 80, 000
4- or 6-wheel drive vehicles 6 40, 000

(b) Exceptions. If a motor vehicle has been wecked or damaged (including wear caused by



abnornal operating conditions) beyond economcal repair, the vehicle may be replaced without
regard to replacenent standards in this § 101-38.402 after review by the head of the

executive agency or his or her designee.
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SUBPART 101-38.5 SCHEDULED MAI NTENANCE
101- 38. 504
Subpart 101-38. 5-- Schedul ed Mai nt enance
§ 101-38.500 Scope and applicability.

This subpart prescribes agency requirements and gui delines covering a nai nt enance program for
Gover nent -owned notor vehicles, and is applicable to all agency-owned motor vehicles |ocated
in any State, Commonweal th, territory, or possession of the United States.

§ 101-38.501 Agency requirenents.

Each executive agency shall establish a schedul ed nai ntenance programfor all of its
Gover nent - owned not or vehi cl es.

§ 101-38.502 Qui del i nes.

(a) A schedul ed mai ntenance program shoul d include a recorded, systematic procedure for the
servicing and inspection of notor vehicles to:

(1) Ensure their safe and econom cal operating condition throughout the period of use;

(2) Meet established enission standards; and

(3) Meet warranty requirenents.

(b) Agencies will ensure that all Government-owned, commercial design notor vehicles, nodel
year 1976 and later, have inspection and servicing, including tune-ups, performed in
accordance with the manufacturers' recomrended schedul es and specifications, or nore
frequently if local operating conditions require. Agencies should continue to perform
inspections and servicing of nodel year 1975 and earlier Governnent-owned, comercial design
notor vehicles in accordance with their established mai ntenance schedul es and specifications.

(c) Proper maintenance ensures that Governnent-owned vehi cl es---

(1) Qperate in the nost energy efficient nanner and

(2) Meet Federal and State em ssion standards, including safe and proper operation of the
catal ytic converter, during their warranted life.

§ 101-38.503 Conpliance with State inspection prograns.

(a) Wen required by State motor vehicle admnistrations, executive agencies wll conply
wit all Federally-nandated notor vehicle enission inspection prograns. Federal agencies will
reinburse State activities for the cost of these enission inspections, unless the State
wai ves the inspection fee.

(b) Mtor vehicles authorized to display State, Commonwealth, territory, or Dstrict of

Col unbia license plates in accordance wit 8§ 101-38.200(f) and 101-38.204 will conply with
required State mechani cal and enission inspections. The cost of these inspection, Including
associated certificates or stickers, will be the responsibility of the using agency.

§ 101-38.504 Assistance to agencies.

GSA will nake available fleet nanagenent technicians, on a reinbursable basis, to assist
agencies in establishing or revising their schedul ed mai ntenance prograns. Requests for fleet
nanagenent assi stance shall be submtted by owning agencies to the General Services Adm nis-
tration, ATTN FBF, Wshi ngton, DC 20406.

(NEXT PACGE IS 3825)
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SUBPART 101-38.6 REPCRTI NG MOTCR VEH CLE ACO DENTS
101-38. 601 (c)
Subpart 101-38.6--Reporting Mtor Vehicle Accidents
§ 101-38.600 Scope and applicability.

This subpart provides for the availability of certain standard forns for use in reporting
any accident involving a Governnent-owned or |eased notor vehicle. Use of these forns is
recormended for all executive agencies owiing or using nmotor vehicles that are located within
any State, Conmonweal th, territory, or possession of the United States.

§ 101-38.601 Accident reporting forns and their use.

The standard forns available to all executive agencies for use in reporting notor vehicle
accidents are listed below Accident reports pertaining to agency-owned or -|eased vehicles
shall be processed in accordance with applicable agency directives. Accident reports
pertaining to Interagency Fl eet Managenent System vehicles shall be processed in accordance
with Subpart 101-39. 4.

(a) Standard Form 91, (perator's Report of Mtor Vehicle Accident (see § 101-38.4901),
shoul d be conpleted at the tinme and on the scene of the accident, insofar as possible,
regardl ess of the extent of injury or danage. A Standard Form 91 should be carried at all
times in Government-owned and | eased notor vehicl es.

(b) Standard Form 91-A Investigation Report of Mtor Vehicle Accident (see § 101-38.4901),
shoul d be conpl eted by the person responsible for investigating an accident.

(c) Standard Form 94, Staterment of Wtness (see § 101-38.4901), should be carried at all
tines in Government-owned and | eased vehicles and should be conpl eted by persons who witness
an accident. Standard Form 94 has been approved by the C'fice of Managenent and Budget under
OMB control nunber 3090- 0033.

(NEXT PAGE 1S 3827)
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SUBPART 101-38.7 TRANSFER STCRAGE AND DI SPCBAL CF MOTCR VEH CLES
101- 38. 703
Subpart 101-38.7-Transfer, Storage, and D sposal of Mtor Vehicles
§ 101-38.700 Scope and applicability.

This subpart prescribes guidelines for the transfer, storage, and disposal of
Gover nent - owned notor vehicles and is applicable to all Governnent-owned, -rented, and
-l eased motor vehicles of an executive agency located in any state, Commonweal th, territory
or possession of the United States.

8§ 101-38.701 Transfer of title to Governnent-owned notor vehicles.

(a) Wien disposing of a Governnent-owned notor vehicle, executive agencies shall use one of
the two nmethods |isted bel ow for transfer of ownership:

(1) Al vernment-owned notor vehicles to be titled by State motor vehicle activities
shal| be transferred by executing Standard Form (SF) 97, the United States Governnent
Certificate to Cbtain Title to a Vehicle (see § 101-38.4901-97). The use of this formin
foreign countries is optional.

(2) SF 97 will be used only when nmotor vehicles owned by the Governnent are sold to parties
who Intend to title the vehicle for operation on highways. Vehicles that are either not
designed to operate on highways or are deemed as not |egal for operation on highways will be
conveyed using an appropriate bill of sale or award docunent, such as ptional Form 16, Sales
Slip-Sale of Governnent Personal Property, of SF 114, Sale of Governnent Property-Bid and
Award. Vehicles commonly included in this category include construction equi prent, farm
nachinery, and certain mlitary design vehicles.

(3) Al SF 97 certificates and copies shall be stocked as an accountable formand serially
nunbered with pre-printed nunbers assigned by the printing activity. Each agency shall have
an accountable officer who will be responsible for the requisition, storage, and issuance of
SF 97. Certificates showing erasures or strikeovers nmay be considered invalid by State notor
vehi cl e agenci es and may not be honored Proper precautions shall be exercised by agencies to
prevent bl ank copies of SF 97 from being obtai ned by unauthorized persons.

(4) Standard Form 97 is a 4-part set printed on continuous feed paper. The origi nal
certificate is produced on secure paper to readily identify any attenpt to alter the form
Upon conpl etion of the set, SF 97 shall be furnished the purchaser or donee; one copy of SF
97 shall be furnished the owni ng agency; and one SF 97 shall be furnished the contracting
officer of the agency effecting sale or transfer of the notor vehicle. The disposition of the
fourth copy shall be assigned by the owning agency.

(b) These requirements are not subject to the provisions of Pub. L. 96-511, Paperwork
reduction Act, and Federal Infornation Resources Managenent Regul ation (FIRW) 41 CFR
201-9.202-2, Interagency Reports Managenent Program (Al so see 8§ 101-45.303-3.)

§ 101-38.702 Storage.

Gover nent - owned, -rented, and -leased notor vehicles of an agency should be stored so as
to provide reasonable protection frompilferage or danage. In the interest of econony, open
storage shoul d be used whenever practicable and feasible. The determnation as to whether or
not it is "practicable or feasible" to use open storage space or a particular type of storage
space at a particular location nust be made by the agency after considering the nature of
program denands and special requirenents at that |location. Al unattended Governnent-owned or
-l eased mot or vehicles should be | ocked, unless they are stored or parked in a cl osed
bui | di ng or encl osure.

§ 101-38.702-1 Procurenent of parking acconmodations.

Before acquiring other than tenporary parki ng accomdations in urban centers (see
§ 101-18.102), agencies shall determne the availability of Governnent-owned or -controlled
parki ng space in accordance with the provisions of § 101-17.101-6.
§ 101-38.703 Sale of notor vehicles.

GSA will not solicit trade-in bids when purchasing new notor vehicles for repl acement
pur poses under the consolidated program Used vehicles that are being replaced will be
di sposed of by sale as set forth in Part 101-46.
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SUBPART 101-38.8 STANDARD FCRM 149, U. S. GOVERNMENT NATI ONAL CREDIT CARD
Subpart 101-38.8--Standard Form 149, U S. Government MNational Credit Card
§ 101-38.800 General .

(a) Standard Form (SF) 149, U S. Governnent National Oedit Card, is authorized for use by
Federal agencies to obtain services and supplies at service stations dispensing itens
provided by contractors listed in the Defense Fuel Supply Center publication, "Governnent
Vehicle Qperator's Quide-Your Quide to Service Stations for Gasoline, Gl, and Lubrication"
(DFSCH 4280.1). Activities requiring copies of the publication should submt requests to:
Commander, Defense Fuel Supply Center, Attention: DSFC OD, Caneron Station, Al exandria, VA
22304- 6160.

(b) The SF 149 is the only Governnent-wi de credit card approved for use by Federal agencies
for the procurenent of gasoline and services at service stations dispensing itens provided by
the contractors listed in the Defense Fuel Supply Center publication reference d in paragraph
(a) of this & 101-38.800. However, agencies are not required to use the SF 149 for notor
vehi cl es used for purposes in which identification as Government vehicles would interfere
with the performance of the functions for which the vehicles were acquired and are used.

Mot or vehicles included in the exception for the use of SF 149 are listed in §
§ 101-38.200(f) and 101-38. 204.

(c) GSA will provide centralized nanagenent and control of the SF 149 program Inquiries
concerning the policy and admnistration of this programshall be directed to the General
Services Administration, ATTN FBF, Wshi ngton, DC 20406.

(d) Federal agencies are responsible for the establishnment of admnistrative controls to
ensure that the fuel and services procured by using the SF 149 are for the official use of
the agency and that admnistrative controls are naintained to prevent unauthorized use of the
SF 149. The General Services Admnistration, ATTN FBF, Washington, DC 20406, w || provide
assistance in establishing automated SF 149 ordering procedures and managenent reporting
syst ens.

(e) The SF 149 may only be used for any properly identified U S. Governnent vehicle, boat,
smal | aircraft, nonvehicul ar equiprment, or notor vehicle that is leased or rented for 60
continuous days or nore and is officially identified in accordance with § 101-38. 202.

§ 101-38.801 htaining SF 149, U S Governnent National Oredit Card.

GSA has devel oped ordering instructions for use by Federal agencies for the acquisition of
the SF 149 and for reporting the status of the credit cards issued. Copies of the instruc-
tions may be obtained by contacting the General Services Admnistration, ATTN FBF, Washing-
ton, DC 20406.

(NEXT PACGE IS 3831)
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SUBPART 101-38.9 FEDERAL MOTCR VEH CLE FLEET REPCRT
101- 38. 903(b) ( 4)
Subpart 101-38.9--Federal Mtor Vehicle Fleet Report
§ 101-38.900 Scope.

This subpart sets forth the responsibility of all Federal agencies for devel opi ng policies
and procedures for maintaining and reporting inventory, cost, and operating data on
Gover nnent - owned and -1 eased vehi cl es.

§ 101-38.901 General .

Fromthe data subnmtted by Federal agencies on Standard Form 82, Agency Report of Motor
Vehicle Data, GSA will prepare and issue the "Federal Mtor Vehicle Fleet Report." This
report is a summary of the data submtted by agencies and is used to evaluate and anal yze
operations and managerment of the Federal notor vehicle fleet. GSA supplies copies of this
report to the Congress, Federal agencies, and to other organi zati ons upon request.

§ 101-38.902 Records.

Each owning agency is responsi bl e for devel opi ng adequate accounting and reporting
procedures to ensure accurate reporting of inventory, cost, and operating data needed for the
nmanagenent and control of notor vehicles.

§ 101-38.903 Reporting of data.

(a) Federal agencies shall use Standard Form 82, Agency Report of Mtor Vehicle Data, to
report vehicle inventory, cost, and operating data to GSA Interagency Report Control Nunber
1102- GSA- AN has been assigned to this reporting requirement. (See § 101-38.4901.)

(b) The Standard Form 82 is divided into three sections. Sections | and Il of the formare
for reporting data relating to agency-owned and -1eased vehicles and are to be conpl eted by
all agencies. Section Il of the formis for reporting data for large fleets of agency-owned
vehicles. Detailed instructions for preparation of this formare |ocated on the reverse of
the form

(1) Each owning agency shall submt a Standard Form 82 to GSA within 75 cal endar days after
the end of the fiscal year.

(2) Agencies shall report data for donmestic fleets and foreign fleets on separate Standard
Forns 82.

(3) If any vehicles are loaned to another executive agency during the reporting period, the
owning agency shall report all data pertinent to the |oaned vehicl es.

(4) If accountability for a vehicle is transferred fromone owning agency to another during
the reporting period, each agency shall report those data appropriate to the period of tine
during which it retained accountability.
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SUBPART 101-38. 10 ( RESERVED)
(NEXT PAGE IS 3835)
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SUBPART 101-38.48--BEXH BI TS
101- 38. 4801
Subpart 101-38. 48--Exhi bits
§ 101-38. 4800 Scope of subpart.

This subpart exhibits information referenced in the text of Part 101-38 that is not suitable
for inclusion in that part.

§ 101-38.4801 Exanpl es of agency |egends and identification.

Letter height [1] Legend
(i nches) M ni num Maxi mum

For Cificial Wse Only 1/2 3/4
U S. CGovernnent 3/4 1
Departnment of the Interior 1 112
Bureau of Reclanation 1/2 3/4
For Cificial Wse Only 1/2 3/4
U S. CGovernnent 3/4 1
Departnment of Energy 1 11/2

[1] Sizes are applicable to other than those used in vehicle w ndows.
(NEXT PAGE |'S 3849)
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SUBPART 101-38.49 FCRVB
Subpart 101- 38. 49- - For ns
§ 101-38.4900 Scope of subpart.

This subpart provides the means for obtaining forns prescribed or available for use in
connection with the subject nmatter covered in Part 101-38. These forns are designed to
provi de uni form nethods of requesting and transmtting notor vehicle managenment infornation
and uni form docunentation of transacti ons anong Governnent agenci es and between Gover nnent
agencies and related comrercial notor vehicle industries.

§ 101-38.4901 Standard Forns; availability.

Standard fornms referenced in this Part unless otherw se provided in the section prescribing
the form nay be obtained by submtting a requisition in FEDSTRIP format to the GSA regional
of fice providing support to the requesting activity.

(NEXT PAGE IS 3851)
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SUBPART 101-38.49 FCRVB
§ 101-38.4901-82 Standard Form 82, Agency Report of Mtor Vehicle Data
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PART 101-38 MOTCR EQU PMENT NANAGEMENT
§ 101-38.4901-82 Standard Form 82, Agency Report of Mtor Vehicle Data
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SUBPART 101-38.49 FCRVB
§ 101-38.4901-91 Standard Form 91, Qperator's Report of Mtor Vehicle
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PART 101-38 MOTCR EQU PMENT NANAGEMENT
§ 101-38.4901-91 Standard Form 91, Qperator's Report of Mtor Vehicle Accident
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SUBPART 101-38.49 FCRVB
§ 101-38.4901.91 Standard Form 91, Qperator's Report of Mtor Vehicle Accident
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PART 101-38 MOTCR EQU PMENT NANAGEMENT
§ 101-38.4901-91 Standard Form 91, Qperator's Report of Mtor Vehicle Accident
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SUBPART 101-38.49 FCRVB
§ 101-38.4901-91-A Standard Form 91-A Investigation Report of Mtor Vehicle Accident
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PART 101-38 MOTCR EQU PMENT NANAGEMENT
§ 101-38.4901-91-A Standard form 91-A Investigation Report of Mtor Vehicle Accident
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SUBPART 101-38.49 FCRVB
§ 101-38.4901-91-A Standard Form 91-A Investigation Report of Mtor Vehicle Accident
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SUBPART 101-38.49 FCRVB
§ 101-38.4901-94 Standard Form 94, Statenent of Wtness

FEDERAL PRCPERTY MANAGEMENT REGULATI ONS
(AMENDMENT G 78, MARCH 1986) 3861



PART 101-38 MOTCR EQU PMENT NMANAGEMENT
§ 101. 38.4901-94 Standard Form 94, Statenent of Wtness
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SUBPART 101-38.49 FCRVB
§ 101-38.4901-97 Standard Form 97, U S. Gvernnent Certificate of Release of a Mdtor \ehicle
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PART 101-38 MOTCR EQU PMVENT NMANAGEMENT
§ 101-38.4901-97 Standard Form 97, U S. Gvernnent Certificate of Release of a Mdtor \ehicle
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SUBPART 101-38.49 FCRVB
§ 101-38.4901-97-A Standard Form 97-A Agency Record Copy of the U S Governnent Certificate of Rel ease
of a Mtor Vehicle
(NEXT PACGE IS 3867)
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SUBPART 101-38.49 FCRVB
§ 101-38.4901-149 Standard Form 149, U S Governnent National Cedit Card

(NEXT PAGE 1S 3869)
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SUBPART 101-38.9 FEDERAL MOTCR VEH CLE FLEET REPCRT

§ 101-38.4902 GSA Forns; availability.

GSA forns referenced in this part may he obtained initially fromthe GSA National Forns and
Publications Center, Box 17550, 819 Taylor Street, Fort Wrth, TX 76102-0550. Agency field or
regional offices should submt future requirements to their Washington, DC headquarters office
which will forward consolidated annual requirenents to the General Services Adninistration,
ATTN 7BR Fort Wrth, TX 76102.
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SUBPART 101-38.49 FCRVB
§ 101-38. 4902- 1398 GSA Form 1398, GSA Purchased Vehicl e
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SUBPART 101-38.49 FCRVB
§ 101-38.4902- 1781 GSA Form 1781, Mdtor Vehicle Requisition -- Delivery O der
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PART 101-38 MOTCR EQU PMENT NANAGEMENT
§ 101-38.4902- 1781 GSA Form 1781, Mdtor Vehicle Requisition -- Delivery Oder

(END CF PART)
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PART 101- 39--| NTERAGENCY FLEET MANAGEMENT SYSTEMS
101- 39. 004
§ 101-39.000 Scope of part.

This part prescribes policies governing the establishnment and operation of interagency fl eet
nanagenent systens and operating procedures applicable to the General Services Admnistration
(GSA) Interagency Fl eet Managerment System

Subpart 101-39. 0--General Provi sions
§ 101-39.001 Authority.

Section 211 of the Federal Property and Admnistrative Services Act of 1949, as anended,
(40 U S C 491), requires that the Admnistrator of General Services will, to the extent
that he deternines that so doing is advantageous to the Governnent in terns of econony,
efficiency, or service, and after consultation with, and with due regard to the program
activities of the agencies concerned, (a) consolidate, take over, acquire, or arrange for the
operation by any executive agency of notor vehicles and other related equi pment and supplies
for the purpose of establishing fleet managenent systens to serve the needs of executive
agenci es; and (b) provide for the establishment, maintenance, and operation (including
servicing and storage) of fleet managenent systens for transportation of property or
passengers, and for furnishing such notor vehicles and rel ated services to executive
agenci es. The exercise of this authority is subject to regulations issued by the President,
which are set forth in Executive Oder 10579, dated Novenber 30, 1954.

§ 101-39.002 Applicability.

The regulations in this part apply to all executive agencies of the Federal Governnent to
the extent provided in the Act.

§ 101-39. 003 Fi nanci ng.

(a) Section 211(d) of the Federal Property and Adm nistrative Services Act of 1949, as
anended, provides that the General Supply Fund, provided for in section 109 of the Act, shall
be available for use by or under the direction and control of the Admnistrator of General
Services for paying all elenents of cost incident to the establishment, maintenance, and
operation of fleet managenent systens.

(b) Wien an agency other than GSA operates an interagency fleet managenent system the
financing and accounting met hods shall be devel oped by GSA in cooperation with the agency
concer ned.

§ 101-39.004 Qptional operations.
Nothing in this part shall preclude the establishment or operation of interagency fleet
nanagenent systens by GSA or by other agencies which are to be operated on the basis of

optional use by executive or other agencies under arrangenents worked out between the
agenci es concerned and GSA

(Next page is 3903)
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Subpart 101-39. 1--Establ i shnent, Mdification, and D scontinuance of Interagency Fleet Managenent Systens
§ 101-39.100 General .

GSA will conduct studies of the operation and costs of motor vehicles and notor vehicle
services in sel ected geographical areas to determne the advisability of establishing fleet
managenent systens.

(a) Based on these studies, the Adnmnistrator of General Services, with the assistance of
the affected agencies, shall devel op necessary data and cost statistics for use in determn-
i ngdt hg feasibility of establishing a fleet managenent systemin the geographical area
st udi ed.

(b) If the Admnistrator, GSA deternines that a fleet nanagenent system shall be estab-
lished, a formal determination is prepared to that effect.

(c) In the event the Admnistrator, GSA decides that the establishnment of a fleet
nanagenent systemis not feasible, the head of each agency concerned will be notified.

(d) I'n the naking of determinations for the establishnent of fleet nanagenent systens, the
Adm nistrator, GSA, will, to the extent consistent with the provisions of section 1(b) of
Executive Order 10579, observe the policies outlined in the (ffice of Minagenent and Budget
(OMB) Grcular A-76, for the utilization of comercial facilities.

(e) Except as provided in this subpart, all Governnent notor vehicles subsequently acquired
for official purposes by fully participating agenci es which are stored, garaged, or operated
within the defined mandatory use service area of a fleet managenent system shall al so be
consol idated into and operated under the control of that system

(f) Fleet managenent systens established under this subpart provide for furnishing notor
vehicles and rel ated services to executive agencies. So far as practicable, these services
will also be furnished to any m xed-ownership corporation, the District of Colunbia, or a
contractor authorized under the provisions of Federal Acquisition Regulation, Subpart 51.2,
upon request. Such services nmay be furnished, as determined by the Adm nistrator, GSA
through the use, under rental or other arrangenents, of notor vehicles of private fleet
operators, commercial conpanies, local or interstate common carriers, or Qvernnent - owned
not or vehicles, or conbinations thereof.

§ 101-39.101 Notice of intention to begin a study.

The Admnistrator, GSA, will ascertain the possibilities of economes to be derived through
the establishment of a fleet managerment systemin a specific geographical area. After
prelimnary investigation, he or she will notify the head of each agency concerned at | east
30 cal endar days in advance of the intent to conduct a study to devel op data and justifica-
tion as to the feasibility of establishing a fleet managenent system The notification, in
witing, wll include:

(a) The approxi mate geographical area to be included in the study, including a defined
nandat ory use service area and an optional use service area; and

(b) The date on which the study will begin.

§ 101-39. 101-1 Agency cooperati on.

(a) As provided by Executive Order 10579, the head of each executive agency receiving
notice that GSA will conduct a study will designate representati ves with whom nenbers of the
GSA staff may consult and who will furnish informati on and assistance to the GSA staff,

i ncl udi ng reasonabl e opportunities to observe notor vehicle operations and facilities and to
exam ne pertinent cost and other records. Such information shall include the inventory,
nmanagenent, operation, nai ntenance, and storage of notor vehicles, notor vehicle facilities,
and notor vehicle services in the area, including |ocation, use, need, cost, and personnel

i nvol ved.

(b) In the absence of recorded information, GSA will assist in preparing agency estinates,
if requested, or wll devel op the necessary data.
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§ 101-39.102 Detern nations.

Each determination to establish a fleet management systemwill incl ude:

(a) A description of the proposed operation (including Governnent-owned vehicl es operat ed
by contractors) covering the types of service and the geographic area (including the defined
mandaéory and optional use service areas) and executive agencies or parts of agencies to be
served;

(b) The name of the executive agency designated to be responsible for operating the fleet
nanagenent system and the reason for such designati on;

(c) A statenent indicating the nmotor vehicles and rel ated equi pnent and supplies to be
transferred and the anmount of reinburserent, if any, to be nade; and

(d) An analytical justification to acconpany each determ nation, including a conparison of
estimated costs of the present and proposed nethods of operation, an estimate of the savings
to be realized through the establishment of the proposed fleet managenent system a descrip-
tion of the alternatives considered in naking the determnation, a statenent concerning the
availability of privately-owned facilities and equi prent, and the feasibility and estinated
costs (immediate and long-tern) of using such facilities and equi pnent.

§ 101-39.102-1 Records, facilities, personnel, and appropriations.

(a) If GSA decides to establish a fleet managenent system GSA, with the assistance of the
agenci es concerned, will prepare and present to the Director, OMB, a schedul e of those
records, facilities, personnel, and appropriations, if any, that are proposed for transfer to
the fleet nanagenment system The Director, OMB, will deternmne the records, facilities,
personnel , and appropriations, if any, to be transferred.

(b) The Admnistrator of General Services will furnish a copy of each determnation, with a
copy of the schedul e of proposed transfer of notor vehicles, records, facilities, personnel,
and appropriations, to the Drector, OMB, and to each agency affected.

§ 101-39.102-2 Effective date of determnation.

Unless a longer time is allowed, any determnation nmade by the Adnministrator, GSA shall
becone binding on all affected executive agencies 45 cal endar days after issuance, except
with respect to any agency whi ch appeal s or requests an exenption fromany deternmination in
accordance with § 101-39. 103.

§ 101-39. 103 Agency appeal s.

(a) Any executive agency may appeal or request exenption fromany or all proposals
affecting it which are contained in a determnation. Appeals shall be submtted, in witing,
within 45 cal endar days fromthe date of the determination to the Director, OMB, with a copy
to the Admnistrator of GSA Appeals shall be acconpani ed by factual and objective supporting
data and justification.

(b) The Director, OB, will review any determ nation which an executive agency has appeal ed
and will nake a final decision on that appeal. The Drector, OQWB, wll decide within 75
cal endar days after he or she receives the appeal, or as soon thereafter as practicable, on
the basis of information contained in GSA's determination, the executive agency appeal, and
any suppl enentary data submtted by GSA and the contesting agency. The Director, OB, will
send copi es of decisions to GSA and to the heads of other executive agenci es concer ned.

(c) Wth reference to each appeal, the decision of the Drector, OMB, if he or she hol ds
that the GSA's determnation shall apply in whole or in part to the appealing agency, will
state the extent to which the determnation applies and the effective date of its applica-
tion. To the extent that the decision on an appeal does not uphold GSA's determnation, the
determnation will be of no force and effect.
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§ 101-39.104 Notice of establishnent of a fleet nanagenent system

GSA will informeach affected agency of the tine schedule for establishment of a fleet
nmanagenent system and of the agency's responsibility for transferring personnel, notor
vehi cl es, mai ntenance, storage and service facilities, and other involved property.
Arrangenents will be made for discussions at the local |evel between the agencies concerned
and the agency responsible for operating the fleet managenent systemin order to work out any
probl ems pertaining to establishing and operating fleet managenent systens.

§ 101-39.104-1 Consolidations into a fleet nanagement system

(a) Al Government-owned notor vehicles acquired by executive agencies for official
pur poses whi ch are operated, stored, or garaged within a defined nandatory use service area
of an established fleet nmanagenent system and other rel ated equi pment and supplies shall,
when requested by the Admnistrator, GSA, in accordance with a determnation, be transferred
to the control and the responsibility of the fleet managerment system Those vehicles
specifically exenpt by (1) 8§ 101-39.106 and § 101-39.107, (2) in the deternination establish-
ing the fleet nanagenent system (3) by a subsequent determination by the Admnistrator, GSA
or (4) by the decision of the Drector, OB, are not required to be transferred into the
fl eet managenent system Facilities, personnel, records, and appropriations, as determned by
the Drector, OB, pursuant to 8§ 101-39.102-1, shall be included in the transfer.

(b) Transfers of Government-owned notor vehicles to the control and responsibility of the
fl eet managenent system shall be acconplished with transfer forns of the transferring agency
or forns furnished by GSA Each transferring agency shall

(1) Prepare a transfer docunent listing each vehicle to be transferred;

(2) Forward a signed copy to the Controller, Federal Supply Service, GSA

(3) Furnish two copies of the transfer docunent to the fleet managenent system receiving
t he vehicles; and

(4) Forward an additional copy of the transfer docurment to the fleet nanagenent system
when a signed receipt is required by the transferring agency.

§ 101-39. 104-2 Rei nbur senent .

Rei nbursement for the motor vehicles and rel ated equi pnent and supplies acquired by
agenci es through expenditures made from and not previously reinbursed to any revol ving or
trust fund authorized by law, shall be made by GSA in an anount equal to the fair market
val ue of the vehicle, equiprment, or supplies so taken over, as required by law (40 U S. C

491(9) ).

8§ 101-39. 105 D scontinuance or curtailment of service.

(a) If, during any reasonabl e period not exceeding 2 successive fiscal years, no econom es
or efficiencies are realized fromthe operation of any fleet nanagenent system the Admi nis-
trator, GSA will discontinue the fleet nanagenent system concer ned.

(b) The Admnistrator, GSA nmay discontinue or curtail a fleet managenment system when he or
she determnes that sufficient economes or efficiencies have not resulted fromthe operation
of that fleet nanagenent system The Administrator, GSA wll give at |east 60 cal endar days
notice of his or her intent to the heads of executive agencies affected and to the D rector,
OMB, before taking action.

§ 101-39.105-1 Transfers fromdiscontinued or curtailed fleet nmanagenent systens.

Wien a fleet nanagenent systemis discontinued or curtailed, transfers of vehicles and
rel ated equi pment and supplies, personnel, records, facilities, and funds as may be appropri -
ate will be made, subject to the approval of the Director, OMB. Rei nburserment for notor
vehicles and rel ated equi pment and supplies acquired
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by GSA through expenditure nade from and not previously reinbursed to the General Supply
Fund, or any revolving or trust fund authorized by |aw, shall be nmade by the agency receiving
the notor vehicles and rel ated equi prent and supplies in an anmount equal to the fair narket
value, as required by law (40 U S C 491(g) ).

§ 101-39. 105-2 Agency requests to wi thdraw participation.

(a) Executive agencies receiving notor vehicle services fromfleet nanagenent systens nay
request discontinuance or curtailnent of their participation after 1 year of participation,
unless a different tinme period has been mutually agreed to, or if the need for these services
ceases. Requests shall be submtted to the Admnistrator, GSA wth factual justification.

(b) If the Admnistrator, GSA, does not agree with these requests and is unable to nake
arrangenents which are mutual ly acceptable to GSA and the agency concerned, the agency's
request for discontinuance or nodification and the explanation of the Adnministrator, GSA
denying the request will be forwarded to the Director, OMB, who will nake the final and
bi ndi ng deci si on.

§ 101-39.106 Wnlinited exenptions.

Unlimted exenptions frominclusion in the fleet managenent systemare granted to the
specific organizational units or activities of executive agencies listed below Unlinited
exenptions do not preclude agencies fromrequesting fleet managenent services, if avail abl e,
under optional use arrangenents. Such optional use services nust be authorized under the
provi sions of Executive Oder 10579 and 40 U S. C 472.

(a) Any notor vehicle regularly used by an agency in the perfornmance of investigative, |aw
enforcenent, or intelligence duties if the head of that agency or designee nmakes a detern na-
tion, in witing (a copy of which shall be forwarded to the Administrator of General
Services), that the exclusive control of such vehicles is essential to the effective
performance of those duties. Vehicles regularly used for common adninistrative purposes not
directly connected with the perfornance of |aw enforcenent, investigative, or intelligence
duties shall not be exenpted from i nclusion.

(b) Mtor vehicles designed or used for mlitary field training, conbat, or tactical
purposes, or used principally within the confines of a regularly established mlitary
installation.

(c) Any notor vehicle exenpted fromthe display of conspicuous identification by the
Adm nistrator, GSA when identification as a Governnent vehicle would interfere with the
purpose for which it is acquired and used.

(d) Unless inclusion is nutually agreed upon by the Admnistrator, GSA, and the head of the
agency concer ned:

(1) Mtor vehicles for the use of the heads of the executive agencies, anbassadors,
mnisters, charges d affaires, and other principal diplonatic and consul ar officials.

(2) Mtor vehicles regularly and principally used for the transportation of diplonats and
representatives of foreign countries or by officers of the Departnent of State for the
conduct of official business with representatives of foreign countries.

(3) Mtor vehicles regularly used by the United States Postal Service for the distribution
and transportation of nail.

§ 101-39.107 Linited exenptions.

The Adm nistrator, GSA may exenpt those vehicles which, because of their design or the
speci al purposes for which they are used, cannot advantageously be incorporated in the fleet
nanagenent system if the exenption has been mutually agreed upon by the Adm nistrator and
the head of the executive agency concerned. Limted exenptions will normally be restricted
to:

(a) Speci al -purpose notor vehicles. Mtor vehicles acquired for special purposes and which,
because of special design, use, or fixed special equipnent, cannot advantageously be incl uded
in a consolidated operation; or
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101- 39. 107( b)

(b) Mtor vehicles operated outside the defined geographi cal area of the fleet managerent

system Mtor vehicles which are operated almost entirely outside the defined nandatory use
area of the fleet managenent system

(Next page is 3907)
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SUBPART 101- 39. 2-- GSA | NTERAGENCY FLEET NMANAGEMENT SYSTEM SERVI CES
101- 39. 203
Subpart 101-39.2--GSA Interagency Heet Managenent System Services
§ 101-39.200 Scope.

This subpart defined the procedures for acquiring rmotor vehicles and rel ated services
provided by the General Services Admnistration (GSA) |Interagency Fl eet Managenent System
(IFMB). Local transportation services for Governnent personnel and property may be provi ded
by the GSA IFM5 to efficiently neet the authorized requirenments of participating agenci es.
These services may be furni shed through cormercial rental conpanies, private sector fleet
ogerat ors, local or interstate coomon carriers, the Governnent, or a conbination of the
above.

§ 101-39.201 Services avail abl e.

GSA Interagency Fleet Managenent System (I FMS) vehicles and services shall be used in
connection with official business and incidental use as prescribed by rule by the head of the
agency in confornance with Section 503 of the Ethics Reform Act of 1989 (Pub. L. 101-194)
only. Available GSA | FMB services may include any or all of the follow ng:

(a) Mtor vehicles for indefinite assignnent;

(b) Commercial notor vehicles for daily or short-termuse, exclusive of tenporary duty
requirenents;

(c) GSA I FMB dispatch vehicles for short-termuse, where available. This service is
generally limted to locations where there is no comercial alternative;

(d) Shuttle run or simlar services;

(e) Driver services; and

(f) Gher related services, including servicing, fueling, and storage of notor vehicles.

8§ 101-39.202 Contractor authorized services.

(a) Authorized contractors and subcontractors shall use related GSA Interagency Fleet
Managenent System (1 FMB) services solely for official purposes.

(b) To the extent available, authorized contractors and subcontractors may use GSA | FMB
services on a reinbursable basis to provide maintenance, repair, storage, and service station
services for Governnent-owned or -leased equi pment which is not controlled by a GSA | FMB
fl eet managenent center, or for authorized contractor-owed or -|eased equi pnent used
exclusively in the perfornance of Governnent contracts.

(c) Contractor use of GSA IFM5 services will be allowable only to the extent provided in
the Federal Acquisition Regul ation, Subpart 51.2.

(d) Use of GSA IFMB vehicles in the perfornance of a contract other than a
cost -rei nbursenment contract requires preapproval by the Admnistrator of GSA Such requests
shall be submtted through the Drector, Fleet Managenent D vision, GSA Attn: FBF, Washing-
ton, DC 20406.

§ 101-39.203 Cbtaining notor vehicles for short-term use.

Any participating Federal agency, bureau, or activity may obtain vehicles for short-term
| ocal use through the GSA Interagency Fl eet Managenent System (I FMB). Short-term use vehicles
nay be provided through Mlitary Traffic Managenent Command (MIMD) agreenents with commerci al
firns or, where available, through GSA | FMB di spatch services. This support is available for
official use perforned locally or within commting di stance of an enpl oyee's desi gnated post
of duty. Arrangenents for these vehicles will be nade by the GSA I FM5 fl eet nanagenent center
serving the local area. The requesting agency official or enployee nust be authorized to
pl ace orders for vehicle support and provide a conplete billing address and GSA billed office
address code (BQAQ) at the tine an order is placed. Agencies requiring a BOAC may obtai n one
by contacting any General Services Adnministration |FM5 fl eet nanagenent center.
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§ 101-39.203-1 (btaining notor vehicles while on tenporary duty (TDY) travel.

Federal enpl oyees on TDY requiring short-termuse of vehicles in the destination area shall
obtain service directly fromthe appropriate sources listed in the Federal Travel Directory
(avail abl e fromthe Superintendent of Docunments, Government Printing Cfice, Washington, DC
20402) .

§ 101-39.204 Cbtaining notor vehicles for indefinite assignnent.

Mot or vehicles and rel ated services of the GSA Interagency Fl eet Managenent System (| FVB)
are provided to requesting agencies under the follow ng procedures. Wen conpeting requests
are received, priority will be given to a fully participating agency over an other than fully
partici pating agency.

(a) Federal agencies or parts thereof that nmeet the follow ng conditions are considered
fully participating:

(1) Al agency-owned notor vehicles have been consolidated into the supporting GSA | FMB
fl eet managenent center, and no agency-owned vehicles, with the exception of approved
exenptions, are operated in the defined mandatory use service area of the supporting GSA
fl eet managenent center;

(2) No vehicles were available to consolidate, but total reliance is placed on the
supporting GSA | FVB fl eet managenent center or the GSA |FMB as a whole to neet all notor
vehicl e requirenents, and no agency-owned vehicles are operated in the defined nandatory use
service area of the supporting GSA fleet nanagenent center;

(3) The agency woul d otherwi se qualify under paragraphs (a) (1) or (2) of this section but
has been authorized by GSA to purchase or commercially | ease nmotor vehicles because the GSA
IFM5 was unable to supply its requirenents.

(b) Fully participating agencies may request indefinite assignnent of vehicles, regardless
of nunber, fromthe supporting | FMB fleet managenent center. Assignment nay be nade at that
level, subject to availability. If the required vehicles are not available, a witten request
shall be sent to the General Services Admnistration, Attn: FBF, Washington, DC 20406. To be
consi dered, the request shall include the follow ng:

(1) Certification that concurrence has been obtained fromthe designated agency fl eet
nmanager or other designated headquarters-level official and that other means of transportation
are not feasible or cost effective;

(2) The nunber and types of vehicles required, of which passenger vehicles are linted to
conpact or snaller unless the agency head or designee has certified that |arger vehicles are
essential to the agency's m ssion;

(3) Location where the vehicles are needed;

Date required, including earliest and | atest acceptabl e dates;

5) Anticipated |length of assignnent;

6) Projected utilization, nornally in ternms of niles per nonth or year;

7) Certification of funding;

8) Billing address and billed office address code (BQAO;

9) Agency contact, including nane, address, and tel ephone nunber;

10) Cffice, program or activity requiring the vehicles;

11) A statenent that the agency does or does not request authority to commercially | ease,
the anticipated duration of the |ease, should GSA be unable to provide the vehicles.

c) Federal agencies that meet the follow ng conditions are considered other than fully
partici pating:

1) Vehicles have been acquired from other sources for reasons other than the inability of
the GSA | FMB to supply the required vehicles, except those designated as exenpt vehicles as
determned by the GSA | F\V5

(2) Cost reinbursable contractors authorized to utilize GSA | FM5 notor vehicl es when they
represent participating agencies;

(3) Gher authorized users of the GSA | FMB.

(d) Gher than fully participating agencies nmust contact the supporting GSA | FMB fl eet
nanagenent center to ascertain vehicle availability, regardl ess of the nunber required. If
the vehicles are avail abl e, assignnment shall be made. When the supporting GSA | FMB fl eet
nanagenent center determnes that the requested vehicles are not available, the requesting
activity shall make a record of contact to docurment conpliance with the nandatory first
source of supply requirement. No further authorizations from GSA are required for the agency
to execute a

an
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101-39. 208(a) (3)

commerci al | ease from sources established by the GSA Autonotive Commodity Center or the
agency, provided that such agency has Congressional authority to |ease notor vehicles and:

(1) Al applicable procurenent regulations (e.g., Federal Acquisition Regulation (FAR.)
and internal agency acquisition regul ations are observed,;

(2) The requirements of Part 101-38 regardi ng fuel econony, CGovernnent identification and
narking, etc. , are adhered to;

(3) The agency fleet manager or designee retains responsibility for fleet oversight and
reporting requirenents under Pub. L. 99-272; and

(4) QGher than fully participating agencies that choose not to commercially |ease may
utilize the procedures for full participants in paragraph (b) of this section, on the
understanding that fully participating agencies wll receive priority consideration.

§ 101-39. 205 [ Reserved] .
§ 101-39.206 Seasonal or unusual requirenents.

Agencies or activities having seasonal, peak, or unusual requirerments for vehicles or
rel ated services shall informthe GSA | FM5 fl eet nanagenent center as far in advance as
possible. Normally, notice shall be given not less than 3 nonths in advance of the need.
Requests for vehicles for other than indefinite assignnent will usually be filled for
agencies participating fully with the GSA | FM5, provided resources pernt. Gher than fully
participating agencies will normally not be accommodated for seasonal, peak, or unusual
vehi cl e requirenents.

8§ 101-39. 207 Rei nbursenent for services.

(a) GSA Regional Admnistrators will issue, as appropriate, regional bulletins announci ng
the GSA vehicle rental rates applicable to their respective regions.

(b) The using agency will be billed for GSA Interagency Fl eet Managerment System (1 FMB)
services provided for under this part at rates fixed by GSA Such rates are designed to
recover all GSA IFMB fixed and variable costs. Rates wll be reviewed and revi sed periodical -
ly to deternmine that reinbursenent is sufficient to recover applicable costs. Failure by
using agencies to reinburse GSA for vehicle services will be cause for GSA to termnate notor
vehi cl e assi gnnent s.

(c) IFMB services provided to authorized Government contractors and subcontractors will be
billed to the responsi bl e agency unless such agency requests that the contractor be billed
directly. In case of nonpaynent by a contractor, GSA will bill the responsibl e agency which
aut hori zed the contractor's use of GSA | FMB servi ces.

(d) Using agencies will be billed for accidents and incidents as described in § 101-39. 406.
Agencies nay al so be charged administrative fees when vehicles are not properly maintained,
repaired, or when the vehicle is subject to abuse or neglect.

(e) Agencies nmay be charged for recovery of expenses for repairs or services to GSA | FMB
vehi cl es which are not authorized by the GSA I FM5 either through preventive maintenance
notices, approval froma GSA Maintenance Control Center, or approval froma GSA fleet
nanagenent center, per instructions in the operator's guide issued wth each vehicle. Excess
costs relating to the failure to utilize self-service gasoline punps or the unnecessary use
of prem um grade gasoline may al so be recovered fromusing activities (see § 101-38. 401-2).

8§ 101-39. 208 Vehicles renoved from defined areas.

(a) Nornally, vehicles shall not be pernmanently operated outside the geographical area
served by the issuing GSA | FMB fl eet managerment center. However, when agency prograns
necessitate vehicle relocation for a period exceeding 90 cal endar days, the agency shall
notify the issuing GSA I FM5 fl eet nanagenent center of the follow ng:

(1) The location at which the vehicles are currently in use;

(2) The date the vehicles were noved to the present |ocation; and

(3) The expected date the vehicles will be returned to the original |ocation.
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(b) Wien vehicles will be pernanently relocated outside the area served by the issuing GSA
IFM5 fl eet nanagenent center, the affected GSA IFM5 fleet nanager will ascertain if the using
agency is fully participating at the new use location (see 8§ 101-39.204). If this criterion
is net, the vehicle will normally be transferred to the GSA I FM5 fl eet nanagenent center
nearest the new location. If the agency is other than a full participant, the transfer will
be treated as a request for additional vehicles at the new | ocation.
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FLEET MANAGEMENT SYSTEM VEH CLES

101- 39. 301
Subpart 101-39.3--Use and Care of GSA Interagency Heet Managenent System \ehicles
§ 101-39.300 General .

(a) The objective of the General Services Administration (GSA) Interagency Fl eet Managenent
System (IFMB) is to provide efficient and econom cal notor vehicle and related services to
participating agencies. To attain this objective, policies and procedures for use and care of
GSA | FMB vehicles provided to an agency or activity are prescribed in this subpart.

(b) To operate a notor vehicle furnished by the GSA | FMB, civilian enpl oyees of the Federal
Government shall have a valid State, District of Colunbia, or Cormonweal th operator's |icense
for the type of vehicle to be operated and sonme form of agency identification. Non-Governnent
personnel, such as contractors, shall have a valid license for the type of equipnent to be
oper at ed when using vehicles supplied by the GSA IFM5 (this may include a Coomercial Driver's
License). Al other vehicle operators, and Federal civilian enpl oyees that have a valid
civilian operator's license, but not for the type of equipnent to be operated, nust have in
their possession an (ptional Form 346, U S CGovernnent Mdtor Vehicle (perator's Identifica-
tion Card, for the type of equipnent to be operated. Specific regulations covering procedures
and qualifications of Government notor vehicle operators are contained in 5 CFR Part 930,

i ssued by the Ofice of Personnel Managenent.

(c) To operate a notor vehicle furnished by GSA drivers and occupants shall wear safety
bel ts whenever the vehicle is in operation. The vehicle operator shall ensure that all
vehi cl e occupants are wearing their safety belts prior to operating the vehicle.

(d) The use of tobacco products is prohibited in GSA | FM5 notor vehicles. The agency to
which the vehicle is assigned is responsible for ensuring that its enpl oyees do not use
tobacco products while occupying | FM5 vehicles. |f a user agency violates this prohibition,
the agency will be charged for the cost of cleaning the affected vehicle(s) beyond normal
detailing procedures to renove tobacco odor or residue or repairing damage caused as a result
of tobacco use. The decision to performsuch additional cleaning or repair will be nade by
the GSA fleet manager based upon the condition of the vehicle when assigned, the degree of
tobacco residue and danage, and the cost effectiveness of such additional cleaning.

(e) Reasonable diligence in the care of GSA | FMB vehicles shall be exercised by using
agencies and operators at all times. (fficials or enployees failing to take proper care of
notor vehicles issued to them may be refused further authorization to use GSA | FVMB vehi cl es
after reasonabl e notice has been provided by GSA to the head of the local activity concerned.

§ 101-39.301 Wilization guidelines.

An agency nust be able to justify a full-tinme vehicle assignnent. The fol |l owi ng guidelines
nay be enpl oyed by agencies requesting GSA Interagency Fl eet Managerent System (1 FMB)
services. Qher utilization factors, such as days used, agency mission, and relative costs of
alternatives to a full-tine vehicle assignment, nmay be considered as justification where
mles travel ed guidelines are not net.
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PART 101-39- - | NTERAGENCY FLEET MANAGEMENT SYSTEMB
§ 101-39. 301(a)

(a) Passenger-carrying vehicles. The utilization guidelines for passenger-carrying vehicles
are a mnimumof 3,000 mles per quarter or 12,000 mles per year.

(b) Light trucks and general purpose vehicles. The utilization guidelines for |ight trucks
and general purpose vehicles are as foll ows:

(1) Light trucks and general purpose vehicles, 12,500 |bs. Goss Vehicle Wight Rating
(GWR) and under--10,000 niles per year.

(2) Trucks and general purpose vehicles, over 12,500 | bs GMR to 24,000 | bs. GMR--7, 500
mles per year.

(c) Heavy trucks and truck tractors. The utilization guidelines for heavy trucks and truck
tractors are as fol |l ows:

(1) Heavy trucks and general purpose vehicles over 24,000 | bs. GMR--7,500 mles per year.

(2) Truck tractors--10,000 mles per year.

(d) Gher trucks and special purpose vehicles. Wilization guidelines for other trucks and
speci al purpose vehicles have not been established. However, the head of the |ocal office of
the agency or his/her designee shall cooperate with GSA | FM5 fl eet nanagenent center
personnel in studying the use of this equipnent and take necessary action to ensure that it
Is reasonably utilized or returned to the 1ssuing GSA | FMS fl eet managerent center.

§ 101-39.302 Rotation.

GSA Interagency Fleet Managenent System (I FMB) vehicles on high mleage assignnents nay be
rotated with those on |ow nileage assignments to assure nore uniformoverall fleet utiliza-
tion. In cases where the continued use of a vehicle is essential but its mles traveled are
not consistent with utilization guidelines, the using agency may be required to justify, in
witing, retention of the vehicle. Each GSA IFMB fleet manager will decide on a case-by-case
basis which vehicles, if any, will be rotated based upon vehicle type, vehicle |ocation,
| ocation and availability of replacenment vehicles, and the nmssion of the using agency.

§ 101-39. 303 Mi nt enance.

In order to ensure uninterrupted operation of GSA Interagency Fl eet Managenent System
(IFMB) vehicles, safety and preventive mai ntenance inspections will be perforned at regularly
schedul ed intervals as directed by GSA UWsers of GSA I FM5 vehicles shall conply with the
safety and preventive mai ntenance notices and instructions issued for the vehicle.

§ 101-39.304 Mdification or installation of accessory equiprent.

The nodification of a GSA Interagency Fl eet Managerment System (I1FMS) vehicle or the
permanent installation of accessory equi pnent on these vehicles nay be acconplished only when
approved by GSA. For the purpose of this regulation, permanent installation nmeans the actual
bolting, fitting, or securing of an itemto the vehicle. Such nodification or installation of
accessory equi pment nust be considered by the using agency as essential for the acconplish-
nent of the agency's mssion. The request for such nodification or installation shall be
forwarded to the appropriate GSA | FMB regional fleet manager for consideration. Accessory
equi pnent or other after-narket itens which project an inappropriate appearance, such as
radar detectors, will not be used on GSA | FMB vehicles. Decorative itens (i.e. , bunper
stickers and decals) will not be used on I FM5 vehicles unless authorized by the Director,

Fl eet Managenent Division, GSA
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SUBPART 101-39. 3--USE AND CARE CF GSA | NTERAGENCY
FLEET MANAGEMENT SYSTEM VEH CLES

101- 39. 305
§ 101-39.305 Storage.

(a) GSA Interagency Fl eet Managerment System (I FMS) vehicles shall be stored and parked at
| ocations which provide protection frompilferage or damage. In the interest of econony, no
cost storage shall be used whenever practicable and feasible.

(b) The cost of parking and storing GSA | FMB vehicles is the responsibility of the using
agency. Prior to the procurenent of other than tenporary parki ng acconmodations in urban
centers (see § 101-18.102), agencies shall deternmine the availability of Governnent-owned or
-controll ed parking space in accordance with the provisions of § 101-17.101-6.

§ 101-39.306 Qperator's packet.

The GSA Interagency Fleet Managenent System (I FMB) will provide each systemvehicle with an
operator's packet containing the follow ng information and instructions. This information
should remain in the vehicle at all tines, except when inconsistent wth authorized undercov-
er operations.

Driver's responsibilities;

Requi renent of use for official purposes only;

Instruction for:

Acqui ring mai ntenance and repair authorizations;

Acqui ring energency supplies, services, and repairs; and

Reporting accidents.

The tel ephone nunbers of responsible GSA | FMB fl eet managenent center enpl oyees to be
called in case of accident or energency;

—
QD
S

NSNS
O WNRFRO T
R N AN NP Nt

(S) Instructions on the use of the Standard Form 149, U S Governnent National Oedit
Card;

(f) List of contractors from which vehicle operators nmay purchase itens authorized by the
SF 149, U S. Gvernnent National Oedit Card;

(g) Accident reporting kit which contains:

(1) Standard Form 91, (perator's Report of Mtor Vehicle Accident;

(2) Standard Form 94, Statenent of Wtness;

(3) FormCA 1, Enployee's Notice of Injury or Qccupational D sease; and
(4) Optional Form 26, Data Bearing Upon Scope of Enpl oynent of Mtor Vehicle (perator.

Not e. --The vehicl e operator or assignee shall be personally responsible for safeguarding
and protecting the SF 149, U S Gvernnment National Cedit Card.

§ 101-39.307 Qounds for withdrawal of vehicle.

GSA may withdraw the issued vehicle fromfurther use by the agency or its contractor if it
is determned that the using agency has not conplied wth the provisions of Subpart 101-39. 3,
that the vehicle has not been maintained i n accordance with GSA | FM5 nmai nt enance st andar ds,
that the vehicle has been used inproperly, or that the using agency has not rei nbursed GSA
for vehicle services. Inproper use includes, but is not limted to, credit card abuse and
m suse, continued violation of traffic ordinances, at-fault accidents, reckless driving,
driving while intoxicated, use for other than official purposes, and incidental use when not
aut hori zed by the using agency.

(Next page is 3915)
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SUBPART 101- 39. 4-- ACO DENTS AND CLAI M5
101- 39. 403(d)
Subpart 101-39. 4--Accidents and d ains
§ 101-39.400 General .

G ficials, enployees, and contractors responsible for the operation of General Services
Adm nistration (GSA) Interagency Fl eet Managerment System (I FMS) vehicles shall exercise every
precaution to prevent accidents. In case of an accident, the enployee or official concerned
shall conply with the procedures established by this subpart.

§ 101-39. 401 Reporting of accidents.

(a) The operator of the vehicle is responsible for notifying the follow ng persons
imredi ately, either in person, by tel ephone, or by facsinmle nachine of any accident in which
the vehicle may be invol ved:

(1) The manager of the GSA | FMB fl eet management center issuing the vehicle;

(2) The enpl oyee's supervisor; and

(3) State, county, or municipal authorities, as required by |aw

(b) I'n addition, the vehicle operator shall obtain and record information pertaining to the
accident on Standard Form 91, (perator's Report of Mtor Vehicle Accident. Ohly one copy of
the Standard Form 91 is required. Wen conpl eted, the Standard Form 91 shall be given to the
vehi cl e operator's supervisor. The vehicle operator shall also obtain the names, addresses,
and tel ephone nunbers of any wi tnesses and, wherever possible, have witnesses conplete
Standard Form 94, Staterment of Wtness, and give the conpleted Standard Form 94 and ot her
related information to his or her supervisor. The vehicle operator shall nake no staterents
as to the responsibility for the accident except to his or her supervisor or to a Governnent
investigating officer.

(c) Wienever a vehicle operator is injured and cannot conply wth the above requirenents,
the agency to which the vehicle is issued shall report the accident to the State, county, or
nuni ci pal authorities as required by law, notify the GSA | FMB fl eet manager of the center
i ssuing the vehicle as soon as possible after the accident, and conpl ete and process Standard
Forms 91 and 91A A conpl ete copy of the accident report shall be forwarded to the appropri-
ate GSA office as outlined in the vehicle operator's packet.

§ 101-39. 402 Recommendations for disciplinary action.

If a vehicle operator fails to report an accident involving a GSA | nteragency Fl eet
Managerent System (I FMB) vehicle in accordance with 8 101-39.401, or if the operator has a
record showi ng a high accident frequency or cost, GSA will notify the appropriate official(s)
of the operator's agency, and will advise that either failure to report an accident or poor
driving record is considered by GSA to be sufficient justification for the agency to suspend
the right of the enployee to use a GSA | FMB vehicl e.

§ 101-39. 403 Investigation.

(a) Every accident involving a GSA Interagency Fl eet Managenent System (IFMS) vehicle shall
be investigated and a report furnished to the nanager of the GSA I FM5 fl eet nanagenent center
whi ch issued the vehicle.

(b) Wen property damage is |less than $500 and no bodily injury is involved, a copy of
Standard Form 91 and any other avail abl e supporting data shall be submtted.

(c) Wen property damage is $500 or nore and/or bodily injury is involved, the agency
enpl oyi ng the vehicle operator shall investigate the accident within 48 hours after the
actual time of occurrence. Al so, GSA nay investigate any acci dent involving an | FM5 vehicle
when deened necessary. Shoul d such investigation devel op additional information, the
additional data or facts will be furnished to the using agency for its information.

(d) Two copies of the conplete report of the investigation, including Standard Form 91A
Investigation Report of Mtor Vehicle Accident, photographs, neasurenents, doctor's certifi-
cate of bodily injuries, police investigation
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PART 101-39- - | NTERAGENCY FLEET MANAGEMENT SYSTEMB
101- 39. 403(d)

reports, operator's statement, agency's investigation reports, witnesses' statenents, and any
ot her pertinent data shall be furnished to the nanager of the GSA IFM5 fl eet nanagenent
center issuing the vehicle.

§ 101-39.404 Qains in favor of the Governnent.

Wienever there is any indication that a party other than the operator of the GSA Interagen-
cy Fleet Managenent System (IFMB) vehicle is at fault and that party can be reasonably
identified, the agency responsible for investigating the accident shall submt all original
docunents and data pertaining to the accident and its investigation to the servicing GSA | FVMB
fl eet managenent center. The GSA | FMB regional fleet manager, or his/her representative, wll
initiate the necessary action to effect recovery of the Governnent's claim

§ 101-39.405 dains agai nst the Government.

(a) Wienever a GSA Interagency Fleet Managenent System (I FMB) vehicle is involved in an
accident resulting in damage to the property of, or injury to, a third party, and the third
party asserts a clai magai nst the Government based on the all eged negligence of the vehicle
operator (acting within the scope of his or her duties), it shall be the responsibility of
the agency enpl oyi ng the person who was operating the GSA IFM5 vehicle at the tine of the
accident to nake every effort to settle the claimadmnistratively to the extent that the
agency |s enpowered to do so under the provisions of 28 U S. C 2672. It shall be the
further responsibility of the agency, in the event that administrative settlenent cannot be
effected, to prepare conpletely, froman admnistrative standpoi nt, the Government's defense
of the claim The agency shall thereafter transmt the conpl ete case through appropriate
channel s to the Departnent of Justice.

(b) Except for the exclusions listed in 8 101-39.406, the agency enpl oying the vehicle
operator shall be financially responsible for damage to a GSA | FMB vehicl e.

(c) If alawsuit is filed against the agency using a GSA | nteragency Fl eet Managenent
System (I FMB) vehicle, the agency shall furnish the appropriate GSA Regional Counsel with a
copy of all papers served in the action. Wen requested, GSA's Regi onal Counsel will
cooperate with and assist the using agency and the Departnment of Justice in defense of any
action against the United States, the using agency, or the operator of the vehicle, arising
out of the use of a GSA | FM5 vehicle.

§ 101-39.406 Responsibility for damages.

(a) GSA will charge the using agency all costs resulting from damage, including vandalism
theft, and parking | ot danage, to a GSA Interagency Fl eet Managenment System (I FMs) vehicle
whi ch occurs during the period that the vehicle is assigned or issued to that agency, to an
enpl oyee of that agency, or to the agency's authorized contractor; however, the using agency
will not be held responsible for damages to the vehicle if it is determned by GSA, after a
review on a case by case basis of the docurmentation required by § 101-39.401, that danage to
the vehicle occurred:

(1) As aresult of the negligent or willful act of a party other than the agency (or the
enpl oyee of that agency) to which the vehicle was assigned or issued and the identity of the
party can be reasonably determ ned;

(2) As a result of nmechanical failure of the vehicle, and the using agency (or its
enpl oyee) is not otherw se negligent. Proof of nechanical failure nust be submtted; or

f(1'3)l As a result of nornal wear and tear such as is expected in the operation of a simlar
vehi cl e.

(b) Agencies using GSA I FMB services will be billed for the total cost of all damages
resulting fromnegl ect or abuse of assigned or issued GSA | FM5 vehicl es.

(c) If an agency is held responsible for damages, GSA will charge to that agency all costs
for renoving and repairing the GSA | FMB vehicle. If the vehicle is damaged beyond econom cal
repair, GSA will charge all costs to that agency, including fair market val ue of the vehicle
| ess any sal vage value. Upon request, GSA will furnish an accident report, where applicabl e,
regarding the incident to
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SUBPART 101- 39. 4-- ACO DENTS AND CLAI VB
101- 39. 407

the agency. Each agency shall be responsible for disciplining its enpl oyees who are guilty of
damagi ng GSA | FM5 vehi cl es through m sconduct or inproper operation, including inattention.
(d) If an agency has information or facts that indicate that it was not responsible for an
accident, the agency may furnish the data to GSA requesting that costs charged to and
collected fromit be credited to the agency. GSA will nake the final determnation of agency
responsi bility based upon Governnent findings, as police accident reports, and any avail abl e
wi tness statenents.
(e) Wien contractors or subcontractors of using agencies are in accidents involving GSA
| FM5 vehicl es, the agency enploying the contractor will usually be billed directly for all
costs associated with the accident. It will be the responsibility of the using agency to
col l ect accident costs fromthe contractor should the contractor be at fault.

§ 101-39. 407 Accident records.

If GSA's records of vehicle accidents indicate that a particular activity has had an
unusual Iy hi gh accident frequency rate or a high accident cost per mle, GSA will so advise
the using activity. Corrective action will be requested and GSA will cooperate in any
reasonabl e manner possible to bring about inproved perfornance.

(Next page is 3919)
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SUBPART 101- 39. 49- - FCR\VB
101- 39. 4902
Subpart 101- 39. 49- - For ns
§ 101-39.4900 Scope of subpart.

This subpart provides the means for obtaining forns prescribed or available for use in
connection with subject matter covered in Part 101-39.

§ 101-39.4901 Cbtaining Standard and optional forns.

Standard and optional forns referenced in Part 101-39 nmay be obtai ned through the General
Services Administration, Inventory and Requisition Managenent Branch, Attn: FCN, Washi ngton,
DC 20406, or through regi onal GSA Federal Supply Service Bureaus. GSA regional offices will
provi de support to requesting activities needing forns.

(Next page is 4001)
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PART 101-40 TRANSPCRTATI ON AND TRAFFI C MANAGEMENT

101-40. 101- 1(a)
§ 101-40.000 Scope of part.

This part prescribes regulations that apply to the freight and househol d goods transporta-
tion and traffic nmanagenent activities of executive agencies, including any whol |y owned
Gover nent corporation. Except for provisions to debar or suspend carriers in accordance with
Subpart 9.4 of the Federal Acquisition Regulation (48 CFR Subpart 9.4), this part does not
apply to the Departnment of Defense or any other executive agency exenpted from these
regul ations pursuant to the Federal Property and Administrative Services Act of 1949, as
anended. It al so covers arrangenents for transportation and related services by bill of
| ading type commitnents. These regul ations are designed to ensure that all transportation and
traffic nanagenment activities will be carried out in a manner (or nethod) nost advantageous
to the Governnent in terns of service, econony, and efficiency.

§ 101-40.001 Definitions.

"GSA Central Ofice" neans the General Services Admnistration (GSA), Federal Supply
Service, Ofice of Transportation and Property Managenent, Transportati on Managerment D vision,
Frei ght Managernent Branch (FBXF), Washi ngton, DC 20406.

"GSA regional office" neans the GSA Traffic and Travel Services Zone Ofice(s), Federal
Supply Service Bureau, specified in § 101-40.101-1(a).

Subpart 101-40. 1--General Provi sions
§ 101-40.101 Transportation Assistance.
§ 101-40.101-1 Freight transportation nmanagenment assi stance.

(a) Executive agencies may obtain traffic nanagenent assistance in the transportation of
goods (other than househol d goods moving from to, and between foreign countries) by
contacting the follow ng GSA zone offices serving agencies located within the jurisdictional
areas not ed:

Zone Juri sdiction Address and t el ephone

Eastern AL, CI, DE, FL, GA KY, MA M (note A), M, GSA, Attn: 4FBT,
M5, NC NH NJ, NY, PA Puerto Rco, R, SC 75 Spring Street, SW
TN, VT, VA (note B), Virgin Islands, W. Atlanta, GA 30303
FTS 242-5121
OM. 404- 331-5121

Central IA IL, IN KS M, W M) N CH W. GSA, Attn: 6FBT,
4400 Col | ege Bl vd.
Suite 175
Overl and Park, KS
66211
FTS 757-2510
CML 913-236- 2510

Sout h AR QO LA M, ND, NM K SD TX UT, W. GSA Attn: 7FBT western
819 Taylor Street
Fort Worth, TX 76102
FTS 334-2737
COML 817-334-2737

Wstern AK Anerican Sanva, AZ, CA QJ H, ID N, GSA, Attn: 9FBT
Northern Mariana |slands, OR Pacific Trust 525 Market Street
Territories, WA San Franci sco, CA
94105
FTS 484-6012
OM. 415- 744- 6012
National DC, MD (note C, VA (note D). GSA, Attn: WBT
Capital 7th & D Streets, SW
Regi on Washi ngt on, DC 20407
(NCR) [*]FTS 472-1626

[*] OML 202- 472- 1626
#FTS 472- 1944
*OM 202- 472- 1944
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SUBPART 101-40.1 GENERAL PROVI SIONS
101- 40. 101- 1(a)
* G her than househol d goods/ of fice rel ocation.
# Househol d goods/of fice rel ocation only.
Note A--Except for counties under NCR jurisdiction as listed in note C

Note B--Except for cities and counties under NCR jurisdiction as listed in note DO Note
G -Counties of Prince Georges and Montgonery only.

Note D--Gties of A exandria, Fairfax, Mwnassas, and Minassas Park, and counties of
Arlington, Fairfax, Loudon, and Prince WIIliamonly.

(b) Executive agencies shall request assistance fromthe Departnment of State on shiprents

of househol d goods nmoving from to, and between foreign countries. The Departnent of State,
if requested, will prepare docurments, book shipnents, and nmake all custons arrangerents.
Assi stance on novenents originating abroad shoul d be arranged through the nearest Enbassy or
Consul ate. International shipnments originating in the contermnous U S. can be arranged with
Transportation Qperations, Room 1244, Departrent of State, Washington, DC 20520, FTS 632-4140
or commercial 800-424-2947.

§ 101-40.101-2 GSA transportation and traffic nmanagerment |iaison.

GSA will naintain a continuing transportation and traffic nmanagenent |iaison programwith
the executive agencies to assist in the establishnent, inprovenent, and nai nt enance of
effective freight transportation and traffic-nanagenment policies, practices, and procedures to
meet executive agency program requiremnents.

§ 101-40.102 Representation before regul atory bodi es.

The statutory authority for the Administrator of General Services to participate in
regul atory proceedings is contained in section 201 of the Federal Property and Admnistrative
Services Act of 1949, as anended. In general, no executive agency subject to the act nay
appear on its own behal f in any proceedings before a transportation regul atory body.
Representation is either provided by the Admnistrator or, in certain instances, authority,
with the approval of the Adninistrator, nay be del egated to certain officials in the General
Services Administration or to the head of another executive agency to represent itself
pursuant to section 205(d) of the act (40 U S C 486(d)).

(a) Wth respect to carriers' tariffs, rates, and operating authority, agencies shall
submt their requests and recomrendati on for representation before regulatory bodies to the
GSA Central Ofice for further processing.

(b) Wien a shipper's affidavit in support of a carrier's application for operating
authority is required by law the requesting agencies shall furnish the General Services
Adm nistration with such information and the appropriate forn(s) as may be prescribed by
transportation regul atory bodies in proceedings of this kind.

§ 101-40.103 Selection of carriers.
§ 101-40.103-1 Donestic transportation.

Preferential treatment, normally, shall not be accorded to any commercial node of transpor-
tation (notor, rail, air, or water) or to any particular conmercial carrier when arranging
for donestic transportation services. However, where for valid reasons, a particular nmode of
transportation or a particular carrier within that node nust be used to neet specific program
requirenments and/or limtations, only that node or carrier shall be considered. Exanpl es of
valid reasons for considering only a particular node or carrier are (a) where only a certain
node of transportation or individual carrier is able to provide the needed service or is able
to meet the required delivery date; and (b) where the consignee's installation and rel ated
facilities preclude or are not conducive to service by all nodes of transportation. (See al so
§ 101-40.303-1.)

§ 101-40.103-2 International transportation.
(See 8 1-1.323 of this title and 4 CFR 52.2 for a certificate required for nonuse of U.
S.-flag vessels or U S -flag certificated air carriers.)
(a) U S -flag ocean carriers. Arrangerments for internati onal ocean transportation
(Next page is 4002.1)
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101-40. 108

services by privately owned U S -flag vessels shall be nade in accordance with the provi-
sions of section 901(b) of the Merchant Marine Act of 1936, as anended by the Cargo Prefer-
ence Act of 1954, 46 U S. C 1241(b). (See also 48 CFR Subpart 47.5.)

(b) U S -flag air carriers. Arrangenents for international air transportation services
shal | be nmade in accordance with the so-called Fly Anerica Act, as enacted by section 5 of
the International Fair Conpetitive Practices Act of 1974, Pub. L. 93-623, January 3, 1975, as
anended by section 21 of the International Air Transportation Conpetition Act of 1979, Pub.

L. 96-192, February 15, 1980 (49 U S. C 1517). These acts require the use of U S -flag air
carriers for international novenment of property to the extent that services by these carriers
are avail able. (See also 48 CFR Subpart 47.4.)

§ 101-40. 103-3 Qoastwi se transportation.

As stated in 46 U S. C 883, no merchandi se shall be transported by water, or by land and
water, between points in the United States, including Districts, Territories, and possessions
thereof enbraced within the coastwise laws, either directly or via a foreign port, or for any
part of the transportation, in any other vessel than a vessel built in and docunented under
lans of the United States and owned by persons who are citizens of the United States or
vessels to which the privilege of engaging in coastwi se trade is extended by sections 13 and
808 of title 46 of the United States Code. There are exceptions and limtations to this basic
provision, especially with regard to the United States island territories and possessions in
the Atlantic and Pacific Cceans. (For exanple, see 46 U S. C 877 relative to the Virgin
Islands; 48 U S C 1664 relative to Arerican Sanoa; and presidential Proclamation 3215,
Decenber 12, 1957, relative to Canton Island. ) Agencies shall conmply with the current U S
coastw se laws and any anendnents to them The Secretary of Treasury is enpowered to inpose
nonetary penal ties agai nst agenci es which violate the coastw se | ans.

§ 101.40.104 Insurance agai nst transportation hazards.

The policy of the Governnent with respect to insurance of its property while in the
possession of commercial carriers is set forth in 48 CFR 47.102.

§ 101-40.105 Wse of Government-owned transportation equi pnent.

General ly, the preferred nethod of transporting property for the Government is through use
of the facilities and services of commercial carriers. However, under certain circunstances,
Gover nent  vehi cl es nmay be used when they are available. They may be used for such purposes
as local transfer of property, pickup or delivery services which are not perforned by the
commercial carriers in connection with the |line-haul transportation, transportation of
property to neet energencies, and acconplishnent of program objectives which cannot be
attai ned through use of commercial carriers.

§ 101-40.106 Reports.

Subject to the provisions of 41 CFR 201-45.6, each executive agency shall submt reports
concerning its transportation procedures, practices, and operations to the GSA Central Ofice
when request ed.

§ 101-40. 107 Surveys.

As necessary and after adequate advance notice to the agencies affected, or upon request of
agencies, GSA will make onsite surveys of transportation activities and will nake recommenda-
tions, when necessary, for changes in agencies' policies, standards, practices, and procedures
to inprove transportati on concepts and operations at all |evels.

§ 101-40.108 Transportation semnars and workshops.

GSA conducts transportation semnars and workshops for the benefit of executive agency
personnel assigned functions relating to the novenent of (overnnment materials. The objective
of this training is to broaden traffic nmanagenent know edge and
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experience within the agency and to enhance econony of operations. Seminars on the use of
socially and econom cal |y di sadvantaged carriers are conducted by the GSA regional offices in
coordination with the GSA Central Cfice. Al other senminars are conducted through GSA
Training Center (CID). GSA regional offices will conduct workshops on transportati on subjects
designed to neet specific agency needs. Agencies desiring assistance in these nmatters shoul d
direct their requests to the appropriate GSA regional office or to the General Service

Adm nistration, GSA Training Center (CID), P. Q Box 15608, Arlington, VA 22215, as appropri-
ate.

§ 101-40.109 Availability of transportation-related contracts and agreenents.
§ 101-40.109-1 M scel l aneous transportation-related contracts and agreenents.

(a) The GSA Central Ofice or the appropriate GSA regional office will, as considered
necessary, enter into agreenments or contracts for transportation and rel ated services,
including but not limted to stevedoring, storage, drayage, packing, narking, ocean freight
forwarding, accessorial services, demurrage, and weighing. (See 41 CFR 101-41.304-2 for the
use of commercial forns and procedures instead of Governnment bills of lading.) These
contracts and agreenents will be nade for and in behalf of all executive agencies.

(b) The availability of these contracts and agreements will be announced through GSA
bulletins which will outline the specific contractual services and the terns of the agree-
nents. After distribution of these bulletins, GSA will furnish copies of the contracts and
agreenents to agenci es upon request.

8§ 101-40.109-2 COfice relocation contracts.

(a) Prior to entering into office relocation contracts, agencies should ensure they are
conplying with the provisions of FPMR Tenp. Reg. D73, or reissues thereof. (See 41 CFR
Appendi x to Subchapter D.) Conpliance assistance may be obtained fromthe respective GSA
regional directors of the Public Buildings Service, Real Estate D vision.

(b) An agency nay either enter into its own office relocation contracts or request the
appropriate GSA regional office to enter into office relocation contracts on the agency's
behal f. Requests to GSA shoul d be made as soon as possible and at |east 120 cal endar days
bef ore the proposed date of the nove for local office relocation noves. The agency shall
furni sh the GSA such pertinent information concerning the proposed rel ocation as origin,
destination, noving date, an itemzed inventory of property to be noved, and the name and
t el ephone nunber of the agency rel ocation coordinator.

(1) Arrangenents for noving services, other than local office relocation noves, wll be
contracted for using conpetitive procedures or other appropriate relocation arrangenents
i ncl udi ng G;)vernmant tenders pursuant to section 10721 of the Interstate Cormerce Act (49 U
S. C 10721).

(2) Local office relocation noves nmust be acquired by contract, since such noves qualify as
transportation within "conmercial zones or termnal areas" and are excepted fromrate
regulation by the Interstate Conmerce Conmi ssion. Neither the statutory exenption provided in
paragraph (3) of section 7 of the McNamara-O Hara Contract Act of 1965 (Service Contract Act)
(41 U S C 351 et seq.) exenpting "any contract for the carriage of freight or personnel
. . where published tariff rates are in effect” nor the admnistrative exenption for
contracts of freight or personnel subject to rates covered by section 10721 of the Interstate
Commerce Act is applicable. (See 29 CFR 4.123.) The Service Contract Act applies to |ocal
of fice relocation noves where transportation costs (such as packing, crating, handling,
| oadi ng, and/or storage of goods prior to or followng |ine-haul transportation) are
incidental to the principal purpose of the contract. (See 29 CFR 4.118.)

(c) GSA regional offices, on behal f of executive agencies, nay enter into termcontracts
for office relocation services in cities where it is deternmned that such contracts are
warranted. The availability of termcontracts for office relocation services will be
announced through GSA bulletins as indicated in § 101-40.109-1(b).

(d) Wiether an office relocation is made under a GSA term noving contract or under a
specific contract entered into by GSA in behal f of an individual agency, the agency being
rel ocated shall nake operational arrangements directly with the noving contractor. These
arrangenents shall include: (1) issuing the purchase order or
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placing the work order; (2) arranging for direct billing; (3) supervising the actual nove;
(4) processing loss and danmage clains, if any; (5) providing certification on the
contractor's invoices; and (6) processing the invoice for direct payment to the contractor.
The GSA contracting office shall be notified upon conmpletion of the relocation and is
prepared to provide technical assistance as necessary.

§ 101-40.109-3 Mandatory use of transportation-related contracts and agreerents.

(a) Wen a contract or agreenment for transportation-related services, including office
relocations, is awarded in response to an agency's specific request, the use of the contract
or agreerment is mandatory for that requesting agency.

(b) Wen termcontracts or agreenents for transportation-rel ated services, excluding office
rel ocations, are entered into and awarded by GSA for use "as required,"” the termcontract or
agreenent is nmandatory upon all executive agenci es; however, exceptions to the mandatory use
of termcontracts or agreenents may be granted by the appropriate GSA regional office.

(c) GSA may enter into optional use contracts for office relocations where deemed appropri-
ate.

§ 101-40. 110 Assistance to econonical |y disadvantaged transportation businesses.
§ 101-40.110-1 Small business enterprises.

Consistent with the policies of the Governnent with respect to small business as set forth
in Subpart 1-1.7 of this title, executive agencies shall place with snall business concerns a
fair proportion of the total purchases and contracts for intrastate and interstate transpor-
Ejati on and rel ated services, such as packing and crating, |oading and unl oadi ng, and | ocal

rayage.

§ 101-40.110-2 Mnority business enterprises.

Consistent with the policies of the Governnent stated in 48 CFR Part 19, mnority business
enterprises shall have the naxi num practicable opportunity to participate in the perfornmance
of Qovernnent purchases and contracts. Agencies shall encourage transportation-related
mnority enterprises regardl ess of the node of transportation to identify thensel ves and
provide services that wll support the agencies' transportation requirenents. The appropriate
GSA regional office may be contacted, for assistance, iIf needed.

§ 101-40. 110- 3 Wnen-owned busi ness enterpri ses.

Consistent with the policies of the Governnent with respect to wonen-owned busi ness
enterprises as set forth in Executive Order 12138, May 18, 1979, and 48 CFR Subpart 19.9,
wonen- owned busi ness concerns shall have the maxi mum practi cabl e opportunity to participate in
Government transportation purchases and contracts. Executive agencies shall create or support
programs responsive to the special needs of wormen-owned business enterprises, establish
Incentives to pronote business or business-related opportunities for wonen-owned busi ness
enterprises, collect and dissemnate information in support of wormen-owned busi ness enterpris-
es, and ensure that wonen-owned business enterprises have know edge of the ready access to
busi ness-rel ated services and resources.

§ 101-40.111 Maintenance of tariff files.

(a) The National Capital Region (NCOR) office listed in § 101-40.101-1(a) shall maintain a
naster file of carrier interstate tariffs covering all nodes and methods of transportation
commonl y used by executive agenci es. Each of the other GSA regional offices will naintain an
interstate tariff file sufficient to meet the normal requirenents of executive agencies
located within its regional area of responsibility. Each GSA regional office will naintain an
intrastate tariff file on those States located within the limts of its jurisdiction, except
that when the transportation needs of client agencies require it to do so, a GSA regi onal
office may maintain other intrastate tariffs.
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(b) Executive agencies may naintain only those tariffs necessary to neet their routine
operational requirements. Agencies may use GSA tariff files to neet unusual or abnor nmal
transportation needs; or, alternatively, may request GSA to furnish rates, freight routing,
or other tariff information. (See § 101-40.301 for use of GSA-furnished rates and routes.)

101-40. 112
§ 101-40. 112 Transportation factors in the |ocation of Governnent facilities.

(a) Transportation rates, charges, and commercial carrier transportation services shall be
consi dered and eval uated before selecting new site locations and during the planning and
]E:onsltructi on phases in the establishnent of |eased or relocated Governnent installations or

acilities.

(b) If changes in the location, relocation or deactivation of CGovernnent installations or
facilities are contenplated and will result in significant changes in the rmoverent of
property, executive agencies shall use the traffic nanagenment services of GSA to ensure that
consideration is given to the various transportation factors that nay be involved in this
relocation or deactivation.

§ 101-40. 113 [Renoved and reserved]
(NEXT PACE IS 4003)
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SUBPART 101-40. 2--Central i zed Househol d Goods Traffic Managenent Program
§ 101-40.200 Scope of subpart.

This subpart prescribes regul ati ons concerning the novenent of househol d goods of overn-
nent enpl oyees and their dependents who are eligible for relocation within the conterm nous
United States. As used in this subpart, the term "househol d goods" includes personal effects,
and the term "enpl oyee(s)" includes eligible dependents. GSA will provide agencies wth cost
conpari sons, the nanes of carriers eligible to handl e specific shipnents, and
request ed- adni ni strative support related to the Governnent enpl oyee's househol d goods
novenents. Wien GSA furni shes agenci es cost conpari sons between the @BL nethod (see
§ 101-40.203-2) and the conmuted rate system (see § 101-40.203-3), the agencies shall make
the final determnation as to the nmethod of shiprment and to the selection of the carrier
under the GBL net hod.

§ 101-40.201 Applicability.

This subpart applies to civilian executive agencies, but will not apply to uniforned
personnel of the U S. Coast Quard.

§ 101-40.202 The General Services Administration Household Goods Tender of Service (TCS) agreenent.

As part of the centralized househol d goods traffic nanagement program GSA has devel oped a
nast er househol d goods tender of service (TCS) agreerment. This agreenent establishes carrier
service and performance standards which participating carriers agree to provi de. Commerci al
carriers desiring to participate in this programmust enter into individual TGS agreerents
with GSA acting on behal f of executive agencies. Carriers that desire to enter into a TGS
agreenent or agencies desiring additional information should contact the General Service
Adm nistration, Traffic and Travel Managerment Branch (6FBX), 1500 East Banni ster Road, Kansas
aty, MD 64131.

§ 101- 40. 203 Househol d goods novenent procedures.
§ 101-40. 203-1 Househol d goods rate tenders.

GSA will accept or reject household goods carriers' rate tenders (see § 101-40.306) on
behal f of executive agencies. Executive agencies shall reject rate tenders not subnmitted in
accordance with this Subpart 101-40.2. Househol d goods carriers' TCS agreenents and i ndivi dual
rate tenders covering interstate and intrastate shi pnents shall be subnitted to the Chief,
Travel and Transporation Managerment Branch (6FBX). (See § 101-40.101-1.) Rate tenders shall
be effective for a 12-nonth period begi nning Cctober 1 of each year unless a shorter period
is established by the Chief, 6FBX To qualify under the centralized househol d goods traffic
nanagenent program these tenders nust be submitted in accordance with instructions issued by
the Chief, 6FBX

§ 101-40. 203-2 The GBL net hod.

(a) For the purposes of the centralized househol d goods traffic nanagenent program
described in this subpart 101-40.2, shipnents of Governnent enpl oyees' househol d goods
aut hori zed to nove under a Governnent bill of lading (@&BL) are classified as "L net hod"
shiprents. This method is distinguishable fromthe commuted rate system (8 101-40.203-3) in
that when a GBL is used, the Governnent, not the enployee, is the shipper and the CGover nnent
pays the carrier the applicable transportation charges. The decision on which nmethod shall be
aut hori zed is the decision of the enploying agency, and shall be based on a cost conparison
(see 8§ 101-40.203-4) which the agency obtains fromthe appropriate GSA regional office
specified in § 101-40.101-1 or an agency office del egated authority to furnish cost conpari-
sons. The cost conparison shall contain the name(s) of the carrier(s) eligible to handle the
househol d goods shi pment. Wien a shi pment nmoves under a (BL, the agency prepares the bill of
| adi ng, books the shiprment, and in event of |oss or damage to the househol d goods may either
file clains directly with the carrier, on behalf of the enpl oyee, or assist the enployee in
filing clains against the carrier.

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
(AVENDMENT G 104, SEPTEMBER 23, 1993) 4003



PART 101-40 TRANSPCRTATI ON AND TRAFFI C MANAGEMENT
101- 40. 203. 2( b)

(b) Wen the agency nakes the final determnation that the GBL nethod shall be used, the
Government's financial obligation for the cost of shipping the enpl oyee's househol d goods is
established. Ohce the GBL nethod is authorized and an enpl oyee chooses to nove all or part of
hi s/ her househol d goods by some other neans (see paragraphs (c) and (d) of this section), the
Government's financial responsibility toward the enpl oyee for shipping costs is limted to
the cost which the Governnent would have incurred had all the househol d goods been noved on
one BL, in one lot, fromone origin to one destination, by the | owest cost carrier providing
the level of service required by the agency at the time the GBL nethod was authori zed.

(c) Wen an enpl oyee requests, for personal reasons, that his/her househol d goods be
shipped by a carrier that is nore costly than the carrier selected by the agency, the
Government will pay the carrier's applicable charges and collect fromthe enpl oyee any
additional transportation costs resulting fromthe enpl oyee's choice of carrier. Agencies are
cautioned to counsel enployees regarding their potential indebtedness to the Governnent when
enpl oyees sel ect a higher cost carrier.

(d) Wien an enpl oyee chooses to use a rental truck, trailer, or private conveyance to
transport his/her househol d goods, the Governnent will rei nburse the enpl oyee his/her actual
expenses (e.g., vehicle rental fee, naterial handling equi prent, packaging materials, fuel,
toll charges, etc.) not to exceed the maxi mum anount described in paragraph (b) of this
secti on.

§ 101-40.203-3 The commuted rate system

The commuted rate systemis the nethod whereby enpl oyees who are authorized to transport
their househol d goods at Governnment expense nake their own shipping arrangenents and are
rei nbursed by the Gvernnment according to the GSA Commuted Rate Schedule. In addition to
transportation all onances, the commuted rate schedul e includes all owances for various rel ated
accessorial expenses, such as packing and crating, storage-in-transit, carrier |abor charges,
appl i ance servicing, and piano/organ handling. Under the commuted rate system enployees
shipping via commercial carriers are responsible for naking all arrangenents with the
carrier, filing loss and danage clains wth the carrier, and naking paynent to the carrier
after the shipment has been conpl eted. Under the commuted rate system the shipnent is noved
usi ng comrerci al docurments, or enpl oyees nmay elect to transport their househol d goods in a
rental vehicle or by private conveyance. The use of househol d goods rate tenders (see
§ 101-40.203-1) is not authorized when househol d goods are shipped under the conmted rate
system

§ 101-40. 203-4 Cost conpari sons.

(a) Under the centralized househol d goods traffic managerment program agencies shall obtain
cost conparisons between the GBL nethod and the commuted rate systemfromthe appropriate GSA
regional office. Section 302-8.3(c) (4) (i) of the Federal Travel Regulation (41 CFR Chapters
301 through 304) provides that the coomuted rate system shall be used for individual enployee
transfers wi thout consideration being given to the GBL nethod, except that the GBL nethod may
be used if the actual transportation costs (including the costs of packing and ot her
accessorial services) to be incurred by the Gvernnent are predetermned and can be expected
to result in a real savings to the Gvernment of $100 or nore.

(b) Requests for cost conparisons shall be nmade as far in advance of the noving date as
possi bl e (preferably 30 cal endar days) and shall contain the follow ng infornation:

Nane of enpl oyee to be noved;

(2) Oigincity, county, and State;
Destination city, county, and State;
Anticipated or actual date househol d goods are to picked up;
Estinmated weight of shipnents;
Nunber of days storage-in-transit is required (if applicable);and
QG her pertinent data.
Agenci es shoul d use GSA Form 2485, Cost Conparison for Shipping Househol d Goods
(Commuted Rate SystemVs. @&BL Method) for this purpose. (See § 101-40.4902.) In case of an
energency or an immnent noving date (less than 10 workdays), these details nay be transnit-
ted to the appropriate GSA regional office by phone. If information is received by phone, the
response will be made by phone when requested. Regardless, all cost conparisons and carrier
selection information will be confirmed in witing by the appropriate GSA regional office.
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§ 101-40.204 Carrier selection and distribution of shipnents.

A cost conparison, furnished to the requesting agency, will contain the names and point of
contact for at least 10 eligible carriers on interstate traffic and up to 5 eligible carriers
on intrastate traffic. Eligible carriers are those carriers which neet m ni num service
criteria established by GSA Additionally, eligible carriers will be evaluated and ranked on
the cost conparison (see § 101-40.203-4) based on conpl eted GSA Forns 3080, Househol d Goods
Carrier Evaluation Report (see 8§ 101-40.205), submtted to GSA by Federal enpl oyees. Agencies
aut horizing the GBL nethod shall select the eligible carrier that meets the agency's service
requirements and offers the | owest cost consistent therewith. Deviations fromthis methodol ogy
shal | be docunented in the requesting agency's records.

§ 101-40.205 Quality control.

GSA Form 3080, Househol d Goods Carrier Evaluation Report (see § 101-40.4902), is a form
used by GSA and other agencies for nonitoring the performance and quality of househol d goods
carriers' service. Wen househol d goods shipnents are nmade under the (GBL nethod, the enpl oyee
(following delivery of the shipnent) should pronptly conplete his/her portion of GSA Form
3080 and send it to the agency (BL issuing officer responsible for the shipment to conplete
and forward to the Manager, GSA Centralized Househol d Goods Traffic Managenment Program
General Services Adninistration (6FBX), 1500 East Banni ster Road, Kansas dty, MD 64131.
Informati on conpiled fromthe conpleted GSA Form 3080 is used by GSA or other agencies to
evaluate and rate the quality of carrier service and to deternmne if actions under
§ 101-40. 208 shoul d be considered. Agencies may submt other docunentation of instances of
i nadequat e carrier service or performance to the Manager, GSA Centralized Househol d Goods
Traffic Managenent Program General Services Admnistration (6FBX), 1500 East Banni ster Road,
Kansas AQty, MD 64131. Sufficient details nust be furnished to identify specific shipnents.

§ 101-40.206 Househol d goods carriers' liability.

The GSA tender of service (TCS) agreerment and the carriers' applicable tariffs establish
the carriers' mnimumliability for the |l oss of or danage to Governnent enpl oyees' househol d
goods transported in conjunction with this subpart. A value exceeding the established TGS or
tariff mninumnmay be declared on the bill of |lading, but the carrier will charge a valuation
fee for each $100, or fraction thereof, of such higher declared valuation. Empl oyees shoul d
be fully informed as to the extent the Government will be nonetarily responsible for the
transportation of househol d goods, the differences in standard liability under Government and
commercial bills of lading, the steps necessary to increase or decrease the carriers'
liability, and the relative advantage the enpl oyee woul d have under the Mlitary Personnel
and Gvilian Enmployees' Odains Act of 1964 (see § 101-40.207(b) ) when the enpl oyee chooses
to declare a valuation that either exceeds (in which case, the enployee is liable for an
excess valuation charge) or does not exceed the TGS or tariff mninum

(a) Wen a Governnent enpl oyee's househol d goods are shipped under a (BL via carriers
participating in the GSA Centralized Househol d Goods Traffic Managenent Program the TCS
agreenent establishes the carrier's mnimumliability for |oss or damage, and the carrier's
tender or tariff prescribes any additional charges for which the Government may be responsi-
ble relative to that liability. In the absence of an enployee's witten request for a
val uation that exceeds the mnimumliability specified in the TGS agreenent, all @Ls shoul d
be annotated to show mnimumliability specified in the TCS agreenent. If an enpl oyee
requests the agency to declare a valuation that exceeds the TCS minimum the agency wll
enter the declaration on the (BL, pay the carrier the valuation fee (if applicable), and
collect the fee fromthe enployee. Should the enpl oyee's request for increased val uation be
nade after the GBL has been tendered to the carrier but before the shipment has been picked
up, the enployee should not make a separate arrangement with the carrier for increased
val uation. Instead, the enpl oyee should notify the GBL issuing officer of the valuation
desired, and request that the original GBL be amended on Standard Form 1200, Governnent Bill
of Lading Correction Notice. (See § 101-41.4901-1200.)
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(b) Wien a Governnent enpl oyee's househol d goods are shipped under the commuted rate
system the enpl oyee nakes all arrangenents for noving his/her househol d goods, and is
reinbursed to the extent provided in the coomuted rate schedule. If the enpl oyee chooses to
have hi s/ her househol d goods transported by a comercial carrier, the shipnent will nove on a
commercial bill of lading. The carrier's tariff establishes the standard |evel of carrier
liability when the shipper fails to declare a value on the bill of |ading, prescribes the
options the shipper has for increasing or decreasing the carrier's standard liability, and
sets the valuation fee payabl e when the decl ared val ue exceeds the nmininumcarrier liability
for which no valuation fee applies. To limt the carrier to the mnimumliability and avoid
having to pay a valuation fee, the shipper nmust annotate the bill of lading in accordance
with the provisions of the tariff.

§ 101-40. 207 Househol d goods | oss and damage cl ai ns.

(a) Aainms for |oss and danage to househol d goods will nornally be filed and processed wth
the line-haul carrier; i.e., the carrier to which the househol d goods were tendered and which
is shown on the bill of lading as having received the shipnent. Depending on agency poli cy,
clains for the repair, replacenent, or |oss of househol d goods may be filed by either the
agency or the enployee (as owner of the goods). Wen the enployee files the claim the agency
or the appropriate GSA regional office will furnish the enpl oyee necessary assistance in
cl ai m procedur es.

(b) Under 31 U S. C 3721 (the Mlitary Personnel and Qvilian Enpl oyees' dains Act of
1964, as anended), enpl oyees who sustain a |oss or damage to their househol d goods (trans-
ported incident to service) that exceeds the amount recovered froma carrier in settlenent of
aclaammay file claimagainst the United States for the difference. Pursuant to Pub. L.

100- 565, agenci es may conpensate enpl oyees up to $40,000 on clains arising on or after
Cctober 31, 1988. Wien it is the policy of an agency not to conpensate its enpl oyees under
the Act, the agency shoul d advi se enpl oyees of the options available to themfor insuring
their househol d goods agai nst greater nonetary |oss. (See § 101-40.206(b) of this subpart.)

(c) Wen settling a claimfor |oss or damage to a shi pnment of househol d goods, carriers nay
settle either for the full value declared by the shipper or arrive at the current actual
value of the lost or damaged item by using the criterion of replacenent cost of the lost or
damaged item |ess depreciation. The basis upon which such carriers will settle a claimis
contained in carriers' tariffs or is referenced in section 10721 (49 U S. C 10721)
quotations on file with GSA and the Interstate Conmerce Commi ssion.

(d) Regul ations governi ng househol d goods carriers subject to the Revised Interstate
Commerce Act are contained in 49 CFR Part 1056.

(e) Additional information concerning processing |oss and damage clains nmay be obtai ned
fromthe appropriate GSA regional office.

§ 101-40. 208 Tenporary nonuse, debarment, or suspension of househol d goods carriers.

Based on information obtained fromthe conpl eted GSA Form 3080 or docunented instances of
ot her service conplaints or deficiencies, agencies may pl ace househol d goods carriers in
tenporary nonuse, debarred, or suspended status in accordance wi th the procedures specified
in subpart 101-40. 4.

(NEXT PAGE 1S 4005)
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Subpart 101-40.3-Rates, Routes, and Services

§ 101-40.300 Scope of subpart.

This subpart prescribes regul ati ons governing the determnation and use of rates and
related data in the transportation of property for the Qvernnent; selection of the node of
transportation and the carriers within the node; and negotiations of classification ratings,
rates, and services.

§ 101-40.301 GSA rate and routing services.

(a) Except as otherwi se provided in this subpart, executive agencies shall obtain rate
and/or routing information fromthe appropriate GSA regional office when they have general
freight or househol d goods shiprments categorized as fol |l ows:

Shi pnent cat egory Shi pnent  wei ght

Surface shi prents ot her 10, 000 pounds and over, or ship-
than house hol d nments (regardl ess of weight)
goods. (See ° 101- that occupy the full visible Ca-
40. 305-3 for pacity (see note) of a railcar or
exenption.) a tractor-trailer conbination(s)
A r shipnents 1, 000 Pounds and over

Househol d goods Al shipnents. regardl ess of
shi prent s wei ght (except will not apply on

shipments noving in foreign
conmer ce; see 101-40. 101-
1(b)). (See subpart 101-40.2
for shipnents noving within the
contermnous U S.)

Note.--Full visible capacity generally neans that quantity of freight which in the nanner |oaded so fills a vehicle that no additional article in
the shipping formtendered identical in size to the largest article in the shipnment can be loaded in or on the vehicle. Consult governing tariffs
for precise definition and application.

(1) Unless otherw se revoked by the GSA Central Cfice, pernanent exenption fromthe rate
and routing requirenents of this section is granted to the Federal Emergency Managenent
Agency (FEMP), Departnent of Energy (DCE), National Aeronautics and Space Adm nistration
(NASA), and the United States Departnent of Agriculture (USDA) to the follow ng extent:

(i) FEMAX Initial positioning of nobile hones shipped in response to disasters;

(i1) DCE Priority energy and classified defense and nucl ear waste managerent shi prents;

(ii1) NASA: shipnents of key, critical itens necessary to the success of space and
aer ospace research, devel opnent, acquisition, flight or launch activities; and

(iv) USDA: Energency shipnents of forest firefighting materials and equi pnent; househol d
goods shipnents to and fromisol ated areas.

(2) To nmeet other transportation exigencies of a critical and recurring nature, executive
agenci es, other than those exenpted to the extent noted in paragraph (a)(1l) of this section,
nay request the appropriate GSA regional office to grant a tenporary exenption fromthe
routing requirements of this section, in a local energency, which precludes the requesting of
routing instructions in accordance with the requirements of this section, routing by any
transportati on node nay be made wi thout prior approval. Requests for tenporary exenption
shall be in witing, and the appropriate GSA regional office will accept or deny the request
by witten instructions to the requesting agency. Exenptions will be granted for a duration
of ti(rjrednot to exceed 1 year; however, on witten request, an exenption nay be renewed or
ext ended.

(b) Agencies shall submt requests for rate and routing information to the appropriate GSA
regional office. Agencies nmay tel ephone urgent requests, and replies will be nade by
t el ephone and confirned upon request by the use of GSA Form 420, Freight Rate and Route
Request / Response, or GSA Form 2485, as appropriate. (See 8§ 101-40.4902.)

(1) To obtain rate and routing information on shipnents noving w thin the conterm nous
United States, shipnent as far in advance of the proposed shipping date as possible. For
freight shipnents, GSA Form 420 nay be used. The procedures in Subpart 101-40.2 shall be
foll oned when requesting househol d goods rate and route informati on on shiprments noving
within the contermnous United States.

(2) To elimnate the need for repetitive routing instructions, GSA regional offices nmay
i ssue standing route orders to cover nornmal repetitive novenents (two or nore shipnents per
nonth) of specific items between specified points by any node of transportation. Odinarily,
a standing route order will be issued when the origin, destination,
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rate tender. Shiprents shall be described as specifically as possible. Trade names such as
"Foamte" or "Formca" or general terns such as "vehicles," "furniture," or "Qovernment
supplies,” shall not be used as bill of |ading descriptions.

(b) Hazardous materials, such as explosives, flamable |iquids, flamable solids, oxidiz-
ers, poison A or poison B, shall be prepared for shipnent and described on bills of |ading
or other shipping docunents in accordance with the Departnent of Transportation Hazardous
Material s Regul ations, Subchapter C Title 49 of the Code of Federal Regul ations.

(c) Agencies which transport, or offer for transportation, hazardous waste, as described in
40 OFR Part 261, for off-site treatnent, storage, or disposal are subject to regul ations of
the Environnental Protection Agency (EPA) and the Departnent of Transportation (DOT). The EPA
and DOT, in a joint rulenmaking effort, have devel oped a mani fest systemto ensure that
hazar dous waste designated for delivery to an off-site treatnent, storage, or disposal
facility actually reaches its destination. The central element of the systemis the "mani -
fest," a control and transport docunent that acconpani es hazardous waste fromits point of
generation to its point of destination. Accordingly, agencies shall observe the provisions of
40 OFR Parts 260, 261, 262, and 271 and 49 CFR Parts 171 and 172, as required.

(d) Agency requests for specific freight descriptions shall be submtted to the appropriate
GSA regional office.

§ 101-40.305 Transportation negotiations.
§ 101-40.305-1 Negotiations by GSA

Except as provided in § 101-40.305-3, GSA regional offices will, on behal f of executive
agenci es, conduct all transportation negotiations with carriers to establish or nodify rates,
charges, ratings, services, and rules or regul ations pertaining thereto.

§ 101-40.305-2 Cost analysis required on substantial novenents.

Except as provided in § 101-40.305-3, executive agencies shall subnit to the appropriate
GSA regional office conplete infornation concerning planned transportation so that a cost
anal ysis may be made to deternmne whether negotiation is appropriate. This information shoul d
be subnmitted as far in advance of the planned transportation as possible. The information
supplied shall be detailed and shall include property characteristics (those requiring
shi prent in bags, boxes, or bul k; hazardous properties; weight; dinmension; density; val ue;
and susceptibility to damage), origin, destination, nunber of shipnents, weight per shipnent,
pl anned shi ppi ng schedul e, and pl anned required delivery date.

§ 101-40.305-3 Negotiations by other executive agencies.

Except for the transportation of househol d goods under subpart 101-40.2 and where GSA has
not entered into office relocation contracts pursuant to 8§ 101-40.109-2, executive agencies
are authorized to negotiate with carriers in establishing or nodifying rates, charges,
classification ratings, services, and rules or regul ations pertaining thereto under the
following conditions:

(a) Wen the total quantity of property to be shipped does not exceed 100,000 pounds per
shi prent or when the known aggregate of nore than one shipnent will not exceed 100, 000
pounds.

Not e. -- Agenci es naki ng surface shi pnments under agency-negotiated rates as authorized in this
section are exenpt fromobtaining GSA rate and routing infornation as required in
§ 101-40. 301(a).

(b) [Reserved]

(c) Wien the planned shipment is less than that which woul d require the assessnent of
carload or truckl oad rates.

(d) Wien approval to negotiate is granted by the GSA Central (fice or the appropriate GSA
regional office.

Note.--8§ 101-40. 305-3 does not prohibit executive agencies from seeking GSA assistance in
negoti ati ons.

§ 101-40.306 Rate tenders to the Governnent.

Under the provisions of section 10721 of the Revised Interstate Commerce Act (49 U S C
10721). conmon carriers are permtted to submt tenders to the Government which contain
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transportation rates and/ or charges for accessorial services that are |ower than those
published in tariffs applicable to the general public. In addition, rate tenders may be
applied to shipnments other than those nade by the Governnent provided the total benefits
accrue to the Governnment; that is, provided the Governnent pays the charges or directly and
conpl etely reinburses the party that initially pays the freight charges (Interpretation of
EEover?;rent Rate Tariff for Eastern Central Mtor Carriers Association, Inc., 332 1. C C 161
1968)).

8§ 101-40. 306-1 Recommended rate tender fornat.

(a) Executive agencies will use only those rate tenders which carriers have submtted in
witing. Carriers should be encouraged to use otional Form 280, Uniform Tender of Rates
and/or Charges for Transportati on Services, when preparing and submtting rate tenders to the
Governnment. Qotional Form 280 (see § 101-40.4903) is approved by the Ofice of Managenent and
Budget under OMB control nunber 3090-0038. Rate tenders that are anbi guous in neaning shall
be resolved in favor of the Governnent; therefore, explicit terns and conditions are
necessary to preclude m sunderstandings by the parties to the rate tender.

(b) Carriers nmay purchase ptional Form 280 fromthe Superintendent of Docunents, U S.
Government Printing Ofice, Washington, DC 20402, or print it commercially. Wen ordering
this formfromthe Superintendent of Docurments, specify national stock nunber
7540- 01- 092- 8057. Wien printing this formcomrercially, carriers shall ensure that the form
conforms to the sane size, wording, and arrangenent of the approved optional formand, while
no mninmumgrade or paper is set, carriers shall provide a reasonabl e grade of paper stock.

§ 101-40. 306-2 Required shippi ng docunents and annotati ons.

(a) To qualify for transportation under section 10721 rates, property nust be shipped by or
for the Covernnent on:

(1) CGovernnent bills of |ading;

(2) Commercial bills of |ading endorsed to show that these bills of lading are to be
converted to Governnent bills of lading after delivery to the consignee; or

(3) Commercial bills of |ading showing that the Government is either the consignor or the
consi gnee and endorsed with the following statement: "Transportation hereunder is for the
(name the specific agency, such as the General Services Admnistration) and the actual total
transportation charges paid to the carrier(s) by the consignor or consignee are assignable
to, and are to be reinbursed by, the Governnent."

(b) Wen a rate tender is used for transportation furnished under a cost-reinbursabl e
contract, the follow ng endorsenent shall be used on covering commercial bills of |ading:

"Transportation hereunder is for the (nane the specific agency, such as the Ceneral
Services Administration), and the actual total transportati on charges paid to the carrier(s)
by the consignor or consignee are to be reinbursed by the Government, pursuant to cost
rei nbursabl e contract nunber ( ).

This may be confirmed by contacting the agency representative at (name and tel ephone
nunber)." (See 332 | CC 161.)

(c) To ensure proper application of a Governnent rate tender on all shipnents qualifying
for their use, the issuing officer shall show on the bills of lading covering these shipnents
the applicable rate tender nunber and carrier identification, such as, "ABC Transportation
Conpany, Tender 1CC No. 374." In addition, if commercial bills of lading are used, they shall
be endorsed as specified in paragraphs (a) or (b) of this section, as necessary.

§ 101-40.306-3 Distribution.

Each agency receiving rate tenders shall pronptly submt one signed copy to the National
Capital Region (NCR office listed in § 101-40.101-1(a) and two copies (including at |east
one signed copy) to the General Services Admnistration, (ffice of Transportation Audits
(FW, Washington, DC 20405.

§ 101-40.306-4 Bill of |ading endorsenents.

To ensure application of Governnent rate tenders to all shipnents qualifying for their use,
bills of lading covering the
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shi prents shall be endorsed with the applicable tender or quotation nunber and carrier
identification; e.g., "Section 10721 quotati on, ABC Transportation Conpany, Tender |I. C C
No. 143." In addition, where commercial bills of lading are used rather than Governnment bills
of lading, the commercial bills of lading shall be endorsed in conformance with the provi-
sions set forth in 8§ 101-40.306-2(a). (For specific regulations covering transportation

gener ated under cost-reinbursenent type contracts, see 48 CFR 47.104-3.)

(NEXT PAGE |'S 4009)
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Subpart 101-40. 4- - Tenporary Nonuse, Debarment, and Suspension of Carriers
§ 101-40.400 Scope of subpart.

This subpart prescribes:

(a) Policies and procedures governing the tenporary nonuse, debarnent, and suspension of
commercial carriers transporting freight or househol d goods for the account of civilian
executi ve agenci es;

(b) Provisions for the listing of tenporary nonuse, debarred, or suspended carriers; and

(c) Treatnent to be accorded carriers which are placed in tenporary nonuse, debarred, or
suspended st at us.

§ 101-40. 401 Policy.

(a) Executive agencies shall obtain transportation services fromresponsible comercial
carriers providing consistent and satisfactory service to neet an agency's needs. Tenporary
nonuse, debarnent, and suspension are discretionary actions which, when taken in accordance
with this subpart, are appropriate neans to inplenment this policy.

(b) The Federal Acquisition Regulation (FAR), codified at 48 CFR Subpart 9.4, inplenents on
a Government-wi de basis the uniformpolicies and procedures governing the debarnent and
suspensi on of Covernnent contractors, promulgated by the Ofice of Federal Procurenent Policy
(CGFPP), COfice of Managenent and Budget, in Policy Letter 82-1, issued June 24, 1982 (47 FR
28854, July 1, 1982), and shall apply to contracts for transportation (including bills of
lading). A Governnment bill of lading (&BL) is a contract for transportation services. (See 41
CFR 101-41.302-2(a)(1).) A commercial bill of lading is also a contract for transportation
servi ces.

(c) Tenporary nonuse is not governed by COFPP Policy Letter 82-1 since tenporary nonuse does
not have Governnent-wi de effect and nmay be initiated by agency transportation officers.

Debar ment and suspensi on, however, shall only be inposed by the designated official specified
in this subpart.

(d) Debarnent or suspension of a carrier precludes the executive agency, including the
Department of Defense, from awarding such carrier a contract for transportation.

(e) Agencies shall establish appropriate procedures to inplement the policies and proce-
dures of this subpart.

§ 101-40. 402 General .

(a) Tenporary nonuse nay be inposed by an authorized agency transportation officer for the
causes set forth in § 101-40.408-2. This action should be taken when a carrier's failure to
provi de adequate service indicates that the carrier's continued participation poses a risk to
ef fective operation of agency transportation prograns. Tenporary nonuse is a |localized program
reslr)onse to service failures which the carrier can readily correct during a period of limted
excl usi on.

(b) Departnent is designed to protect the Governnent by excluding a carrier for a specified
period of tine follow ng conpletion of an investigation or |egal proceeding. A carrier may be
debarred for willful and/or persistent service failures or if the agency's debarring official
determnes that a Governnent-w de exclusion of the carrier is necessary to ensure the
integrity of Covernnent transportation prograns. The agency's transportation officer shall
refer carriers to the agency's debarring official in accordance with 48 CFR 9.406, if the
carrier has willfully and/or persistently failed to conply with its contractual obligations
under the terns and conditions of any contract for transportation. Referrals for crininal
and/or civil fraud prosecutions should be nade by the agency's |nspector CGeneral or an
equi val ent official.

(c) Suspension is designed to protect the Governnent pending the outcone of a |egal
proceeding or investigation concerning crimnal activity, civil fraud, or antitrust violations
concerning contractual relations with the Governnent. Wien the agency transportation officer
suspects that a carrier has engaged in such conduct, the matter should be referred to the
agency's Inspector General or an equivalent official.
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101- 40. 402- 1
§ 101-40.402-1 [Renoved and reser ved]
§ 101-40. 403 Definitions.

"Affiliates" means carriers or individuals if, directly or indirectly---
Either one controls or can control the other, or
A third party controls or can control both.
"Agency" means executive agenci es unl ess ot herw se not ed.
"Consol idated list" neans the list conpiled, naintained, and distributed by GSA under
48 CFR 9.404 to identify Government contractors debarred or suspended. For the purpose of
i npl ementing the provisions of this subpart, the contractor listing shall also Include
debarred or suspended commercial carriers.
(d) "Carrier" means any individual or other legal entity authorized to transport freight or

A~~~
OT N,
T

househol d goods under a certificate, license, or permt issued by a Federal, State, or | ocal
regul atory body.
(e) "Contract for transportation” neans a (BL, commercial bill of lading, purchase order,

rate tender, or any other instrunent establishing binding obligations on the Gvernnent to
purchase, and the carrier to provide. transportation services.

(f) "Conviction" means a judgment or conviction of a crimnal offense by any court of
conpetent jurisdiction whether entered upon a verdict or plea, and includes a conviction
entered upon a plea of nolo contendere.

(g) "Debarnent" neans action taken by a debarring official under 48 CFR 9.406 to exclude a
carrier for a specified period of time fromreceiving on a Gvernnent-w de basis any type of
contract for transportation.

(h) "Debarring official" neans the head of an agency or an official authorized under 48 CFR
9.403 by the head of an agency to inpose debarnent.

(i) "Indictnent” means indictnent for a crimnal offense. Any information or other filing
bydconpet ent authority charging crimnal offense shall be given the same effect as an
i ndi ct ment .

(j) "Legal proceeding" means any civil judicial proceeding to which the Governnent is a
party or any crimnal proceeding. The termincludes appeal s from such proceedi ngs.

(k) "Reviewing official" generally neans the transportation officer s |nmedi ate supervisor.
Agenci es nay designate other personnel as reviewing officials for the purpose of review ng
decisions to place carriers in tenporary nonuse status provided such designations are
consistent with the individual's current duties and responsibilities.

(1) "Suspending official" nmeans the head of an agency or an official authorized under 48
CFR 9. 403 by the head of an agency to inpose suspension.

(m "Suspension" means action taken by a suspending official under 48 CFR 9.407 to
disqualify a carrier tenporarily on a Governnment-w de basis fromreceiving any contracts for
transportation; a carrier so disqualified is "suspended."

(n) "Tenporary nonuse" means action taken by a transportation officer under § 101-40.408 to
exclude a carrier for a specified period of tine fromparticipating in shipnents of freight
or househol d goods under tariffs, rate tenders, tenders of service, comercial or Government
bills of lading, and simlar arrangenents to or fromspecified transportation facilities.

(o) "Transportation facility" means an agency installation, depot, or shipping and
recei ving poi nt which handl es Governrment traffic.

(p) "Transportation officer" neans agency traffic nanagers or other officials responsible
for managing bill of lading type commtnents. Agencies nay designate other personnel as
transportation officers for the purpose of inposing tenporary nonuse status provided such
designations are consistent with the individual's current duties and responsibilities.

§ 101-40.403-1 [Renoved and reser ved]
§ 101-40. 403-2 [Renoved and reserved]
§ 101-40.404 Maintenance of a list of tenporary nonuse, debarred, or suspended carriers.
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§ 101-40.404-1 Listing tenporary nonuse carriers.

Each agency that places a carrier in tenporary nonuse shall:

(a) Conpile and maintain a current list of carriers placed in tenporary nonuse;

(b) Drect inquiries concerning the listed carriers to the transportation officer that took
the action: and

(c) Establish procedures to provide for the effective use of the list to ensure that the
scope and duration of the tenporary nonuse status are communicated to all affected transpor-
tation facilities.

§ 101-40.404-2 Listing debarred or suspended carriers.

(a) Carriers which have been debarred or suspended by agency debarring/ suspending officials
wi Il be included on the consolidated list in accordance with the procedures established at 48
CFR 9. 404.

(b ) Agency transportation officers should nmake arrangenents for access to the consolidated
list through their agency's debarring and/or suspending official.

(c) Agencies shall establish effective internal procedures for the use of the consolidated
list to ensure that the agency does not award contracts for transportation to debarred or
suspended carriers.

§ 101-40. 404-3 [Renoved and reser ved]
§ 101-40. 404-4 [Renoved and reserved]
§ 101-40.404-5 [Renoved and reser ved]
§ 101-40. 405 Agency records.

(a) At a mnimum each agency's records relating to a carrier's tenporary nonuse shall, in
accordance with the agency's internal records retention procedures, contain the follow ng
information;

(1) The name, address, and Standard Carrier A pha Code (BCAC (see 41 CFR 101-41.310-2(d))
of each carrier placed in tenporary nonuse status;

(2) The duration and scope of the tenporary nonuse status;

(3) The cause for inposing tenporary nonuse, and the facts which denonstrate the existence
of such a cause;

(4) Information and argunments in opposition to the inposition of tenporary nonuse period
submtted by the carrier or his/her representative; and

(5) The reviewing official's deternmnation regarding naintaining or renoving the tenporary
nonuse status.

(b) Records concerning debarment or suspension of carriers shall be maintained in accor-
dance with 48 CFR 9.406-3 and 9.407-3.

§ 101-40.406 Treatnent to be accorded debarred or suspended carriers.

(a) Carriers debarred or suspended by an agency in accordance with 48 CFR Subpart 9.4 shall
be excluded fromreceiving awards of contracts for transportation. Debarnment and suspensi on
shall be applied on a Government-wi de basis on the naned carriers and their naned affiliates.

(b) Prior to requesting transportation services, agencies shall review the consolidated
list for debarred or suspended carriers. If a carrier is listed, the carrier shall receive
such treatnment a specified therein.

§ 101-40. 407 Agency coor di nati on.

Wien nore than one agency has an interest in debarring or suspending a carrier, consider-
ation shall be given to designating one agency as the |ead agency for naking a deci sion.
Simlarly, when the cause for considering placing a carrier in tenporary nonuse status
invol ves nore than one transportation facility, consideration should be given to designating
one transportation officer as the lead official for the decision

§ 101-40. 408 Tenporary nonuse.
§ 101-40.408-1 General .

The agency's authorized transportation officer may, in the best interest of the Government,
pl ace a
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carrier in tenporary nonuse for a period not to exceed 90 consecutive days for any of the
causes contained in 8§ 101-40.408-2 using the procedures in § 101-40.408-3, except that if a
carrier fails within the period specified to correct the cause(s) for which tenporary nonuse
was i nposed, the period of nonuse will be extended an additional 30 days for debarnent
referral. The existence of a cause for tenporary nonuse under § 101-40.408-2 does not
necessarily require that a carrier be placed in tenporary nonuse; the seriousness of the
carrier's acts or omssions and any mtigating factors should be considered in naking a
tenporary nonuse decision. A carrier placed in tenporary nonuse is excluded from parti ci pat -
ing in the agency's transportation activities and prograns to the extent and for the period
specified. The extent or scope of tenporary nonuse nay be limted to those agency transporta-
tion facilities which have experienced the problens | eading to the inposition of tenporary
nonuse on whi ch may be reasonably expected to experience simlar problens. Tenporary nonuse
shall not be extended to unaffected facilities solely for punitive reasons or to danage the
carrier's operations.

§ 101-40. 408-2 Causes for tenporary nonuse.

A carrier may be placed in tenporary nonuse for the causes listed in paragraphs (a) through
(n) of this section.

(a) WIlful violations of the terns of the tariffs, tenders of service, comercial or
Government bills of lading, or simlar arrangenents determning the relationship of the
parti es;

(b) Persistent and/or willful failure to nmeet requested packi ng/ pi ckup service require-
ment s;

(c) Deliveries exceeding time-in-transit standards when established by the Governnent;
e.g., the GSA househol d goods tender of service and transit times established for shipments
from agencies or the GSA Federal Supply Service distribution centers;

(d) Failure to neet required delivery dates on commercial or Governnment bills of |ading;

(e) Failure to furnish and use clean and safe vehicles and frei ght handling equi pnent;

(f) Violation of Department of Transportation (DOTI) hazardous materials regul ations;

(g) Mshandling of freight; e.g., danaged or mssing transportation seals, or inproper
| oadi ng, bl ocki ng, packing, or bracing of property;

(h) Excessive danage or loss to material transported;

(i) Inproper routing;

(j) Failure to pay just debts so as to subject CGovernnent shipnents to possible frustra-
tion, unlawful seizure, or detention;

(k) Failure to maintain insurance coverage;

(I') Qperating without |egal authority;

(m Failure to settle clains in accordance with applicable Gvernnent regul ations; and

(n) Repeated failure to conply with the regulations of the DOT, the Interstate Conmerce

Comm ssion (100, or State or |ocal governnents; or failure to conply with other applicable
Gover nent regul ati ons.

§ 101-40. 408-3 Procedur es.

(a) Investigation and referral. Agencies shall prescribe procedures for placing a carrier in
tenporary nonuse. Further, the procedures shall provide that a carrier which fails, within
the period of tenporary nonuse, to correct the cause(s) for which tenporary nonuse was
i nposed shall be referred to the agency's debarring official for appropriate action.

(b) Notice of proposal to place a carrier in tenporary non use. The carrier shall be notified
by certified mail with return recei pt requested of the follow ng information:

(1) The effective dates of the proposed tenporary nonuse;

(2) The extent or scope of the proposed tenporary nonuse including the specific transporta-
tion facilities to which the period of exclusion wll be applicable;

(3) The facts relied on to support the specified cause(s) for tenporary nonuse;

(4) A period of 7 calendar days fromthe date the transportation officer's notice is
received during which the carrier may submt in person, in witing, or through a representa-
tive. rebuttal infornmation and argunents opposing the tenporary nonuse;

(5) A period of 5 workdays during which the transportation officer wll
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evaluate the carrier's rebuttal information and opposi ng argunments and render a deci si on;

(6) The availability of an appeal of the transportation officer's decision to a review ng
official, provided the request for reviewis received within 5 workdays of receipt of the
transportation officer's decision;

(7) The corrective action required by the carrier to be renoved fromtenporary nonuse; and

(8) An additional nonuse period of 30 cal endar days during which the carrier that fails to
correct the cause(s) for tenporary nonuse will be referred to the agency's debarring official
for appropriate action.

(c) Decision-naking process. (1) Agencies shall prescribe procedures governing the tenporary
nonuse deci si on-nmaki ng process, which shall be as informal as practicable, consistent with
principles of fundanental fairness. The procedures shall afford the carrier an opportunity to
submt in person, in witing, or through a representative, infornation and argunent in
opposition to a tenporary nonuse stat us.

(2) If the carrier requests a review of the transportation officer's decision, the
transportation officer shall afford the carrier an opportunity to make a presentation, orally
or inwiting, or through a representative, to a designated agency review ng official. This
presentation shall be held within 5 workdays of the transportation officer's receipt of the
carrier's request for a review of his/her decision. The review ng official shall:

(i) Consider the carrier's submssion, investigate the contentions nmade, and make witten
findings of fact concerning the natters in dispute;

(ii) Assess nitigating factors and corrective neasures proposed by the carrier;

(ii1) Determne whether the facts, as found during his/her review support a cause for
inposition of the period of tenporary nonuse proposed by the transportation officer; and

(iv) Informthe carrier of the result of his/her review within 5 workdays of receiving the
carrier's subm ssion or presentation.

(3) The effective date of the period of tenporary nonuse nay be delayed if there is a
review by a designated agency reviewing official. Should a period of tenporary nonuse be
i nposed follow ng such a review, the period of tenporary nonuse shall be adjusted to reflect
the period proposed by the transportation officer unless a different period is recommended by
the reviewing official.

(d) Decision to inpose tenporary non use. In actions in which a carrier does not request a
review of the transportation officer's decision, the transportation officer shall nmake a
decision on the basis of all the information contained in the admnistrative record,
including any subm ssion by the carrier. The Transportation officer shall informthe carrier
of his/her decision within 5 workdays of the closing of the period for evaluating the
carrier's information and argurments or his/her receipt of the review ng officer's report.
This decision shall be communicated in witing, by return receipt nail, and shall include
notice of:

(1) The extent or scope of the period of nonuse including the specific transportation
facilities affected by the period of tenporary nonuse;

(2) The effective dates of the period of tenporary nonuse;

(3) The corrective action, if any, necessary to be rermoved from tenporary nonuse stat us;

(4) An additional period of 30 cal endar days for debarnment referral if the conduct |eading
to the inposition of the period of tenporary nonuse continues; and

(5) Procedures for the carrier to obtain a review of the transportation officer's decision
by a designated review ng official.

§ 101-40.408-4 Period of tenporary nonuse.

Tenporary nonuse shall be for a period commensurate with the seriousness of the cause(s)
for tenporary nonuse, but not for more than 90 consecutive days, except that the period of
tenporary nonuse nay be extended an additional 30 cal endar days for debarment referral when
the carrier fails to correct the cause(s) for which tenmporary nonuse was inposed. The
tLansp?]rtati on officer, for good cause, may inpose tenporary nonuse beginning the sanme day
that the notice
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of proposed tenporary nonuse is given when continued use of the carrier's services woul d
pl ace the Governnent at risk. The transportation officer nay consider termnating the
tenporary nonuse or reducing the period of tenporary nonuse, upon the carrier's application,
supported by docunentation, for reasons deened appropriate by the transportation officer, such
as:

(a) Newly discovered naterial evidence;

(b) Bona fide change in the carrier's ownership or managerent; or

(c) Bimnation of the cause(s) for which tenporary nonuse was inposed.

§ 101-40. 409 Debar nent .
§ 101-40. 409-1 Ceneral .

(a) The debarring official nay, in the best interest of the Governnent, debar a carrier for
any of the causes contained in 8 101-40.409-2, using the procedures provided in 48 CFR
9.406-3. The existence of a cause for debarment under § 101-40.409-2 does not necessarily
require that a carrier be debarred; the seriousness of the carrier's acts or onissions and
the mtigating factors shoul d be considered in maki ng any debarnent deci sion.

(b) Debarnment of a carrier constitutes debarment of all divisions or other organizational
el ements of the carrier, unless the debarnment decision is limted by its terns to specific
di visions or organizational elenments. The debarring official may extend the debarment decision
to include any affiliates of the carrier, if the affiliates are---

(1) Specifically naned and

(2) Qven witten notice of the proposed debarnment and an opportunity to respond.

(c) Acarrier's debarnent shall apply to all agencies including the Departnent of Defense
unl ess the head of the agency requiring transportation services, or an authorized representa-
tive, states in witing the conpelling reasons justifying continued business dealings between
that agency and the carrier.

§ 101-40. 409-2 Causes for debarnent.

The debarring official nay debar a carrier for any of the follow ng reasons:

(a) Failure of a carrier, within the prescribed period of tenporary nonuse, to correct any
of the causes listed in § 101-40. 408- 2;

(b) Conviction of or civil judgment for:

(1) Commission of fraud or a crimnal offense in connection with obtaining, attenpting to
obtain, or performng a contract for transportation;

(2) Violation of Federal or State antitrust statutes;

(3) Commi ssion of enbezzlenment, theft, forgery, bribery, falsification or destruction of
records, naking fal se statements, or receiving stolen property; or

(4) Commission of any other offense indicating a | ack of business integrity or business
honesty whi ch seriously and directly affects the present responsibility of the carrier as a
transporter of the Governnment's property or the househol d goods of its enployees relocated in
the interest of the Covernnent.

(c) Violation of the terns of a contract for transportation so serious as to justify
debar nent, such as:

(1) WIIlful failure to performin accordance with the terns of one or nore contracts for
transportation, or

(2) A history of failure to perform or of unsatisfactory performance of, one or nore
contracts for transportation:

(d) Any other cause of so serious or conpelling a nature that it affects the present
responsibility of the carrier; or

(e) Debarnent for any of the causes stated in paragraphs (a) through (d) of this section by
anot her agency where the original debarment did not have Governnentw de effect.

§ 101-40. 410 Suspensi on.
§ 101-40. 410-1 Ceneral .

(a) The suspending official may, in the Governnment's best interest, suspend a carrier for
any of the causes stated in § 101-40.410-2, using the procedures provided in 48 CFR 9. 407-3.

(b) Suspension is a serious action to be inposed on the basis of adequate evidence of one
or nore of the causes set forth in § 101-40.410-2, pending the conpletion of investigation or
| egal proceedings, when it has been deternmned that inmediate action is necessary to protect
the Governnent's interest. In assessing the adequacy of the evidence, consideration should be
given to how much infornmation is available, how credible it is given the
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circunstances, whether or not inportant allegations are corroborated, and what inferences can
reasonably be drawn as a result. This assessnent should include an exam nation of basic
docunents such as contracts of carriage, |oss or damage reports, and correspondence. as
appropri at e.

(c) Suspension of a carrier constitutes suspension of all divisions or other organizational
el ements of the carrier, unless the suspension decision is limted by its terms to specific
di visions or organizational elenments. The suspending official may extend the suspension
decision to include any affiliates of the carrier, if they are---

(1) Specifically naned and

(2) Qven witten notice of the suspension and an opportunity to respond.

(d) A carrier's suspension shall apply to all agencies, including the Department of
Def ense, unless the head of an agency requiring transportation services, or an authorized
representative, states in witing the conpelling reasons justifying continued business
deal i ngs between that agency and the carrier.

§ 101-40. 410-2 Causes for suspension.

(a) The suspending official may suspend a carrier suspected upon adequate evidence of:

(1) Commission of fraud or a crimnal offense in connection with obtaining. attenpting to
obtain, or performng a contract for transportation;

(2) Violation of Federal or State antitrust statutes;

(3) Commi ssion of enbezzlenent, theft, forgery, bribery, falsification or destruction of
records, naking fal se statements, or receiving stolen property; or

(4) Commission of any other offense indicating a | ack of business integrity or business
honesty that seriously and directly affects the present responsibility of the carrier as a
transporter of the Governnment's property or the househol d goods of its enpl oyees relocated in
the interest of the Covernmnent.

(b) Indictnent for any of the causes in paragraph (a) of this section constitutes adequate
evi dence for suspension;

(c) The suspending official, may upon adequate evidence al so suspend a carrier for any
ot her cause of so serious or conpelling a nature that it affects the present responsibility
of a carrier; or

(d) A carrier nay be suspended for any of the above causes based on a suspension by anot her
agency where the original suspension does not have Governnentw de effect.

SUBPARTS 101-40. 5--101-40.6 )
(Next page is 4015)
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101- 40. 702- 1(a)
Subpart 101-40.7--Reporting and Adjusting D screpancies in Governnent Shipnents
§ 101-40.700 Scope of subpart.

This subpart prescribes regul ati ons and procedures for reporting and adjusting overages,
shortages, |osses, danages, and other discrepancies between the quantity or condition of
property in shipnents received fromcomercial carriers and the quantity or condition of that
property as shown on the covering bill of lading or other transportati on docunent. (Specific
additional requirenents for reporting discrepancies in shipnments received from GSA or DD are
set forth in the GSA handbook, Discrepancies or Deficiencies in GSA or DOD Shipnents,
Material, or Billings, issued pursuant to Subpart 101-26.8.)

§ 101-40.701 Receipt of shipnent fromcarrier.

Wien accepting delivery of a shipment fromthe carrier, a careful inspection and check
shall be made of the quantity and condition of the property received, and an accurate record
shall be nmade and kept of any discrepancies or variations between the data shown on the
covering bill of lading or other transportati on docunent and the quantity and condition of
property actually received. When an overage, shortage, |oss, damage, or other discrepancy is
noted upon receipt of shipnent, a discrepancy report shall be prepared as required in
§ 101-40. 702-3. A damaged shipnment shall not be rejected regardl ess of the degree of damage
or the contract delivery terns, except as indicated in 8 101-40.704-1(c). The consignee shall
take reasonabl e precautions to protect the damaged property in order to mtigate the |osses
to the carrier. Care shall be taken to preserve the contents, the original package, and the
packi ng material pending conpletion of inspection by the carrier. Were applicable, the
follow ng actions shall be taken in checking and docurenting delivery conditions:

(a) Wen a shiprment is received in a closed conveyance, a notation shall be nade on the
carrier's delivery receipt or freight bill and on the consignee's copy of the delivery
receipt or freight bill of the nunber and condition of any seals; i.e., intact, broken, or
mssing, on the carrier's conveyance and whet her the shipnent was properly |oaded, stowed,
bl ocked, and braced.

(b) On shipnents other than in bulk, the nunber of pieces or packages in the shipnent shall
be physically counted and recorded by neans of a stroke tally or other appropriate nethod.

(c) A notation shall be nmade on the carrier's delivery receipt. if available, and the

consi gnee's copy of the delivery receipt or freight bill of the condition of the railcar,
notor vehicle, container, or other conveyance with particular attention to any circunstance
that mght contribute to | oss or damage; e.g., loose flooring or sides or protruding nails or

bolts. Wien there is suspicion or evidence of damage to an ocean shipnent, the ocean carrier
or his agent shall be requested to furnish details concerning the nanner of stowage of the
shi prent aboard the vessel .

(d) If a shipment is received in apparent bad order; e.g., if the load is shifted or
junbl ed or containers are broken or |eaking, photographs of the damaged frei ght and/or of
condi tions of |oading which mght have contributed to the damage shall be nmade, whenever
possi bl e, for use as documentary evidence in the event of a claim Each photograph shall be
narked indelibly with the Gvernment or commercial bill of |ading nunber, the ocean or
international air bill of lading nunber and/or the carrier's delivery receipt nunber, the
vehicle identification nunber or vessel's name, and the date the photograph was taken.

Phot ogr aphs of danmaged shi pnents delivered by ocean carriers shall be nade at the ocean
carrier's termnal prior to accepting the shipnent.

(e) Expl osives, dangerous articles, and other hazardous materials shall be handled in
accordance with applicabl e Federal regulatory requirenents.

§ 101-40. 702 Docunenting and reporting di screpanci es.
§ 101-40.702-1 Exception on carrier's delivery receipt.

(a) Before signing the carrier's delivery receipt, the Governnent consignee (or representa-
tive) shall note on the receipt specific details regarding the nature and extent of all
apparent overages, shortages, |osses, damages, or other discrepancies between the quantity and
condition of the property as received and as shown on the covering bill of |ading or other
transportation docunent. Any notation placed on the carrier's delivery recei pt shall also be
shown on the consignee's copy of the delivery receipt or

FEDERAL PRCPERTY MANAGEMENT REGULATI ONS
(AMENDMENT G 40, APR L 1977) 4015



PART 101-40 TRANSPCRTATI ON AND TRAFFI C NANAGEMENT
101-40.702-1 (a)

freight bill. The consignee shall sign and date these notations and request the carrier's
driver or representative also to sign the notations.

(b) I'n the instance of an ocean shi pnent, placing an exception on the carrier's delivery
receipt is not necessary if the condition of the shipment has been the subject of a joint
survey or inspection; that is, if representatives of the carrier and the consignee jointly
surveyed or inspected the shipment while it was still in the possession of the carrier, and a
copy of the joint report signed by both representatives is in the possession of the consignee
(46 U S C 1303 (6) ).

§ 101-40.702-2 Discrepancies in Governnent bill of |ading shipments.

(a) Wen a shiprent is made on a Standard Form 1103, U S. Governnent Bill of Lading, or on
a Standard Form 1203, U S. Governnent Bill of Lading-Privately Oaned Personal Property, the

consi gnee shall nake certain the Gvernnent bill of lading nunber is shown on both the

carrier's delivery receipt and the consignee's copy of the delivery receipt. Wen a shi pnent

is made on a commercial bill of lading to be converted to a Governnent bill of lading, in

whi ch case the Government bill of |ading nunber would not normally be known at the time of

del i very, the consignee shall sign the delivery receipt and enter the Gvernnment bill of

| adi ng nunber, when it beconmes available, on the consignee's copy of the delivery receipt.
(b) Wien a discrepancy occurs in a shipnment made on a Governnent bill of |ading, appropri-

ate notations shall be nade on the delivery receipt as required in § 101-40.702-1 and a
di screpancy report shall be prepared as required in 8§ 101-40.702-3.

(c) The agency responsible for payment of freight charges, as identified in the "Charges to
be billed to" space on the Governnment bill of lading, is usually also responsible for
determining carrier liability (see § 101-40.707-2) and processing clains (see § 101-40. 710).
The consi gnee shall forward a di screpancy report and copi es of supporting docunents; e.g.,
del i very receipts, photographs, and carrier's inspection reports, to that agency, to the
shi pper at the address shown on the Governnent bill of lading, and to any other addressees as
nay be required by the agency's regulations. In addition, copies of discrepancy reports and
supporting docunents relating to special categories of property shall be forwarded to
appropriate offices as required in § 101-40.702-3 (c), (d), and (e).

§ 101-40. 702-3 Preparation of a discrepancy report.

(a) Wen the total value of the |oss, damage, shortage, or other discrepancy, or the val ue
of repairs or replacenent, including unearned freight charges, where applicable, on a single
bill of lading or other transportation docurment, does not exceed $50. Governnent agencies are
aut hori zed, but not required, to observe a mninmumof $50 or less in processing | oss and
damage cl ains against carriers or forwarders and to absorb | osses of $50 or |ess.

(b) Wen the total value of the |oss, damage, shortage, or other discrepancy, or the val ue
of repairs or replacenent, including unearned freight charges, where applicable, on a single
bill of lading or other transportation docunent exceeds $50 or the mininmum (i.e., $50 or
| ess) set by the agency, the receiving activity shall prepare Standard Form 361, Transporta-
tion D screpancy Report, as soon as possible, but not later than 45 cal endar days after
recei pt of the shiprment or discovery of the discrepancy. Every effort shall be made to
reconci l e overages or shortages within 15 cal endar days after discovery. (Suspected pilferage,
theft, or loss during transit of narcotics, hazardous articles, or sensitive materials,
regardl ess of dollar value, shall be reported to the appropriate agencies within 24 hours in
accordance with paragraphs (c), (d), and (e) of this section.) Any photographs taken as
docurrent ary evi dence (see § 101-40.701(d)) should be attached to the discrepancy report to
support claimaction. Standard Form 361 (SF 361) (see 8§ 101-40.4901) is approved by the
O fice of Managenent and Budget under OMB reports control nunber 3090-0093. Cuidelines for
the preparation of SF 361 are contained in § 101-40.4901-361-1. (See the GSA handbook,

D screpancies or Deficiencies in GSA or DD Shiprents, Material, or Billings (subpart
101-26.8) for specific requirements for reporting discrepancies in shipnents from GSA or
DD, )

(c) Pilferage, theft, or loss, regardl ess of dollar value, occurring in a shipment of
narcotics or other controlled

(NEXT PAGE 1S 4016. 1)
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substances (as identified in 21 CFR 1308.11 through 1308.15), shall be reported by tel ephone
within 24 hours after discovery to the agency or activity responsible for the shipment, and
SF 361 shall be prepared and distributed imediately to any addressees as may be required by
the agency's regulations. In addition, persons who are registered with the Drug Enforcenent
Adm nistration (DEA) pursuant to 21 CFR Part 1301 are required to conpl ete DEA Form 106,
Report of Theft or Loss of Controlled Substances, as prescribed in 21 CFR 1301. 74(c).

(d) Pilferage, theft, or loss regardl ess of dollar value, occurring in a shipment of
ammuni tion, expl osives, or other hazardous articles (as identified in 49 CFR Part 172) shall
be reported by tel ephone within 24 hours after discovery to the agency or activity responsi-
ble for the shipment. In addition, SF 361 shall be prepared and distributed i medi ately to
any addressees as nmay by required by the agency's regul ations.

(e) Pilferage, theft, or loss, regardl ess of dollar value, occurring in a shipnment of (1)
security classified material, (2) protected (sensitive) material; e.g., snmall arns, which are
highly pilferable and have a ready use during civil disturbances or a sale potential in
illicit markets, or (3) protected (controlled) nmaterial; e.g., noney, negotiable instrurents,
precious netals, or alcoholic beverages, shall be reported by tel ephone within 24 hours after
di scovery to the agency responsible for the shipnent. In addition, a witten di screpancy
report shall be prepared and distributed i nmediately.

§ 101-40.703 Notification of carrier.
§ 101-40.703-1 [ Reserved]
§ 101-40.703-2 Notice of visible |oss, damage, or shortage.

(a) Wsually, it is sufficient to notify the last line-haul or delivering carrier (not a
drayage or switching carrier) of a shipnent discrepancy by annotating the carrier's delivery
receipt. This notation shall be entered on the consignee's copy of the delivery receipt. Wen
the carrier's delivery receipt is not available at the time of delivery of the shipnent,
notification shall be made wthin 24 hours by tel ephone to the nearest office of the
delivering carrier to provide the carrier an opportunity, if desired, to verify the |oss,
damage, or shortage. Except as provided in 8§ 101-40.702-3(a), in every instance of danage or
shortage, the agency shall notify the carrier on SF 361 wthin 7 cal endar days of receipt of
the shipnent and invite the carrier to performan inspection, except in those instances where
it is known that the total amount of damage or shortage, or the value of repairs or repl ace-
nent, including unearned freight charges, on a single bill of lading or other transportation
docurrent, does not exceed $50. If the carrier waives the opportunity to perform an inspec-
tion, the responsibl e Government enpl oyee receiving the shipnent shall nake a witten record
of the waiver, including the date the request for 1nspection was made and the nane of the
carrier representative who was contacted and wai ved inspection. In the instance of an
international shipment by an ocean or air carrier, SF 361 shall be furnished the carrier
before the property is removed fromthe carrier's possession, except as provided in
§ 101-40. 702- 1(b) .

(b) If the danmaged property is of a perishable nature or is in such a condition as to be
potentially injurious to life, health, or property, pronpt notification to the carrier shall
be nade by tel ephone and confirmed in witing. If the carrier fails to performa tinely
inspection and to participate in the disposition proceedings, necessary steps shall be taken
to dispose of the property in a manner which will mtigate the loss to the carrier and avoid
injury to other property or persons.

(c) In the instance of a donestic shiprment, If the lost or danaged shipnent invol ves
nonperishabl e material, the property shall be held for a reasonable tinme (usually 5 workdays
after notification) to allow the carrier tine to conpl ete inspection.

(d) Wien an entire shipnent is lost, the consignee shall notify the origin carrier by
t el ephone and use SF 361 to confirmthe notification.

§ 101-40. 703-3 Notice of conceal ed | oss, danage, or shortage.

(a) Donestic shipnments. Wen | oss, damage, or shortage that was not apparent at the tine of
del ivery is subsequently discovered, and the total anount of |oss, danage, or shortage,
i ncludi ng unearned freight charges,
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where applicable, on a single bill of lading or other transportati on docurment, is known to
exceed $50 or the amount ($50 or |ess) set by the agency pursuant to § 101-40.702.3(a). the
delivering carrier (not a drayage or switching carrier) shall be notified by tel ephone and
requested to inspect the property involved. Unless there are extenuating circunstances, the
notification and request for inspection shall be nmade by tel ephone not later than 15 cal endar
days fromthe date of receipt of the shipment and confirmed on SF 361, SF 381 shall include
the date the tel ephone request for inspection was made and the nane of the carrier's
representative who was contacted. A copy of the notification and request for inspection shall
be retained for possible claimpurposes. Wappings, packing naterials, and any unopened
packages shall be retained for the carrier's inspection. A copy of the carrier's inspection
report shall be requested for use in determning liability or preparing a claim If the
carrier fails to make an inspection within a reasonable time as stated in § 101-40.703-2(c),
or if the carrier waives the opportunity to performan inspection, the carrier shall furnish
an oral or witten waiver as provided in SF 361.

(b) International shipnments. Wen | oss, damage, or shortage that was not apparent at the tine
of renoval of the property fromthe carrier's possession is subsequently di scovered when the
packages are opened, the carrier shall be notified pronptly in witing using SF 361. Wen an
ocean carrier 1s involved, the witten conplaint shall be given to the carrier or its agency
at the port of discharge within 3 cal endar days of delivery (46 U S. C 1303(6)). Wen an
international air carrier is involved, a witten conplaint to the carrier shall be given
within 14 cal endar days of receipt of the property (Article 26 of the Warsaw Convention, 49
Stat. 3020, as interpreted and applied by the AQvil Aeronautics Board in its Order 78-8-10 of
August 3, 1978). Witten notice to ocean and international air carriers shall indicate a
reasonabl e period of time for inspecting conceal ed | oss or danage.

(NEXT PAGE 1S 4017)

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
4016. 2 (AVENDMENT G 81, MAY 1987)



SUBPART 101-40. 7 REPCRTI NG AND ADJUSTI NG DI SCREPANC ES | N GOVERNMENT SH PMENTS
101- 40. 705( b)
§ 101-40.704 Disposition of damaged property.
§ 101-40.704-1 Transportation for account of the Governnent.

(a) Repair and utilization. Where damaged property can be repaired economcally and
satisfactorily, arrangenents shall be made by the Governnent agency paying the transportation
charges, or its authorized representative, to have the repairs effected and to cl ai m agai nst
the carrier for the costs thereof. Alternatively, the carrier may be allowed to performthe
repairs or nmake the necessary arrangenents therefor, subject to Inspection and acceptance by
Gover nment agency inspectors or other designated representatives. However, in no case shall
property subject to security regulations be released to the carrier or to any unauthorized
personnel for repair.

(b) Allowance for damage. Wien the agency finds it not desirable or feasible to make repairs
imedi ately, and the carrier does not nake repairs, the amount of damage or the cost of
neking repairs in the future nay be determned by appropriate means (e.g., by nutual
agreenent of representatives of the carrier and the Governnent or by estinmates obtai ned from
qualified and disinterested parties).

(c) Rejection. (1) Property may be rejected to the carrier and claimmade for its full
value only when it has been danaged to the extent that it has no salvage value or it is not
econonmcally repairable; that is, the cost of repairs woul d exceed the apprai sed val ue of the
repaired item (see exception in subparagraph (3) of this paragraph).

(2) Ween it 1s determned that property has been damaged to the extent that it has no
sal vage value or is not economcally repairable, and that it can be abandoned, the carrier
shall be notified pronptly of the location of the rejected property and shall be requested to
nake appropriate disposition of it.

(i) If the carrier refuses to accept the rejected property, the agency shall request, in
witing, that the carrier furnish a witten statenent of the reason for refusing the
property. Upon receipt of the witten refusal, the agency shall take appropriate action to
di spose of the rejected property; or

(ii) If the carrier fails to make appropriate disposition of the rejected property within a
reasonabl e length of time, the agency shall notify the carrier, in witing, that the property
wi Il be disposed of by the agency without further delay.

(3) Property which is designated Top Secret, Secret, or confidential, or property which,
for any reason, cannot be abandoned in the best interests of the Governnent, shall not be
rejected to the carrier, regardl ess of the extent of danage.

§ 101-40.704-2 Transportation for account of the supplier.

Wien the transportation is perforned by the carrier for the supplier rather than for the
Government (e.g., when property is purchased f.o.b. destination), accurate notations of
di screpanci es shall be made on the carrier's delivery recei pt and the consignee's copy of the
carrier's delivery receipt or freight bill to assist the supplier in filing clains for
transportation | osses. The carrier's driver or representative shall be requested to sign the
notations of discrepancies. Pronpt notification on SF 361 shall be furnished to the supplier
or to the agency contracting officer as individual agency regul ations may provide. The
notification shall include supporting docurments; i.e., a copy of the annotated delivery
recei pt, photos, carrier's inspection report, or witten waiver. (See D screpancies or
Deficiencies in GSA or DCD Shipnents, Material, or Billings (FPMR 101-26.8) with regard to
damage to stock or nonstock itens procured from GSA for direct delivery.)

§ 101-40. 705 D sposition of overages and astray or nisconsigned shiprents.

(a) Wien the nunber of packages offered for delivery is nore than that shown on the
applicable bill of lading or other transportation document and when all packages are narked
for the consignee, the overages shall be accepted. The consignee shall attenpt to reconcile
overages and astray freight with correspondi ng shortages associated w th other shipnents
received at that activity.

(b) If excess freight on one bill of lading is identical with a reported shortage on
another bill of lading, the excess or overage shall be used to offset the reported shortage.
If excess freight cannot be identified or used to offset other shortages wi thin 7 cal endar
days after the date of discovery, the consignee shall use SF 361 to request disposition
instructions fromthe consignor or shipper and shall convey these instructions to the
delivering carrier.
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101- 40. 705(c)

(c) If a carrier attenpts to deliver a shipnent containing packages which are narked for
anot her consi gnee or which cannot otherw se be identified, the msdirected or astray packages
shal | not be accepted.

§ 101-40.706 [Reserved]
§ 101-40.707 Deternining liability for discrepancies.
§ 101-40.707-1 Transportation for account of the supplier.

Wien the transportation is perforned by the carrier for the supplier rather than for the
Government (e.g., when the property is purchased f.o.b. destination), determnation of
liability for discrepancies in shipment will be resolved between the carrier and the
supplier. However, in such instances the Governnent receiving activity shall nmake accurate
notati ons of discrepancies on the carrier's delivery receipt or freight bill, and shall use
SF 361 to furnish a report of the discrepancies to the supplier, or to the agency contracting
of ficer as individual agency regulations may provide, to assist the supplier in resolving the
di screpanci es. The report shall include supporting docurments; i.e., a copy of the annotated
del i very receipt, photos. inspection report, or witten waiver.

§ 101-40.707-2 Transportation for account of the Governnent.

Determnation of liability for discrepancies shall be the responsibility of the Governnent

agency paying the transportation charges (a) in all instances where a shipnent is nade, on a
Government bill of lading, commrercial bill of lading to be converted to a Governnent bill of
| ading, conmmercial bill of lading bearing a notation that charges will be borne by the U S.
Government, commercial bill of |ading under commercial forns and procedures for snall

shi pnents (see § 101-41.304-2), or purchase order for local drayage, and (b) in other
i nstances where the Government assumes the risk for |oss and damage at origin; e.g., when
property is purchased f.o.b. origin, freight prepaid. Wile no precise formula can be
prescribed for agencies to follow in deternmining whether liability for |oss and damage rests
with the carrier, the shipper, or a third party, an analysis shall be nade of all the
pertinent factors and circunstances involved, including, when appropriate, consideration of
the follow ng:

(1) Type and adequacy of the packing and packagi ng.

(2) Adequacy of marking, including precautionary narkings for fragile or dangerous cargo.

(3) Condition of the package, including any indications of rough handling or pilferage.

(4) In case of load lots:

(i) Condition of the vehicle, whether dirty, contam nated, unsafe, structurally defective,
appropriate type, etc.;

(ii) ldentification and condition of seals on conveyances and by whom appli ed;

(ii1) Manner of loading, stow ng, blocking, and bracing; and

(iv) Deternmination as to whether |oading was perforned by shipper or carrier.

(5) Tally records and how conpil ed.

(6) Phot ographi c evi dence.

(7) Expert or professional appraisals.

§ 101-40.708 [ Reserved]
§ 101-40.709 Tine lintations for filing clains

Gover nrent agenci es shall take pronpt action to recover anounts due the United States as a
result of discrepancies in delivery, in accordance with time limtations established by the
bill of lading or other contracts of carriage, or by statute. The follow ng are exanpl es of
such tinme limtations:

(a) Donestic shipments. (1) dains for loss or danmage to shiprments transported by carriers
subject to the Revised Interstate Coomerce Act (49 U S C 10101, et seq., Pub. L. 95-473,
Cctober 17, 1978. as amended) shall be filed within the specified limts required by law the
ternms of the bill of lading or other contract of carriage, and all tariff provisions
applicable there to. Pursuant to 49 U S C 11707(e), bills of lading nornally issued by
rail and notor carriers specify that witten claimbe nmade upon the carrier within 9 nonths
after delivery of property damaged or within 9 nonths follow ng the tine when delivery of
property shoul d have been nmade, and that suit shall be instituted within 2 years fromthe
date the carrier or its agent notifies the claimant in witing that the specified claimis
disallowed in whole or in part. Neither
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limtation is applicable to shipnments nmade on Government bills of lading, or commercial bills
of lading to be converted to Governnent bills of lading, or coomercial bills of I|ading
subject to the terms of the Government bill of lading. (See § 101-41.302-3(g) for exenption
authority.)

(2) Qainms for loss or danage to shipnents noving by domestic air carriers shall be filed
within the limts prescribed on individual carrier's air waybills.

(b) Ccean shipnents. The Carriage of Goods by Sea Act (46 U S. C 1303(6), as anended)
idnposes a l-year limtation for bringing court action against ocean carriers for |oss or
anmage.

(c) International air shiprments. Conplaints of |oss or damage shall be submtted in witing
to the international air carrier within the following time limts set by Article 26 of the
Warsaw Convention (49 Stat. 3020, as amended):

(1) Qainms for visible damage to goods nmust be filed as soon as possible follow ng
di scovery of the damage but within 14 days fromreceipt of the goods;

(2) Qainms for other damage to goods nust be filed within 14 days fromthe receipt of

goods;
(3) Qainms for nondelivery of goods must he filed within 120 days fromthe date of the
issue of the air waybill; and

(4) A 2-year limtation is inposed by Article 29 of the Warsaw Convention (49 Stat. 3021)
for bringing court action against the carrier for loss or damage to international air
shi prent s.

(d) International air shipments. A 2-year limtation is inposed by Article 29 of the Warsaw
Convention (49 Stat. 3000) for bringing court actions against air carriers for |oss or damage
to international air shipnents.

§ 101-40. 710 Processing cl ai ns agai nst carriers.

(a) Wen the transportation is for the account of the Governnent (see § 101-40.707-2) and
when it is deternmined that the carrier is responsible for |oss or damage to a shipnent (other
than househol d goods), a claimshall be prepared on Standard Form 362, U S. Gover nnent
Freight Loss/Damage Qaim and forwarded in duplicate to the appropriate carrier with the
necessary supporting docunents; e.g., delivery receipts, photographs, inspection reports,
except as otherwi se provided in § 101-40.711. (See 49 CFR Parts 1005 and 1056 for additional
regul ati ons concerning processing of clains against carriers subject to the Revised Interstate
Commerce Act.) Standard Form 362 (see § 101-40.4901) is approved by the Cfice of Managenent
and Budget under OMB control nunber 3090-0113.

(b) daims for |oss and danage to househol d goods shi pnents noving on a GBL shall be
prepared on claimforns furnished by the carriers.

(c) The appropriate carrier against which the claimshall be filed is---

(1) Wsually the destination line-haul carrier (not the drayage conpany or swtching carrier
performng the delivery service for the destination line-haul carrier) in instances of

donestic freight shipments made on Standard Form 1103 or a conmmercial bill of [|ading
converted to a Governnent bill of lading or subject to the terns and conditions of the
Government bill of |ading;

(2) The househol d goods carrier specified on Standard Form 1203; or
(3) Wsually the origin carrier on ocean or international air shipnents.

Wien it is conclusively known on which carrier's line the |oss or damage occurred, the
claimmay be filed against that carrier. Wen no part of the shipnent has been delivered, the
claimwould normal ly be filed against the carrier which accepted the shipnent.

§ 101-40.711 Col l ection of clains
§ 101-40.711-1 Qains agai nst donestic carriers.

Formal clains (Standard Form 362 with supporting docunents) shall be filed with donestic
carriers within the tine lints noted in § 101-40. 709.

(a) Rail carriers, motor carriers, inland water carriers, donestic forwarders, and other
carriers subject to the Interstate Conmerce Act (I CA), are required under 49 CFR Subpart
1005. 3 to acknow edge receipt of a fornmal claimin witing to the claimant within 30 days
after receipt. In addition, 49 CFR Subpart 1005.5 requires carriers which receive a witten
claimfor loss or danage to property transported to pay, decline, or make a firm conprom se
settlenent in witing to the claimant within 120 days after receipt of the claimby the
carriers. If the claimcannot be processed or disposed of within the initial 120 days, the
carriers at that time and at the end of each succeedi ng 60-day period, while
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the clai mremains pending, shall advise the clainant in witing of the status of the claim
and the reason for the delay in nmaking final disposition thereof.

(b) Wien any carrier fails to dispose of a loss or damage claimw thin a reasonabl e period
of time, agencies shall collect the claimby setoff action; i.e., wthholding payments from
anount s ot herwi se due and payable to the carrier for transportation and rel ated servi ces.
Earlier collection by setoff may be nmade if it is known that a carrier is involved in a
bankruptcy, insolvency, or relocation proceeding, and it is clearly in the Governnent's
interest to do so (4 OFR Parts 102 through 105).

§ 101-40.711-2 A ains against ocean and international air carriers.

Regul ati ons of the General Accounting Cffice (Chapter 13, § 86.1, GAO Policy and Procedures
Manual for Quidance of Federal Agencies) require that:

(a) Wen a loss or damage for which the carrier is admnistratively determned to be liable
has occurred in an ocean or international air shiprment, effort should be made to withhold an
anount sufficient to reinburse the Government for the loss or danage fromthe carrier's bill
covering the charges for the transportation or related services on the sane shiprment. If this
is not possible, the withhol ding should be nade froma paynent due the carrier on an
unrel ated account. Notice to the carrier of w thholding should request the carrier's consent
to such action.

(b) If the carrier does not consent to the withhol ding action prescribed in (a), above, or
if the claimis not otherw se conprom sed or withdrawn in accordance with 4 CFR Part 103 or
104, referral of the matter shall be made to the Departnent of Justice for consideration of
the need for suit to reduce the Governnent's claimto judgnent. The referral shall be nade at
| east 90 cal endar days prior to the expiration of the 1-year period for bringing suit against
ocean carriers (46 U S C 1303(6)) or the 2-year period for bringing suit against interna-
tional air carriers (Article 29 of the Warsaw Convention; 49 Stat. 3021).

§ 101-40.712 Referral of loss and danage clains to the General Accounting Cifice or to the Departnent of
Justi ce.

Loss and danage cl ai ns which cannot be collected, conpromsed, or termnated in accordance
with 4 OFR Parts 102 through 104 shall be determned uncollectible and reported to the
General Accounting Office or the Department of Justice for appropriate action under criteria
establ i shed by GAO under 4 CFR Part 105.

§ 101-40.713 dearing carriers of liability.

Wien it is deternmined as the result of investigation or evidence subntted by a carrier
that loss or danage to a Governnent shipnent is not the responsibility of the carrier, the
consi gnee shall take necessary steps to clear the carrier of liability and to w thdraw or
anend any clai mwhich may have been filed for recovery of losses. In this regard, the
consi gnee shall prepare a docunment which will effectively renove or anend any exception that
had been noted on the carrier's delivery docunents. Wile no precise formor fornat is
prescribed, this docurment shall be prepared in sufficient detail to identify the shipment and
to show the basis for relieving the carrier of liability. This includes (a) a reference to
the Governnment bill of lading nunber or other transportation docurment; (b) a detailed
description of the property shipped; (c) a reference to the exception taken to the quantity
or condition of the property delivered; (d) the nunber and date of any clai mwhich has been
filed with the carrier; and (e) the basis on which the except ton or claimis being with-
drawn. The consignee shall forward the original of this docurent to the carrier against whom
the claimhas been filed (or, in case the claimhas not yet been filed, to the carrier that
is billing for transportation charges or related services), and a copy shall be attached to
the bl ue nmermor andum copy (Menorandum Copy- Consi gnee) of the bill of lading. In addition, the
consi gnee shall send copies of the docunent to other offices involved in the initial claim
action. (See the GSA handbook, D screpancies or Deficiencies in GSA or DCD Shi pnents,
Material, or Billings (Subpart 101-26.8), for reports required In connection wth shipnents
from GSA or DOD.)
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SUBPART 101-40.49 FCRVB
101- 40. 4901- 361- 1
Subpart 101- 40. 49- For ns
§ 101-40. 4900 Scope of subpart.

This subpart provides the means for obtaining forns prescribed or available for use in
connection with the subject nmatter covered in Part 101-40. These forns are designed to
provi de uni form nethods of requesting and transmtting transportation advi ce and assi st ance,
uni form docurrent ati on of transactions between Governnent agencies, the Government and the
transportation industry, and related industries.

§ 101-40.4901 Standard forns; availability.

Standard forns referenced in this part, unless otherwi se provided in the section prescrib-
ing the form nay be obtained by subnmitting a requisition in FEDSTR P format to the GSA
regional office providing support to the requesting agency.

101- 40. 4901- 361-1 Quidelines for preparation of Standard Form 361, Transportation D screpancy Report
(Rev. 3-84).

See § 101-40.4901 for information on obtaining Standard Form 361.
Section A
Gener al

a. The March 1984 edition of Standard Form 361, Transportation D screpancy Report, requires
the use of codes for certain information. A stub attached to the top of the form provides
instructions concerning where to |ocate these codes for civilian agencies and the Depart nent
of Defense (DOD). The codes furnished in this section are uniformfor civilian agency use in
preparing the Transportation D screpancy Report (TDR).

b. The TDRis a two part form Part | covers blocks 1 through 33, and part Il covers bl ocks
34 through 47. Part | is used to request information fromthe shipper, give notification to
the carrier concerning any discrepancy in the shipment, or report any m scel |l aneous probl em
which interferes in the tinely and proper novenent of freight. The proper bl ock indicating
the type of discrepancy being reported shoul d be checked. After part | has been conpl eted and
all supporting docunentation for claimhas been assenbled, part Il will be used to support
formal clains filed with the carrier/supplier. The information as contained in Part 11 wll
not be disclosed to the carrier/supplier. Blocks 46 and 47 are primarily for use by DCD.

Block Details. The followi ng are detailed instructions for conpleting the TDR Bl ock Nunber,
Title, and Data Entry

1. DATE Qurrent Julian date on which report is prepared: e.g., January 30, 1984, would be
entered as 4030.

2. REPCRT NOMBER Activity address code (AAQ), if assigned, of the reporting activity and a
4- d| git nunber (0001-9999) for each TDR i ssued within the cal endar year .

TQ Nane and address (including ZIP Code) of the office or carrier to which the TDRis
to be nai | ed.

4. REPCRTING ACTIM TY Nanme and address (including ZIP Code) of the reporting activity.

5. OONSIGQ\CR Nane, address, activity address code (if assigned), and ZIP Code of the
activity making or directing the shipnent.

6. OONSIQ\EE. Nane, address, activity address code (if assigned), and ZI P Code of the
activity schedul ed to recei ve the shipnent.

7. SHPPER Name, address, activity address code (if assigned), and ZIP Code of the activity
physi cal | y naki ng shipment for the account of the consignor. Where the shipper is the
consignor, enter "Sane as block 5."

8. CARRIER RCQUTING AND I DENTIFICATICN Enter Standard Carrier A pha Code(s) (SCAC) fromthe
transportation docunent in the proper sequence in the shaded bl ocks. Enter nane of carri-
er(s), identification nunber of car, truck, trailer, or the name of the vessel. For contain-
ers, show the trailer/container nunber.

9. PONT &F (RAN Leave blank unless different than bl ock 5.

10. CARRER S PROFREIGHT BILL NO Copy the nunber fromthe carrier's delivery receipt.

11. DESTINATION Leave bl ank unless different than bl ock 6.

12. BILL OF LADNG NO/TYPE. Enter the nunber and indicate the type. i.e., @BL (Qovernnent
bill of lading) or CBL (commercial bill of I|ading).

13. MIE OXE Choose correct code from section B.

14. DATE CARRER SIGNED FCR SHPMENT. Julian date that the carrier signed for shipnent.

15. DATE OONSI Q\EE RECEl VED SH PMENT. Julian date of receipt of shipnment. If the shipnment is
all short," |eave bl ank.

16. DATE D SCREPANCY DI SOOVERED. Enter the Julian date of discovery.

17. DATE CARRER NOTIF ED. Julian date on which the conmercial carrier was first notified
and the manner notified: e.g., "4133, tel ephone."

18. NAME COF PERSON OONTACTED. Enter the nanme and tel ephone nunber of the person contacted at
the carrier.

19. SEAL NUMBERS AND CONDITICN Place an "X' in the proper block to show seal
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nunbers and condition. Include an expl anation when there is a variance between the seal
nuhnbelr(s) shown on the transportati on docunent and the seal (s) as affixed to the carrier's
vehi cl e.

20. ACQU SI TI ON DOOUMENT ANDY CR TRANSPCRTATI CN OONTRCL NQ  Appl i cabl e acqui si ti on docunent
nunber; e.g., requisition or purchase request and/or transportation control nunber.

21. COWD TY DESCR PTICN AND) CR NATIONAL STOXK NO (NSN).  Noun description of comodity,
and NSN or part nunber.

22. TYPE OF PAK Choose the correct code from section C

23. QUANTI TY DI SCREPANT (PIECES). Actual nunber of pieces of discrepant freight as evidenced
by the applicable bill of lading or governing transportation docunent.

TYPE AND CAUSE GCDE. Show the correct code fromsection D which will nost clearly
|dent|fy the type and cause of the di screpancy.

25. INT CF ISSLE. Show the 2-position al pha abbreviation of the type of unit under which
the naterial was issued. See the shipping docket/packing list.

26. UNTS BILLED SH PPED. Show the actual nunber of units of issue billed (invoiced) or
shi pped as evi denced by the applicabl e shippi ng docunent/packing Ilist.

27. DISCREPANT LN TS Actual nunber of issue units discrepant.

28. D SCREPANT VEIGHT. Show the total weight for the discrepant pieces in block 23.

29. VALLE CR QCBT OF REPAIRS Actual value of loss sustained or cost of repairs, including
transportation to and fromthe repair shop, cost of estinmates, etc. For nonrepairabl e damage,
use the replacenent cost. Enter value of naterial when reporting over or astray freight.

33. REMARKS. Wse this block to request infornation needed in the investigation of the
di screpancy, to notify the carrier of a discrepancy in the shipnment, or to report mscell a-
neous probl ens for correction by the shipper. Include photographs (if available) or any
docunent the shipper or carrier may not have that will aid in a reply. For mscellaneous
problems not involving claim provide detailed information and indicate responsibility. Wen
the di screpancy invol ves cl assified/ protected/ hazardous nmaterial, provide additional details
such as security classification, nature of hazardous nmaterial violation, etc.

31. A NAME OF PREPARER Sel f - expl anat ory.

B. TITLE Self-explanatory.

C. TELEPHONE NO Show both the commercial and Federal Tel ephone System (FTS) tel ephone
nunber of the persons signing the form

D. SIQWATURE  Sel f-expl anat ory.

32. REPLY. Wse this block to reply to any questions asked in block 30 or to furnish any
information to aid in the investigation of the discrepancy.

33. A NAME OF RESPONDENT. Sel f - expl anat ory.

B. TELEPHONE NO Show both the commercial and FTS tel ephone nunber of the person signing in
bl ock 33D.

C. ADDRESS. Show of ficial address.

D. SIQWATURE  Sel f-expl anat ory.

E. DATE Julian date of reply.

34. THS IS A SURVEY DOOMENT. Pl ace an "X' in the proper bl ock.

35. DATE Julian date on which part 1l is conpleted.

33. TQ II\llejrre and address (include ZIP Code) of the office to which the TDR cl ai m package is
to be nail ed.

37. RESPONSIBILITY. The transportati on officer or appropriate receiving personnel woul d
nornmal |y nake this deternination based on findings and factual evidence avail abl e, checking
the appropriate bl ock. Wien there is insufficient evidence to make such a determnati on,
check "Qther" and enter "Unknown."

38. EXCEPTION NOTED ON CARR ER °S DELIVERY RECEIPT. Place an "X' in the proper bl ock.

39. DOOUMENT ATTACHED?. Place an "X' in the proper block, and list the docurments in bl ock
43.

40. PHOTOERAPH ATTACHED?. Place an "X' in the proper bl ock.

41. |INSPECTION DATA Place an "X' in the proper block. Attach required report or waiver, or
provide oral waiver infornation in block 43.

42. DISPCSI TICN DATA' Place an "X' in the proper block. Attach the required docunents or
provi de other explanation in block 43.

43. REMARKS. Provide detailed information or any other data which will aid the clains office
infiling claim Infornation or data shall deal with facts and shall not reflect personal
opi ni ons unl ess substantiated by docunentation; e.g., affidavits or certified statements. List
the docunents attached to support the claim

44. DISTRBUTION OF OCPIES Nane and address (including ZIP Code) of office to receive a
copy.

45. A NAME CF PREPARER Sel f- expl anatory.

B. TITLE Self-explanatory.

o CkTELEPI-D\E NQ Show both the commercial and FTS tel ephone nunbers of the person signing in
ock 45D

D. SIQNATURE  Sel f-expl anat ory.

46. ACTION BY REMMEWNG CFFIA ALS. Sections, A, B, C and D under this block are
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for use in connection with inventory and financial adjustments of accounts in accordance with
i ndi vi dual servicel/agency regul ations. Sections E and F will be conpleted by an official
aut hori zed to approve the report for use as a survey docunent and/or inventory and financi al
adj ust ment of accounts or when individual agency or service regul ations require approval by
an official other than the individual shown in block 45.

47. ACTICN BY QLAIMS GFFICE. For use by clains office, as required (prinarily for DCD).

Section B
Code Mbde Code (Bl ock 13)

Mot or, truckl oad.

Motor, |ess than truckl oad.

Van (unpacked, uncrated, personal or Government property).

Driveway, truckaway, towaway.

Bus.

Mlitary Airlift GCommand (MAQ.

Parcel post, surface.

Parcel post, air.

Gover nent  trucks, for shipment outside |ocal delivery area.

Snal | package carrier.

Rail, carl oad*.

Rail, |less than carl oad*.

Frei ght Forwar der.

LOGAIR (commercial air charter service--Air Force controlled).

organic mlitary air.

Through Government bill of lading (TGBL).

Air freight, air express, air charter (conmercial).

Expedited air freight.

Schedul ed truck service (applies to contract carriage, guaranteed traffic routings
and/ or schedul ed service).

Air freight forwarder.

Qui cktrans (commercial air charter service--Navy controll ed).

SEAVAN

Water, river, take, coastal (comercial).

Bearer, wal k-thru (customer pickup of material).

Intratheater airlift service.

MBC (Mlitary Sealift Command-controlled contract or arranged space).
Government watercraft, barge, lighter.

RCRO (roll-on, roll-off) service.

ARFOCS (Armed Forces Courier Service).

Uni ted Parcel Service.

Mlitary official mail (M.

Express mail,

Pi pel i ne.

Local delivery by Governnent or commercial truck including deliveries between air
or water termnals and adjacent activities. Wthin OCONUS, the local delivery area
is defined in tariffs governing | ocal application of carrier service as filed
with regulatory authorities.

CONOUIRWNNKXS<C- OWDOTVOZZIMrAR“"IOTMUO®>

*Includes trailer/container-on-flat-car (excluding SEAVAN).

Section C

Code Type of Pack Code (Bl ock 22)
Bundl e.
Bal e.

Type of Pack Code (Bl ock 22)

Bag, burlap or cloth

Barrel .

Basket .

Box.

Cabi net .

Car boy.

I—bulsehold goods contai ners, wood, type 11 (Fed. Spec. PPP-B-580).
Goil.

Can.

Contai ner, other than QU CW or X

Oate.

Case.

Carton.

Cont ai ner, Navy cargo, transporter.

Cont ai ner, commercial highway lift (PTTO.
Oyl i nder.

Duf f | ebag
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Drum

Engi ne cont ai ner.

Engi ne cradle or dolly.

Foot | ocker .

Hanper .

Keg.

Loose, not packaged.

Miultiwall container (fornmerly referred to as triple wall or tri-wall secured or
attached to a warehouse pallet).

M xed (rmore than one type of shipping container).
Pi ece.

Pai | .

Pall etized unit toad (other than code MY.

Reel ,

Rol | .

Rol |l -on/roll-off trailer.

Sack, paper.

Skid box.

Ski d.

Sheet .

Spool .

Sui t case.

Tub.

Tr unk.

Tube.

Unitized (unitized cargo on roll-on/roll-off vehicles is considered
roll-on/roll-off).

Van chassi s.

Vehi cl e.

Vehicle in operating condition.

SEAVAN- TOTE.

W apped.

Cont ai ner, OONEX (second position, based on OCONEX serial nunber, will be assigned
as fol l ows):

00001 to 99999
100000 to 199999
200000 to 299999
300000 to 399999
400000 to 499999
500000 to 599999
600000 to 699999
700000 to 799999
800000 to 899999
900000 to 999999
MBCVAN (MBC | eased/ control | ed SEAVAN or M LVAN).
M LVAN

SEAVAN

(Second position identifies the |oading data and | oaded capacity as follows):

Loaded to capacity by ocean carrier.

Loaded to capacity by nmlitary termnal.

Loaded to capacity by nmlitary shipping activity.

Loaded to capacity by vendor/commercial supplier.

Loaded to capacity by contract shi pment consolidation facility.
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Type of Pack Code (Bl ock 22)

Loaded to less than capacity by mlitary ship-
ping activity, |oading conpleted by contract
shi pnment consolidation facility.

Loaded to less than capacity by mlitary ship-
ping activity.

Loaded to less than capacity by vendor/

comerci al supplier.

Loaded to less than capacity by contract
shi pnment consolidation facility.

Loaded to less than capacity by mlitary ship-
ping activity, loading conpleted by mlitary
term nal .

Loaded to less than capacity by vendor/
conmerci al supplier, |oading conpleted by
mlitary termnal.

Loaded to less than capacity by contract
shi pment consolidation facility, |oading
conpleted by nmlitary termnal.

Loaded to less than capacity by mlitary ship-

ping activity, |oading conpleted by ocean

Loaded to less than capacity by vendor/
commer ci al supplier, |oading conpleted by

Loaded to less than capacity by contract
shi pment consolidation facility, |oading
conpl eted by ocean carrier.

Loaded to less than capacity by vendor/
commer ci al supplier, |oading conpleted by
contract shipment consolidation facility.

Enpty M LVAN or SEAVAN

Type and Cause Code (Bl ock 24)
ASTRAY

I nconpl ete marking or mssing |abel or tag.
Def aced or illegible narking
Unknown.

OVERAGE

| npr oper docunent ati on.

Inconpl ete marking or mssing |abel or tag.
Def aced or illegible narking

I nproper | oadi ng or sl ow ng.

Unknown

SHCRTACGE

Leakage, spoilage, or evaporation

| npr oper docunent ati on.

Theft.

Pi | f er age.

Status "W cargo (MIMC term nal use only).
I nproper | oadi ng or sl ow ng.

Unknown.

DAVACGE

Fire.

I nproper | oading, slow ng, |ashing, bl ocking,
and braci ng.

Material s handling equi prent .

Marine Casual ty.

Spoi | age.

Rough handl i ng

St evedori ng.

Wat er damage
W eck.
Vandal i sm

Conceal ed danage.
Unknown.
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OTHER
XB Broken, mssing, inproper, or inadequate seals.
XC
Special contract or carrier services not provided on unclassified or nonprotected car go.

Excess transit tine.

Inconpl ete marking or mssing |abel or tag.

Def aced or illegible narking.

I nproper carrier handling, service, or equipnent.

I nproper |oading, slowng, |ashing, blocking, or bracing (if no actual danmage).
Certification of hazardous material (DD Form 1367-2) mssing or incorrect.

I nproper narking or |abeling of dangerous or hazardous naterial

M sconsi gnnent .

PEEEREREE

Government transportation regulations, carrier tariff or tender agreenents, not observed on
classified or protected material.

XS Signature Security Service violations.
XX Not specified above (described in renarks).
§ 101-40.4902 GSA forns; availability.

(a) GSA forns referenced in this part are for optional use by executive agencies; however,
their use is recommended in the interest of efficiency and econony in CGovernnent operations.

(b) Except for GSA Form 3080 (Household Goods Carrier Eval uation Report), GSA forms may be
obtained initially from General Services Admnistration, National Forns and Publications
Center, Wirehouse 4, Dock No. 1, 4900 South Henphill Street, Fort Wrth, Texas 76115. Agency
field or regional offices should submt future requirenents to their Vashi ngton, DC headquar -
ters office which will forward consolidated annual requirenments to the GSA National Forns and
Publ i cations Center.

(c) GSA Form 3080 is only available through GSA regional offices as provided in
§ 101- 40. 205.

§ 101-40.4903 ptional forns; availability.

(a) Optional Form 280 (Rev. 3-80), Uniform Tender of Rates and/or Charges for Transporta-
tion Charges, is designed to expedite the handling of rate tenders.

(b) Courtesy copies of ptional Form 280 nay be obtained fromthe General Services
Adm nistration, Federal Supply Service, (fice of Policy and Agency Liaison, Regulations and
Policy Dvision (FFY), Washington, DC 20406. Carriers nmay duplicate this formor have it
printed commercial ly.

§ § 101- 40. 4904- - 101- 40. 4905 [ Reser ved)]
§ 101-40.4906 |l ustrations.

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
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§ 101-40.4906-1 GSA Form 420, Freight Rate and Route Request/Response
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(b) Page 2 of GSA Form 420

4052 FEDERAL PRCPERTY MANAGEMENT REGULATI ONS
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SUBPART 101-40.49 FCRVB
§ 101-40.4906-2 Qptional Form 280, Uhiform Tender of Rates and/or Charges for Transportation Services

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
(AVENDMENT G 79, JUNE 1986)



PART 101-40 TRANSPCRTATI ON AND TRAFFI C MANAGEMENT
(b) Page 2 of Optional Form 280
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SUBPART 101-40.49 FCRVB
§ 101-40.4906-2 Optional Form 280, Preparation Instructions
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4054. 2 FEDERAL PRCPERTY MANAGEMENT REGULATI ONS
(b) Page 2 of Optional Form 280, Preparation Instructions
(AVENDMENT G 79, JUNE 1986)



SUBPART 101-40.49 FCRVB
§ 101-40. 4906-3 Standard Form 361, Transportation Discrepancy Report

(for guidelines for preparing SF-361, see § 101-40.4901-361-1.)
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SUBPART 101-40.49 FCRVB, FCRVATS, AND AGREEMENTS
101- 40. 4906- 5
§ 101-40.4906-5 Standard Form 362, U S. Governnent Freight Loss / Damage daim
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101- 40. 4906- 5

(Next page is 4069)
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SUBPART 101-40.49 FCRVB
§ 101-40. 4906-8 GSA Form 2485, Cost Conparison for Shipping Household Goods (Commuted Rate Systemvs @BL
Met hod)
(Next page is 4071)
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§ 101-40. 4906.9 GSA Form 3080, Househol d Goods Shi pnent Report
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SUBPART 101-41.2 PASSENGER TRANSPCRTATI ON SERVI CES FURN SHED FCR THE ACCONT GF THE UN TED STATES
101- 41. 005
§ 101-41.000 Scope of part.

This part sets forth policies and procedures governing the docunentation and audit of
paynments for domestic and foreign freight and passenger transportation services furnished for
the account of the United States; provides for uniformty in the procurenment of and paynent
for such services; and furnishes informati on and gui dance to agencies, to conmon and contract
carriers and forwarders as defined in 8§ 101-41.002, and to all others concerned. It continues
those regul ations and other information formerly in Title 4 CFR Subchapter D -Transportati on,
as anmended, pertinent to the transportation audit function for which relocation has been

aut hori zed by Pub. L. 93-604, 88 Stat. 1959, approved January 2, 1975.

§ 101-41.001 Applicability of part.

The provisions of this part are applicable to all agenci es whose paynents for transporta-
tion services are subject to audit as provided by section 322 of the Transportation Act of
1940, as anended (31 U S. C 3726).

§ 101-41.002 Definitions.

(a) "Agency," as used in this Part 101-41, neans any departnent, agency, or establishnent
of the United States Governnent whose paynents for transportation services are subject to the
transportation audit provisions of section 322 of the Transportation Act of 1940, as anended
(31 U S C 3726).

(b) "Carrier" means any carrier or forwarder, or duly authorized agent of either, subject
to the provisions of section 322 of the Transportation Act of 1940, as anended (31 U S C
3726), offering to provide transportation services for the account of the United States.

(c) "Hectronic data interchange" (ED) neans the el ectronic exchange of transportation
informati on by neans of electronic transmssion of the information in lieu of the creation of
a paper docunent.

(d) "Signature,” in the case of an ED transmssion, nmeans a di screet authenticating code
intended to bind parties to the ternms and conditions of a contract.

§ 101-41.003 Exceptions to regul ations.

Exceptions to the regulations in this Part 101-41 shall be granted only by the Adm nistra-
tor of General Services or his designee. Requests for exceptions shall be made in witing to
the General Services Administration (FW, Wshi ngton, DC 20405. A copy of the authorizing
statenent for each deviation, including the nature of the deviation, the reasons for such
special action, and the Admnistrator's approval, will be nade available for public inspec-
tion in accordance with Subpart 105-60.3 of this title.

§ 101-41. 004 Agency i npl enent ati on.

(a) Agencies shall issue new or revise existing regulations and procedures to conformto
the provisions of this Part 101-41 and shall forward two copi es of such new or revised
regul ations and procedures to the General Services Admnistration (PACP), Washington, DC
20405.

(b) CGovernnent Corporations may adopt all or part of the provisions of this Part 101-41
only if advance notice of the extent of adoption and of the effective date of adoption is
sent to the address shown in paragraph (a) of this section.

§ 101-41.005 Forns.

Certain GSA and Standard fornms required by the procedures governing the docunentati on and
audit of paynents for transportation services furnished for the account of the United States
are illustrated in Subpart 101-41.49.

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS
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PART 101-41 TRANSPCRTATI ON DOOUMENTATI CN AND AUDI T
101- 41. 006
§ 101-41.006 Hectronic data interchange (ED) records.

(a) For the purposes of ED only, a paper or mcroformrecord need not be created to
satisfy the requirements of this part if the record is initially prepared in a coordinate
el ectroni c exchange nedium Each record kept in such a coordinated nedi um shall be acconpa-
nied by a statement clearly indicating the type of data included in the record and certifying
that the information contained in it has been accurately duplicated. This statenent shall be
executed by the person duplicating the records. The records shall be indexed and retained in
such a manner that they are easily accessible and the carrier or the agency shall have the
facilities available to locate, identify, and reproduce the records in readabl e form without
loss of clarity.

(b) The transm ssion of records between the agency, the carrier, and the General Services
Adm nistration may be in an el ectroni c nedi a.

§ 101-41.007 ED policy

Wien nutual |y agreeable to the procuring agency and the participating carrier, authoriza-
tion is granted to use EDI for the procurenent of transportation services, provided that

there are sufficient procedures to safeguard the integrity of the billing and paynent
process. An authenticating signature will be used in each transaction as the equivalent of a
signature to certify receipt, delivery of goods, and that the bill accurately reflects the

services provided and that the carrier charged the | owest charges avail able for the service.
Each carrier nust also provide a sec. 10721 quotation or present a unilateral ordering
agreenent to GSA or other agency of the Governnent that is establishing an ED program
binding the carrier to all the requirenents of Part 101-41 with the exception of the forns
being used. ED standards are prescribed in § 101-41.104.

SUBPART 101-41. 1-- General
§ 101-41.100 Scope of subpart.

This subpart provides gui dance concerning the audit of transportation payments. The
provisions shall be enforced and inpl emented by each head of an agency who has been del egat ed
authority by the Admnistrator of General Services to perform as his designee, the audit for
whi ch the General Services Adnministration has responsibility under 31 U S. C 3726, as
anended, consistent with the del egation.

§ 101-41.101 Exanmination of paynents, settlement of clains, and review of requirenents.

Section 322 of the Transportation Act of 1940, as anended (31 U S. C 3726), permts
transportation bills to be paid prior to audit by the Admnistrator of General Services or
hi s/ her designee in accordance with regulations that the Admnistrator shall prescribe.

(a) The authority vested in the Admnistrator of General Services by 31 U S C 3726, as
anended, enables the Admnistrator, or his/her designee, to

(1) Audit selected transportation bills prior to paynent;

(2) Examine, settle, and adjust accounts involving paynent for transportation and rel ated
services for the account of the United States;

(3) Adjudicate and settle transportation clainms by and agai nst the United States;

(4) Deduct the amount of any overcharge by any carrier or forwarder from any anount
subsequently found to be due such carrier or forwarder; and

(5) Delegate any authority conferred on the Admnistrator to another agency or agencies if
the Admnistrator determnes that such a del egation woul d be cost-effective, accurate, tinely,
or otherwise in the public interest.

(b) The Admnistrator of General Services, or his/her designee, wll exercise such
authority subject to:

(1) The direction of the President;

(2) Fiscal and policy control of the Ofice of Managerment and Budget; and

(3) Decisions of the Conptroller General of the United States resulting from Federal agency
or common and contract carrier appeals involving disputed clainms by and agai nst the United
States or issued under the authority vested in the Conptroller General by the Budget and
Accounting Act of 1921, as anended (31 U S C 702), and the Accounting and Auditing Act of
1950, as anmended (31 U S. C 3511).

(next page is 4102.i)
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SUBPART 101-41.2 PASSENGER TRANSPCRTATI ON SERVI CES FURN SHED FCR THE ACCOUNT CF THE
UN TED STATES

101- 41. 102(e)
§ 101-41.102 GSA responsibilities and functions.

(a) Wth respect to the audit of transportation payments and under the statutory authority
therefor, the Admnistrator of General Services or his/her designee is responsible for and
wi Il acconplish the functions set forth in paragraphs (a) (1) through (a) (9) of this
section.

(1) Examine and anal yze paynents for freight and passenger transportation services
furni shed for the account of the United States to determine their validity, propriety, and
conformty with tariffs, quotations, agreenents, or tenders and nake adjustments to protect
the interests of the Uhited States;

(2) Examine, adjudicate, and settle transportation clains by and against the United States;

(3) Gollect fromcarriers by refund, setoff, or other neans, amounts deternmined to be due
the Uhited States;

(4) Conpronise, terninate, or suspend debts due on transportation overcharges;

(5) Prepare reports to the Attorney General of the United States setting forth recomenda-
tions regarding the legal and technical bases available for use in prosecuting or defending
suits by or against the United States and provide technical, fiscal, and factual data from
records relative thereto;

(6) Provide transportation specialists and | awyers to serve as expert w tnesses, to assist
in pretrial conferences, to draft pleadings, orders, and briefs, and to participate as
requested in connection with transportation suits by or against the United States;

(7) Review agency policies, prograns, and procedures to determne their adequacy and
ef fectiveness insofar as they relate to the audit of freight and passenger transportation
paynments, and review related fiscal and transportati on practices;

(8) Furnish information on rates, fares, routes, and related technical data to agencies
upon request; and

(9) Inform agencies of irregular shipping and routing practices, inadequate commodity
descriptions, excessive transportation cost authorizations, and unsound principles enployed in
traffic and transportati on managenent .

(b) In carrying out the foregoing functions, a designee head of an agency, acting in
substance as GSA's audit surrogate, shall forward direct to the General Accounting Ofice
(GAO matters for consideration by the Conptroller General of the United States or by a
division of GAO or shall forward direct to the Departrment of Justice nmatters for its
consi deration of collection action, litigation, and rel ated proceedi ngs, as prescribed in 4
CFR Part 105. A clainmant who disagrees with the settlement of his claimby GSA's audit
surrogate may request reconsideration by the agency head or review by the Conptroller General
of the United States in accordance with the guidelines set forth in Subpart 101-41.7. These
natters need not be forwarded through GSA

(c) GSA al so nakes technical examnations of paynents to and clains by or against carriers
for transportation services procured on commercial or Governnment docunentation by certain
Gover nment agenci es and corporations exenpted fromsubmtting transportati on payment docurents
for centralized audit.

(d) GSA, independently or in cooperation with other agencies, will confer with individual
carriers or carrier groups and associations representing specific nmodes of transportation to
resol ve mutual probl ems concerning technical and accounting matters and to acquaint themwith
the requirenents of the Federal Governnent.

(e) Carrier accounting and traffic officials are welconme to visit the GSA transportation
audit facilities to discuss transportation audit nmatters. These facilities are located in the
GS Building, 18th and F Sts., N W, Wshington, DC. The mailing address is General Services
Adm nistration (FW, Washington, DC 20405. Notice of an intended visit and, when necessary,
an outline or a list of subjects for discussion should be furnished in advance so that
necessary internal arrangenents can be nade and the required records assenbl ed.
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101-41. 104
§ 101-41.104 Procedures and standards for utilizing ED .

(a) The nedium timng, and precise format of transm ssions of data nmust be approved in
advance by GSA's Ofice of Transportation Audits (FW, Washington, DC 20405. The Cfice of
Transportation Audits will exercise oversight of individual agency ED prograns through
periodi ¢ managenent reviews. Authority to utilize ED as an alternative to hard copy Standard
forns will be suspended by the Director, (fice of Transportation Audits, if individual ED
programs fail to meet the transportation docunentati on and accounting needs of the Qovern-
nent, ED standards for freight transportation services include but are not limted to
Transportation Data Coordinating Commttee Transaction Sets (104 and 110 (air), 204 and 210
(notor), 304 and 310 (ocean), 404 and 410 (rail) ), and/or ANSI Transaction Sets.

(b) The data required for transmssion is that data which GSA nust have to carry out its
responsibilities including data specified in Part 101-41.

(next page is 4102.1)
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SUBPART 101-41. 2 PASSENGER TRANSPCRTATI ON SERVI CES FURN SHED FCR THE ACCONT GF THE UN TED STATES
101-41.103(i ) (i i)

§ 101-41.103 Procedures, conditions, and limtations relevant to the del egation of authority
to perform prepaynent audits of selected transportation bills.

(a) Except for the authority exercised by GSA in § 101-41.103(i), requests for a del egation
of authority fromthe Adm nistrator of General Services to conduct prepayrment audits shall be
acconpani ed by a specific and conpl ete description of the organization to performthe audit
and the manner whereby the audit wll be conducted. Such requests shall denonstrate
cost-effectiveness or other public benefits.

(b) Prepaynent audits by GSA's (ffice of Transportation Audits on behal f of itself and/or
ot her agenci es, need not be approved by the Adnministrator because the authority to conduct
prepayment audits is already provided by |aw

(c) Each request shall include a detailed nodel of the audit process fromreceipt of
carrier bills to disbursenent and the subsequent subm ssion of paid vouchers to GSA for
post paynent audit.

(d) The requester shall denonstrate the capability not only to conplete an accurate audit
within 15 cal endar days of receipt of a carrier's bill, but also evidence the ability to
generate an accurate notice to the carrier which specifically describes the reason for any
ftﬁll or partial rejection of the carrier's charges, citing the rate authority applicable
there to.

(e) The request shall contain a mechanismto report savings, on a seni-annual basis and in
a manner acceptable to GSA, acconplished by identifying overcharges/overbillings, or other
saving indicating the programis cost-effective or otherwise in the public interest.

(f) Public notice of delegated authorities will be effected by publication in the Federal
Regi ster notices section. Such notices will specify the Governnent departnent/agency whose
bills are subject to such audit and the organization or comrand; i.e., the activity which
wi Il conduct such audits.

(g) Authority delegated in accordance with this section is subject to conpl ete oversight by
GSA This oversight and a test of accuracy will be made through the postpaynment audit process
and through onsite inspection. To assist Iin this process, prepayment audit activities (and/or

their contractors) are required to stanp each bill so audited wth a certification substan-
tially as follows: "I certify that this bill was audited and certified for paynent in the
anount of $ ." The stanp will also indicate both the nane of the audit activity and the

name of any contractor involved, and be initialed and dated by the auditor. Paid bills that
were subject to prepaynent audit nust be forwarded to GSA, Attn: FWA (Code PA), under
separate cover.

(h) Except as provided in § 101-41.604-2, when a prepaynent audit results in a reduction to
a properly presented invoice, interest penalties will be paid if required by the Pronpt
Paynent Act. The designee nust approve for paynent the anount clained by the carrier, reduced
only by the anount disputed on prepaynment audit, or otherw se allowed to be withheld by |aw
or regul ation.

(i) Unpaid bills. (1) Notwithstanding any other provision herein, GSA may request that
agencies forward unpaid transportation bills approved for paynment after prepaynent audit by a
desi gnee agency (if any), in lieu of paynent to the carrier/forwarder, in order to adequately
protect the Governnment's right to setoff or where the best interests of the Governnment so
require.

(2) These unpaid bills shall be audited only to the extent necessary to prevent excess
billings and to adequately protect the Governnment's right to setoff for identified and
proj ected overpaynents, and for known debts owed to other agencies.

(3) Consistent with the purpose of paragraphs (i) (1) and (2) of this section, GSA nay
conduct a prepaynent audit of carrier bills in the follow ng circunstances:

(i) The carrier/forwarder is involved in a proceedi ng under the Bankruptcy Code as a debtor
or possible debtor, or is subject to the control of a receiver, trustee, or other simlar
representati ve;

(ii) The carrier/forwarder consistently fails to refund overcharges w thout assertion of
substantial defense or other
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PART 101-41 TRANSPCRTATI ON DOCUMENTATI N AND AUDI T
101. 41. 103(i ) (ii)

valid reasons when notified by GSA or any other interested GQovernnent agency;

(iii) The carrier/forwarder, w thout good cause, fails to make tinely disposition or
settlenent of |oss or danage or other clains asserted by agencies of the United States;

(iv) The carrier/forwarder owes substantial suns of noney to the United States for which no
adequat e arrangenents for settlenent have been nade;

(v) The carrier/forwarder. as a person or business entity. was deternmined admnistratively
for valid reasons to be ineligible for paynent. unless after review of the facts and in the
absence of objection by the U S. General Accounting Cfice, it is deternmined admnistrative-
ly that the best interests of the United States will not be jeopardized by such paynent;

(vi) The carrier/forwarder voluntarily withdraws or is otherw se involuntarily term nated
froman agency-w de transportation program or

(vii) Any other circunstances where a reasonabl e person, in the exercise of ordinary
prudence. would conclude that the carrier/forwarder is in such financial condition that is
ability to pay debts owed to the Governnent is questionabl e.

(4) Carriers/forwarders subject to prepaynment audit by GSA for the reasons outlined in
§ 101-41.103(i)(3). may offer substitute arrangements to adequately protect the Governnent's
right to setoff in consideration for the avoi dance of prepayrment audit and/or a rel ease of
funds deened adequate by the Governnent to pursue its right of setoff.

(5) The exercise of actual setoff shall be conducted in accordance with the |aw

(j) Al forns used by the designee or its audit activity in performng the prepayment audit
nust be approved by GSA (attn: FWD) prior to usage. and no rules or procedures relative to
the prepaynent audit may be published by them without GSA approval .

(k) The designee and any audit activity under himher is required to follow Conptroller
General decisions and Federal Property Managerment Regul ations, instructions, and precedents
regardi ng substantive and procedural matters.

(1) The designee may utilize contractors to acconplish the prepaynent audit, but contrac-
tors are subject to all of the requirenents that apply to the designee and his/her audit
activity.

(m Except as provided for GSA in § 101-41.103(i), prepaynent audit authority exercised
under this paragraph will not be directed to a particular carrier but may be directed toward
specific types or categories of bills or exercised in sone other nondiscrininatory nanner.

(n) GSA will exercise continuous oversight of the del egated prepaynent audit authority. A
del egation of authority to conduct a prepaynent audit nay be suspended in whole or in part by
the Drector, (Ofice of Transportation Audits for failure to properly conduct prepayment
audits. Such failures nmay include any of the foll ow ng:

(1) Failure to conduct an accurate audit (not |ess that 85 percent accuracy).

(2) A pattern of failure to nake tinely paynents, or failure to informcarriers within 15
days of defective invoices (Pronpt Paynment Act time limtations).

(3) Audit not cost-effective. i.e., where the cost of the audit exceeds the benefits
deri ved.

(4) Failure to adjudicate carriers' clains disputing prepaynent audit positions of the
desi gnee agency within 30 days of receipt.

(5) Failure of the designee, or any audit authority under it to follow Conptroller General
deci si ons, Federal Property Managerment Regul ations, and instructions, or precedents regarding
substantive and procedural natters.

(6) Failure to provide information / data, or to cooperate in onsite inspections, necessary
to anal yze cost-effectiveness or to conduct a quality assurance review
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SUBPART 101-41.2 PASSENGER TRANSPCRTATI ON SERVI CES FURN SHED FCR THE ACCOUNT OF THE UN TED STATES
101- 41. 202-2(c)
§ 101-41.200 Scope and applicability of subpart.

This subpart sets forth regul ati ons and procedures governing the procurenent of and the
billing and paynent for passenger transportation services for the account of the United
States.

§ 101-41.201 (Reserved)
§ 101-41.202 Standard forns relating to passenger transportation.

The Standard Forns listed in paragraphs (a) through (g) of this section are prescribed for
use in connection with the procurement of passenger transportation services for the account
of the United States.

(a) 1113, Public Voucher for Transportation Charges (Ciginal).

(b) 1113-A, Public Voucher for Transportati on Charges (Merorandum Copy).

(c) SF 1169, U S. Governnent Transportation Request (Criginal).

(d) SF 1169-A, U S ®overnment Transportati on Request (Merorandum Copy).
(e) SF 1169-B, U S overnment Transportati on Request (Duplicate). (Snapout assenbly

(f) SF 1169-C U S. Government Transportati on Request (Triplicate). (Snapout assenbly

fR

(g) SF 1170, Redenption of Unused Tickets.
(h) SF 1170-EDP, (B ectronic Data Processing), Redenption of Unused Tickets,
(conput er - gener at ed) .

§ 101-41.202-1 SF 1169, U S Governnment Transportati on Request.

U S Governnment transportation request (GTR) forns are available in books of 10 sets, each
set consisting of one original (SF 1169) and one nenorandum copy (SF 1169-A) of punched-card
stock; or in individual snapout assenblies consisting of one original, one nenorandum card
copy, and two paper copies (SF 1169-B and SF 1169-C). The GIR s are serially nunbered and
punched with that nunber at the tine of manufacture, and no other nunbering of the forns,
including additions or changes to the prefixes or additions of suffixes, is permtted.

(a) The original GIR (blue), given to the traveler for presentation to the ticket agent of
the Issuing carrier, is evidence of service or acconmodations required and shall, except as
herei nafter provided, be used as a supporting docunent with the carrier's bill for the
transportation charges.

(b) The nerorandum card copy (buff) and the duplicate and triplicate paper copies (white)
are distributed as directed by the regul ati ons of each agency.

(c) SF 1169 assenblies are nunbered sequentially in seven digits with an al phabeti cal
prefix assigned to differentiate between civilian and mlitary agencies as foll ows:

(1) AQvilian agencies, books of 10. The prefix starts at A and advances through the
al phabet; e.g., A-0,000,001 through A-9,999,999, then B-0,000,001 through B-9, 999, 999, etc.

(2) AQvilian agencies, individual snapout assenblies. The prefix starts with the letter L
and changes in reverse order to K then J, etc.

(3) Mlitary agencies, individual snapout assenblies. The prefix starts with the letter M
and advances to N and forward through the remai nder of the al phabet.

§ 101-41.202-2 SF 1170, Redenption of Unused Ti ckets.

(a) SF 1170 and SF 1170-EDP (conputer-generated) consist of an original and three copies
whi ch are carbon-interleaved for simltaneous preparation.

(b) The SF 1170 is preprinted (three to the page) on 8 3/8- by 9 3/4-inch, four part
carbon-interl eaved, marginally punched paper. There are perforations between each form

(c) SF 1170-EDP (comnputer-generated) nmust be printed on standard 8 1/2- by 11-inch, four
part carbon-interleaved, marginally punched paper.

SF 1170-EDP nust be positioned so that the nanme and address of the carrier begin at |ine
13, colum 9, and nust be no longer than 31 characters and 5 |lines. The name and
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address of the agency to which the refund is to be made nmust begin at line 13, colum 48, and
nust be no longer than 31 characters and 5 lines. Fold narks nust be located at |ine 22 and
line 45. The SF 1170-EDP nust conformto the exact wording as the approved Standard form and
nust contain the form nunber and edition date.

§ 101-41.202-3 SF 1113, Public Voucher for Transportation charges.

SF 1113, which shall be used to bill passenger transportation charges, is printed on white
paper, 8 1/2 by 14 3/16 inches overall, including an 8 1/2 by 3 3/16-inch tear-off slip which
generally is returned to the payee with the check in paynent of charges. (See § 101-41.803(b)
for exception.) The nenorandum copy, SF 1113-A is printed on yell ow paper of the sane size
as the SF 1113 but without the tear-off slip.

§ 101-41.202-4 (Reserved)

§ 101-41.202-5 Procurenment of standard forns by agencies and carriers.

(a) Agencies nmay obtain supplies of SF 1169 and SF 1170 assenblies from GSA by subnitting a
requisition in FEDSTR P format to GSA's Federal Supply Service, Furniture Conmodity Center
(FONI'), Washington, DC 20406. Wth respect to the GIR assenblies, FCN naintains a record of
the serial nunbers inprinted on the forns and the nanes and nailing addresses of the
recei ving agenci es. Were feasible, agencies should request that the name and address of the
office to be billed for payment of charges be preprinted on each SF 1169 and that the nane
and address of the office to receive the refund be preprinted on each SF 1170. No ot her
overprinting on SF 1169, SF 1170, or SF 1170-EDP (conputer-generated) is permtted unless
specifically approved in witing by the Drector, Gfice of Transportation Audits (FW, GSA

(b) Carriers nmay purchase SF 1113 and SF 1113-A fromthe Superintendent of Docurents, U S.
Government Printing Ofice, Washington, DC 20402, or have them printed conmercially. Wen
printing these forns comercially, carriers shall ensure that the fornms conformto the exact
size, wording, and arrangenent of the approved standard fornms and, while no mni num grade of
paper is set, carriers shall provide a reasonabl e grade of paperstock. Carriers may have SF
1113 and SF 1113-A printed also in continuous-feed format for machine billing by addi ng
pin-feed strips on the margins. The tear-off slip nay be noved fromthe bottomto the right
edge of SF 1113, to aid in machine use of the form but it nust be perforated on all edges to
neasure 8 1/2 by 3 3/16 inches when detached fromthe body of the SF 1113 and fromthe
pin-feed strips. The forns nust conformin all other respects to the exact size, wording,
col or, and arrangenment of the approved standard forns. Any deviations nust be approved in
witing by the Drector, Ofice of Transportation Audits (FW,

§ 101-41.203 Procurenent of passenger transportation service.
§ 101-41.203-1 Procurenent fromcarriers.

(a) Al passenger transportation services nust be procured with GIR s unl ess otherw se
provided herein or exenpted in witing by the Admnistrator of General Services (or his
desi gnee). Such services, whether procured by the use of cash, the GIR GSA contractor issued
charge card, CGovernnent travel system accounts (GIS), or contractor travel ers checks nust be
procured directly fromcarriers, travel agents, or Scheduled Airline Traffic Ofice's
(SATO s). Travel agencies nmay be used only as proscribed by GSA's Federal Travel Regul ations
(FTR), 41 CFR 101-7, Federal Property Managenment Regul ati ons Tenporary Regul ati on A-24 (May
25, 1984, 49 FR 22085) or applicable regulations of the Departrment of Defense.

(b) The use of U S.-flag vessels for travel on official business and of U S -flag
certificated air carriers for Government-financed passenger transportation is required by
statute (46 U S. C 1241 and 49 U S C 1517) when such vessels and air carriers are
avail able. Conpliance with these statutes is nmandatory whether the U S. Government pays the
transportation charges to the carrier direct or through reinbursenent of an individual or
other entity. Uniform standards and procedures prescribed by the Conptroller General of the
United States for guidance of all departnents, agencies, travelers, carriers, and others
concerned in confornmng to these statutes are found in 4 CFR 52.2 and in various Conptroller
General deci sions.
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§ 101-41.203-2 Wse of cash.

(a) Cash shall be used to procure all passenger transportation services costing $10 or |ess,
exclusive of Federal transportation tax, and to pay air excess baggage charges of $15 or |ess
for each leg of a trip (see § 101-41.203-6), unless special circunstances justify the use of
a GIR or GEBAT. Agencies have the option of requiring travelers to use cash to procure
passenger transportation services from to, or between points in the United States, including
A aska and Hawai i, and its possessions or trust territories, where such services cost nore
than $10, but do not exceed $100,

(next page is 4102.2.3)
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excl usive of Federal transportation tax, for each trip authorized on an official travel

aut hori zation. GIR s shall be used to procure all passenger transportati on services costing
in excess of $100, excluding Federal transportation tax, unless otherw se exenpted herein.
For the purpose of this subpart, references nmade to GIR s al so apply to Government Travel
System (GIS) accounts and Governnent -i ssued charge cards.

(1) Approval for the use of cash in excess of $100 shoul d be obtained prior to travel. In
the absence of advance witten authorization or approval, travel shall be purchased in
accordance with policies and procedures prescribed in applicable Gvernnent travel regul a-
tions. The traveler shall be responsible for all additional costs involved for this travel,
such as the use of foreign-flag carriers, first-class travel, or nore costly nodes unless
such use is approved on the travel voucher in accordance w th the governing provisions of the
Federal Travel Regulations. The travel er should be aware that the use of a GIR nay be
required to obtain certain discount fares and to conply with the mandatory provisions of FPMR
Tenporary Regul ations (A Series) governing the use of contract airline service between
designated city-pairs. Cash shall not be used to circunvent the regul ations governing airline
city-pair contracts.

(2) Agencies shall not inpose a financial hardship on travelers by requiring their use of
personal funds to purchase the services set forth in paragraph (a) of this section but should
provide the funds through travel advances.

(3) Wse of credit cards, other than the GSA contractor-issued charge cards, and all
travel ers checks to purchase passenger transportation services shall be considered the
equi val ent of cash and subject to the $100 limtation provided in paragraph (a) of this
section.

(4) Passenger transportation services procured with GSA contractor-issued charge cards or
under Government Travel System accounts are not subject to the $100 cash limtation.

(5) Passenger transportation services procured in accordance with the group or charter
provisions of section 1-3.4(2)(a) of the Federal Travel Regulations (FTR), 41 CFR Part 101-7,
as anmended, are not subject to the provisions of this subpart.

(b) Under energency circunstances, where the use of GIR s is not possible, heads of
agencies, or their designated representatives, nay authorize travelers to exceed the $100
limtation when procuring passenger transportation services.

(1) Delegation of authority for authorizing and approving the use of cash in excess of $100
for the procurenent of emergency transportation services shall be held to as high an
admnistrative level as practicable to ensure adequate consideration and revi ew of the
circunstances. These del egations of authority shall be nade in witing and copies retained to
permt nonitoring of the system These records of delegations of authority shall be available
for exam nation by GSA auditors.

(2) To justify the use of cash in excess of $100 instead of GIR s when procuring passenger
transportation services, both the Governnent agency head, or his/her designated representa-
tive, and the traveler shall certify on the travel voucher the reasons for this use.

(3) After a traveler has been reinbursed for an enmergency cash purchase. copies of travel
aut hori zations, ticket coupons, and any ticket refund applications, or SF 1170's, Redenption
of Unused Tickets, shall be forwarded for audit to the General Services Admnistration
(BWA/ O, Attention: Code E, Washi ngton, DC 20405.

(4) Travel vouchers shall be naintained in the agency to be available for site audit by GSA
auditors. CGeneral Records Schedule 9, Travel and Transportation Records (see § 101-11.404-2),
provides instructions for the disposal of these travel vouchers.

(c) Under nonerergency circunstances, where use of a GIR is possible, heads of agencies, or
their designated representatives, shall request an exenption fromthe Director, Ofice of
I'I'r ansportation Audits (BW, GSA Washington, DC 20405 for cash purchases exceedi ng the $100

imtation.

(1) Requests shall be nmade in witing, shall only be for individual travel itineraries, and
shal | fully explain why an exenption should be granted. Travel er convenience will not be
cause for GSA approval. For the purpose of performng a fare audit, requests shall
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al so include copies of travel authorizations, ticket coupons, and any ticket refund applica-
tions, or SF 1170's associated with the travel in question.

(2) Travelers shall not be reinbursed for the nonenergency use of cash to procure passenger
transportation services costing nore than $100 unless witten approval is granted by GSA

(d) Suspected travel managerment errors and/or msroutings which result in higher travel
costs to the U S. Governnent will be reported by GSA (BWA) to the appropriate mlitary or
civil agency travel manager for corrective action wth the violating agency.

(e) Travel ers using cash to purchase individual passenger transportation services shall
procure such services directly fromcarriers, travel agents under GSA contract (see
§ 101-41.203-1), or SATOs, and shall account for those expenses on their travel vouchers,

f ur ni shi ng passenger coupons or other evidence as appropriate in support thereof. Mreover,
travel ers shall assign to the Governnment the right to recover any excess paynents invol ving
carriers' use of inproper rates. That assignment is preprinted on the travel voucher and
shall be initialed by the traveler.

(f) Travelers using cash to procure passenger transportation services shall be nmade aware
of the provisions of 8§ 101-41.209-4 concerning a carrier's liability for |iquidated danages
because of failure to provide confirned reserved space. Also, travel ers using cash shall
adhere to the regulations of the General Accounting Ofice (4 CGFR 52.2) regarding the use of
U S -flag vessels and air carriers (see § 101-41.203-1(b)).

§ 101-41.203-3 Quantity (bul k) ticket purchases.

Quantities of transportation tickets for use by persons traveling for the account of the
United States may be procured through the issuance of a single GIR Tickets and/or tokens for
intracity transportation involving the use of local or short-haul transit service may be
simlarly purchased in bulk quantities. Each GIR issued for the procurement of tickets or
tokens shall be identified as "Bul k purchase,” and tickets so procured shall bear the words
"U S Governnment” and "Not Redeenabl e for Cash Except by the U S. CGovernnent."

(a) Discretionary authority to approve use of quantity purchase procedures. The head of an
agency or his designee nay approve the issuance of one GIR instead of individual GIR s or
purchase orders to procure a quantity of tickets or tokens.

(b) Limtations on and conditions for making quantity purchases. The discretionary authority
to use bul k purchase procedures is restricted to situations in which:

(1) A continuing substantial volunme of individual travel via the sanme node and class of
transportation is required between one origin and one destination;

(2) Each one-way or round trip single fare for transportation does not exceed $250
excl usive of Federal transportation tax; and

(3) Each group of tickets or tokens is to be used within any one 60-day period of a fiscal
year .

(c) Agency regul ations governing use of the quantity-purchase system Each agency adopting the
quantity-ticket-purchase nethod shall issue internal instructions clearly defining the
particular circunstances and conditions under which transportation tickets may be purchased in
quantity. Further, each agency shall establish specific account-ability controls for stocks of
tickets and tokens and for periodically reviewing its regulations to ensure mai ntenance of a
reasonabl e and obj ective quantity purchase program

§ 101-41. 203-4 Reduced rate services.

Through fares, special fares, commutation fares, excursion fares, and reduced rate one-way
and round-trip fares shall be used for official travel when it can be determned before
starting a trip that, all things considered, use of such service would be nore practical and
economi cal .

§ 101-41.203-5 Joint procurenent of rail transportation and accommodations.

Wien the need for sleeping or parlor car accommodations is known at the tinme the rail
transportation services are authorized, a single GIR shall be issued for joint procurement of
transportati on and accommodati ons. A separate GIR may be used to procure accommodations if
such service is authorized after procurenent of the rail transportation ticket; the GIR shall
bear the nane of the carrier issuing the sleeping or parlor car ticket and, when known, the
nunber of the GIR covering the rail transportation service.

§ 101-41.203-6 Air excess baggage service.
(a) Cash shall generally be used to pay
(Next Page is 4102.3)
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for the air carriage of authorized excess baggage when the cost thereof is $15 or less for
each leg of a trip. (See 8§ 101-41.203-2.) Wen the charges wll exceed $15, the air carrier
to which the authorizing GIR is presented shall prepare one or nore sets of a Government
excess baggage aut horization/ticket (CGEBAT) to provide a separate coupon for each change of
flight, barrier, or stopover. It is essential to the paynment process that the GIR nunber, the
name and address of the office to be billed for the services furnished, and the nane of the
travel er, as shown on the authorizing GIR be conpletely and accurately entered on the CGEBAT.

(b) The GEBAT coupons shall be given to the traveler with the air ticket for presentation
to the honoring carriers. Each carrier that is to provide excess baggage service shall lift
the pertinent coupon, conplete it to show the gross and net weights or nunber of pieces of
baggage carried, and use the coupon to support the subsequent billing of charges. The carrier
providing the service may bill its charges direct to the paying office or nay forward the
coupon to the carrier to which the GIR was tendered for billing.
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§ 101-41.204 Contracts, tenders, and charters.
§ 101-41.204-1 Contracts.

Wth the exception of contracts for intracity bus service and contracts entered into by the
Mlitary Airlift Command and the Mlitary Sealift Command, a copy of each contract, negotiat-
ed or otherwi se, providing rates or charges for passenger transportation services shall be
forwarded by agencies, pronptly upon execution, to the General Services Adnministration (BM),
Washi ngt on, DC 20405.

§ 101-41. 204-2 Tenders.

Two copies of each tender or quotation of special rates, fares, charges, or concessions for
common or contract carrier passenger transportation services, including those made under
section 10721 of the Revised Interstate Coomerce Act (49 U S C 10721), formerly section 22
of the Interstate Commerce Act, shall be pronptly subnmtted by the negotiating agencies to
the General Services Administration (BWY), Washington, DC 20405.

§ 101-41.204-3 Procurenent and billing of contract or tender service.

Any service offered under a contract or tender shall be obtained by issuance of a GIR
bearing the nunber of the pertinent contract or tender. The carrier shall bill its charges
for service on SF 1113.

§ 101-41.204-4 Procurenent and billing of charter service.

Wien air, bus, or water service is chartered for the account of an agency, the terns of the
charter shall be in witing and signed by authorized representati ves of the Gvernnent and
the carrier. A GIR shall be issued to procure chartered service and shall be acconpani ed by
the original charter order or certificate when it is presented for paynent of charges on SF
1113.

§ 101-41.205 Special procedures for preparing agency-stocked tickets for passenger transportation
servi ces.

§ 101-41.205-1 UWse of teletype ticketing equi pnent.

(a) Teleticketing systens. (1) Agencies are encouraged to adopt the use of tel e-type nachines
for 1ssuing tickets for passenger transportation services (other than air excess baggage
services) and the use of the systens concept of automatic paynent as set forth in
§ 101-41. 206, whenever cost effective and feasible, so that the nunber of GIR s issued nay be
reduced and the expense and tine expended in picking up tickets and processing individual
carrier bills may be elimnated. Each agency shoul d conpare its current costs associated with
passenger transportation procurement and paynent with the potential costs of using a
teleticketing and/or automatic paynent system Specific cost information can be obtained from
the | ocal comunications conpany responsible for installing the tel etype ticketing equi pnent.
Al so, agencies nmay jointly establish a teleticketing systemon a conmmon-use basis to reduce
i ndi vi dual agency costs.

(2) GSA has entered into a naster contract wth passenger-carrying nenbers of the air
transportation industry for teleticketing service. Copies of the contract, as well as
informati on on agency procedures and responsibilities and GSA reporting requirements, nay be
obtai ned fromthe appropriate GSA regional office. Additional information and assistance is
avail able from General Services Adnministration (FT), Washington, DC 20406. Under this
teleticketing system the contractor airline furnishes prenunbered tel etype ticket stock and a
validating stanp to the agency. The issuance of a ticket on that stock is acconplished by
activation of the teletype equipment by the ticketing airline in response to a request from
the agency. Each agency shall be responsible for establishing procedures and facilities for
ef fectively maintaining accountability, control, and security of the teleticket receiver,
ticket stock, validating stanp, tickets and ticket copies, and GIR s.

(b) General procedures for issuing and processing teletype tickets. (1) At the begi nning of
each cal endar week or of a nutually agreed upon paynent period not exceeding 1 nonth, a
so-cal | ed bl anket GIR shall be issued for each agency or paying office using the service at a
given location. The nunber of the GIR shall be furnished to the carrier each tine transms-
sion of a ticket is requested during the paynent period so that it may be printed on the
ticket. Any ticket transmtted by the carrier that does not bear the applicable GIR nunber
shall not be validated or issued by the Governnent tel etype clerk.

(2) A separate ticket listing shall be maintained for each GIR to show the nunber and val ue
of each ticket issued under it, the appropriation or fund chargeabl e, and other infornation
that may be essential to agency and carrier fiscal requirenents.

(3) At the end of the payment period, paynent shall be effected as set forth in
§ 101-41. 206.
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(c) Procedures for processing unused tickets. Al coupons of a conpletely unused ticket procured
on a GIR that has not been processed for paynent shall be marked "VA D" and the pertinent
entry on the ticket listing shall be lined out. Al voided coupons other than the agent's
coupon shall acconpany the ticket listing when it is processed for paynent. The agent's
coupon shall be retained by the agency. A conpletely unused ticket procured on a GIR that has
already been paid and all partially unused tickets, whether paid or not, shall be processed
on Standard Form 1170, Redenption of unused Tickets, to the contractor-carrier for refund
under procedures set forth in 8§ 101-41. 210.

§ 101-41.205-2 Wse of preprinted rail ticket stock.

(a) Stocking of preprinted rail ticket stock. (1) Passenger transportation ticket stock,
preprinted for rail travel between designated cities only, and other material essential to
the preparation and issuance of the tickets are available to agencies under a master contract
concl uded between GSA and the National Railroad Passenger Corporation (Amrak). Agencies
desiring to adopt this systemmay procure a copy of the naster contract and a ticket service
agreenent for execution by the agency and Amirak, as well as infornation on agency procedures
and responsibilities and GSA reporting requirements, fromthe appropriate GSA regional office.
Additional infornation is available from General Services Admnistration (FT), Washington, DC
20405.

(2) Under this contract, Amrak furnishes the agency with a validating stanp, serially
nunbered ticket stock preprinted with origin and destination cities, and related material .

A so, Amrak is responsible for training agency personnel in the preparation and i ssuance of
tickets and other essential services. (pen ticket stock shall not be supplied or used under
any circunstances. Each agency shall be responsible for establishing procedures and facilities
for effectively maintaining accountability, control, and security of the ticket stock,
validating stanp, tickets and ticket copies, and the stock of GIR s.

(b) Procedures for issuing tickets under individual GTIRs. Were few tickets are required
each nonth, the agency shall prepare a GIR for each ticket issued and maintain a listing of
all individual GIR s issued during the nonth. A conpletely unused ticket procured on a GIR
that has not been processed for paynment shall be voided and the pertinent entry on the GIR
listing shall be lined out. Al other unused tickets shall be processed under SF 1170
procedure as set forth in § 101-41.210. Wthin days after the end of the nonth, the originals
of each procuring GIR the agent's coupons of each ticket issued in that nonth, all copies of
any spoiled or voided tickets prepared during the nonth, and the listing of issuances shall
be forwarded to the designated Amrak office for preparation of its bill for the applicable
cRarges. A copy of the listing shall be retained by the agency for conparison with the billed
char ges.

(c) Procedures for issuing and processing tickets under blanket GIR's. Wen the nunber of
required tickets is of sufficient volume to warrant the use of automatic paynent procedures
as set forth in § 101-41.206, a bl anket GIR shall be used to cover all tickets issued during
a mutual ly agreed upon period not exceeding 1 nonth. Tickets shall be issued as follows:

(1) At the beginning of each paynment period, a blanket GIR shall be prepare by the agency
or paying office party to the ticket service agreenent. The nunber of that GIR and of the
ticket issue shall be furnished to Antrak each tinme a reservation is requested. Each ticket
shal | bear the nunber of the procuring GIR

(2) A separate ticket listing shall be maintained for each GIR to show the nunber and val ue
of the tickets issue during the paynent period and such other information as nay be agreed
upon by Antrak and the agency.

(3) At the end of the payment period payrment shall be effected as set forth in
§ 101- 41. 206.

(d) Procedures for processing unused tickets. A conpletely unused ticket procured on a GIR
that has not been processed for paynent shall be narked "VO D' and the pertinent entry on the
ticket listing shall be lined out. Al coupons shall be accounted for and submtted to Amrak
with the ticket listing. A conpletely unused ticket procured on a GIR that has already been
paid an all partially unused tickets, whether paid or not, shall be processed to Anmrak on
Standard Form 1170 for refund under procedures set forth in § 101-41. 210.

§ 101-41.206 Special procedures for automatic payment of carrier charges for passenger
transportation service

(a) At the end of the payment period for which a blanket GIR has been issued according to
§ 101-41.205, the original GIR the auditor's and agent's cou-
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pons of each ticket issued but not voided during the period, all spoiled or conpletely unused
tickets issued during the period, and the original and two copies of the ticket listing shall
be forwarded to the responsibl e agency accounting activity for preparation of the appropriate
di sbursi ng docurments and issuance of the check to the contractor-carrier for air transporta-
tion charges or to Amrak for rail transportation charges. The paynent check shall bear the
name and | ocation of the agency authorizing paynent, the applicable GIR nunber, and the
letters "APP' (for autonmatic paynment procedures). For air service, the auditor's coupons and
the original of the ticket listing for the period shall be sent to the contractor-carrier to
facilitate distribution of the payment to the ticketing carriers. For Antrak service, the
agent's coupons and the original of the ticket listing shall be sent to Amrak.

(b) Agencies using the disbursing facilities of the Department of the Treasury shall issue
Standard Form 1166 OCR Voucher and Schedul e of Payments (voucher-schedule), to the Depart-
nent of the Treasury for issuance of the check. The payee bl ock of the voucher-schedul e shall
i nclude the above-cited identifying information that is to appear on the paynent check. The
stub attached to the SF 1166 OCR is not used in this instance and shall be destroyed.

(c) The accounting activity shall send to the General Services Administration (FMA O,
Washi ngt on, DC 20405:

(1) The original of the blanket GIR (SF 1169);

(2) A copy of the ticket listing; and

(3) The agent's coupon of each ticket paid on the listing for air service, or the auditor's
coupon of each ticket paid on a listing for Antrak service.

(d) The air contractor-carrier or Amrak shall be responsible for making settlenment of all
over charges found upon GSA' s subsequent audit of the docunents covering their respective
transportation services and for stating valid clains for additional charges as prescribed in
Subpart 101-41. 6.

§ 101-41.207 Wse, preparation, and disposition of GIRs (SF 1169).
§ 101-41.207-1 Wse of GIRs.

GIR s shall be issued and used only for officially authorized travel for the account of the
United States. GIR s shall not be issued or used to obtain transportation services or
privileges personally desired but not required for official business, such as extra-fare
trains or planes, stopovers, and indirect routings which increase or exceed the cost of the
aut hori zed transportation or service. Wen a service other than that authorized is requested
by the traveler, the carrier shall collect the additional cost thereof, including the Federal
transportation tax, fromthe traveler at the time the GIR is exchanged for tickets. GIR s
shall not be issued to obtain official passenger transportation services costing $10 or |ess,
exclusive of Federal transportation tax, or air excess baggage services costing $15 or |ess
for each leg of a trip, unless special circunstances justify the issuance of a GIR

(a) Stopovers. Travelers required to nmake stops to conduct official business generally shall
use only one GIR to procure a through ticket providing stopover privileges. Each stopover
shall be specifically identified on the GIR

(b) Taxicab. intracity, transit services, toll charges, etc. GIR s shall not be used for
individual ly procured taxicab, airport |linousine, intracity transit, or so-called
drive-yourself type or other for-hire autonobile services nor for paynent of toll road or
toll bridge charges.

§ 101-41.207-2 Preparation of GIR s.

(a) Detailed instructions for the preparation of the GIR and related forns are furnished in
the GSA guide "How to Prepare and Process U S. Governnent Transportati on Requests" (national
stock nunber 7610-01-038-1389). Agencies nmay obtain copies of the guide by subnmtting a
requisition in FEDSTRPPMLSTR P fornat to the General Services Admnistration regional office
providing support to the requesting activity. Copies also are available fromthe Superinten-
dent of Docunents, U S Gvernnment Printing Ofice, Washington, DC 20402.

(b) The nenorandum card copy (SF 1169A) shall be prepared sinultaneously with the original
(SF 1169) and shall clearly show all information other than signatures that appears on the
original at the tine of surrender for service. Carrier agents shall not accept the nenorandum
card copy in lieu of the original.

§ 101-41.207-3 Disposition of spoiled or canceled GIR s.

A GIR spoiled in preparation, canceled. or prepared for issuance but not used shall be
mar ked "CANCELED' across the face and forwarded i nmedi -
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ately through the issuing office to the office maintaining the accountability records.
General Records Schedule 9, Travel and Transportati on Records (see § 101-11.404-2), provides
instructions for the disposal of a GIR

§ 101-41.207-4 Accountability for GIRs.

Each agency shall prescribe procedures to control GIR procurenent, stocking, distribution,
and accountability and shall establish safeguards to prevent their inproper or unauthorized
use. Each officer and enpl oyee of the Governnent or other person having custody of a GIRis
responsible for its safekeeping and is liable for amounts whi ch the Governnent nay be
requi aed to pay because of inproper use of the GIR resulting fromfault or negligence of the
cust odi an.

§ 101-41.208 Validation and honoring of GIR s.
§ 101-41.208-1 Validation of GIRs and identification of travelers.

GIR s shall be conpletely filled out and properly signed by the issuing officer so as to be
valid for presentation to obtain transportation services and/or accomodations. Carrier agents
shall not honor GIR s which are inconplete or unsigned or which show erasures or alterations
not validated by the initials of the issuing officer. Carriers shall require the person
presenting a valid GIR to establish his identity as the traveler or party authorized to
receive the ticket, exchange order, refund slip, or other transportation docurent. In the
absence of satisfactory identification, the GIR shall not be honored.

§ 101-41.208-2 GIR I dentification on tickets and coupons.

Carriers shall stanp or endorse each coupon of the ticket, exchange order or other
transportation docunent with the words "U S. GOVERNMENT' and the serial nunber of the GIR
aut hori zi ng the service. Each Government excess baggage authorization/ticket (GEBAT) shall
show the GIR nunber, the conplete nane and address of the agency to which charges applicable
to the excess baggage services shall be billed, and the nane of the traveler, as shown on the
aut hori zi ng GIR

§ 101-41.208-3 Honoring GIR s.

The GIR shall be drawn on the carrier that is expected to furnish the service. However, a
carrier other than the one naned may honor the GIR provided the substitute carrier furnishes
conpar abl e service. Wen a different service or a service of lesser value is furnished, the
type of service and the nane of the carrier, if other than that shown on the GIR shall be
entered on the reverse of the GTIR That record shall be signed and dated by the carrier
representative and countersigned by the traveler or person in charge of a group of travelers.
The travel er or person in charge shall simlarly endorse the nermorandum card copy (SF
1169-A). If the original and the nermorandum card copy are unavail able, the traveler or person
in charge shall pronptly forward witten notification of the change to the office that 1ssued
the GTR The carrier shall bill charges for the changed or |esser cost service to avoid
subsequent adjustrments with the Governnent.

§ 101-41.208-4 |ssuance and use of sleeping or parlor car tickets when accomrmodations are not
assi gned.

(a) At the time a traveler presents a GIR authorizing sleeping or parlor car acconmoda-
tions, the ticket agent shall issue a ticket therefor even if there is no guarantee that the
accommodations will be available. This situation arises when a reservation cannot be made in
advance for sleeping or parlor car service authorized to begin:

(1) A an internediate point;

(2) At the initial point of travel but space is currently exhausted; or

(3) At the return portion of a round trip.

(b) It is incunbent upon the travel er hol ding such ticket to obtain an actual space
assignment immediately upon arrival at the point where the authorized accormodati ons are to
be furnished. Wien the service supplied is different or of a |esser value than that autho-
rized by the ticket, the travel er shall secure witten acknow edgnent of that fact fromthe
I ocal ticket agent or conductor as signing the space and subnit it pronptly with a witten
report of the facts and circunstances, including reference to the nunber of the GIR exchanged
for the ticket, to the office that issued the GTR The traveler shall also forward with that
report any unused tickets or transportation coupons in his possession.

§ 101-41.208-5 En route honoring of GIRs for rail and sleeping or parlor car services.

(a) Wen there is no ticket agent on duty, necessitating that tickets for rail transporta-
tion and/or sleeping or parlor car services be obtained at the nearest available point en
route, the conductor shall:
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(1) Honor the GTR to the first station en route where such tickets can be obt ai ned;

(2) Endorse on the back of the GIR over his signature the points between which it was
honored without tickets; and

(3) otain the signature of the travel er bel ow the endorsenent.

(b) The ticket agent at the station en route shall issue rail and/or sleeping or parlor car
tickets fromthe initial point of service authorized on the GIR in exchange for the GIR

§ 101-41.208-6 En route honoring of GIR's for sleeping or parlor car services only.

Wien a GTR is presented on the train for sleeping or parlor car accormodations only, it
shal | be honored by the conductor.

§ 101-41.208-7 Honoring of GIR's by bus drivers.

(a) Wen a GTIR is presented direct to a bus driver:

(1) At a bus station not supplied with the proper ticket forns;

(2) At a nonagent station or flag stop; or

(3) At a station at which the ticket office is not open for the sale of tickets, the bus
driver shall honor the GIR to destination or arrange for its exchange for a ticket at sone
i nternmedi ate point.

(b) Wen the GIR is exchanged at an internediate ticket office, it shall be endorsed to
show clearly that transportation was furnished fromthe point of origin of travel, not from
the intermedi ate point at which the GIR was exchanged for a ticket.

§ 101-41.209 Uhused transportation services or accormodations.
§ 101-41.209-1 Reporting unfurnished or unused transportation services or accomuodati on.

(a) An individual traveler or a person in charge of a group of travelers shall pronptly
submt to the appropriate office of his agency any unused tickets or coupons as well as a
report identifying the appropriate GIR and setting forth pertinent facts if:

(1) Travel is termnated short of the authorized destination;

(2) Services actually furnished are different or of a |lesser value than those authorized
and the GIR cannot be so endorsed; or

(3) The return portion of a round trip ticket is not used.

(b) Lacking unused tickets or coupons as evidence of the unfurnished services, the traveler
or person in charge of the group of travelers shall obtain witten acknow edgrment of the
situation fromthe carrier's representative for submssion with the report. If transportation
and/ or acconmodations are furnished for a | esser nunber of persons than specified on a party
ticket, the carrier's conductor or ticket collector shall note on the ticket or coupon the
nunber of persons actually transported and the nunber and type of acconmodations furnished.

§ 101-41.209-2 Adjustnents for unfurnished or unused transportation services or accommodations.

Al adjustrments for unfurnished or unused services in connection with Governnment transpor-
tation nust be processed through a Government agency. Travel ers, issuing officers, or private
individuals are not authorized to receive refunds, credits, or any other negotiable instru-
nents for unfurni shed services or unused tickets or portions thereof issued in exchange for
GIR's. Carriers are accountable to the Governnment for refunds or adjustnents inproperly nade
to issuing officers or individuals traveling at Government expense. (See § 101-41.210 for
procedures for collecting the val ue of unused or unfurni shed services.)

§ 101-41.209-3 Cancel | ation of reservations.

A traveler shall cancel reservations for transportation services and/or acconmodations as
soon as he knows that such reservations will not be used. Failure of a traveler to take such
action may subject himto liability for cancellation charges assessed by the carrier.

§ 101-41.209-4 Denied boardi ng conpensati on.

Each travel er shall be nade aware that the tariffs of certain scheduled air carriers
require the paynment of |iquidated danages in certain situations if the carriers fail to
provide confirned reserved space. Since the individual's travel on official business is for
the account of the United States, the Governnment woul d be damaged by the delay or failure and
woul d be entitled to reinbursement if a carrier is liable under its tariff provisions for
li qui dat ed danages. Thus the travel er who has been deni ed confirmed reserved space shall
ensure that the liable carrier shows on the conpensation check the "Treasurer of the United
States" as payee. The traveler shall give the carrier a receipt for the check, retain a copy
of the receipt, and forward the check with the copy of the receipt to his agency for deposit.
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§ 101.41.210 Ticket refund procedures.

Agencies shall not revise carrier bills or require carriers to rebill items. Sections
101-41.210-5 and 6, respectively, contain procedures for recovering fromcarriers the val ue
of exchanged, returned, or unused tickets when the carrier fails to make refund or otherw se
satisfy an SF 1170 claim or involves unused transportation services billed by foreign-flag
carriers.

§ 101-41.210-1 Exchanged or returned tickets.

(a) Exchanged or returned tickets are tickets in a carrier's possession for which the
carrier has issued a |esser valued ticket, receipt, or refund application show ng a refund
due the U S. Governnent. Agencies shall not submt an SF 1170 to the carrier to claima
refund for the unused value of an exchanged or returned ticket. Carriers are required to nake
refunds to the "bill charges to" office indicated on the GIR wi thin 60 cal endar days from
date of ticket exchange. Agencies nust provide travelers with a "bill charges to" address by
attaching a copy of the GIR or sone other document containing the information to the ticket
or to the travel authorization. If carriers cannot identify the issuing agency, refunds shall
be sent to GSA (BWA), Washington, DC 20405. These refunds are subject to the follow ng
pr ocedur es:

(1) Carriers nust include the traveler's nane, GIR nunber, ticket nunber, anmount being
refunded, and any other information pertinent to the refund.

(2) Agencies may make witten inquiry to the carrier to obtain the above infornation for
the purpose of recovering the refund from GSA

(b) Wien accepting exchanged or returned tickets purchased under a GIS account, the carrier
nust issue a receipt to the purchasing office showing a credit is due the agency.

(c) Wien accepting exchanged or returned tickets purchased with a Governnent enpl oyee
D ners AQub charge card, the carrier nust issue a receipt to the traveler showing a credit is
due the traveler.

§ 101-41.210-1a Agency nonitoring and processing of exchanged ticket refunds.

Agenci es awai ting exchanged or returned ticket carrier refunds shall:
(a) otain carrier refund applications or receipts fromtravel ers for accounting purposes.
(b) Record and deposit refunds in conformty with agency fiscal procedures.
(c) Forward carrier refund applications and any other pertinent information to GSA (BWA),
Washi ngt on, DC 20405, if refund has not been received within 90 cal endar days of date of
ti cket exchange or return.

§ 101-41.210-2 unused or unreturned tickets.

Unused or unreturned tickets are those which have not been used for passenger service,
exchanged, or returned to a carrier. Agencies shall dermand the refund val ue of these tickets
fromcarriers through the use of an SF 1170, Redenption of Unused Tickets. A separate SF 1170
nust be prepaid for each GIR though nmore than one ticket or adjustnent transaction may be
related to that GTR Each ticket nust be listed on the SF 1170. Unhused or unreturned tickets
pur chased under a GIS account nust be returned to the appropriate Federal agency office, the
Travel Managerment Center (TMD), or Scheduled Airline Traffic Ofice (SATO that furnished the
airline ticket. The TMC or SATO nust issue a receipt to the agency showing a credit is due
the agency. Unused or unreturned tickets purchased with a Governnent enployee D ners A ub
charge card nust be returned by the traveler to the TMC, SATQ or air carrier that issued the
original ticket. The TMC, SATQ or air carrier nmust issue a receipt to the travel er showi ng a
credit is due the enpl oyee. For procedures covering unused transportation services billed by
foreign-flag carriers, see § 101-41.210-6.

§ 101-41.210-3 Agency processing of SF 1170 cl ai ns.

Tinely processing of SF 1170 is essential to facilitate pronpt refunds fromcarriers.
Agenci es processing SF 1170 shall ensure that:

(a) Al copies clearly show the required details;

(b) The original and the duplicate copy, together with pertinent unused tickets, are
pronptly forwarded to the carrier; and

(c) Al other copies are retained by the agency for accounting control.
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§ 101-41.210-3a Carrier processing of SF 1170.

Each carrier shall pronptly refund nonies to adjust itens listed on an SF 1170, whether or
not the related GIR has been submtted or paid. The carrier shall indicate on the original SF
1170 the anount credited to each ticket and the total anmount bei ng refunded, and shall return
the original with its refund to the agency. A refund that is inconsistent with the informa-
tion on the SF 1170 shall be explained or conputed on the SF 1170 or in an attached letter. A
carrier declining to refund shall furnish an explanation on the original SF 1170. If a
carrier is unable to determ ne which agency submtted the SF 1170, the payrment and refund
information shall be sent directly to the General Services Adninistration (BWA). Any refunds
sent directly to GSA will be subject to the follow ng procedures:

(a) Carriers nust include the traveler's name, GIR nunber, the ticket nunber, the anount
bei ng refunded, and any other information pertinent to the refund.

(b) Agencies may make witten inquiry directly to the carrier to obtain the above inforna-
tion for the purpose of recovering refunds from GSA

§ 101-41.210-4 Agency processing of SF 1170 refunds.

Uoon return of the original SF 1170 with the refund, the agency shall record and deposit
the refund in conformty with its fiscal procedures; and, if the refund has previously been
reported to GSA as uncol | ected under § 101-41.210-5, shall, within 30 cal endar days of
recei pt thereof, forward the original SF 1170, together with any advice fromthe carrier
regarding the basis of the refund, to the General Services Adninistration (BAA), Washington,
DC 20405.

§ 101-41.210-5 Agency processing of SF 1170 clainms for which the carrier failed to refund or
ot herwi se satisfy the claim

(a) Partial tickets---A partial ticket is one in which one or nore (but not all) coupons
have been used. If, within 90 cal endar days fromthe date of issuance of SF 1170, the carrier
has failed to nake refund for the unused portion of a partially used ticket or to furnish a
satisfactory explanation as to why no refund is due, the agency shall transmt the triplicate
copy of the SF 1170 and all related correspondence to the General Services Admnistration
(BWA), Washington, DC 20405, for appropriate action. An agency may renove fromits active
accounts those debts referred to GSA under this section. This shall be recorded in a nanner
sufficient to support its renoval from agency accounting records. Should a refund or response
be received fromthe carrier after referring the claimto GSA the agency shall, within 30
cal endar days of receipt thereof, forward the original SF 1170, together with any advice from
the carrier regarding the basis of the refund, to the General Services Adnministrati on (BWA)
in accordance with § 101-41.210-4.

(b) Conplete tickets---A conplete ticket is one in which no coupons have been used. If,
within 30 cal endar days fromthe date of issuance of SF 1170, the carrier has failed to nake
refund for a conplete ticket or to furnish a satisfactory explanation as to why no refund is
due, the agency shall take action to collect the debt under the Federal Qains Collection
Standards, including admnistrative offset, if necessary.

§ 101-41.210-5a Carrier refund for unused tickets when SF 1170 has not been received.

If no SF 1170 is received, carriers shall refund to GSA (BWA) the value of unused tickets
after they have expired. Carriers are required to nake such refunds within 90 days after the
expiration date. The GIR nunber, ticket nunber, and the amount being refunded nust be
included along with any other infornation pertinent to the refund.

§ 101-41.210-5b Paynent to carrier for subsequent use of ticket for transportation or second refund
through the use of an SF 1170 after an initial refund to GSA for unused expired ticket.

I1f, following the initial refund to GSA by the carrier of the value of an unused ticket
whi ch has expired, the ticket should subsequently be used for transportation or be refunded a
second time through the use of an SF 1170, then either the value of the transportation or the
anount of the second refund shall be paid to the carrier

(next page is 4102.9)
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upon presentation of an SF 1113, Public Voucher for Transportation Charges. The SF 1113 shall
be submtted for paynment to GSA (BWCA), Vashington, DC 20405. The billing carrier shall note
on the face of the SF 1113 the fact that it relates to a previously refunded expired ticket
whi ch was subsequently used for transportation, or was refunded a second tine through the use
of an SF 1170. The carrier shall submt with the SF 1113 copi es of those docunents pertinent
to the previous refund and the current transportati on charge when applicabl e.

§ 101-41.210-5c Alternative unused ticket refund procedures.

If mutually satisfactory alternative arrangenents such as the application of sanpling
techni ques or other means are consummated between carrier and GSA for the purpose of
recovering the val ue of expired, unused tickets, those methods nmay be used in lieu of the
procedures in § 101-41. 210-5a

§ 101-41.210-5d Agency recovery of carrier refunds sent directly to GSA

To recover carrier refunds sent directly to GSA (BWCA), agencies nust forward either an SF
1080, Voucher for Transfer Between Appropriations and/or Funds, or SF 1081, Voucher and
Schedul e of Wthdrawals and Gedits, to the General Services Adnministration (BACA). |ncluded
on these forns nust be the nane of the carrier, carrier check nunber, date, and anmount of
check, (obtained fromcarrier), as well as the GIR nunber and the appropriation nunber to be
credited. Agency refund requests should be sent pronptly to GSA (BWXA). Refunds fromcarriers
which are not identified and claimed by agencies within 300 days after receipt by GSA (BWA)
wll be returned to the U S Treasury as niscel |l aneous receipts.

§ 101-41.210-6 Refund procedures covering unused transportation services billed by
foreign-flag carriers.

(a) Standard Form 1170 and rel ated procedures shall not be used or considered applicable
when unused passenger transportation services billed by

(next page is 4102.10.1)
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foreign-flag carriers are involved, except for:

(1) Canadian or Mexican carriers; or

(2) Foreign-flag carriers maintaining billing offices in the United States.

(b) Agencies shall institute procedures to effect recoveries for such unused services by
deduction or setoff fromthe foreign-flag carriers' unpaid bills. Both agencies and travelers
in foreign areas shall be kept informed of |ocal regulations and requirements to ensure that
the interests of the United States will be protected.

(c) Adjustnents for unfurnished transportati on services not reported on SF 1170 but made by
deduction or setoff shall be noted on the deduction voucher with a full description of each
unused ticket or portion thereof, Reference shall also be made to the transportation request
nunber and the disbursing office (D.Q) voucher nunber, the D Q synbol nunber, and the date
of the payment of the voucher on which the GIR was paid if other than the deduction voucher.
The unused ticket or portion thereof shall be forwarded by the agency to the carrier and a
copy of the transmttal letter shall be attached to the deducti on voucher invol ved.

§ 101-41.211 Lost or stolen GIR's; lost Governnent excess baggage authorization/tickets (GEBAT).
§ 101-41.211-1 Reporting of GIRs lost or stolen before presentation to carrier.

A lost or stolen GIR shall be reported promptly in witing by the accountable person to the
appropriate agency office. This report shall include a conplete statenment of facts. If the
lost or stolen GIR shows the carrier that is to honor the GIR service desired, and point of
origin, the accountable person shall also notify pronptly in witing the named carrier and
other local initial carriers.

§ 101-41.211-2 Disposition of recovered GIR's previously reported |ost or stolen

A GIR that has been reported as lost or stolen but that is subsequently recovered shall not
be used to obtain transportati on or accommodations. The recovered GIR, whether it is blank or
partially or conpletely filled out, shall be returned pronptly to the issuing officer who
shall mark it "CANCELED' and forward it through appropriate channels to the office keeping
the accountability records. The GSA General Records Schedule 9, Travel and Transportation
Records, provides instructions for disposition of canceled GIR s (See § 101-11.404-2.)

§ 101-41.211-3 Billing charges for GIRs lost by carrier.

(a) Wen a carrier has lost or msplaced a GTIR it shall bill the charges for the services
furni shed on a SF 1113, Public Voucher for Transportation Charges, annotated with the
following signed certification: "I certify that all U S. Governnent Transportati on Requests

(GIR s) honored by the above-naned carrier or travel agent pass into ny office; that
ticket(s) (formand ticket nunber(s) ), value of ticket(s), accommodations (nunber and type),
points of travel (fromand to) annotated bel ow was (were furnished in exchange for the
specified GTR that the stated value(s) is (are) true and correct; that the said GIR has been
I ost or misplaced and cannot be located; that the honoring carrier has not received paynent
for services rendered there under, and that, if the said GIRis later found, it will be
marked "Cancel ed---'Certification in Lieu Issued” and transmtted to the General Services
Adm nistration (BWAA O, Washington, DC 20405, and no cl ai m nade thereon." Copy/copi es of
ticket coupon(s), with the GIR nunber visible, will be attached in support of the SF 1113. A
statenent of any other pertinent facts and circunstances should be included. Each |ost or

m spl aced GIR shall be billed on a separate SF 1113 to be di stingui shed from charges
applicable to other GIRs. (See § 101-41.214 for billing of transportation charges.)

(b) D sbursing offices shall certify on the SF 1113 that the services specified thereon
have been furnished, that payment has not been nmade to any claimant, and that the record has
been annotated to prevent duplicate paynment. The carrier nay transmt its bill (SF 1113 with
certification) to the General Services
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Adm ni stration (BWA), Wshington, DC 20405, if the paying agency is unknown.
§ 101-41.211-4 Disposition of GIRs previously certified lost by carrier.

An original GIRthat is located after paynment has been made under § 101-41.211-3 shall be
forwarded pronptly to the General Services Admnistration (BMA C, Wshington, DC 20405,
together wth a reference to the carrier's bill on which charges for the lost GIR were paid.

§ 101-41.211-5 Billing charges for air excess baggage coupons |ost by carrier.

(a) Wen a carrier has lost or msplaced its flight coupon copy of the GEBAT covering the
air carriage of excess baggage, it shall bill the charges on an SF 1113 annotated with the
followi ng signed certification: "I certify that all GEBATS honored by the above-naned carrier
or travel agent pass into ny office; that the authorizing GIR(s) (nunber(s) ), applicable
passenger ticket(s) (nunber(s)), name of traveler(s), weight or nunmber of pieces of excess
baggage aut horized and carried, points between which service was authorized and rendered, and
all other information pertinent to the transacti on annotated bel ow was (were) furnished in
exchange for the specific GEBAT; that the stated value(s) is (are) true and correct; that the
sai d GEBAT has been |l ost or msplaced and cannot be |ocated; that the honoring carrier has
not received paynent for services rendered thereunder, and that, if the said GEBAT is later
found, it will be marked ' Cancel ed-Certification in Lieu Issued" and transmtted to the
General Services Adnministration (BWA C), Washington, DC 20405, and no clai m made thereon."
The disbursing officer shall certify on the SF 1113 that the services specified therein have
been furnished, that paynment has not been nmade to any claimant, and that the record has been
annotated to prevent duplicate paynent.

(b) Excess baggage charges supported by a certified statenent instead of a | ost GEBAT shall
be billed separately fromother types of transportation charges. Were the payi ng agency
cannot be determined, the carrier may submt its bill to the General Services Admnistration
(BWA), Washington, DC 20405, for forwarding to the responsi bl e agency.

(c) An original GEBAT that is located after issuance of the certified statenent in- stead
of the lost CGEBAT, together with a reference to the carrier's bill on which charges for the
| ost GEBAT were paid, shall be forwarded pronptly to GSA (BWA C).

§ 101-41.212 Accountability for tickets or coupons.

Federal agencies shall maintain adequate accounting and adnministrative control, including
i ndi vidual accountability, of tickets and other transportation documents received in exchange
for GTIR s or other procuring instrunents. Agency regul ati ons should caution travel ers and
ot her accountabl e persons that failure to account for these docurments may result in personal
liability.
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§ 101-41.213 Carrier entries on GIR s.

(a) The boxed section on the face of the GIR captioned "For Carrier Use Only" is reserved
for the recording of proper data by the ticket agent and auditor of the billing carrier.

(1) In the "Formand Ticket No." space, the ticket agent shall enter the ticket nunber and
type of ticket furnished in exchange for the GIR

(2) In the "Agent's Value" space. the ticket agent shall enter the cost of the transporta-
tion services furnished. Any accommodati on charge or other supplenentary service such as
extra fare or excess baggage shall be listed separately and not included in the amount of the
regul ar transportation charge.

(3) In the "Auditor's Val ue" space, the carrier audit officer shall enter the charges as
specified in paragraph (a) (2) of this § 101-41.213 for the "Agent's Val ue."

(b) Onh the reverse side of the GIR the carrier's ticket agent shall show the date travel
comrenced so that tariff applicability may be deternined.

§ 101-41.214 Billing and paynment of passenger transportation charges.
§ 101-41.214-1 Carrier billing form

Carrier charges for transportation services furnished for the account of the United States
shall be billed on SF 1113. The bill, plus one nermorandum copy (SF 1113-A), shall be
submtted to the billing office specified on the GTIR Carrier bills for transportation
charges shall be subject to the standards for paynment prescribed in Subpart 101-41.4. Charges
fﬁr passenger transportation services shall be billed separately fromfreight transportation
char ges.

§ 101-41.214-2 Factual support of charges billed.

(a) Docurentary evidence of facts other than those shown on the GIR or other authorized
procurenment docunent, necessary to support or explain charges billed shall refer to the
nunber of the GIR or other docunent involved, be associated therewith, and nade a part of the
billing record. Certifications or affidavits, section 10721 quotations, charter orders, air
ferry or live mleage supports, bus deadhead m | eage supports, transfer checks, and authori -
zations are exanpl es of such docunents.

(b) The pertinent excess baggage coupon fromthe GEBAT set shall be furnished in support of
charges billed for the air excess baggage service furnished for each portion of a journey.

(c) Each bill submtted by a carrier for the paynent of charges for Covernnent-financed
passenger transportation services involving, in whole or in part, the use of a foreign-flag
air carrier or vessel shall be supported by a certification explaining the nonavailability of
U S -flag service, which shall be signed by the travel er or other responsible official of
the agency authorizing such use. (See 4 CFR 52.2.)

§ 101-41.214-3 Carrier machi ne punching on GIRs.

Carriers using 80-colum tabul ati ng equi prent have the option of keypunching certain
information in the GIRs. Carriers electing to punch the GIR nust punch all information in
fields 1-20 as specified below Fields 21-25 are for optional use by carriers. No other card
fields may be used.

Fi el ds I nf ormat i on

1-5 Carrier's code nunber as published in the Continental
Drectory of Standard Carrier A pha Codes (SCAQ
and Standard Tariff Agents Codes. Inquiries shall be
addressed to the NMTA Tariff Research Section,
ATA Bui |l ding, 1616 P
Street NW, Washi ngton,

D. C. 20036.
6- 10 Carrier's bill nunber.
11-15 Total anount or transportation charges.
19- 20 Federal account (appropriation) synbol. (To be obtai ned from

the Departnment of the Treasury annual publication "Federal
Account Synbols and Titles.")
21-25 Carrier's optional in-house code.

§ 101-41.214-4 Carrier notations on GIR s.

Unnecessary notations should not be inserted on the GIR during audit by the carrier since
it is essential that the GIR show transactions only between travelers and carrier agents.
Thi s shoul d not
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be construed, however, as prohibiting mechani zed interpretation in the desi gnated spaces of
the GIR or other desirable information notations.

§ 101-41.214-5 Preparation of carrier billing form

(a) Instructions for the preparation of Standard Form 1113. Public Voucher for Transporta-
tion Charges, are furnished in the GSA guide "How to Prepare and Process U S. Gover nnent
Transportati on Requests" (national stock nunber 7610-01-038-1389). Agencies may obtain this
gui de by subnitting a requisition in FEDSTRRPPMLSTR P format to the GSA regional office
providing support to the requesting activity. Copies are al so available fromthe Superinten-
dent of Docunents, U S Gvernnment Printing Gfice, Washington, D. C 20402.

(b) The billing carrier shall list the serial nunbers of all acconpanying GIR s on the face
of the SF 1113, show the charge applicable to each GIR in the anount columm, and conplete the
colum with the total charge. As many GTIR s as may be itemzed in a single colum shall be
included on the SF 1113 when the charges are being billed to the same office; however,
billings for air excess baggage charges shall be restricted to no nore than three GIR s per
SF 1113.

(c) The carrier shall conplete the "Payee's Certificate" section of the voucher. Carriers
nmay use a nachi ne-typed nane of the carrier's certifying official, provided the machine-typed
official's name is initialed by a duly authorized person; or carriers nay use a facsimle
signature of the carrier's certifying official, as authorized by that official. The carrier
shall conplete the tear-off portion of the SF 1113 and shall not substitute a nenorandum copy
(SF 1113-A) for the tear-off portion.

(d) Each carrier shall insert in the appropriate bl ock on SF 1113 (and SF 1113-A), the
Standard Carrier A pha Code (SCAC) assigned to that carrier in the National Mtor Freight
Traffic Association, Inc., Agent, Directory of Standard Miulti-Mdal Carrier and Tariff Agents
Codes (SCAC and STAQ), 1CC NWF 101-C, applicabl e suppl ements thereto, or subsequent reissues
t her eof .

§ 101-41.214-6 Subnission of carrier bills with supporting data.

GIR s being submtted for paynment and any appropriately referenced docurmentation shall be
pl aced in an envel ope which shall be securely attached to the covering SF 1113. GIR s nust
not be folded, stapled, spindled, or nutilated.

§ 101-41.214-7 Gross-reference on billings for additional or supplenental services.

Vouchers supported by GIR s whi ch extend or suppl enent services covered by other GIR s
shal | be endorsed by the paying office or issuing agency to show the disbursing office (D
Q) voucher nunber, date of payment, and D. Q synbol nunber of the prior paynent. Vouchers
covering air excess baggage charges need not be so endor sed.
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101-41.302(a) (1)
Subpart 101-41.3---Freight Transportation Services Furnished for the Account of the Unhited States.
§ 101-41.300 Scope and applicability of subpart.

This subpart sets forth regul ati ons and procedures governing the procurenent of and the
billing and payment for freight or express transportation services for the account of the
United States.

§ 101-41. 301 [Reserved]
§ 101-41.302 Standard forms relating to shipment, transportation, and delivery of property.

(a) The standard forns in this subpart are prescribed to acconplish the shipnent, transpor-
tation, and delivery of all property, except as covered in 8§ 101-41.304 of this subpart, by
transportation conpanies for the account of the United States and the billing and paynent of
charges therefor.

(b) This subpart further authorizes the use of Standard Form 1203, U S Government Bill of
Ladi ng-Privately Onned Personal Property, when shipping privately owned personal property,
unacconpani ed baggage, and nobile homes for the account of the United States, its use is
nandatory for the Departnent of Defense and optional on the part of other Federal agencies.

§ 101-41.302-1 Listing of forns.

(a) SP 1103, U S. Governnent Bill of Lading (Qiginal).

(b) SF 1103-A U S vernment Bill of Lading (Menorandum Copy).

(c) SF 1103-B, U S overnment Bill of Lading (Menorandum Copy- - Consi gnee).

(d) SF 1104, U S. Governnent Bill of Lading (Shipping Oder).

(e) SF 1105, U S. Governnent Freight Waybill (Criginal).

(f) SF 1106, U S. CGovernnent Freight Waybill (Carrier's Copy).

(g) SF 1109, U S. Governnent Bill of Lading Continuation Sheet (Qiginal).

(h) SF 1109-A U S vernment Bill of Lading Continuation Sheet (Menorandum Copy).

(i) SF 1109-B, U S overnment Bill of Lading Continuation Sheet (Menorandum Copy- -
Consi gnee) .

(j) SF 1110, U S. Governnent Bill of Lading Continuation Sheet (Shipping Oder).

(k) SF 1111, U S. CGovernnent Freight Waybill Gontinuation Sheet (COiginal).

(I') SF 1112, U S. Governnent Freight Waybill Continuation Sheet (Carrier's Copy).

(m SF 1113, Public Voucher for Transportation Charges (Qiginal).

(n) SF 1113-A Public Voucher for Transportation Charges (Menorandum Copy) .
(0)-(t) [Reserved].

(u) SF 1203, U S. CGovernnent Bill of Lading--Privately Omed Personal Property (Qiginal).
d (v) SF) 1203-A, U S. CGovernnent Bill of Lading--Privately Oaed Personal Property (Mnoran-

um Copy) .

(w SF 1203-B. U S overnment Bill of Lading--Privately Owned Personal Property (Menoran-

dum Copy- Consi gnee) .

(x) SF 1204, U S. Governnent Bill of Lading--Privately Omed Personal Property (Shipping
O der).

(y) SF 1205, U S. CGovernnent Freight Waybill Privately Omed Personal Property (Qiginal).

(z) [Reserved]

(aa) SF 1200, Governnent Bill of Lading Correction Notice.

§ 101-41.302-2 Description and distribution of bills of Iading.

(a) The U S. Governnent bill of lading (@&L) consists of six basic forns and is avail abl e
in sets of seven or nine parts, depending on the nunber of nenorandum copi es needed. The sets
arg carbon-interl eaved for simultaneous preparation. The (BL set is arranged in the follow ng
or der.

(1) SF 1103 (original), which refers to Subpart 101-41.3 for the ternms and conditions of
the contract of transportation and contains both the description of the articles conprising
the shipnent and the certificate of delivery is given to the carrier upon tender of shiprent
for use as supporting docunentation with the voucher covering the transportation charges
i nvol ved.
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101-41.302(a) (2)

(2) SF 1104 (shipping order) is retained by the carrier's agent at the shipping point.

(3) SF 1103-A (nenorandum copy) for use by the shipper for fiscal or admnistrative
pur poses.

(4) SF 1105 (freight waybill (original)) acconpanies the shipnent or is otherw se sent to
destination in conpliance with origin carrier's instructions. It also serves as the substi -
tute billing docunent when the original GBL is |ost.

(5) SF 1106 (freight waybill (carrier's copy)) is for disposition by the carrier.

(6) SF 1103-A (nenorandum copy), of which there are two or four copies, is for use by the
shipper for fiscal and adm nistrative purposes.

(7) SF 1103-B (nenorandum copy-consignee) is sent to the consignee i mmediately after
surrender of the original to the initial carrier.

(b) [Reserved]

(c) The U S overnnent Bill of Lading-Privately Omed Personal Property (POPP@BL) is a
seven-part formavailable in either snap-out or conputer pin-feed formats. The sets are
caabon interleaved for simltaneous preparation. The POPP@BL is arranged in the foll ow ng
order:

(1) SF 1203 (original) is given to the carrier upon tender of the shipnent for use as
supporting docunentation and is to be submtted with the voucher covering the transportation
char ges i nvol ved.

(2) SF 1204 (shipping order) is retained by the carrier's agent at the shipping point.

(3) SF 1203- A (nenorandum copy), one of three copies, for use by the shipper for fiscal or
adm ni strative purposes. The renaining two nenror andum copi es are behind the SF 1203-B.

(4) SF 1205 (freight waybill (original)) is given to the origin carrier and is either
carried to destination or is otherwise sent to destination in conpliance with origin
carrier's instructions. It also serves as the substitute billing docunent when the original
PCPPABL is |ost or destroyed.

(5) SF 1203-B (nenor andum copy-consi gnee) is given to the consignee (property owner) at
tine of pickup of the shipnent.

(6) SF 1203- A (nenorandum copy) sarme as (3).

(7) SF 1203- A (nenorandum copy) sarme as (3).

(d) The &L continuation sheets (SF 1109 through 1112) are al so available in seven- or
nine-part sets and are arranged in order corresponding to the (BL sets. The continuation
sheets are for use with the regular (BL and the personal property GBL.

§ 101-41.302-3 Terns and conditions governing acceptance and use of GBL's.

(a) I'n no case shall prepayment of charges be denanded by the carrier nor collection be
nade fromthe consignee. The (BL, properly certified and attached to an SF 1113. Public
Voucher for Transportation Charges, shall be presented to the paying office indicated in the
"Bill Charges To" section on the face of the GBL for paynent to:

(1) The last carrier or forwarder in privity with the contract of carriage as evi denced by
the covering @BL;

(2) A participating carrier or forwarder in privity with the contract of carriage as
evi denced by the covering GBL when the bill is submtted with a waiver acconplished by the
last carrier (as described in paragraph (a) (1) of this section) in favor of the billing
carrier;

(3) Acarrier (as described in paragraph (a) (1) of this section) or its properly designat-
ed warehouse agent billing in the name of the carrier as authorized in 8§ 101-41.309-2 dealing
with certification of shipnments in storage; or
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101-41. 302 (i)

(4) An agent of the carrier or forwarder (as described in paragraphs (a) (1) or (a) (2) of
this section):Provided , The bill is submtted in the name of the principal. The agent's
nai | i ng address may be shown on those bills, and the checks, drawn in the nanme of the
principal, nmay be nailed to the agent.

(b) The &BL is subject to the same rules and conditions as govern shipnents nade on the
usual commercial forns unless otherw se specifically provided or stated herein.

(c) The shipnent made on the BL shall take a rate no higher than that chargeabl e had the
shi pment been nade on the uniformstraight bill of lading, uniformexpress receipt, or any
other form provided for commercial shipnents.

(d) No charge shall be made by any carrier for the execution and presentation of a GBL in
nmanner and formas provided in this Subpart 101-41. 3.

(e) The shipnent is nade at the restricted or linted valuation specified in the tariff or
classification or established under section 10721 of the Revised Interstate Commerce Act (49
U S C 10721), formerly section 22 of the Interstate Commerce Act, or to another equival ent
contract, arrangenent, or exenption fromregulation at or under which the |owest rate is
avail abl e, unless otherwi se indicated on the face of the &BL.

(f) Receipt for the shipnent is subject to the consignee's annotation of |oss, danmage, or
shrinkage on the delivering carrier's docunents and the consignee s copy of the sane
docunents. Wien | oss or danmage is not discovered until after delivery of shipnment and receipt
therefor, the consignee shall pronmptly notify, preferably by tel ephone, the nearest office of
the last delivering carrier and extend to the carrier the privilege of exam ning the
shi prrent .

(g) In case of loss, damage, or shrinkage in transit, the rules and conditions governing
commerci al shiprments, as they relate to the period wthin which notice thereof shall be given
the carrier or to the period within which claimtherefor shall be nade or suit instituted,
shall not apply. Deletion of this itemw |l be considered valid only with the witten
concurrence of the Governnent official responsible for naking the shipnent.

(h) Carrier's rights to shipping charges are not affected by facts set out in the issuing
of fice section of the GBL.

(i) The nondi scrimnation clauses contained in section 202 of Executive Oder 11246, as
anended by Executive Order 11375, relative to equal enploynent opportunity for all persons
without regard to race, color, religion, sex, or national origin, and the inplementing rules
and regul ations prescribed by the Secretary of Labor are incorporated by reference in the
&BL.

(NEXT PAGE | S 4102. 15)
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101- 41. 302- 6( a)
§ 101-41.302-4 General instructions for the preparation of GBL's and conmon probl em areas.

(a) Availability of guide. Instructions for the preparation of (BL's and related forns are
furnished in the GSA guide "How to Prepare and Process U S. Governnent Bills of Lading"
(national stock nunber 7610-00-682-6740). Agencies nay obtain copies of the guide by
submtting a requisition in FEDSTRP/ MLSTR P format to the GSA regional office providing
support to the requesting activity.

(b) Use of U S -flag carriers. The use of U S.-flag vessels by officers and enpl oyees of
the United States for the transportation of their personal effects and the use of U S -flag
certificated air carriers for any Governnent-financed noverent of freight by air is required
by statute (46 U S C 1241 and 49 U S. C 1517) when such vessels and air carriers are
avai l able. Conpliance with these statutes is required whether the United States pays the
transportation charges to the carrier direct or through reinbursenent of an individual or
other entity. Uniform standards and procedures prescribed by the Conptroller General of the
United States for guidance of all departnents, agencies, officers, and enpl oyees of the
United States; carriers; and others concerned, in conformng to these statutes are found in 4
CFR 52.2 and in various Conptroller General decisions.

(c) Common problemareas. (1) The "For Wse of Billing Carrier Only" section is reserved for
recording certain data by the accounting officer of the billing carrier and nust not be
covered by marks or witing by others handling the GBL This boxed section on the menorandum
copies of the GBL formis available to the issuing officer for showing estinmated transport a-
tion charges and such accounting classifications as nay be required.

(2) The issuing office shall conplete the "For Use of Issuing Office" section of the GBL,
including any GBL to be used by a contractor as shipper. Failure of the issuing office to
show the date and nunber of the contract, purchase order, or other authority for the shipnent
and failure to show the f.o.b. point named therein may result in a carrier's refusal to
accept the shipnment fromthe contractor-shipper. Accountability for (BL's used by a
contractor-shi pper renains with the issuing office. Thus the nane and title of the issuing
officer and the nane and address of the issuing office, rather than those of the
contractor-shi pper, nust appear on the GBL.

(3) Erasures, interlineations, or alterations in (BL's nust be authenticated and expl ai ned
by the person who made them

(4) Subpart 101-40.7 provides a uniformsystemand forns for agency docurentation of
di screpancies or deficiencies incurred in shiprments of naterials to enable initiation and
processing of clains against carriers for |oss and danage, shortages, and the disposition of
over ages.

§ 101-41.302-5 Pickup and delivery services.

(a) Pertinent sections on the GBL indicating that the carrier furnished pickup service at
origin shall be conpleted and initialed by the shipper or shipper's agent, in certain
instances the tariff covering this service provides charges that are in addition to the
line-haul rate or charges.

(b) Wien a shipper or consignee so requests and if the carrier furnishes delivery service
at destination in connection with a less-than-carload or an any-quantity rail shipment or on
shi prents by other nodes of transportation, the carrier shall check the appropriate box in
the "Certificate of Carrier Billing" section on the (BL.

§ 101-41. 302-6 Special services.

(a) Additional information or facts necessary to support higher charges resulting from
accessorial or special services ordered and furnished incident to the |ine-haul transportation
shall be inscribed on the face of the GBL in the section designated "Mrks and Annotations"
or on the reverse side of the (BL beneath the caption "Special
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Services Odered."” The inscription shall contain the nane of the carrier upon whom the
request was nade and the kind and scope of services ordered and shall be signed, by or for
the person ordering the services. If such an inscription is inpractical, a statenent
containing the information and bearing the nunber of the covering GBL and signed by or for
the person who ordered the services wll be acceptable.

(b) Wien the &BL is not available, the original and one copy of the statenent shall be
given to the carrier fromwhomthe services were ordered. The original shall be transmtted
to the billing carrier for presentation with the bill for all transportation charges.

(c) Wien accessorial or special services are requested but not furnished, the GBL shall be
so annotated by the carrier.

§ 101-41.302-7 @BL correction notice.

SF 1200 is used to alter or correct the (BL and the personal property BL. It is a single
sheet form and the nunber of copies to be prepared and distributed will be a matter for each
Federal agency to establish. Recipients of a correction notice will alter or correct the GBL
as indicated on the notice and attach the formto the (BL. Preparation of SF 1200 is not
required when alterations or corrections are made prior to the distribution of the GBL. The
formis not subject to the provisions of the Paperwork Reduction Act of 1980 (94 Stat. 2812,
44 U S. C Chapter 35).

§ 101-41.303 Conversion of comercial bills of lading to CBL's.
§ 101-41.303-1 Necessity for conversion.

@BL procedures shall be followed to preclude a commercial bill of lading or a conmerci al
express recei pt frombeing used on shipnents for the United States, except as provided by |aw
or by this Subpart 101-41.3 or by a specific exception to this subpart. Payment of the
transportati on charges generally will not be nmade by the Governnent on such commerci al
docunents al one. However, when a commercial bill of lading or commercial express receipt is
unavoi dably used on a shipnent of property for the account of the United States under
circunst ances not authorized herein, the words "TO BE CONVERTED TO A U. S. Governnent BILL CF
LADING' nust be conspicuously inscribed on the original and all copies of the conmerci al
docurrent .

§ 101-41.303-2 Conversion of commercial bills of |ading..

(a) A commercial bill of lading or a commercial express recei pt may be converted to a GBL
by either of the follow ng procedures;

(1) Wien the origin carrier requires the original commercial docunent, the shipper shall
surrender it to the initial carrier's agent for his certification as foll ows:

INTIAL CARRIER S AGENT, BY SI GNATURE BELOW CERTIH ES THAT HE RECEI VED THE CRANAL CF TH S DOCUMENT

The certification shall be witten on the original and all copies of the commercial bill of
| ading or conmercial express receipt, and a menorandum copy thereof shall be returned to the
shipper for forwarding to the authorizing agency. The authorizing agency receiving the
properly certified nermorandum copy of the commercial bill of lading or commercial express
recei pt shall issue or cause to be issued a (BL, forward the GBL pronptly to the origin
carrier for transmttal to the billing carrier, and retain the menorandum copy of the
commer ci al docunent. The billing carrier, having received both the original comercial
docunent and the (BL fromthe origin carrier, shall execute the "Certificate of Carrier
Billing" on the (BL, cross-reference both original docurents, securely attach them together,
and use the docurments to support its billing.

(2) Wien the origin carrier does not require the original commercial docunent, the shipper
shal | obtain the signature of the origin carrier's agent on the original and all copies and
imredi ately forward the original to the agency that authorized the shipnent. The authori zi ng

agency shall issue or cause to be issued a GBL for the shiprent involved. The original
commer ci al docurment and the issued @BL, properly cross-reference and securely attached
together, shall then be forwarded to the origin carrier for transnttal to the billing

carrier for execution of the "Certificate of Carrier Billing" and preparation of the SF 1113.
(b) The signature of the initial carrier's agent shall not be required on (BL's converted
from commercial docunments when it appears on the commercial docunents attached thereto.
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§ 101-41.303-3 Lost conmercial bills of |ading.

(a) Wen the original commercial bill of |ading or comercial express receipt has been | ost
or destroyed and therefore is not available to the billing carrier, the shipper or origin
carrier possessing an authentic copy of the commercial docunent may have it converted to a
@BL by the agency that authorized the shipnent.

(Next page is 4102.17)
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(b) The issuing office shall, before rel easing the copy of the commercial docurment from
whi ch conversion is nade, reproduce two additional copies of the authentic copy of the
commerci al docurment: Cne to be retained for its records and the other to be forwarded to the
agency's paying office.

(c) The issuing office shall forward the copy of the comrercial docurment and the issued
@BL, each properly cross-referenced and securely attached together, to the origin carrier for
transmttal to the billing carrier which shall execute the carrier's certificate and use the
two docunents as support for its bill for the charges.

(d) Each agency and departnent shall devel op procedures and controls to preclude nore than
one (BL being issued for the sane shipment and to preclude duplicate paynent of the transpor-
tation charges invol ved.

§ 101-41.303-4 Lost original conmercial bills of lading subsequently recovered.

Wien the original commercial bill of |ading or comercial express receipt is recovered
after conversion of an authentic copy of the commercial docunent to a GBL, the original
commer ci al docurment shall be forwarded to the paying office of the agency concerned, with an
appropriate reference to the previous conversion. If the transportation charges on the GBL
converted fromthe copy of the commercial docurment have al ready been paid, the recovered
original conmmercial bill of lading or comrercial express receipt shall be narked "VAD';
annotated with the disbursing office (D.Q) synbol nunber, the D.Q voucher nunber (or the
GSA certificate of settlenent nunber), and paynent date; and transnmitted to the General
Services Administration (BWMA C, Wshi ngton, DC 20405.

§ 101-41.304 Exception to the use of @BL's.
§ 101-41.304-1 Local storage, drayage, and haul age.

@BL's shall not be used when |ocal storage, drayage, and haul ing services are procured by
contract. They may be used, however, when such services are provided for in established
tariffs, schedul es, or tenders.

§ 101-41.304-2 Limted authority to use comercial forns and procedures.

(a) Discretionary authority to approve use of commercial forns and procedures. Subject to the
limtations in paragraph (b) of this section, the head of an agency or his designee may el ect
to use commercial bills of lading or comercial express receipts and commercial procedures,
rather than the regular (BL and rel ated procedures, to procure freight or express
transportation services for certain small shiprents. This discretionary authority is directed
general ly toward those situations involving shipnents of a recurring nature where it is
cunbersone and inpractical to issue BL's. In inplenenting this small shipment procedure,
agenci es shall adhere to the restrictions on the use of foreign-flag carriers as set forth in
§ 101-41. 302- 4(b) .

(b) Limtations on use of commercial forns and procedures. The use of commercial forns and
procedures for snall shipnents is subject to the limtations and instructions set forth in
paragraphs (b)(1) through (b) (4) of this section.

Upon determnation that comercial forms and procedures are to be used, the agency
shal I establish admnistrative regul ati ons and procedures clearly defining t he particul ar
shi ppi ng circunstances and conditions for their use. Notice of adoption and of any subsequent
cancel l ation of the snmall shipment procedure prescribed in this 8§ 101-41.304-2 shall be sent
to the General Services Admnistration (BAP), Washington, DC 20405.

(2) The use of commercial forns and procedures for snmall shipnents, as prescribed in
§ 101-41.304-2, shall be optional on the part of carriers and forwarders. However, a letter
of agreement signifying acceptance of the arrangenents nust be executed and filed with the
participating agency by the carrier or forwarder. That letter shall include the follow ng
provi si on:

The shipnents covered by this agreement are subject to the terns and conditions (except as
to billing carrier and prepaynent) set forth in Standard Form 1103, U S (Government Bill of
Ladi ng, and any other applicable contract or agreenent of the carrier for the transportation
of shipnents for the United States on U S. Governnment bills of |ading.

The letter of agreenent al so shall include, where applicable, the carrier's concurrence in
the use of cash for paynent of transportation charges for these
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shiprments as set forth in paragraph (d) (3) of this section.

(3) The commercial forns and procedures authorized in 8 101-41.304-2 are to be applied only
to the foll owing types of shipnents:

(i) Shiprments for which the transportation charges ordinarily do not exceed $100 per
shi pment and the occasi onal exception does not exceed that nonetary limtation by an
unr easonabl e anount .

(ii) Single-parcel shipnents via express, courier, small package, or simlar carriers,
without regard to shipping cost, if the parcel shipped weighs 70 pounds or |ess and does not
exceed 108 inches in length and girth conbi ned.

(iii) Milti-parcel shipnents via express, courier, small package, or simlar carriers for
which the transportation charges do not exceed $250 per shi pnent.

(4) Commercial forns and procedures shall not be used for househol d goods van shipnents.

(c) Billing of charges for transportation services furnished on coomercial forns. Charges for
transportation services furnished under commerci al docunentation, as authorized by this
§ 101-41.304-2, shall be billed by and paid to the origin carrier or forwarder and may not be
wai ved to any other carrier or forwarder. A so, these charges shall be billed on the
commercial forns customarily used by carriers, rather than on the SF 1113, in order to
clearly identify the bills as commerci al -type shi prents.

(d) Paynent of charges for transportation services procured on conmercial forns. (1)
Paynent of charges for transportation furnished under the comrercial forns and procedures
aut hori zed herein are subject to the standards set forth in Subpart 101-41. 4.

(2) Paynent of charges for transportation services procured on commercial fornms as
prescribed in § 101-41.304-2 may be nade prior to or upon conpletion of service and at either
origin or destination only upon presentation by the origin carrier or forwarder of the usual
ticket, receipt, bill of lading, or equivalent docunent covering the service involved,
subject to later recovery by deduction or otherw se of any paynent nmade for any service not
received as ordered by the United States. The commercial docunent shall be clearly annotated
to indicate the point at which payment shall be made. Further, regarding shipnents paid at
origin, the consignee or receiver of a shipnment not delivered in good order shall notify the
shi pper so that proper claimaction nay be initiated.

(3) Paynent nay be made in cash frominprest funds at the option of the agency but only
with the concurrence of the carrier or forwarder. Inprest fund disbursenents, forms, and
accountability for the transportation transactions specified herein shall be nade in
accordance with paragraph (d) (2) of this section and the regul ati ons of the Ceneral
Accounting Cffice relating to inprest funds.

(4) Al paynents, including suppl enental paynents, are subject to otherw se applicable
statutory limtations.

. (e) Admnistrative procedures for processing vouchers covering small shipnents on connercial
orns.

(1) The disbursing forns and docunentati on prescribed by the Departnent of the Treasury
shal | be used for commercial -type billings. Agencies shall not classify these paid
bills as transportation vouchers for submssion to GSA for postpaynent audit but

shall retain themin file for site audit.

(2) Supplenental transportation clains arising after paynment of the original bills should
ordinarily be settled by agencies direct with the carriers. However, clainms involving a
doubt ful question of fact or law, or a question regarding the anounts properly due, nmay be
forwarded to GSA (BWCA) for direct settlenent as prescribed in Subpart 101-41.6. The conpl ete
record shall be furnished including a reference to the appropriation or fund to be charged.

(3) Each agency shall establish adequate procedures and controls to prevent and detect
dupl i cate paynents,
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101-41. 305-1

properly account for expenditures, and require notice fromthe consignee when a di screpancy
In shipnent occurs. Agencies may prescribe the use of statistical sanpling procedures in
accordance with General Accounting (fice regulations, for examning and approvi ng those

di sbur senent vouchers.

§ 101-41.305 Procedures governing shipments accorded transit privileges.
§ 101-41.305-1 General instructions for preparing GBL's involving transit.

Availability of guide. Instructions necessary to provide carriers with inbound transit
information are furnished in the GSA guide "How to Prepare and Process U S. Governnent Bills
of Lading" (national stock nunber 7610-00-682-6740). Agencies may obtain copies of the guide
by submitting a requisition in FEDSTRPPMLSTR P format to the GSA regional office providing
support to the requesting activity. Transit information previously entered on obsol ete Forns
SF 1131 through SF 1134 (transit @BL) nust now be entered on the regul ar GBL.

NEXT PACE |S 4102. 19
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§ 101-41.305-2 Transit records, processing and distribution.

(a) Section 10721 quotation and tariff requirenents. Transit shipnments shall be handled in
accordance with the provisions of the applicable quotations issued under section 10721 of the
Revised Interstate Coomerce Act (49 U S C 10721), formerly section 22 of the Interstate
Commerce Act, or the provisions of the carriers' tariffs providing the transit privil eges.

(b) Application of transit tonnage. Inbound transit information shall be provided in the
"Description of Articles" block of the GBL or, |acking space, on a U S Gvernnent Bill of
Ladi ng continuation sheet which is to be attached to the (BL.

(c) Furnishing transit certificates, Transit certificates (record of transit tonnage and
application) need not be prepared and furnished to GSA (BWA/ C) when the paying office
normal ly verifies or enters the inbound billing information in the "Description of Articles"
bl ock of the @BL. If the paying office does not verify or provide inbound billing informa-
tion, the certificates shall be furnished to General Services Administration (BMA Q).

Washi ngton, D.C 20405, as foll ows:

(1) Cne copy pronptly after recording the inbound tonnage infornation, and

(2) Cne copy pronptly after recording the information on reshipnent partial reshipnent, or
cancel | ati on.

§ 101.41.305-3 GBL's covering free or surrendered transit.

A @BL covering free or surrendered transit is issued for use with an outbound shipnent from
the transit installation where the line-haul charge to the transit installation equals or
exceeds the through transportation charge plus the transit charge. After conpleting the
"Certificate of Carrier Billing" section of the GBL covering free transit, the billing
carrier shall attach the GBL to an SF 1113 bearing the carrier's bill nunber and submt both
forns to the paying office of the agency concerned with a check for any anmount due the United
States.

§ 101-41.305-4 Billing for transit shipnent.

A separate SF 1113 with the word "TRANSI T' typed i mredi atel y beneath the caption "ALPHA
PREFI X AND SER AL NO COF SUBVOUGHER' shall be prepared for each (BL covering a transit
shi prrent .

§ 101-41.305-5 Paying office action on transit billings.

The paying office shall verify and, if necessary, correct the transit infornation shown on
the GBL. Wen the required transit information is not shown, the paying office shall enter
the following information in the "Description of Articles" block of the GBL, or on a (BL
continuation sheet, under a heading "TRANSI T RESH PPI NG CERTI FI CATE- | NBOMND BI LLI NG REFERENG
ES': the disbursing office (D.Q) voucher nunber, bureau voucher nunber, if any, the date of
payrment, and the D.Q synbol nunber of the inbound billing, before forwarding the SF 1113 and
a notice of any refunds to GSA BWAA/ C. Vouchers with the acconmpanyi ng GBL covering free or
surrendered transit shall be transmtted to GSA (BWAA/ Q) separate from ot her types of
transportation vouchers.

§ 101-41.306 D sposition of GBL forns upon delivery of property to carrier for shipnent.

(a) The shipper (issuing officer or contractor) shall surrender the original @BL, shipping
order, freight waybill (original), freight waybill (carrier's copy), and conparabl e copi es
fromcontinuation sheets, if any, to the initial carrier's agent at the tine the shipnent is
tendered. The carrier's agent shall acknow edge recei pt of the shipnent and of the original
@&BL and copies by inserting in the designated spaces on the |ower |left side of the original
@@L and on all copies of the BL the pickup date and his signature. The initials of the
agent's representative shall be entered under the "Per" heading if appropriate.
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(b) The issuing office shall retain a certified menorandum copy; i.e., the issuing office
copy (SF 1103-A and SF 1109-A, if any), and sent the consignee copy (SF 1103-B and SF 1109-B,
if any) to the consignee. A contractor acting as shipper shall retain one certified menoran-
dum copy, forward one copy to the issuing office, and send the consignee copy to the
consi gnee.

(c) On local or single-line novenents, the carrier shall retain the original (BL for use as
support for billing of charges after properly executing the "Certificate of Carrier Billing."
O interline or internodal novenents, except those falling under the procedures in
§ 101-41.312, the origin and the interline carriers shall transmt the original GBL to the
last line-haul carrier authorized to bill the charges for execution of the "Certificate of
Carrier Billing" on the basis of the delivery docunents and for billing of the charges.
Carriers nmust not delay novenent or delivery of Governnent shipnents because they have not
received the original GBL fromthe origin or interline carriers.

§ 101-41.307 Lost (BL's.
§ 101-41.307-1 Substitute docunent.

Wien the original GBL (SF 1103) or original personal property &BL (SF 1203) is lost or
destroyed, the billing carrier nust use the freight waybill (original) (SF 1105 or SF 1205),
properly certified by the carrier, as a substitute document for billing charges. Execution of
the "Certification of Carrier Billing" on the substitute docunent is not required for charges
billed under the exception procedures in § 101-41.312.

§ 101-41.307-2 Certification of substitute docurent.

The billing carrier shall enter on the reverse side of the substitute document a properly
executed certificate of delivery showing all information required in the "Certificate of
Carrier".

§ 101-41.307-3 Paynent of substitute docunments.

SF 1105 and SF 1205 docunents certified in accordance with procedures in § 101-41.307-2 nay
be construed as doubtful clainms and payrment del ayed (as set forth in § 101-41. 604-2(b)(6))
until certifying officers verify that transportation bills associated with these forns have
not previously been paid.

§ 101-41.307-4 Lost original GBL's recovered before settlenent.

Wien a lost original (BL is recovered by either the Governnent or the carrier before
settlenent is effected on the basis of the substitute freight waybill, the original @BL shall
be used for paynent of the transportation charges. The substitute freight waybill shall be
nmarked "CANCELED-- CRIA@ NAL BILL OF LADI NG LOCATED' and returned to the issuing office for
correction of its GBL accountability records and for notification to the paynment office
concerned that payment shall be nmade on the original GBL.

§ 101-41.307-5 Lost original GBL's recovered after settlenent.

Wien a lost original (BL is recovered, after settlenent is effected on the basis of the
freight waybill, the original GBL shall be forwarded to the paying office of the agency
concerned for cancellation. The original GBL shall be inscribed with the disbursing office
(D.Q) synbol nunber, the D.Q voucher nunber (or the GSA certificate of settlenent nunber),
and the paynent date of the freight waybill settlenent voucher and shall be forwarded to GSA

(BWMY O
§ 101-41.307-6 Lost GBL's and freight waybills (original).

Wien SF 1103 or SF 1203 and the original freight waybill (SF 1105 or SF 1205) are lost or
destroyed, the carrier shall request fromthe issuing office a certified true copy of that
of fice's menorandum copy (SF 1103-A or SF 1203 A) of the BL. The issuing office shall nake
its certification regarding the services requested on the reverse of that copy and forward it
to the carrier for certification of delivery and billing. The issuing office shall enter each
certification of a substitute docunent in its GBL accountability record. Execution of the
carrier's certificate of delivery on the substitute document is not required for charges
billed under the exception procedures in 8§ 101-41.312. If the lost @GBL (original), personal
property GBL (original), or freight waybill (original) is recovered, procedures in
88 101-41.307-4 and 101-41.307-5, as applicable, shall be foll owed.
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101- 41. 309- 2(b) (1)
§ 101-41.308 Accountability for GBL's

§ 101-41.308-1 Agency control .

Agenci es shall naintain accountability records and physical control of BL stock. Enployees
responsi bl e for the issuance and use of (BL forns shall be held accountable for their
di sposition. (BL forns generally are serially nunbered at the time of printing; no other
nunbering of the forns, including additions or changes to the prefixes or additions of
suffixes, is permtted.

(a) Regular (BL assenblies are sequentially nunbered with seven digits and an al phabeti cal
prefix; e.g., A0,000,001 through A-9,999,999, progressing to B, then C etc.

(b) The personal property @BL assenblies are sequentially nunbered with six digits and a
two-letter prefix, the second of which is always P, e.g., AP-000,001 through AP-999, 999, then
BP, CP, etc.

§ 101-41.308-2 D sposition of unused GBL's.

@BL forns spoiled in preparation, prepared for issuance but not used, or unusable for any
other reason shall be canceled and returned to the accountabl e office. Those forns shall be
di sposed of in accordance with General Records Schedule 9, Travel and Transportation Records.
(See § 101-11.404-2.)

§ 101-41.309 Factual support of charges.
§ 101-41.309-1 International shipments.

(a) International ocean shipnents. Each bill submtted by a freight or househol d goods
forwarder for the payment of transportation charges for the overseas novenent of personal
property (including househol d goods, personal effects, and, for civil agencies, privately
owned vehicl es) shall be supported by a copy of the ocean freight bill along with the GBL.

A so, each bill submtted by an ocean carrier or freight forwarder for the payment of charges
for the transportation of personal effects of officers and enpl oyees of the United States,
furnished in whole or in part by a foreign-flag carrier, shall be supported by the authoriz-
ing official's certification of the necessity for the use of the foreign-flag carrier. (See 4
COFR 52.2.)

(b) International air shiprments. (1) Each bill for the paynent of international air freight
transportati on charges not involving the use of foreign-flag carriers shall be supported:

(i) For air carriers, with a carrier's certification that only U S.-flag service was used

or, in the absence of such certification, with a copy of the air waybill or manifest show ng
the underlying carriers utilized, and

(ii) For air freight forwarders, with a copy of the air waybill or nanifest.

(2) Each bill submtted by an air carrier or air freight forwarder for the payment of

international air freight transportation charges involving, in whole or in part, the use of
foreign-flag carriers shall be supported by:
(i) Acopy of the air waybill or manifest showing the underlying carriers utilized, and
(i1) Acertification, adequately explaining the nonavailability of U S -flag service,
signed by the responsible official of the authorizing agency or the carrier having know edge
of the facts concerning such usage.

§ 101-41.309-2 Motor carrier or freight forwarder destination storage in transit of househol d goods or
mobi | e dwel I'i ngs.

This § 101-41.309-2 applies only to shipments of household goods or nobile dwellings
(including house trailers) forwarded for the account of the United States on (BL's. (See 49
CFR 1056. 26 concerning col | ection of freight charges on househol d goods shipnents invol vi ng
loss or destruction in transit.)

(a) Definition of carrier. The term"carrier" as used in this section includes a notor
carrier or a freight forwarder authorized by certificate or permt to operate as such in
intrastate or interstate comrerce.

(b) Certifications.

(1) Househol d goods or a nobile dwelling (including house trailer) shipped for the account
of the United States may be placed in storage at destination for the account of the |ine-haul
carrier and for ultinmate delivery to the consignee or owner. Charges for transportation
services fromthe point of pickup to the point of storage are payable to the delivering
]E:alrlri er, provided the covering GBL has been duly certified by the carrier's agent to show the

ol | owi ng:
(i) The described househol d goods were placed in

storage in at on
(Nane of destination warehouse) (Aty and State) (Date)
or
the described nobile dwelling (or house trailer) was placed in destination storage at
on
(Name and location of designated facility) (Dat e)

FEDERAL PRCPERTY MANAGEMENT REGULATI ONS
(AMENDMENT G 65, MARCH 1984) 4102. 21



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND AUDI T

101- 41. 309- 2( b) (1)

(ii) Such shipment will be permitted to remain there for a period of days or such
shorter period as may neet the demand of the consignee or the property owner or the autho-
rized agent of either;

(iii) The carrier transporting the shipnment to the destination storage point assunes full
carrier liability for the shipnment during storage and until delivery to the property owner or
his authorized agent within the designated storage period; and

(iv) Any paynent to the carrier for transportation service frompoint of pickup to the
poi nt of destination storage is dependent upon ultinate delivery to the property owner or his
aut hori zed agent. The carrier agrees to return all or a portion of the paynent to the United
States when delivery to the property owner or his authorized agent cannot be acconplished
becauae of conplete or partial loss of the shipnment wthin the Governnent-authorized storage
peri od.

(2) If space for certification on the GBL is insufficient, the above certificate of
liability, printed on plain paper and naking reference to the GBL nunber, shall be attached
to the GBL.

(3) The certificate may include a statenent designating the warehouseman as an agent of the
carrier with authority to receive paynent in the name of the line-haul carrier for all
storage-in-transit, delivery-out, and other applicable charges. A signed copy of the

certificate shall be attached to the supplenental bill for such authorized billing. The
suppl enental bill, however, need not bear the carrier's original bill nunber.

(c) Supplenental billing for accessorial charges, Standard Form 1113, Public Voucher for
Transportation Charges, bearing the sanme bill nunber as the linehaul carrier's original bill
plus a letter suffix; e.g., 12345-A, shall be used to bill any accessorial charges accruing
at the point of destination not included in the linehaul carrier's original billing. The
voucher shall identify the bill of lading and tariff or quotation authority for the accesso-

rial charges. The voucher shall be supported by the foll ow ng:

(1) A statenent of services ordered and furnished, signed by or for the person who ordered
t he accessorial services;

(2) A statenent signed by the property owner or his authorized agent, certifying receipt of
the property at his residence and listing any |oss or damage;

(3) A copy of the bill of lading bearing the fund citation; and,

(4) A copy of the original SF 1113, Public Voucher for Transportati on Charges, which was
submtted by the linehaul carrier.

The originals of those statenents listed in itens 1 and 2 shall be used as support for accessori al
char ges.

§ 101-41.310 Billing and payment of freight and express transportation charges.
§ 101-41.310-1 Carrier billing forns.

Charges for freight or express transportation services furnished for the account of the
United States, except those furnished under procedures set forth in 8§ 101-41.304 of this
subpart, shall be billed on SF 1113. Carrier bills for transportation charges shall be
subject to the standards for payment prescribed in Subpart 101-41.4 of this part. Charges for
freight or express transportations services shall be billed separately from passenger
transportation charges. The SF 1113 (original) and one SF 1113-A (nenorandum copy) shall be
submtted to the billing office specified on the GBL. The carrier shall not be required to
furni sh nore than one nenorandum copy to the agency billed unless otherw se specifically
aut hori zed in advance by GSA A so, a menorandum copy (SF 1113-A) shall not be substituted
for the tear-off slip which shall be properly executed by the carrier preparing the SF 1113.
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§ 101-41.310-2 Preparation of carrier billing forns.

(a) Instructions for the preparation of SF 113, Public Voucher for Transportation Charges,
are furnished in the GSA guide "How to Prepare and Process U S. Governnent Bills of Lading"
(national stock nunber 7610-00-682-6740). Agencies nay obtain copies of this guide by
submtting a requisition in FEDSTRP/ MLSTR P format to the GSA regional office providing
support to the requesting

(b) The voucher format provides space for listing the conplete serial nunber and anount of
each attached subvoucher; e.g., @BL, but does not necessarily require descriptive details of
services furnished. Each voucher generally could include as many subvouchers as can be |isted
when charges are billed to the same paying office, except as provided in 8§ 101-41. 305- 3,
101-41. 305-4, and 101-41. 310- 3.

(c) The carrier shall conplete the Payee's Certificate" section of die voucher. Carriers
may use a nachine-typed nane of the carrier's certifying official, provided the nachi ne-typed
official's name is Initiated by a duly authorized person; or carriers nay use a facsimle
signature of the carrier's certifying official, as authorized by that official.

(NEXT PAGE | S 4102. 23)
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(d) Each carrier shall insert in the appropriate bl ock on SF 1113 (and SF 1113-A). the
Standard Carrier A pha Code (SCAC) assigned to that carrier in the National Mtor Freight
Traffic Association, Inc., Drectory of Standard Milti-Mdal Carrier and Tariff Agents Codes
(SCAC and STAQ). 1CC NW 101-C, applicabl e suppl ements thereto, or subsequent reissues
t her eof .

§ 101-41.310-3 Separate billing for househol d goods shiprents.

Except for domestic shipnents of crated househol d goods, charges for each househol d goods
shiprent shall be billed on a separate SF 1113, Public Voucher for Transportation Charges.
Services rendered on SF 1103 and SF 1203 shall not be billed on the same SF 1113.

§ 101-41.310-4 Presentation and payment of carriers' bills.

Carriers' bills for transportation charges shall be subject to the standards for paynent
prescribed in Subpart 101-41.4.

(a) Bills prepared as provided in § 101-41.310, excluding to the extent otherw se provided
in 88 101-41.304 or 101-41.312, are payable to:

(1) The last carrier or forwarder in privity with the contract of carriage as evi denced by
the covering @BL;

(2) A participating carrier or forwarder in privity with the contract of carriage as

evi denced by the covering GBL when the bill is submtted with a waiver acconplished by the
last carrier (as described in paragraph (a) (1) of this section) in favor of the billing
carrier;

(3) Acarrier (as described in paragraph (a) (1) of this section) or its properly designat-
ed warehouse agent billing in the nane of the carrier as authorized in § 101-41.309-2; or

(4) An agent of the carrier or forwarder (as described in paragraphs (a) (1) or (a) (2) of
this section) provided the bill is submtted in the name of the principal. The agent's

nai | ing address may be shown on those bills, and checks drawn in the name of the principal
nay be mailed to the agent.

(b) Any bill not in conformty with requirenents outlined in this section shall be returned
to the billing carrier with a statement of the reasons for nonpaynent.

§ 101-41.311 Reporting of carrier voluntary refunds.

Agenci es shall report voluntary refunds (other than those described in § 101-41.305-3 of
this subpart) of excess paynents for freight or express charges to the General Services
Adm nistration (BWAA Q, Vashington, DC 20405. Each report shall include the:

(a) BL reference and anount of refund;

(b) D sbursing office (D.Q) voucher nunber, bureau voucher nunber, if any, date of
payrment, and D.Q synbol nunber assigned to the original payrent; and

(c) Carrier's nane and bill nunber.

§ 101-41.312 Exception to usual billing and paynent procedures.
(a) Applicability. Subject to the standards specified in Subpart 101-41.4. payment of

transportation charges nmay be nmade to a carrier or forwarder in privity with the contract of
carriage for unacconpani ed baggage shiprments by freight, for ocean carrier port-to-port

shiprents, or for international air shipnments, without the billing carrier's certification of
del i very: Provided, The carrier bills are not presented until 30 days after the shipnent
departs frompoint of origin. This does not, however, prevent a carrier frombilling earlier

on normal certification of delivery.

(b) Limtations. Paynment on this presunption of delivery shall be subject to the lintations
set forth in paragraphs (b) (1) through (b) (3) of this section.

(1) Qcean shiprments nade for the account of the U S Government nay, at the option of the
agenci es, nove on (BL fornms or commercial bill of lading forns or other commercial docunents
overprinted or stanped with the provision "THS SH PMENT | S MADE UNDER ALL TERVBS AND
CONDITIONS OF THE U S, GOVERNMENT BILL OF LADI NG (EXCEPT AS TO CARRIER S CERTI FI CATION CF
DELI VERY) AND |'S SUBJECT TO THE TERVE AND CONDI TIONS SET FCRTH IN 41 CFR 101-41.302-3." Ccean
carriers using comrercial docurments shall conply with any reasonabl e nunbering system
est abl i shed by each invol ved agency for payment and accounting control of the commrercial
docurrent s whi ch need not be converted to GBL's.

(2) The date on which shipnent departs frompoint of origin shall be shown on each

carrier's bill. Al billings shall be presented on SF 1113.
(3) Wen a bill is presented under the provisions of this § 101-41.312 by other than the
delivering carrier, the billing carrier nust submt with its bill or have on file with the

paying office a blanket certificate as set forth below in order to protect the United States
fromduplicate
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paynments and from the consequences of |oss, damage, or shrinkage of the property shipped.
CERTI FI CATE CF BILLING CARRER IN LIEU CF
WAl VER FROM DELI VER NG CARRI ER

In consideration of paynent by the United States Governnment to the undersigned, for itself
and all participating carriers, of charges billed on 30-day presunptive delivery for the
transportation of property for the account of the United States under either
U S Gvernnment bills of lading or commercial docunentation, the undersigned agrees and
guarantees to (1) nake paynent to all participating carriers of charges properly due them
(2) assure liability for any |oss, damage, or shrinkage in connection wth the shipments
covered by said docunments, notwithstanding that such |oss, danage, or shrinkage may have
occurred on the line or lines of participating carriers, and conpensate the United States
therefor, (3) refund pronptly to the United States any anount found overcharged in connection
with said shipnents, and (4) refund pronptly to the United States any charges paid to the
under si gned whi ch have been or may be paid by the United States directly to any other carrier
participating in the novenents covered by said bills of |ading or comercial docurentation.

By
(Nanme of billing carrier) (Aut hori zed agent)

(c) Agency procedures.

(1) Agencies using the facilities of dispatch agents, commercial forwarders, or carriers for
the preparation of ocean shipping docunentation shall establish procedures to ensure that the
@BL provision set forth in 8§ 101-41.312(b) (1) is inserted on the commercial bill of Iading
formor other conmercial docunents.

(2) Each affected agency shall also establish procedures to ensure that carrier bills
covering transportation charges on the shipnments specified in paragraph (a) of this
§ 101-41.312 are not paid before expiration of the 30-day presunptive delivery period, which
in each case shall begin with the date on which the shipment departs from point of origin.
However, the agency shall ensure that carrier bills presented in conpliance with this 30-day
requi rement shall be processed as expeditiously as possible.

(3) Paynents nade under the provisions of this section are subject to adjustnent, if
ot herwi se proper, when the cargo is |lost, danaged, or not delivered to the destination
specified in the bill of lading contracts. Agencies shall nmake a diligent effort to collect
all agency clains arising under the provisions of this section and shall report uncoll ected
debts to the dainms Goup, Accounting and Financial Managerment D vision,
U S General Accounting Cfice, Washi ngton, DC 20548.

§ 101-41.313 Availability of forns.
§ 101-41.313-1 &AL forns.

(a) Agencies may obtain supplies of the individual snapout (BL sets by submtting a
requisition in FEDSTRPPMLSTR P fornat to the GSA regional office providing support to the
requesting activity. Agencies having facilities for conmputer preparation of (BL's nmay order
themin continuous fanfold format with pinfeed strips attached to the sides, but such forns
nust conformto all other specifications on, the GBL, including overall size, wording,
arrangenent, color, construction, and grade of paper. Mnor adjustrments in spacing to
accommodat e differences in alignnment of conputer line printing are pernissible, but all
copies in the GBL sets nust register frompart to part. Agency orders for continuous fanfold
@BL's shall be executed and processed in accordance with 8§ 101-26.302 of this chapter. The
National Capital Region, regional office of Federal Supply and Services, Supply D vision
(WFSl) Washington, D.C 20407 of GSA maintains records of the serial nunbers of all (GBL and
personal property GBL sets furnished and the names and mailing addresses of the receiving
agenci es.

(b) An agency nay order overprinting on the GBL forns to the extent of identifying the
name, bureau or service, and address of the payment office; appropriation or fund chargeabl e;
and nane and title of the issuing officer and place of issue. No other overprinting on the
@BL forns is permtted unless specifically approved in witing by the General Services
Adm ni stration (BW, Washington DC 20405.

§ 101-41.313-2 Carrier billing form

SF 1113, Public Voucher for Transportation Charges, which shall be used to bill freight
transportation charges, is printed on 8 1/2 by 11-inch white paper, with an added 8 1/2 by 3
3/16-inch tear-off slip which generally is returned to the carrier with the check covering
paynent

FEDERAL PRCPERTY NANAGEMENT REGULATI ONS
4102. 24 (AMENDMENT G 73, MAY 1985)



SUBPART 101-41.3 FREI GHT TRANSPCRTATI ON SERVI CES FURN SHED FCR THE ACOOUNT CF THE UN TED STATES
101- 41. 314-a

of the vouchered charges, (See § 101-41.803(b) for exception.) SF 1113-A Public Voucher for
Transportation charges (Menorandum Copy), printed on yell ow paper, is the sane size as the
original without the tear-off slip.

(a) Carriers nmay Purchase SF 1113 and SF 1113-A fromthe Superintendent of Docurments. U. S.
Government Printing Ofice, Washington, DC 20402 or,

(b) Carriers may have SF 1113 and SF 1113-A printed commercially. Wen printing these forns
commercially, carriers shall ensure that the forns conformto the exact size, wording, and
arrangenent of the approved Standard forns. Wile no nininumgrade of paper is set, carriers
shal | provide a reasonabl e grade of paper stock. Carriers may have SF 1113 and SF 1113-A
printed in continuous-feed format for machine billing by adding pin-feed strips on the
margins. |If necessary, the tear-off slip may be noved fromthe bottomto the right edge of SF
1113, but the tear-off slip nust be perforated on all edges to neasure 8 1/2 by 3 3/16 inches
when detached fromthe body of the SF 1113 and fromthe pin-feed strips. The forns nust
conformin all other respects to the exact size, wording, arrangenent, etc., of the approved
Standard forns.

§ 101-41.313-3 @BL correction notice.

Federal agencies may obtain SF 1200, Government Bill of Lading Correction Notice, by
submtting a requisition in FEDSTRP/ MLSTR P format to the GSA regional office providing
support to the requesting activity.

§ 101-41.314 Contracts and tenders.
§ 101-41.314-1 Contracts.

Wth the exception of contracts for |ocal storage, drayage, and haul age (see § 101-41. 304
of this subpart) and contracts entered into by the Mlitary Sealift Command or the Mlitary
Airlift Command, a copy of each contract for freight or express transportation services,
negotiated or otherwi se, providing rates or charges shall be transmtted by agencies pronptly
upon execution to the General Services Admnistration (BW), Washington, DC 20405.

§ 101-41.314-2 Quotations and tenders.

Quotations or tenders nade by or on behal f of common or contract carriers for freight or
express transportation rates or services, including those authorized by section 10721 of the
Revi sed Interstate Coomerce Act, (49 U S C 10721), fornerly section 22 of the Interstate
Commerce Act, shall be in witten form Two copies of each quotation or tender shall be
pronptly transnmtted by admnistrative or negotiating agencies to GSA (BW).

§ 101-41.314-3 Procurenment and billing of services under contract or tender.

Transportation services available under contract or tender shall be procured by use of a
@BL. Each BL shall bear reference to the applicable contract or tender, and the carrier
shall bill the resultant charges on SF 1113.

(NEXT PAGE IS 4101. 27)
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101-41. 402.1

Subpart 101-41.4--Sandards for the Paynent of Charges for Transportation Services Furnished for the
Account of the Uhited States

§ 101-41.400 Scope and applicability of subpart.

The regulations in this subpart set forth standards for the paynent of charges for the
transportation of persons or property for or on behalf of the United States.

§ 101-41.401 Paynent of transportation bills.

(a) Unless GSA's Ofice of Transportation Audits determnes that a prepayment audit is
necessary under 41 CFR 101-41.103(i), each agency or departnent shall pay any properly
docunented bill (claim) for freight passenger transportation charges that is not excepted by
the provisions of § 101-41.604-2.

(b) Each military disbursing office and civilian paying office shall ensure during its
admni strative examnation of carriers' bills that the Standard Carrier A pha Code (SCAC
identifier is entered on each Standard Form 1113. Public Voucher for Transportation Charges,
and SF 1113-A Menorandum Copy. If the code is onmtted, the forns and all supporting papers
shall be returned to the carrier unpaid with a request that the SCAC be added to the forns.

(c) Provisions of Pub. L. 77-560, 56 Stat. 306 (31 U S C 3322) (31 U S. C 3528)
relieve certifying and disbursing officers of liability for overpaynents made for transporta-
tion furnished in the account of the United Stated on BL's and GIR s when such over paynents
are due to the use of inproper transportation rates or classifications or to the failure to
deduct proper anmounts under agreenents. However, agencies are not relieved of responsibility
for:

(1) Making an admnistrative deternmnation that the transportati on services for which
paynment is claimed were duly authorized, that such services represent a legal obligation
under the appropriation or fund involved, that the carrier's bill is conplete and supported
Wi Ejh requi red docunentation, and that all extensions and conputations of charges are correct;
an

(2) Establishing procedures and controls to prevent duplicate paynents, to recover any
duplicate paynments that may be nmade, and to performan annual review of the effectiveness of
t hose procedures.

(3) Providing the carrier with notice of an apparent error, defect, or inpropriety within
15 days of receipt of an invoice.

(d) Carrier bills deened proper for paynent as set forth in the foregoi ng paragraph shall
be pazjddupon presentati on and before confirmation of service satisfactorily perforned,
provi ded:

(1) For freight transportation (other than that excepted under 8§ 101-41.312 of this part),
the "Certificate of Carrier Billing" on the GBL has been properly executed by the carrier;
and

(2) For passenger transportation, the proper ticket, coupon, or equival ent docunent
covering the invol ved service has been furnished by the carrier in exchange for the GIR

(e) For the purposes of determining whether interest penalties under the Pronpt Paynent
Act, 31 U S C 1801, are due, the date on which paynent is due is 30 days after receipt of
a proper carrier bill or claim

§ 101-41. 402 Paynent prior to Governnent confirmation of satisfactory service.
§ 101-41.402-1 Joint standards for advance paynent of charges for transportation services.

Standards issued jointly by the Conptroller General of the United States and the Secretary
of the Treasury (4 CFR Part 56) under the authority of 31 U S C 3726(c) prescribe the
payrment of carrier or forwarder charges for transportation services in advance of conpletion
of service subject to linmtations prescribed by the Admi nistrator of General Services or his
desi gnee: Provided, the carrier or forwarder has issued the usual ticket, receipt, bill of
| adi ng, or equival ent docurment covering the service involved. The joint standards al so place
responsi bility upon each agency that adopts procedures for the paynent of charges for
transportation services prior to Governnent confirmati on of the
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satisfactory conpl etion of such services to ensure that advance paynents are not nade to:

(a) An assignee bank or financial institution under the authority of 31 U S C 3727 and
41 U S C 15:

(b) Payees who are in bankruptcy proceedings or are subject to the control of a receiver,
trustee, or other simlar representative;

(c) Payees who consistently fail to refund overcharges wi thout assertion of substantial
def enses or other valid reasons when notified by GSA or any other interested Government
agency;

(d) Payees who without good cause fail to nake tinely disposition or settlenment of |oss or
damage or other clains asserted by agencies of the United States;

(e) Payees owing substantial suns of noney to the United States for which no adequate
arrangenents for settlenent have been nade:

(f) Payees in such bad financial condition as to justify a determnation that the
Government's best interests require consideration of special paynment ruled for their account;

(g) Payees who do business with the United States infrequently and who previously have not
been adm ni stratively approved for paynent upon presentation of bills; or

(h) Any other person or business organization deternmined admnistratively for valid reasons
to be ineligible for paynent, unless, after review of the facts and in the absence of
objection by the U S. General Accounting Cifice, it is determined admnistratively that the
best interests of the United States will not be jeopardized by such paynent.

§ 101-41.402-2 Lintations on advance payment of charges for transportation services.

The paynent of charges in advance of conpletion of service is authorized for:

(a) Passenger transportation services procured through the use of cash as set forth in
§ 101-41.203-2; and

(b) Freight transportation services procured through the use of commercial forns and
procedures as set forth in 8§ 101-41. 304- 2.
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101- 41. 503
Subpart 101-41.5--Aains by the United States Relating to Transportation Services
§ 101-41.500 Scope and applicability of subpart.
§ 101-41.500 Scope and applicability of subpart.

This subpart sets forth procedures applicable to the assertion of clainms by the United
States that arise out of freight and passenger transportation services furnished for the
account of the United States, the consideration and disposition of protests thereto, the
collection of clains by admnistrative offset and by other neans, the inposition of interest,
penal ties, and the disposition of amounts col | ected.

§ 101-41.501 Definitions.

(a) The term "overcharges" as used herein means charges for transportation services in
excess of those applicable thereto under tariffs lawfully on file with Federal or State
transportation regul atory agencies, and charges in excess of those applicable thereto under
rates, fares, and charges established pursuant to section 10721 of the Revised Interstate
Commer ce Act, as anended (49 U S C 10721), or other equival ent contract, arrangement, or
exenption fromregul ati on.

(b) The term"ordinary debt" as used herein means any admnistratively determ ned
transportation-rel ated debt other than an overcharge. Ordinary debts include, but are not
limted to, paynents for transportation services ordered and not furnished duplicate paynents,
and those involving loss and/ or damage to property transported by carriers.

(c) The term"claim as used herein neans any denand by the United States for the payment
of overcharges, ordinary debts, fines, civil penalties, special charges, or interest.

§ 101-41.502 Exam nation of paynents and initiation of collection action and assertion of
cl ai ms.

(a) Examnation of payments. (1) Carrier bills and supporting docunents that represent
payrments nmade by agency disbursing officers for freight and passenger transportati on services
shall be forwarded to the General Services Adnministration (BWA C), Washington, D. C 20405,
for audit. For the purpose of determning whether a claimexists, GSA will consider:

(i) The docunent ordering the services furnished to determne the contractual basis upon
which the rights of the Gvernment and the carrier are based;

(ii) The pertinent tariffs, special or reduced rate quotations, contracts, or agreenents,
to determine the proper charge for the services rendered;

(iii) Decisions of the courts, regulatory bodies, and the Conptrol |l er General affecting the
rates, fares, and charges; and

(iv) Infornation furnished by transportation officers, travelers, or agencies.

(2) The General Services Admnistration is obligated to honor a carrier bill for charges
properly due. However, GSA has a concurrent responsibility to question or disapprove that
part of a paynment to a carrier which is found to be illegal or mathematically incorrect or

whi ch is not acconpani ed by docunented support establishing an obligation of the United
States.

(b) Notice of Qvercharge. (1) A GSA notice of overcharge is issued when it is determ ned
that a carrier has been paid a sumin excess of that proper for the services rendered. This
notice, which states a debt owned to the United States, sets forth: the anount paid; the
basis for the proper charge for each Governnment bill of lading or Governnent transportation
request; and cites applicable tariff references and other data relied upon to support the
statenent of difference. A separate notice of overcharge is stated for each Governnment bill
of lading or Government transportation request and nailed to the billing carrier.

(2) If the GBL or the GIR contains a contract provision relating to the assessment of
interest, then interest shall be charged under the contract terns thereof. If neither
contains such a provision, then interest shall be assessed under the Debt Collection Act (31
U S C 3717) and the Federal dains Collection Standards, 4 COFR Parts 101-105, and
regul ations published in 41 CFR Parts 105-55.

(c) Notice of Indebtedness. A GSA notice of indebtedness is issued when it is determned
that an ordinary debt is due the United States. This notice sets forth the basis for the
debt, the debtor's rights, interest, penalty and other consequences of nonpayment. The debt
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is due inmediately. Interest accrues 30 cal endar days after the nailing of the notice of
i ndebt edness and 1s subject to interest charges, penalties and admnistrative costs as
prescribed by 31 U S. C 3717.

§ 101-41.503 Refunds and/or protests to clains.

(a) Carriers are requested to pronptly refund anounts due the United States. Checks shall
be nade payable to the "General Services Admnistration” and mailed to the General Services
Adm ni stration (BWA), Wshington, DC 20405.

(b) A carrier that disagrees with a claimnay protest by letter to the General Services
Adm nistration (BWA), Washington, D C. 20405. Since each claimis processed as a separate
account receivable, the carrier shall use a separate letter for each clai mbeing protested.
The carrier shall present the basis for its protest and submt either the original or a
| egi bl e copy of all documents substantiating its position. If the carrier believes that an
anount less than that claimed is due, it should subnmt a check for the anount due, together
with a full explanation of the reasons for believing the balance is not due. Wth reference
to an ordinary debt, which is the subject of a notice of indebtedness, the carrier nay:

i nspect and copy the Governnent's records related to the claim seek review by GSA of the
claimdecision; and/or enter into a witten agreement for the paynent of the claim GSA will
acknowl edge receipt of each letter containing a substantive protest and upon conpl eti on of
consideration will notify the carrier whether the claimhas been sustained, anended, or
]E:ancgl Sd. Repetitious letters of protest will not serve to preclude the collection of clains
ound due.

§ 101-41.504 Col | ection action by other neans.

Wien a carrier fails to pay or protest a claimand GSA deternmines that the amount is still
due the United States, GSA wll effect collection by other means, as set forth in paragraphs
(a) through (d) of this section.

(a) Wen GSA has an indebted carrier's claimagainst the Gvernnent on hand for direct
settlenment, GSA will apply all or any portion of the anount determned to be due the carrier
to the Governnent's outstanding claim in accordance with the Federal dains Collection Act.

(b) Wien the action outlined in paragraph (a) of this section cannot be taken, GSA will
instruct one or nore Governnent disbursing offices to deduct the amount due the United States
froman unpaid carrier's bill. A 3-year lintation applies on the deduction of overcharges
fromanounts due a carrier or forwarder (31 U S C 3726): and, a 10-year limtation applies
on the deduction of ordinary debts (31 U S. C 3716).

(c) Wen collection cannot be effected through either of the above procedures, GSA normally
sends two additional denmand letters to the indebted carrier requesting paynent of the anount
due within a specified time. Lacking satisfactory response, GSA may place a conpl ete stop
order agai nst amounts otherw se payable to the indebted carrier by placing the name of that
carrier on the Departnent of the Arny "List of Contractors Indebted to the United States."

(d) Wien actions to effect collection, as stated in the precedi ng paragraphs (a) through
(c), are unsuccessful, GSA nay report the debt to the Departnment of Justice for collection,
litigation, and rel ated proceedings, as prescribed in 4 CFR Part 105.

§ 101-41.505 D sposition of collections.

(a) Amounts collected by GSA to liquidate debts asserted in the audit of transportation
accounts are generally deposited in the Treasury of the United States as a credit to the
appropriation or fund accounts agai nst which the original paynents were charged. Wen the
accounts are not readily identifiable on the basic procurement docurents, the collected
anounts are deposited to mscellaneous receipts. Collections identified with certain
Department of Defense activities are deposited to the appropriate mlitary nanagenent fund
rather than to the account fromwhich the original paynment was nade.

(b) GSA inforns agencies of the amounts and account synbol nunbers
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when collections arc credited to the original paynent appropriations or funds or to the
mlitary nanagenent fund but does not inform agencies of collections deposited to miscella-
neous receipts. GSA records credits by account synbol nunbers only to the basic appropriation
I evel and requires no explanation by agenci es regardi ng subsequent expenditure of the

credi ted noneys.

§ 101-41.506 Transportation debts admnistratively determned to be due the United States.

(a) Under the Federal dains Collection Act of 1966, as anended (31 U S. C 3711, et
seq.), the Conptroller CGeneral and the Attorney General have joint responsibility for
promul gating standards for the collection, conmpromse, termnation or suspension of collection
action on any debts determned to be due the United States. Regul ations defining agency
responsibilities for collecting anounts deternmned to be due the United States, establishing
princi pl es governing agency col |l ection procedures for reporting uncollectible debts to the
General Accounting Ofice (GAQ or the Departnent of Justice, are found in 4 CFR Parts 101
through 105 and in the GAO Policy and Procedures Manual for Quidance of Federal Agenci es.

(b) Agencies shall refer all admnistratively determned transportati on debts invol ving
| oss and/or damage to property to: dains Goup, Accounting and Financial Managenent
Dvision, U S Ceneral Accounting Ofice, Washington, DC 20548.

(c) The Director, Ofice of Transportation Audits, has the authority and responsibility to
audit and settle all accounts arising fromthe paynent for donestic and foreign freight and
passenger transportation services furnished for the account of the United States under the
provisions of 31 U S. C 3726 without regard to nonetary limtations. He/she initiates
actions on clains arising fromhis/her audit and settlement activities.

(d) Wienever feasible, debts owed to the United States, together with interest, admnistra-
tive charges and penalty charges, should be collected in full, if the debtor requests
instal |l nent paynments, the Director, (fice of Transportation Audits, shall deternine the
financial hardship of the debtor and nay arrange installnent paynents.

(e) Al liquidated or certain clains (those upon which all audit procedures under 31 U S
C. 3726 have been conpl eted) over $20.000, exclusive of interest, penalties and adm nistra-
tive charges which cannot be collected, shall be referred to the Departnent of Justice.

(f) The Director, Ofice of Transportation Audits, may termnate collection action on, or
settle by conpromse at less than the principal anmount |iquidated or certain clains not
exceedi ng $20. 000 exclusive of interest, penalties and admnistrative charges if:

(1) The debtor shows an inability to pay the full amount within a reasonabl e ting;

(2) Conplete collection is not enforceable within a reasonable tine;

(3) The anount of the claimdoes not justify the foreseeabl e collection cost; or

(4) There are uncertain litigative probabilities.

(g) The Director, Ofice of Transportation Audits, shall prescribe internal regulations for
the gui dance of GSA personnel collecting clains arising fromthe audit of transportation
account s.

§ 101-41.507 Disclosure to consuner reporting agencies and referrals to collection agencies.

GSA nmay di scl ose del i nquent debts to consuner reporting agencies and nay refer delinquent
debts to debt collection agencies under provisions of the Federal dains Collection Act, and
§ 105-55.010 of these Regul ations.
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Subpart 101-41.6--Aains Against the United States Relating to Transportation Services
§ 101-41.600 Scope and applicability of subpart.

This subpart sets forth procedures applicable to the presentation, settlement, reconsidera-
tion, and review of clains against the United States relating to frei ght and passenger
transportation services, and inplenentation of the Pronpt Payrment Act, 31 U S C 1801.

§ 101-41.601 Definition.

The word "clains" as used in this subpart includes:

(a) Requests by claimants for amounts not included in the original billing;

(b) Requests by claimants for amounts deducted or set off by the Governnent;

(c) Requests by claimants for anmounts previously refunded by carriers; or

(d) Unpaid original bills requiring direct settlenent by GSA including those subject to
doubt regarding the propriety of paynent.

§ 101-41.602 Statutory limtations on filing of clains.

(a) 31 USC 3726 as amended, inposes a limtation, generally 3-years, on the filing of
cl ai ms cogni zabl e by GSA when such clains involve charges for transportation within the
purview of 31 U S C 3726, as amended. Qains in this category are those which involve
transportation charges based on tariffs lawfully on file with Federal and State transporta-
tion regul atory agencies or which involve rates, fares, and charges established under section
10721 of the Revised Interstate Coomerce Act, (49 U S C 10721), fornerly section 22 of the
I nt elrst ate Commerce Act, or other equivalent contract. arrangenents, or exenption from
regul ati on.

(b) A claimnmust be received by GSA or its designee (the agency out of whose activities the
claimarose) within 3 years (not including any time of war) from whichever is the latest of
the foll owi ng dates:

(1) Accrual of the cause of action thereon;

(2) Paynent of charges for the transportation involved;

(3) Subsequent refund for overpaynent of such charges; or

(4) Deduction made under 31 U S. C 3726, as anended.

dains for filing with the designee agency shall be sent to the paynent office shown in the
"Bill Charges To" box of the procuring docunent.

(c) Each claimof a carrier or forwarder, whether filed with GSA or with its designee (the
agency out of whose activities the transacti on arose), nust be clearly stanped with the
nonth, day, and year of receipt by GSA or the designee agency so that there will be no
question regarding the filing date when the determnation of conpliance with the 3-year
limtation inposed thereon by 31 U S. C 3726 is made and for the purposes of the Pronpt
Paynent Act.

(d) For the purposes of determning whether interest penalties under the Pronpt Paynent Act
are due, the date on which paynent is due is 30 days after receipt of a proper carrier bill
or claim

§ 101-41.603 Presentation of clains.
§ 101-41.603-1 Filing requirenments for claimants.

dains shall be presented in witing:

(a) Over the bona fide signature of the individual clainmant or the claimant carrier's
aut hori zed official; or

(b) CQver the signature of the claimant's agent or attorney acconpanied by a duly executed
pﬁ\/\erI of attorney or other docurmentary evidence of the agent's or attorney's right to act for
the clai mant.

§ 101-41.603-2 Form of cl ai ns.

(a) Charges clained for passenger or freight transportati on services shall be billed on
Standard Form 1113. Public Voucher for Transportation Charges, in the manner prescribed in
88 101-41.214 and 101-41.310. Those clainms for an anount in addition to that originally paid
to the carrier for the same service, or for an anount collected by GSA or by another agency
shal | be presented on SF
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101- 41. 608- 2( a)

1113 in the formof a supplemental bill (clain) bearing the sane nunber as the original bill
but with an al phabetical suffix. An al phabetical sequence of suffixes shall be used for any
additional supplenental bills. Each supplenental bill (clain) for freight transportation

services shall be acconpanied by a copy of the GBL ordering the service and a copy of the
original voucher which was submtted by the linehaul carrier. Generally only one suppl enental
bill shall be presented for all supplenental charges relating to the itens paid on the
original bill.

(b) Each supplenental bill shall cover charges relating to bills of lading or transporta-
tion requests paid on one original bill. However, if supplenental bills (clains) arise from
asserted retroactive increases in charges or fromcurrency fluctuations. GSA (BW will
consider a carrier's witten request for the single billing of such charges applicable to
nultiple original bills, if such request bears the concurrence of the agency's paying office.

(c) It is inperative that each claimof a carrier or forwarder, whether filed with GSA or
with its designee (the agency out of whose activities the transaction arose), be clearly
stanped with the nmonth, day, and year of receipt by GSA or the designee agency so that there
will be no question regarding the filing date when the determnation of conpliance with the
3-year limtation inposed thereon by 31 U S C 3726 is nade.

§ 101-41.603-3 Docurrentation required for claimsettlements.

(a) Aclaimis settled on the basis of the contract of carriage as evidenced by the bill of
| ading, transportation request, or other contractual agreenent; the paynent record; reports
and information available to GSA and/or to the agency out of whose activities the transaction
arose; and the witten and docurmentary record submtted by the claimant. Oral presentations
suppl enenting the witten record are not acceptabl e.

(b) Settlenents are founded on a deternmnation of the legal liability of the United States
under the factual situation disclosed by the record. The burden is on the clainant to
establish the liability of the United States and the claimant's right to paynent. dear and
detail ed docunentation by the clainant is essential to the claimsettlenent; bare assertions
or conclusions are not acceptabl e.

§ 101-41.603-4 Were to file transportation clains.

(a) Aainms involving collection actions resulting fromthe transportati on audit perforned
by the General Services Admnistration nmust be filed directly with GSA (BWA). Any clains so
submtted to GSA will be considered 'disputed clains' under Section 4(b) of the Pronpt
Paynment Act. Al other transportation clains generally shall be filed with the agency out of
whose activities they arose: if that is not feasible (e.g. where the responsi bl e agency
cannot be determined or is no longer in existence) they may be sent to GSA (BWCA) for
forwarding to the responsi ble agency or for direct settlement by GSA's transportation audit
office. Aainms for GSA processing shall be addressed to the General Services Admnistration
(BWCA) . Washi ngton, DC 20405.

(b) A claimant who disagrees with the action taken on his claimby the agency's payment
of fice may request reconsideration or review of that action, provided he neets applicable
time limtations. (See 8 101-41.602 of this subpart and Subpart 101-41.7 of this part.) The
I evel s for progression of clains not disposed of to the satisfaction of the claimant are as
shown in the follow ng table.
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§ 101-41.604 Paynent of transportation clains.
§ 101-41.604-1 Transportation clains payabl e by agencies.

Unless GSA's Ofice of Transportation Audits determnes that a prepaynent audit is
necessary under 41 CFR 101-41.103(i), each agency or departnent shall pay any properly
docunented bill (claim) for freight or passenger transportation charges that is not excepted
by the provisions of § 101-41.604-2 provided the foll owing guidelines are observed:

(a) The agency shall annotate each paid claim other than a bill for air excess baggage
charges, with the paynent record on the related procuring Gvernment bill of lading (@&L) or
Government transportation request (GIR) including Disbursing Gfice (DO voucher nunber,
bureau voucher nunber, date of payment, and DO synbol nunber.

(b) The agency shall make an adninistrative examnation of each claimto ensure that it is
not a duplicate billing of a previous payment and that it is properly supported, presented in
the name of the carrier to which the original charges were paid, and in agreenent wth agency
records concerning the anount previously paid.

(c) Qains paid in accordance with this 8§ 101-41.604-1 shall be transmtted to GSA (BWA Q
separately fromother paid transportation documents submtted for audit.

§ 101-41.604-2 Transportation clains not payable by agencies.

(a) Agencies shall not pay supplenental clains for amounts which have been admnistratively
deducted fromtransportati on paynent vouchers in connection with | oss and/or danage to
property but shall forward such clains to: dains Goup, Accounting and Fi nancial Managerent
Dvision, U S General Accounting Ofice, Washington, DC 20548.

(b) Agencies shall not pay the follow ng types of transportation clains:

(1) Any claimthat is "tine barred" by a statute of limtations as indicated in
§ 101-41.602 or any claimon which there is doubt as to whether it is "tine barred."

(2) Any claimthat refers to a GSA file nunber or to a previously paid amount which is not
in agreement with the agency's record of prior paynent.

(3) Any claimthat is doubtful. A claimis doubtful when in the exercise of fair judgment
of the person responsible for deciding appropriate admnistrative action or the person who,
in accordance with applicable statutes, will be held accountable if the claimwere paid and
then found to be incorrect, illegal, or inproper, is unable to decide w th reasonabl e
certainty that the claimis valid and correct. The accuracy of rates, fares, routes, and
rel ated technical data shall not be a factor in determning the correctness of the claim

(4) Any pricing adjustnent clains for services previously billed and paid, except
singl e-factor ocean rate adjustnments (SFCRA) on international househol d goods shipnents. Each
SFCRA claimshall be billed on a separate Public Voucher for Transportation Charges, SF 1113,
and the annotation "SFCRA clain shown on the SF 1113.

(5) Qains described in paragraph (b) of this section are subject to GSA prepayrment audit.
Any clains so submtted to GSA will be considered 'disputed clains' under Section 4(b) of the
Pronpt Paynent Act.

(6) Interest penalties under the Pronpt Payment Act are not required when payment is
del ayed because of a di sagreement between a Federal agency and a carrier or forwarder over
the anmount of the paynent or other issues. dains concerning any interest that nay be payabl e
will be resolved in accordance with the provisions of the Contract D sputes Act of 1978, 41
U S C 601 et seq.

(7) Irreconcilable clains disputing prepaynent audit positions of agencies that are subject
to a delegation of authority by the Adnministrator under § 101-41.103. Al clainms protesting
an audit activity's prepaynent audit position will be addressed to that activity. The
activity shall pronptly acknow edge the claimin witing and stanp it with its date of
receipt. The activity nust adjudicate the claim
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within 30 days of receipt, but if the authority fails to approve all or any portion of the
carrier's claim it shall nmake a final decision providing a clear, specific, and detail ed
witten explanation of its position. If the carrier is dissatisfied with the activity's final
decision, it nmay appeal that decision to GSA providing a copy of all docunentation invol ved
in the record, including a copy of the audit activity's decision. Al such appeals shall be
forwarded by the carrier to GSA, Attn: FWC (Code PA), Washington, DC 20405.

(c) Aainms described in paragraph (b) of this section will be handl ed by GSA under the
provi sions of § 101-41.605 of this subpart and shall be forwarded separately from other types
of transportation docunents to the General Services Adm nistration (BWA), Wshington, DC
20405. Agencies shall support each claimforwarded to GSA with:

(1) Appropriate certification of factual matters not considered in previous certifications;

(2) Administrative report of any pertinent information not previously furnished;

(3) Recommendation of the action to be taken;

(4) Qtations to previous paynments, if any, by reference to disbursing office (D.Q)
voucher nunber, date of payment, and D.Q synbol nunber; and

(5) Qtations to applicable appropriation or fund accounts. Admnistrative red ports and
recommendations are not required on clains for anounts collected by or through the efforts of
GSA, but factual data that were not previously submitted shall be furnished.

(d) Agencies shall notify claimants of the dates on which their clains are forwarded to GSA
but shall not informthem of admnistrative reconmrendations. Agencies need not take further
admnistrative action but shall forward to GSA (BWA) any naterials subsequently received
which relate to forwarded clains and shall furnish supplemental reports to GSA when request -
ed. Any clains so submtted to GSA will be considered 'disputed clains' under Section 4(b) of
the Pronpt Paynent Act.

§ 101-41.605 GSA processing of direct settlenent clains.
§ 101-41.605-1 Acknow edgnents.

Each clainant is informed of the nunber assigned to his claimupon its receipt in GA
daimants should withhold inquiries for at least 6 months after receipt of acknow edgments
because inquiries nerely delay settlenent action on the clains.

§ 101-41.605-2 Processing clainms certified for paynent.

(a) GSA certifies each payable claimby use of a GSA Form 7931. Certificate of Settlenent,
and i ncludes therein a conplete explanation of any anmobunt that is disallowed. GSA forwards
the certificate to the agency whose funds are to be charged for processing and pronpt paynent
and concurrently forwards an advance copy of the certificate to the claimant. Wien an anount
of the settlenent is to be set off to recover a debt due the United States fromthe carrier,
the agency shall effect such action immediately to preclude the setoff from being barred by
expiration of the applicable statutory tine period. (See § 101-41.501.)

(b) An agency shall not revise or alter any GSA certificate of settlenent except to
indicate the appropriation synbol nunber applicable at the time of paynent or to correct
subsidiary accounting references relating to the stated appropriation or fund account.
Alterations which will result in payment froma different appropriation or fund account or
payrment in an anount other than that originally stated on the certificate of settlement are
not permtted. Any certificate of settlenent that cannot be processed shall be imediately
returned to GSA (BWCA) with an expl anation of the nonpayrent.

(c) GSA forwards the original and four copies of each certificate of settlenment to the
agency by GSA Form 7933. Certificate of Settlement Transmttal, a copy of which shall be
pronptly receipted and returned to GSA (BWA) Wen a setoff anount is to be credited to the
accounts of other agencies, GSA supplies additional copies of the certificate for the
agenci es whose accounts are to be credited. The agency shall take action to effect issuance
of the check or checks and shall distribute the certificate of settlement as foll ows:

(1) Forward the original of the certificate, with the D.Q voucher nunber and date of
paynment stanped in
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the upper right coner, to GSA (BWCA). (The agency shall be responsible for preparing any
requi red SF 1006, Schedul e of Voucher Deductions.)

(2) Forward the claimant's notice copy to the payee with the settlenment check.

(3) Forward a copy of the certificate to each agency whose accounts are to be credited with
a withheld anount, if any.

(4) Return the remaining copies for internal fiscal records, including support for the
di sbursing officer's accounts.

(d) Wien the full amount certified for payment is setoff. GSA forwards both the advance
copy and the notice copy of the certificate to the claimant and forwards the original and
fiscal copies to the agency for processing and return of the annotated original certificate
to GSA (BWCA). However, when the setoff anount is to be charged and credited to the same
appropriation or fund account, GSA retains the original of the certificate and sends only the
fiscal copies to the agency.

§ 101-41.605-3 D sal l oved cl ai ns.

Wien a claimis wholly disallowed, the claimant is furnished GSA Form 7932, settl enent
Certificate, conpletely explaining the disallowance. he copy of the settlement certificate is
furni shed to the agency concer ned.

§ 101-41.606 Effect of GSA claimsettlenents.
§ 101-41.606-1 Finality of action.

daimants nay request reconsideration or review of GSA transportation claimsettlenent
actions as set forth in subpart 101-41.7. However, with reference to agencies of the Federal
Government, these settlenent actions are the final admnistrative action. (See

§ 101-41.605-2(b).) A GSA claimsettlement is not to be regarded as a precedent for agency
determnation of future payments by accountabl e or other admnistrative officers.

(NEXT PAGE | S 4102. 35)
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Subpart 101-41. 7--Reconsi deration and Review of General Services Administration Transportation daim
Settlenents

8§ 101-41.700 Protest to settlenent action.

(a) A claimant who disagrees with the action taken upon his claimin GSA' s transportation
audit may wite to the Admnistrator of General Services, General Services Adm nistration
(BW, Washington, DC 20405, requesting reconsideration of the action. The letter shall
identify the transaction and set forth in detail the legal, technical, or factual data or
other information or docunentation relied upon by the carrier to raise substantive doubt as
to the correctness of the claimsettlenent.

(b) A claimant who disagrees with the claimsettlenent action taken by an agency authorized
by GSA to performthe transportation audit may address his request for reconsideration to the
head of that agency. Such request shall include all information as indicated in paragraph (a)
of this section.

§ 101-41. 701 Review by the Conptroller General of the United States.

(a) Aclaimant desiring a review of a transportation settlenent action taken by GSA or by a
desi gnee agency nay request review by the Conptroller General of the United States (4 CFR
Part 53). "Settlenment"” nmeans any final admnistrative action taken by GSA or by a designee
agency In connection with the audit of payments for transportation and rel ated services
furni shed for the account of the United States, including:

(1) Deduction from noneys otherwi se due a carrier (or refund by carrier) to adjust asserted
transportati on overcharges:

(2) D sallowance, either in whole or in part, of a claimor a supplemental bill for charges
for transportation and rel ated services; or

(3) Any other action that entails finality of admnistrative consideration.

(b) A request for review shall be forever barred unless received in the General Accounting
Gfice within 6 months (not including time of war) fromthe date the settlenent action was
taken or within the periods of limtation specified in 31 U S C 3726, as amended,
whi chever is later. The request should be addressed to the Conptroller General of the United
States, U S. General Accounting fice, Washington, DC 20548.

(NEXT PAGE | S 4102. 37)

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
(AMENDMENT G 62, MAY 1983)



SUBPART 101-41.8 TRANSPCRTATI ON DI SBURSEMENT PROCEDURES
101- 41. 803(c)
Subpart 101-41.8--Transportation D sbursenent Procedures
§ 101-41.800 Scope and applicability of subpart.

This subpart sets forth procedures for processing documents to request issuance of checks
covering freight and passenger transportation services furnished for the account of the
United States, and related forns, and for forwarding di sbursing officers' paid transportation
accounts to the General Services Administration for audit in accordance with section 322 of
the Transportation Act of 1940, as anended (31 U S C 3726).

§ 101-41. 801 [Reserved]
§ 101-41.802 Standard forms for scheduling transportati on vouchers for paynent.

(a) The following Standard fornms shall be used in connection with scheduling transportation
vouchers for payrment and audit:

(1) SF 1096, Schedul e of Voucher Deducti ons.

(2) SF 1166 OCR (Optical Character Recognition--Readabl e Format), Voucher and Schedul e of
Paynents (CQiginal) (white paper).

(3) SF 1166-A OCR, Voucher and Schedul e of Paynents (Menorandun) (yell ow paper).

(4) SF 1166 EDP (H ectronic Data Processing), Voucher and Schedul e of Paynents
(Conput er - gener at ed) .

(5) SF 1167 OCR Voucher and Schedul e of Payments (Continuation Sheet) (Qiginal) (white
paper).

(6) SF 1167-A OCR, Voucher and Schedul e of Paynents (Continuation Sheet) (Menorandun)
(yel I ow paper) .

(7) SF 1186, Transnmittal for Transportation Schedul es and Rel ated Basic Docunents.

(b) The procedures prescribed for preparation of SF 1166 OCR Voucher and Schedul e of
Paynents (voucher-schedul e), are applicable to all Federal agencies using the disbursing
facilities of the Departnent of the Treasury. The procedures prescribed for the use of SF
1166 OCR apply also to SF 1166-A OCR SF 1167 OCR and SF 1167-A OCR

(c) The procedures prescribed for SF 1186, Transmittal of Transportation Schedul es and
Rel at ed Basic Docunents, are applicable to all Federal agencies required to send their
transportation accounts to GSA for audit.

§ 101-41.803 Schedul i ng procedur es.

(a) Agency shall prepare a voucher-schedul e (SF 1166 OCR) for all basic vouchers covering
transportation services furnished for the account of the United States submitted by carriers
in accordance with 88 101-41.214 and 101-41.310 of this part. Transportation vouchers (SF
1113) shall be listed separately fromall other types of paynent vouchers. Al infornation
required for check issuance purposes nust be included on the SF 1166 OCR After certification
by the authorized certifying officer, the voucher-schedul e shall be transmtted to the
appropriate disbursing office. The transportation vouchers shall be retained by the agency
for later transmttal to GSA (FWAW C) in accordance with 8§ 101-41.807 of this subpart.

(b) The tear-off slips fromthe related basic SF 1113 nust al so be sent to the disbursing
office for forwarding to the carrier-payees wth the paynent checks. However, agencies
submtting paynment data on magnetic tape to a Department of the Treasury disbursing facility
nmay arrange with that facility for the preparation of enclosures (TFS Form 3039, Notice to
Check Recipient), bearing all information shown on the tear-off slips, which nust be sent to
the carrier-payee with the payment checks instead of the tear-off slips.

(c) Paid amounts must be clearly identified against individual carrier bills. Each carrier
bi Il nunber and rel ated paynent anount for transportation charges and payment anount for
interest, if any, for that bill nunber nust be included in each check issue entry if the
agency certifies on SF 1166 OQCR or it nust be included as magnetic tape paynent data if the
agency certifies on SF 1166- EDP.
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§ 101-41.803-1 dassification of basic transportation vouchers for purposes of separate
schedul i ng.

(a) Basic transportati on vouchers shall be sorted into three general classifications for
separate listing on SF 1166 QCR

(1) Vouchers for charges payable in U S. currency;

(2) Vouchers for charges payable in foreign currency; and

ff('3) "No- check" vouchers requiring no accounting transaction by the disbursing or accounting
of fice.

(b) Vouchers covering charges for intracity transit services; for local storage, drayage,
and hauling services; or for small shipnents not procured with GBL's as specified in
§ 101-41.304 shall not be handled as transportati on vouchers but shall be listed on
voucher - schedul es covering paynments for other than transportation charges. The terns
"intracity" and "local" refer to services which are performed entirely within nunicipalities
or contiguous conmercial zones thereof and are not part of, or incident to, any arrangenent
for past or further transportation beyond the con fines of these localities.

§ 101-41.804 Preparation of SF 1166 OCR Voucher and Schedul e of Paynents.
§ 101-41.804-1 Assignnent of schedul e nunbers.

Each SF 1166 OCR covering transportati on vouchers shall be assigned a schedul e nunber
prefixed by the letter "T" and taken froma series of nunbers running consecutively for each
fiscal year. The "T' nunbers assigned to transportati on voucher-schedul es shall be taken from
a series of nunbers separate fromthe series assigned to voucher-schedul es covering
nontransportation charges.

§ 101-41.804-2 Listing of itenms on SF 1166 OCR

Each basic voucher shall be listed on a voucher-schedule with all information required for
check issuance purposes, and paid amounts nust be clearly identified against individual
carrier bills (see § 101-41.803 (a) and (c)). The maxi mum practical nunber of check issue
entries, consistent with normal spacing requirenents, shall be listed on each voucher-schedul e

page.
8. Sections 101-41.804-4 and 101-41.804-5 are revised to read as foll ows:
§ 101-41.804-3 Conbi ning payments due a single payee.

If the anounts of two or nore basic transportati on vouchers due one payee can be conbi ned
in one check, the individual anmounts shall be added and shown as one anount on the
voucher -schedul e, but the individual bureau voucher nunbers (or schedul e nunbers individually
identified by letter or nunber suffixes) nust be |listed separately in the voucher nunber
col um of the voucher-schedul e. Wien the anounts of basic vouchers are conbined into a single
paynment, an addi ng machi ne tape or facesheet listing the individual anounts shall be attached
to the related group of basic vouchers.

§ 101-41.804-4 Nane and address space.

General ly, the disbursing office draws checks only frominfornation recorded on the SF 1166
OCR Thus, except as provided in 8§ 101-41.805, the information shown in the nane and address
col um shall be conplete (including ZIP codes) but shall be restricted to the information to
be shown on the face of the check. Long addresses shall be avoi ded unl ess necessary for
postal identification. The format and State abbreviations devel oped by the U S Postal
Service for addressing envel opes shall be used.

§ 101-41. 804-5 Amount col umn.

The amount for which the check is to be drawn shall be inprinted in the amount col um on
the same line as the payee's nanme. The total of the anount colum on the SF 1166 QOCR nust
include all itens listed on the continuation sheets and nmust agree with the aggregate of
anounts classified by appropriation or fund in the appropriation summary bl ock.
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§ 101-41.804-6 Appropriation summary bl ock.

In the summary bl ock of the voucher-schedul e, the total anount chargeable to each
appropriation or fund shall be shown on the sane line as the fund account synbol. A breakdown
beyond the basic appropriation generally need not be shown. However, If required for
adm ni strative purposes, it shall be shown in the summary block as in the foll ow ng exanpl e:

7563901 $1, 020. 00
(. 001- - $582. 00)
(. 002- - $438. 00)

7560271 250. 00
7560262 400. 00
Tot al $1, 670. 00

§ 101-41.805 Schedul ing specific types of transportation vouchers.
§ 101-41.805-1 No-check vouchers.

Basi c transportation vouchers for which no checks are to be issued to the voucher-payee
shal | be assigned bureau voucher nunbers and schedul ed as foll ows:

(a) Vouchers requiring the processing of an accounting transaction for inclusion in the
agency's SF 224, Statenent of Transactions (O assified According to Appropriation, Fund, and
Recei pt Account, and Related Control Totals); SF 1220, Statenent of Transacti ons According to
Appropriations, Funds, and Receipt Accounts; or SF 1221. Statenment of Transactions According
to Appropriations, Funds, and Receipt Accounts (Foreign Service Account), or other approved
reporting form by transfer or wthout the issuance of a check shall be listed on SF 1166 OCR
covering transportation vouchers for which checks are to be issued. Show the words "NO GHECXK"
in the anount colum of SF 1166 OCR opposite the payee's nane and address. The anount shall
be shown on SF 1096, Schedul e of Voucher Deductions, as provided in § 101-41.805-2.

(b) Vouchers which do not require the processing of an accounting transaction by the
di sbursing or accounting office for inclusion in the agency's SF 224, SF 1220, SF 1221, or
ot her approved reporting form shall be schedul ed separately. Such voucher-schedul es shal | be
plainly marked "No-check vouchers." They shall not be subnmtted to disbursing officers for
processing but shall be submtted to GGA (PMWAA/C) for audit.

8§ 101-41. 805-2 Deductions from di sbursenent vouchers.

(a) Wen the payee of an approved basic voucher is not to receive the gross anobunt and a
separat e check nmust be drawn or a transfer made, SF 1096, Schedul e of Voucher Deducti ons,
shall be prepared for the anount or amounts of the voucher deduction. SF 1096 shall show, in
?dld: tion to the data identifying the schedule by nunber, department, bureau, etc., the

ol | owi ng:

The rel ated voucher nunber from which the deduction is nade;

Conpl ete infornation regardi ng the purpose for which the voucher deduction is nade;
The synbol of the appropriation or other account to be credited; and

The anount of the voucher deducti on.

(b) Wien a deduction is nmade to recover an anount charged to an appropriation or fund
account other than one to which the voucher carrying the deduction is chargeable, reference
nust be nade to the disbursing office (station) synmbol nunber and the voucher nunber on which
the anmount was overpai d. Wien the voucher-schedul e contai ns nore than one voucher deducti on,
a summary by appropriation or fund accounts of all voucher deductions nust be nade on the
voucher - schedul e, showi ng the synbol of each account creditable.

(c) Wen an anount is deducted fromnore than one basic voucher listed on an SF 1166 QOOR
the agency shall take action as follows:

(1) Show the net amount payable to each payee in the anmount col um of the SF 1166 OCR

(2) Record the total anmbunt deducted as the last itemin the address col um of the SF 1166
OCR "See attached SF 1096 No. $ "

(3) List the deductions individually on an SF 1096; and

(4) Annotate the basic voucher "Paid in the anount of $ , See SF 1096 No

A~~~
A WN PR
N~ —

§ 101-41.805-3 Vouchers payable in foreign currency.

D sbursenents to be nade in a foreign currency shall be clearly indicated on the
voucher -schedul e by noting "Payable in (nane of currency)" in the ad-

FEDERAL PRCPERTY MANAGEMENT REGULATI ONS
(AMENDMENT G 80, MARCH 1987) 4102. 39



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND AUDI T
101-41. 805- 3

dress col umm above the names and addresses of than payees. The individual anount due,

expressed in the foreign currency, shall also be recorded in that columm opposite each
payee's nane and adjacent to the amount colum. The U S. dollar equivalents shall be
i??erted in the anount columm and in the appropriation summary bl ock by the disbursing
of fice.

§ 101-41.805-4 Certificate of settlement issued by the General Services Admnistration.

Procedures relating to paynment based on GSA Form 7931, Certificate of Settlenent, issued by
GSA are outlined in § 101-41.605-2. In scheduling such certificates for paynent, the original
and the clainant's notice copy of the certificate of settlenent shall be forwarded with the
voucher-schedul e to the disbursing office. After return of the original voucher-schedul e by
the disbursing office, the agency shall attach to it a copy of the related certificate of
settl enent.

§ 101-41.806 Processing of SF 1168 OCR
§ 101-41.806-1 Makeup and initial distribution of forns.

Agenci es shall prepare an original SF 1166 OCR and at |east two copies of the SF 1166-A
OCR The original and two copies shall be forwarded to the appropriate disbursing office for
payment processi ng.

§ 101-41.806-2 Infornation to be furnished by the disbursing office.

The disbursing office (DQ) shall clearly inprint within the PAID BY bl ock the word
"Paid"; the nonth, day, and year of paynent; and the D.Q (station) synbol nunber. The
di sbursing office shall also list in the appropriate col umm opposite each payee's nane the
serial nunbers of any checks issued in paynent of the voucher.

§ 101-41.806-3 Disposition of forns after paynent.

The disbursing office shall forward the paynent check to the carrier-payee wth pertinent
tear-off slips (or Notice to Check Recipient. TFS Form 3039 bearing all infornation shown on
the tear-off slips), return two copies of the voucher-schedule to the issuing agency, and
retain the original voucher-schedule to support its statements of accountability. If neither

a tear-off slip nor a Notice to Check Recipient is provided, the carrier's bill nunber and
rel ated paynent anmount for transportation charges, and paynment anount for interest, if any,
for that bill nunber nmust appear on the check. In distributing the acconplished

voucher -schedul e, the issuing agency shall use one copy to support its statenent of transac-
tions (SF 224, SF 1220, or SF 1221) and retain a copy in its files.

FEDERAL PRCPERTY MANAGEMENT REGULATI ONS
4102. 40 (AMENDMENT G 80, MARCH 1987)



SUBPART 101- 41. 8- - TRANSPCRTATI CN DI SBURSEMENT PROCEDURES
101- 41. 807- 4(d) (2)
§ 101-41.807 ldentification and subm ssion of transportation vouchers and supporting docurments to GSA
§ 101-41.807-1 Identification of basic transportation paynent docunments.

Each basic transportation voucher (SF 1113) and its related voucher-schedul e (SF 1166 OCR)
shal | be cross-referenced by voucher nunmber (mlitary agencies) or schedul e nunber (civilian
agencies) in the appropriate space to provide positive association of one with the other and
the date of paynent as shown in the PAID BY block of the voucher-schedul e.

§ 101-41.807-2 Subnission of transportation vouchers.

The following procedures are applicable to all agencies not specifically exenpted from
submtting their transportation accounts to GSA

(a) Each nonth, after the statement of transactions (SF 224, SF 1220, or SF 1221) has been
acconpl i shed, the basic transportation vouchers and supporting docurments shall be securely
bound with cord or tape and forwarded pronptly to the General Services Adm nistration
(FWAY Q, Washi ngton, DC 20405.

(b) Each shiprent of transportation vouchers shall be nmade under a covering SF 1186,
Transmttal for Transportation Schedul es and Rel ated Basi ¢ Docunents, which shall be included
in the package identified as nunber 1. If receipt is desired, a copy of SF 1186 with an
addressed return envel ope nust be furnished. SF 1186 nust be executed and submtted for each
accounting period; if no disbursements for transportati on services were nmade during the
period, the form should be so annot at ed.

(c) The shipping cartons used for transmtting voucher shipments to GSA shall not exceed 15
inches long, 12 inches wi de, and 10 inches deep. These dinensions are specified under
national stock nunber 8115-00-290-3379 for cartons used to ship docunents to Federal Records
Centers.

(d) The cover or container of each package shall include the follow ng infornation.

From Nanme and address of transmtting office, Period of account. Package nunber
of

D sbursing office synbol nunber. Package nunber of

To: General Services Administration, (FWAA O, Washington, DC 20405.
§ 101-41.807-3 Transportation vouchers withheld or del ayed.

Transportation vouchers and rel ated docunments del ayed or withheld fromthe appropriate
accounting subnission shall be properly identified and submtted under separate cover by the
agency. In no case shall they be filed and transntted with transportati on vouchers for
subsequent peri ods.

§ 101-41.807-4 Subnission of paid freight bills/invoices, comercial bills of lading, passenger coupons,
and supporting docunentation covering transportation services by contractors under a cost-rei nbursenent
contract.

(a) Agencies shall ensure that |egible copies of paid freight bills/invoices, comercial
bills of lading (CBL's), passenger coupons, and supporting docunentation for transportation
services, for the account of and on which the United States will assune freight and passenger
charges, that were paid by a Federal agency's contractor under a cost-rei nbursement contract
and their first-tier subcontractors, under a cost-rei nbursenment contract, are submtted to GSA
for audit.

(b) Agencies shall ensure that each prine contractor forwards |egible copies of paid
freight bills/invoices, CBL's, passenger coupons, and supporting docurmentation, as soon as
possible followi ng the end of the nonth, in one package to the General Services Adm nistra-
tion (FWATS), 18th and F Streets NW, Washi ngton, DC 20405. The shipnent shall include the
requi red docunments for all first-tier subcontractors under a cost-rei nbursenent subcontract.
If, however, the inclusion of the transportation docunents for any such subcontractors in the
shipment is not practicable, such docunents are to be transmtted in a separate package.

(c) Agencies shall ensure that any original transportation bills or other docunents
requested by GSA be forwarded pronptly by the contractor to GSA The agency shall ensure that
the contractor stanp or wite the nane of the contracting agency on the face of the bill
before sending it to GSA

(d) A statenent prepared in duplicate by the sender shall acconmpany each shiprent of
transportation docunents. The copy, duly signed and acknow edgi ng recei pt of the shipnent,
will be returned by GSA The staterment shoul d show

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
(AMENDMENT G 95, JULY 1991) 4102. 40.1



PART 101- 41- - TRANSPCRTATI N DOCUMENTATI ON AND AUDI T
101- 41. 807- 4(d) (3)

(1) The name and address of the prinme contractor;

(2) The contract synbol and nunber;

(3) The name and address of the field office or headquarters office admnistering the
contract;

(4) The total nunber of bills submtted; and

(5) Alisting of the respective amounts paid, or in lieu of such listing, an adding nachi ne
tape of the amounts paid showing the contractor's voucher or check nunbers.

§ 101-41.808 Agency stations.
§ 101-41.808-1 New or discontinued agency stations.

Agencies shall notify the General Services Admnistration (PACA), Washi ngton, DC 20405,
whenever a new or existing agency station is authorized to prepare voucher-schedul es for
transportation services or when an agency station is no longer so authorized. This notice
shal | show the name and station |ocation of the bureau or office and the date on which its
authority to schedul e paynents for transportation services was granted or di sconti nued.

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
4102. 40.2 (AMENDMENT G 95, JULY 1991) GSA DG 8911102460



SUBPART 101-41.9 -- 101-41.48
[ Reser ved]
(Next page is 4102.49)
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SUBPART 101-41.49 | LLUSTRATI ONS CF FCRVB
101- 41. 4901( b)

Subpart 101-41. 49—+l ustrations of Forns

§ 101-41.4900 Scope of subpart

This subpart illustrates forms prescribed or available for use in connection wth subject
natter covered in other subparts of Part 101-41.

§ 101-41.4901 Standard forns.

(a) The Standard forns are illustrated in this section to show their text, format, and
arrangenent and to provide a ready source of reference. The subsection nunbers in this
section correspond to the Standard form nunbers.

(b) The Standard forms illustrated in § 101-41.4901 may be obtai ned by Government agencies
and carriers as provided in 8§ 101-41.202-5 and 101-41.313.

(Next page is 4102.50.1)

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
(AVENDMENT G 43, JUWY 1977) 4102. 49



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
101- 41. 4901- 1103
101-41. 4901- 1103 Standard Form 1103, U S. Governnment Bill of Lading (CGiginal). (a)Page 1 of
Standard Form 1103.

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS
(AMENDMENT G 73, NMAY 1986) 4102. 50. 1



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND AUDI T
101- 41. 4901- 1103
101-41. 4901- 1103 (b) Page 2 of Standard Form 1103.

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 2
(AVENDMVENT G 73, MAY 1985)



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
101- 41. 4901- 1103- A
101-41. 4901- 1103- A Standard Form 1103-A U. S. Governrment Bill of Ladi ng (Mermorandum Copy) .

FEDERAL PRCPERTY NANAGEMENT REGQULATI ONS
(AMENDMENT G 73, NMAY 1985) 4102. 50. 3



PART 101-41 TRANSPCRTATI ON DOCUVENTATI CN AND AUDI T
101- 41. 4901- 1103-B
101-41. 4901- 1103 Standard Form 1103-B, U S. Governnent Bill of Ladi ng (Menorandum Copy -
Consignee). (a) Page 1 of Standard Form 1103-B.

FEDERAL PRCOPERTY MANAGEMENT REGULATI ONS 4102. 50. 4
(AVENDMVENT G 73, MAY 1985)



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
101-41. 4901- 1103-B (b) Page 2 of Standard Form 1103-B.

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS
(AVENDMENT G 73, NAY 1985) 4201. 50.



PART 101-41 TRANSPCRTATI ON DOCUVENTATI CN AND AUDI T
101- 41. 4901- 1104
101-41. 4901- 1104 Standard Form 1104, U S. Government Bill of Lading (Shipping Oder).

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 6
(AVENDMVENT G 73, MAY 1985)



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
101- 41. 4901- 1105
101-41. 4901- 1105 Standard Form 1105, U.S. Government Freight Waybill (Qiginal).

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 7
(AVENDMVENT G 73, MAY 1985)



PART 101-41 TRANSPCRTATI ON DOCUVENTATI ON AND AUDI T
101- 41. 4901- 1106
101-41. 4901- 1106 Standard Form 1106, U.S. Government Waybill (Carrier's Copy).

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 8
(AVENDMVENT G 73, MAY 1985)



SUBPART 101-41.49 | LLUSTRATI ONS CF FOR\VB
101- 41. 4901- 1109
101-41. 4901. 1109 Standard Form 1109, U S. Government Bill of Lading Continuati on Sheet
(Oiginal).

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 9
(AVENDMVENT G 73, MAY 1985)



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND AUDI T
101-41. 4901- 1109- A
101-41. 4901- 1109- A Standard Form 1109-A, U S. Government Bill of Lading Continuati on Sheet
( Menor andum Copy) .

FEDERAL PRCPERTY MANAGEMENT REGULATI ONS 4102. 50. 10
(AVENDVENT G 73, MAY 1985)



SUBPART 101-41.49 | LLUSTRATIONS CF FORVB
101-41. 4901- 1109-B
101-41. 4901- 1109-B Standard Form 1109-B, U S. Governnent of Lading Continuation Sheet
(Menor andum Copy- - Consi gnee) .

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 11
(AVENDMVENT G 73, MAY 1985)



PART 101-41 TRANSPCRTATI ON DOCUMVENTATI ON AND AUDI T
101- 41. 4901. 1110
101-41. 4901- 1110 Standard Form 1110, U S. Government Bill of Lading Continuati on Sheet
(Shi ppi ng Order).

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 12
(AVENDMVENT G 73, MAY 1985)



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
101- 41. 4901- 1111
101-41. 4901- 1111 Standard Form 1111, U S. Government Frei ght \Vaybill

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 13
(AVENDVENT G 73, MAY 1985)



PART 101-41 TRANSPCRTATI ON DOCUVENTATI CN AND AUDI T
101- 41. 4901- 1112
101-41. 4901- 1112 Standard Form 1112, U.S. Government Freight Vaybill Continuation Sheet
(Carrier's Copy).

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 14
(AVENDMVENT G 73, MAY 1985)



SUBPART 101-41.49 | LLUSTRATI ONS CF FCRVB

101- 41. 4901- 1113
101-41. 4901- 1113 Standard Form 1113, Public Voucher for Transportation Charges (Qriginal).

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS 4102. 50. 15
(AVENDMENT G 43, JUWY 1977)



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND AUDI T
101- 41. 4901- 1113-A
101-41. 4901. 1113- A Standard Form 1113-A, Public Voucher fir Transportation Charges (Menorandum
Copy) -

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS 4102. 50. 16
(AVENDMENT G 43, JUWY 1977)



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
101- 41. 4901- 1169
101-41. 4901- 1169 Standard Form 1169, U.S. Government Transportati on Request (Qiginal).
(a)Page 1 of Standard Form 1169.

FEDERAL PRCPERTY NANAGEMENT REGULATI ONS 4102. 50. 25
(AVENDMENT G 74, JUNE 1985)



PART 101-41 TRANSPCRTATI ON DOCUVENTATI CN AND AUDI T
101- 41. 4901- 1169
101-41. 4901- 1169 (b) Page 2 of Standard Form 1169.

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS 4102. 50. 26
(AMENDMENT G 74, JUNE 1985)



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
101- 41. 4901- 1169- A
101-41. 4901- 1169- A Standard Form 1169-A, U S. Governnment Transportati on Request (Menorandum
Copy). (a)Page 1 of Standard Form 1169- A

FEDERAL PRCPERTY NANAGEMENT REGULATI ONS 4102. 50. 27
(AVENDMENT G 74, JUNE 1985)



PART 101-41 TRANSPCRTATI ON DOCUMVENTATI CN AND AUDI T
101- 41. 4901- 1169- A
101-41. 4901- 1169. A Standard Form 1169-A, U S. Governnment Transportati on Request (Menorandum
Copy). (b)Page 2 of Standard Form 1169-A

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS 4102. 50. 28
(AVENDMENT G 74, JUNE 1985)



SUBPART 101-41.49 |LLUSTRATI ONS OF FORVB
§ 101-41.4901- 1170 Standard Form 1170, Redenption of Unused Tickets. (a)Page 1 of Standard Form 1170.

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS
(AVENDMENT G 88, MARCH 1989) 4102. 50. 2



PART 101-41 TRANSPCORTATI ON DOCUMENTATI ON AND AUDI T
§ 101-41.4901- 1170 Standard Form 1170, Redenption of Unused Tickets. (b)Page 2 of Standard Form 1170.

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 30
(AVENDVENT G 88, MARCH 1989)



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
§ 101-41.4901- 1170 -1 Standard Form 1170 (H ectronic Data Processing), Redenption of Unused Ti ckets.
(conput er - gener at ed) .
(next page is 4102.50. 30. 3)

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS
(AVENDMENT G 88, MARCH 1989) 4102. 50. 30.



SUBPART 101-41.49 |LLUSTRATI ONS CF FCRVB
§ 101-41.4901- 1172 (Reserved)
(Next page is 4102.50. 30. 31)

FEDERAL PRCPERTY NANAGEMENT REGQULATI ONS
(AVENDMENT G 88, MARCH 1989) 4102. 50. 30.



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND ALDI T
101- 41. 4901- 1186
101-41. 4901- 1186 Standard Form 1186, Transmittal for Transportati on Schedul es and Rel ated

Basi ¢ Docunents.

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS 4102. 50. 31
(AMENDMENT G 43, JUWY 1977)



PART 101-41 TRANSPCRTATI CN DOCUMENTATI ON AND AUDI T
§ 101-41.4901-1200 Standard Form 1200, Governnent Bill of Lading Correction Notice.

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 32
( AVENDVENT G 88, OCTCBER 1982)



SUBPART 101-41.49 |LLUSTRATI ONS OF FORVB
101- 41. 4901- 1203
§ 101-41. 4901- 1203 Standard Form 1203, U S. Governnent Bill of Lading--Privately Oamed Personal
Property (Ciginal). (a)Page 1 of Standard Form 1203.

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102.50. 32. 1
(AVENDMVENT G 73, MAY 1985)



PART 101-41 TRANSPCRTATI ON DOCUVENTATI ON AND AUDI T
101- 41. 4901- 1203
(b) Page 2 of Standard Form 1203.

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 32. 2
(AVENDVENT G 73, MAY 1985)



SUBPART 101-41.49 |LLUSTRATI ONS OF FORVB
101- 41. 4901- 1203- A
§ 101-41.4901-1203-A Standard Form 1203-A US. @vernment Bill of Lading-- Privately Omned Personal
Property (Menorandum Copy) .

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 32. 3
(AVENDMVENT G 73, MAY 1985)



SUBPART 101-41.49 |LLUSTRATI ONS OF FORVB
101- 41. 4901- 1203- B
§ 101-41.4901. 1203-B Standard Form 1203-B, U S. Government Bill of Lading-- Privately Oaned Personal
Property (Menorandum Copy- Consi gnee). (a )Page 1 of Standard Form 1203-B

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102.50.32.5
(AVENDMVENT G 73, MAY 1985)



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND AUDI T
101- 41. 4901- 1203- B
(b)Page 2 of Standard Form 1203-B.

FEDERAL PROPERTY MANAGEMENT REGULATI ONS 4102. 50. 32. 6
(AVENDMVENT G 73, MAY 1985)



SUBPART 101-41.49 |LLUSTRATI ONS OF FORVB
101- 41. 4901- 1204
§ 101-41.4901- 1204 Standard Form 1204, U S. Government Bill of Lading--Privately Oaned Personal
Property (Shipping O der).

FEDERAL PRCPERTY MANAGEMENT REGULATI ONS 4102.50. 32. 7
(AVENDMVENT G 73, MAY 1985)



PART 101-41 TRANSPCRTATI ON DOCUVENTATI CN AND AUDI T
101- 41. 4901- 1205
§ 101-41.4901- 1205 Standard Form 1205, U S. Government freight Waybill--Privately Oaed Personal
Property (Ciginal).
(next page is 4102.50. 33)

FEDERAL PRCPERTY MANAGEMENT REGULATI ONS 4102. 50. 32. 8
(AVENDMVENT G 83, MAY 1987)



SUBPART 101-41.49 | LLUSTRATI ONS CF FCRVB

101- 42. 4902
§ 101-41. 4902 GSA forns.

(a) The GSA forns are illustrated in this section to show their text, format, and arrange-
nent. The subsection nunbers in this section correspond with the GSA form nunbers.

(b) The GSAillustrated in this section are stocked, conpleted, and issued only by the
fOentraId Ofice of GSA and are not available to other Governnent agencies or to carriers and
or war der s.

(Next page is 4102.50. 35)

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS 4102. 50. 33
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SUBPART 101-41.49 |LLUSTRATI ONS OF FORVB
101- 41. 4902- 7931
§ 101-41.4902-7931 GSA Form 7931, Certificate of Settlenment (Qriginal).

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS 4102. 50. 35
(AMENDMENT G 52, JULY 1981)



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND ALDI T
101-41. 4902-7931-1 § 101-41.4902-7931-1 GSA Form 7931, Certificate of Settlement (daimant's
Noti ce).

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS 4102. 50. 36
(AMENDMENT G 52, JULY 1981)



SUBPART 101-41.49 | LLUSTRATI ONS OF FOR\VB
101- 41. 4902- 7931- 2
§ 101-41.4902-7931-2 GSA Form 7931, Certificate of settlement (Qaimant's Notice in Advance of
Paynent) .

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS 4102. 50. 37
(AVENDMENT G 52, JULY 1981)



PART 101-41 TRANSPCRTATI ON DOCUMVENTATI ON AND AUDI T
101- 41. 4902- 7932
§ 101-41.4902-7932 GSA Form 7932, Settlenent Certificate.

FEDERAL PRCPERTY NMANAGEMENT REGQULATI ONS 4102. 50. 38
(AMENDMENT G 52, JULY 1981)



SUBPART 101-41.49 | LLUSTRATI ONS COF FCRVB
101- 41. 4902- 7933
101-41. 4902- 7933 GSA Form 7933, Certificate of Settlement Transmttal. (a) Page 1 of GSA Form
7933.

FEDERAL PRCPERTY NMANAGEMENT REGULATI ONS 4102. 50. 39
(AMENDMENT G 43, JUWY 1977)



CENERAL SERVI CES ADNI NI STRATI ON
Washi ngt on, DC 20405

Sept enber 28, 1993

FEDERAL PROPERTY MANAGWNT REGULATI ONS
AMENDMENT G- 105

TO Heads of Federal agencies

SUBJECT: Change to Subchapter G -Aviation, Transportation, and
Mot or Vehi cl es

1. Purpose. This anmendnent transmts changed pages to Subchapter G -
Avi ation, Transportation, and Mtor Vehicles.

2. Effective date. The regulation transmtted by this amendnent is
ef fective upon publication in the FEDERAL REAQ STER

3. Background.

a. Previously, Subparts 101-26.5 and 101-38.1 were largely
duplicative in coverage of the purchase of notor vehicles. Due to the
cost involved in maintaining the coverage in both parts, sections
contai ning specific procedures contained in Subpart 101-26.5 are being
del eted from Subpart 101-38. 1.

b. The Secretary of Transportation has established fleet average
fuel econony objectives for fiscal years 1992 through 1995 for
passenger autonobiles and 1992 through 1994 for light trucks. This
regul ation reflects fuel econony objectives to include fiscal years
1992 t hrough 1995.

c. Section 101-38.601 and Subpart 101-39.4 require all notor
vehi cl e operators to conplete Standard Form (SF) 91, Operator's Report
of Motor Vehicle Accident, and SF 91-A, Investigation Report of Mdtor
Vehi cl e Acci dent, whenever they are involved in an accident.

Operators of General Services Adm nistration (GSA) |Interagency Fleet
Managenent System (I FMS) vehicles are also required to conplete
Optional Form (OF) 26, Data Bearing Upon Scope of Enploynent of Mot or
Vehi cl e Operator, whenever they are involved in an accident. Sone of
the entries on these forns are duplicative plus the fornms required a
burdensone anmount of tinme to report an acci dent.

d. GSA has revised the SF 91 and retitled it "Mtor Vehicle
Accident Report". The revised formcontains all significant data
el ements previously required on the SF 91, SF 91A, and OF 26. Data
elements for third party insurance conpany information were added to
the revised formto assist in collection efforts where third parties
are at fault.

(Published in the Federal Register 12/14/93, 58 FR 65292)

At t achment



e. SF 91-A and OF 26 are cancel ed.
4. Expl anation of changes.

a. Subpart 101-38.1 is recaptioned to read "Fuel Efficient Mtor
Vehi cl es. "

b. Section 101-38.100 is rewrded to delete references to
procedures relating to GSA notor vehicle procurenent and | easing
program

c. Section 101-38.101 is recaptioned to read "Acquisition of
motor vehicles." A reference to Subpart 101-26.5 i s added.

d. Section 101-38.101-1 is redesignated as 8§ 101-38. 102.

e. Section 101-38.101-2 is redesignated as 8 101-38.103. The
reference to 8§ 101-38.101-3(b)(6) is changed to read § 101-
38.104(b) (6).

f. Section 101-38.101-3 is redesignated as 8 101-38.104 and
recaptioned to read "Fuel efficient passenger autonobiles and |ight
trucks." The section is anended to provide fuel econony objectives
for fiscal years 1992 through 1995 for passenger autonobiles and |ight
trucks and to delete references to procedures for the acquisition of
not or vehi cl es.

g. Redesignated 8 101-38.104(b)(2) is revised to change the
reference to 8§ 101-38.102 to § 101-38. 105.

h. Redesignated 8 101-38.104(b)(4) is revised to change the
reference to 8§ 101-38.102(a) to 8§ 101-38. 105(a).

i. Redesignated 8 101-38.104(b)(5) is revised to change the
reference to 8 101-38.101-3(b)(4) to 8 101-38.104(b)(4).

j. Section 101-38.102 is redesignated as 8§ 101-38. 105.

k. Section 101-38.103 is redesignated as 8 101-38. 106.

. Redesignated 8§ 101-38.106 is revised to change the references
to 88 101-38.101-2 and 101-38.102(d) to 88 101-38.103 and 101-
38.105(d).

m  Sections 101-38.103-1 through 101-38.104-8 are del et ed.

n. Section 101-38.601 is revised to include identification of the
GSA I nteragency Fleet Managenent System to reflect the newtitle of
Standard Form 91, and to delete references to Standard Form 91-A.

0. Section 101-39.306(g) is revised to reflect the newtitle of

Standard Form 91 and to delete references to Optional Form 26 and Form
CA 1.



p.
St andard

g.
St andar d

r.
St andar d

Section 101-39.401(b) is revised to reflect the newtitle of
Form 91.

Section 101-39.401(c) is revised to delete references to
Form 91- A

Section 101-39.403 is anended to reflect the newtitle of
Form 91, to delete references to Standard Form 91-A, and to

revise the procedures for investigating accidents.

JULIA ia M Sta
Acting Adm nistrator of General Services

FI LI NG | NSTRUCTI ONS

Renove Paaes | nsert Paaes

Tabl e of Contents ii.i-ii.ii Same
iii-iv Sane
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PART 101- 381- MOTOR EQUI PMENT Managenent
101-38 . 001-5
§ 101-38. 000 Scope of part.

The provisions of this part prescribe policies and procedures
governing the econom cal and efficient managenent and control of
Gover nent - owned notor Vehicle and notor vehicles rented or |eased to
t he Governnent, including reporting, registration, official use,

i nspection, and identification. Agencies should incorporate
appropriate provisions of this Part 101-38 into contracts offering
Gover nment - furni shed equi pnment in order to ensure adequate contro
over use of the vehicles.

Subpart 101-38 . O -Definition of Terns
§ 101-38.001 Definitions.

In Part 101-38, the follow ng definitions apply.
§ 101-38.001-1 Head of executive agency.

"Head of executive agency" neans the head of a departnent or
i ndependent establishnment in the executive branch, including any
whol | y- owned Gover nment corporation, or an official designated in
witing to act on his or her behalf.

§ 101-38.001-2 Acquired for official purposes.

"Acquired for official purposes” nmeans notor vehicles |ocated in the
United States, its territories, or possessions (a) gained and held or
(b) rented or |eased fromprivate or commercial sources for a period
of 60 continuous days or nore by a Federal agency or the District of
Colunbia. This definition shall not be construed as the authority for
the use of notor vehicles for a period of |less than 60 continuous days
in any manner other than for official purposes.

8§ 101-38.001-3 Co Conercial design onotor vehicle.

"Commercial design notor vehicle" neans a nmotor vehicle procurable
fromregul ar production lines and available for use by Federal
agenci es.

8§ 101-38.001-~ Mlitary design notor vehicle.

"Mlitary design notor vehicle" neans a notor vehicle (excluding
general purpose vehicles) designed in accordance with mlitary
specifications to neet transportation requirenents for the direct
support of conbat or tactical operations, or for training of troops
for such operations.

8 101-38.001-5 Identification.



"ldentification” includes the | egends "For O ficial Use Only" and
"U S. Governnent" placed upon a notor vehicle and other identification
show ng the full nane of the departnent, executive agency,
establishment, corporation, or service. In lieu of the organizational
name, a title which is descriptive of the service within which the
vehicle is operated nay be used, so long as the title identifies the
departnent, establishnent, corporation, or agency concerned.
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PART 101- 38-- MOTOR EQUI PMENT MANAGEMENT
101- 38. 001-6
§ 101-38.001-6 Owming agency.

"Owni ng agency" neans an executive agency having accountability for
Gover nnent - owned notor vehicles. This term applies when an executive
agency has authority to take possession of, assign, or reassign the
vehi cl es regardl ess of which Federal agency is the using agency.

8§ 101-38.001-7 Using agency.

"Usi ng agency" neans a Federal agency using vehicles for which it
does not have accountability. This term applies when an agency
obtains vehicles fromthe |Interagency Fleet Managenent System
commercial firms, or another Federal agency on a tenporary basis.

8 101-38.001-8 Vehicle |ease.

"Vehicle lease" is a nethod of obtaining a vehicle by an agency by
contract or other arrangenent froma comercial source for a period of
60 continuous days or nore. It is synonynous with the phrase "term
rental " previously used.

8 101-38.001-9 Vehicle rental.

"Vehicle rental” is a nethod of obtaining a vehicle by an agency by
contract, schedule, or other arrangenent froma comrercial source for
a period of |less than 60 continuous days. It is synonynous with the

phrase "trip rental" previously used.
8§ 101-38.001-10 Reportable vehicles.

"Reportabl e vehicle" nmeans all sedans, station wagons, buses,
anbul ances, carryalls, trucks, and truck tractors that operate on
petrol eum based fuels. Included are all vehicles of the types naned
t hat use di esel, gasohol, propane, nethane, or a conbination of these
fuels with gasoline when these vehicles are integrated into the norma
agency fleets. Excluded are semtrailers, trailers, and other
trailing equi pmrent such as pole trailers, dollies, cable reels,
trailer coaches, and bogies; trucks with permanently nounted equi pnent
(e.g., generators, air conpressors, etc..); fire trucks; electric and
hybri d- powered el ectric vehicles; notorcycles; and mlitary design
not or vehi cl es.

8§ 101-38.001-11 Large fleet.

"Large fleet" neans a fleet of 2,000 or nore reportabl e agency-owned
vehi cl es, worl dw de.

§ 101-38.001-12 Small fleet.

"Smal |l fleet" neans a fleet of |ess than 2,000 reportabl e agency-



owned vehi cl es, worl dw de.
§ 101-38.001-13 Donestic fleet.
"Donestic fleet" nmeans all reportabl e agency-owned notor vehicles

operated in any State, Conmmonwealth, territory or possession of the
United States.
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PART 101138-00MOTOR EQUI PMENT MANAGENMENT
110-38 . 001-19
§ 101-38 . 001-14 Foreign fleet

"Foreign fleet" neans all reportable agency-owned notor vehicles
operated in areas outside any State, Commonweal th, territory, or
possession of the United States.

§ 101-38.001- 15 Tag.

"Tag" neans the official U S. Governnment notor vehicle
identification plate; District of Colunbia |license plate; or license
pl ate of any State, Commonwealth, territory, or possession of the
United States.

8§ 101-38.001-16 Fleet average fuel econony.

"Fl eet average fuel econony"” neans the total nunber of passenger
aut onobi l es and |ight trucks, acquired by purchase or |eased for 60
conti nuous days or nore, of a specific configuration ~4x2 or 4x4, up
to 8,500 pounds gross vehicle weight rating (GWWR)) during a fiscal
year by executive agencies (excluding passenger autonobiles or |ight
trucks acquired to performconbat-related mssions for the U S. Arned
Forces or acquired for use in | aw enforcenent work or enmergency rescue
wor k) divided by a sumof ternms, each termof which is a fraction
created by dividing the nunber of passenger autonobiles or |ight
trucks (4x2 or 4x4) so acquired of a given nodel type by the fuel
econony of that nodel type. (See S 101-38.101-3(b)(4)).

§ 101-38.001-17 Acquired.

"Acqui red" neans purchased or |eased for a period of 60 continuous
days or nore but does not include passenger vehicles or light trucks
obt ai ned on assignnment fromthe |Interagency Fl eet Managenent System
or rented for periods |l ess than 60 continuous days through comerci al
sour ces.

8 101-38.001-18 Law enforcenent vehicle.

"Law enf orcenent vehicle" nmeans a passenger autonobile or |ight
truck which is specifically approved in an agency's appropriation act
for-use in apprehension, surveillance, police type or other |aw
enforcenment work, or specifically designed for use in |aw enforcenent.
If not identified in an agency's appropriation | anguage, to qualify as
a |l aw enforcenent vehicle designed for use in | aw enforcenent, the
vehi cl e nust be equipped with at |east the foll owi ng conponents: (1)
For passenger autonobiles, heavy duty conponents for electrical,
cool i ng, and suspension systens and at |east the next higher cubic
inch displacenment (CID) or nore powerful engine, than is standard for
t he autonobil e concerned; and, (2) For light trucks, energency
warni ng Iights nust be displayed and the vehicle nust be identified
wi th marki ngs, such as "police."



§ 101-38.001-19 I.light truck.

"Light truck"” neans a truck up to 8,500 pounds gross vehicl e weight
rating (GWR), which is a four-wheel ed vehicle propelled by fuel
(gasoline or diesel oil), i8 manufactured primarily for use on public
streets, roads, and highways, and is contained in Federal Standard No.
307 (Trucks: Light commercial, two-wheel drive) or Federal Standard
No. 292 (Trucks: Light commercial, four-wheel drive).

(Next page is 3805)
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101-38 . 103 (d)

Subpart 101-38 . |--Fuel Efficient Sotor Vehicles
8§ 101-38. 100 Scope and applicability.

(a) This subpart prescribes policies and procedures relating to
energy conservation in notor vehicles used for official purposes by

t he Federal Governnent. (b) This subpart applie6 to executive
agencies located in the United States, it territories, or possessions
of the United States which operate CGovernnent-owned, -|eased, or -

rented notor vehicles in the conduct of official busines. This
subpart does not apply to notor vehicles exenpted by | aw or ot her

regul ations. O her Federal agencies are encouraged to conply with the
requi renents and gui delines of this subpart so that maxi num energy
conservation benefits may be realized in the acquisition, operation,
and managenent of Governnent-owned or -|eased notor vehicles.

§ 101-38. 101 Acquisition of notor vehicles.

Mot or vehicles shall be acquired in accordance with Subpart 101-
26. 5.

8§ 101-38.102 C assification of passenger autonobil es.

Passenger autonobiles shall be classified according to the current
edition of Federal Standard No. 122 as follows:

Sedan cl ass Stati on wagon cl ass Descri ptive
name

A Smal |
IB. . L Subconpact
L Pl Conpact

L T M dsi ze



IV IV Lar ge
Ve Li nousi ne

8§ 101-38. 103 Mandatory provisions affecting the acquisition and use of
not or vehi cl es.

(a) Except for those vehicles exenpted under the provisions of §
101- 38.104(b)(6), all notor vehicles acquired for official purposes by
executive agencies shall be selected to achi eve maxi num f uel
efficiency and limted to the m ni num body size, engine size, and
opti onal equi pnent necessary to neet agencies' requirenents. (b)

Use of Governnent |inousines (class V) and large (class |IV) sedans
shall be elimnated. Exceptions shall be nmade only for the President
and Vice President and for security and highly essential needs.
Executive agencies shall certify all exceptions to the Adm nistrator

of General Services. (c) Al class IV and V sedans shall be
replaced by class Il or smaller sedans unless a class Ill is
absolutely essential to the agency's mi ssion and certified accordingly
to the Adm nistrator of General Services. (d) Executive agencies

are governed by the provisions of 31 U.S.C. 1344 and 1349 and 18
U S.C. 641 which define and govern the use of notor vehicles for
of ficial purposes.
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101- 38. 104
8 101-38.104 Fuel efficient passenger autonobiles and |ight trucks.

(a) This section provides policy governing the acquisition of fuel-
efficient passenger autonobiles and |light trucks by executive agencies
and provides for the adm nistration of a consolidated Federal fleet
plan for use in nonitoring those acquisitions. This authority i8
derived from Executive Order 11912, dated April 13, 1976, and
Executive Order 1237S, dated August 4, 1982, which designate and
enpower the Adm nistrator of General Services to perform w thout
approval, ratification, or other action by the President the functions
vested in the President by section 510 of the Mtor Vehicle
| nfformati on and Cost Savings Act, as anmended (89 Stat. 915, 15 U S.C

2010).
(b) The acquisition of passenger autonobiles by an executive
agency shall be limted to class IA 1B, or Il (small, subconpact, or

conpact) unless the agency certifies to the Adm nistrator of GCeneral
Services that a larger class vehicle is essential to the agency's
m ssion. The certification shall include the reasons for requiring a
vehicle larger than a class |Il, conpact.

(1) In conpliance with Executive Orders 11912 and 12375, GSA
adm ni sters a consolidated Federal fleet programto nonitor passenger
aut onobil es and |ight trucks acquired by executive agencies. The



programis based upon the actual vehicle | eases and purchases of
passenger autonobiles and light trucks, reported by vehicle class, by
executive agencies to GSA. GSA adm nisters the program by nai ntaining
a master record of the mles per gallon ratings for passenger

aut onobil es and light trucks actually acquired by each agency during
the fiscal year. The GSA programw || be used to verify that each
agency's vehicle | eases and purchases conformw th Executive O der
12375; i.e., the agency will achieve the fleet average fuel econony
for the applicable fiscal year.

(2) The Federal fleet programenables GSA to determ ne the total
fl eet average fuel econony achieved by all executive agencies at the
end of each fiscal year and to provi de managenent assistance to
agencies to ensure conpliance with Executive Order 12375. Copies or
synopses of actual vehicle | eases and vehicl e purchases not procured
t hrough the GSA Autonotive Commodity Center shall be forwarded to the
Ceneral Services Administration, ATTN. FBF, Washington, DC 20406,
not | ater than Decenber 1lst of each year, in accordance with the
requirenents set forth in 8§ 101-38. 105.

(3) Passenger autonobiles and |ight trucks acquired by executive
agenci es nmust neet the fleet average fuel econony objectives set forth
bel ow for the appropriate fiscal year
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SUBPART 101-38. 1-- FUEL EFFI Cl ENT MOTOR VEHI CLES
101- 38. 104(b) (4) (O

M1l es er aallon

Li aht trucks Aver age,
Fl eet Fl eet Fi scal year fuel
average fuel 2 average fuel 2 econony Passenger
econony econony standard autonobiles 4 X 2
4 X 4
1977. ... ... ... 18.0 18.0 1978, ...........
18.0 20.0 1979, ........... 19.0 22.0
17.2 15. 8 1980............ 20.0 24.0
16.0 14.0 1981............ 22.0 26.0
16. 7 15.0 1982, ........... 24.0 24.0
18.0 16.0 1983............ 26.0 26.0
19.5 17.5 1984............ 27.0 27.0
20. 3 18.5 1985. . .......... 27.5 27.5
19.7 18.9 1986............ 26.0 26.0
20.5 19.5 1987. . .......... 26.0 26.0
21.0 19.5 1988............ 26.0 26.0
21.0 19.5 1989............ 26.5 26.5
21.5 19.0 1990............ 27.5 27.5
20.5 19.0 1991............ 27.5 27.5
20.7 19.1 1992, ........... 27.5 27.5
20. 2(3) 20. 2(3) 1993............ 27.5 27.5
20. 4( 3) 20. 4( 3) 1994. . .......... 27.5 27.5
20. 5(3) 20. 5(3) 1995 and beyond........ 27.5
27.5 (4) (4)

1 Established by section 502 of the Motor Vehicle Informati on and Cost
Savings Act (89 Stat. 902, 15 U.S.C. 2002) and the Secretary of
Transportation.

2 Established by the Secretary of Transportati on and nmandated by
Executive Order 12003 through fiscal year 1981 and by Executive Order
12375 beginning in fiscal year 1982.

3 Fleet average fuel econony for light trucks is the conbined fleet
average fuel econony for all 4 X 2 and 4 X 4 light trucks.

4 Requirenments not yet established by the Secretary of Transportation.

(4) The nethod of calculating the fleet average fuel econony uses
harmoni ¢ averaging and is specifically reauired by section 510 of the
Mot or Vehicle Informati on and Cost Savings Act (89 Stat. 915; 15
U . S.C. 2010) and applies to the cal cul ations for passenger autonobiles
and light trucks. A sanple of the nethod used to calculate the fleet
average fuel econony is shown below. This information is derived from
the total nunber of vehicles to be acauired by an agency and the
Environnmental Protection Agency (EPA) mles per gallon rating provided
by GSA in accordance with 8 lol-38lo05(a). Light trucks: 4x2, total



nunber (600) divided by: (A) Six-cylinder automatic transm ssion
van-wagons and van-panels (200) divided by 17 npg, plus (B) Eight-
cylinder automatic transm ssion van-wagons and van-panels (75) divided
by 16 npg, plus (C© Six-cylinder manual transm ssion pick-ups (100)
di vided by 24 npg, plus
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lol -38.104(b)(q) (D)
(D) Six-cylinder automatic transm ssion pick-ups (200) divided by

20 npg, plus (E) Six-cylinder automatic transm ssion sedan
deliveries (25) divided by 21 npg.

200 75 + 100 + 200 + 25
| 7 | 6 24 20 21
11.765 + 4.688 + 4.167 + 1000 + 1.190
= 600 31.810 = 18.9 (Rounded to

nearest 0.1 nﬁg.)

(5) An agency may request exenptions fromthis § 101-38.104(b)(4)
for light trucks or categories of light trucks if they are determ ned
to be appropriate in terns of energy conservation, econony,
efficiency, or service. Agencies shall submt these requests in
witing to the Adm nistrator of General Services, Washi ngton, DC
20405, and shall state the reasons supporting the request for
exenption. The Adm nistrator will review the request, determne if
the request is appropriate, and advise the requesting agency of the
determ nation. Light trucks exenpted under the provisions of this
par agraph shall not be included in the cal culation of an agency's
fl eet average fuel econony. (6) This subpart does not apply to
passenger autonobiles and |ight truck designed to perform conbat -
related mssion6 for the U S. Arned Forces or designed for use in | aw
enf orcement or energency rescue work.

8§ 101-38. 105 Agency purchase and | ease of notor vehicles.

(a) Executive agencies that conply with the provisions of § 101-
26.501-1 (b) and (c) may acquire vehicles wthout using the services
of the GSA Autonotive Commodity Center. Copies of actual vehicle
| eases and purchases acquired for donestic fleets which are not
procured through the GSA Autonotive Comodity Center will be furnished
to the General Services Adm nistration, ATTN. FBF, Washi ngton, DC
20406. Each subm ssion shall use the unadjusted conbined city/hi ghway
m | eage ratings for passenger autonobiles and |ight trucks devel oped



by the Environnental Protection Agency (EPA) for each fiscal year.
The subm ssions shall be forwarded to GSA as soon as possible after
the purchase or effective date of the |lease. Al subm ssions for the
previous fiscal year shall reach GSA by Decenber 1st of each year.
GSA issues information concerning the EPA m | eage ratings and m|les
per gallon rating guidance to assist agencies in the tinely planning
of their acquiitions. Agencies not intending to purchase or |ease
vehi cl es or agencies that satisfy their total notor vehicle

requi renents through the GSA Interagency Fl eet Managenent System shal
so i nform GSA (b) The subm ssion of actual vehicle | eases and
agency purchases or synopses for passenger autonobiles and |ight
trucks acquired during the fiscal year includes vehicles which were
procured or |eased for use in any State or Commonweal th of the United
States and the District of Colunbia. Agencies shall not include
passenger autonobiles and |ight trucks which are:
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101-
38. 106( b)

(I') Procured or |leased for use outside the foregoing areas; (2)
Designed to performconbat-related mssions for the U S. Arned ForceR
or (3) Designed for use in |law enforcenent or energency rescue
wor K. (c) Requisitions for passenger autonobiles and |ight trucks
sent to GSA for procurenent action, but for which a contract is not
awar ded during the sane fiscal year the requisitions are submtted,
shall be included in the agency's vehicle | ease and purchase record
for the fiscal year in which the contract is awarded. (d) When a
vehicl e | ease contains an option to renew and the option is exercised,
that renewal action shall not be included as a new acqui sition.
However, before the exercise of the renewal option, an agency mnust
submit its requirenents to GSA in accordance with 5 101-39.204 to
determine if the requirenment can be ati Rfied through the |nteragency
Fl eet Managenent System (e) In order to maintain a master record
of all |eased passenger vehicles and |ight trucks under 8,500 pounds
(GWR), agencies shall forward to the General Services Adm nistration,
ATTN.  FBF, Washington, DC 20406, copies of |ease agreenents for
t hose vehicles | eased for a period of 60 continuous days or nore, or

they may submt the follow ng information: (1) Nunmber of vehicles,
by category; (2) Year; (3) Make; (4) Model; (5)

Transm ssion type (if manual, nunber of forward speeds); (6) Cubic
i nch di spl acenent; (7) Fuel system (fuel injection or carburetor
(nunber of barrels)); (8) Mnthly | ease cost; (9) Duration of

| ease (include option to renew); (10) Vehicle type (4x2 or 4x4--
[ight trucks only); (11) Goss vehicle weight rating (GWR): Light
trucks only; and (12) Lessor's nane and address. (f) Subm ssion

of requisitions for procurenent or requests for authority to | ease
vehicles, which in the judgnment of GSA will result in nonconpliance
with the fleet average fuel econony by the end of the fiscal year, may
result in requisitions being held in abeyance pendi ng adjustnent to



t he agency's acquisition plan to ensure conpliance with fuel econony
requi renents. (g0 Requisitions submtted to GSA for vehicles shal
conformto the requirenents of § 101-25.501. (h) Agenci es may
request GSA assi stance when pl anning their acquisitions by contacting
the General Services Adm nistration, ATTN. FBF, Wshi ngton, DC 20406.

(1) Information concerning vehicles purchased for agencies by the
GSA Autonotive Commodity Center is provided internally; therefore,
vehi cl es procured by GSA are not required to be reported.

§ 101-38.106 Leaing of notor vehicle.

(a) Under the provisions of S§ 101-38.103 and 101-38.105(d), al
requi renents for | eased notor vehicles that are needed by Federal
executive agencies for 60 consecutive days or nore, shall be submtted
to General Services Adm nistration, ATTN. FBF, Washington, DC 20406,
for a determ nation of whether the requirenents can be satisfied
t hrough the Interagency Fl eet Managenent System The request shall be
prepared in accordance with the requirenents of § 101-39. 204. (b)

Al'l charter services are exenpted fromthe provisions of this section.

(Next page is
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101-
38. 601( b)

Subpart 101- 38. 6--Reporting Notor Vehicle Accidents
8§ 101-38.600 Scope and applicability.

Thi s subpart provides for the availability of certain tandard forns
for use in reporting any accident involving a Governnent-owned or -
| eased notor vehicle. Use of these forns is recomended for al
executive agencies owning or using notor vehicles that are | ocated
within any State, Comonweal th, territory, or possession of the United
St at es.

101-38. 601 Accident reporting fornms and their use.

The Standard fornms available to all executive agencies for use in
reporting notor vehicle accidents are |isted below Accident reports
pertaining to agency-owned or -|eased vehicles shall be processed in
accordance with applicable agency directives. Accident reports
pertaining to GSA Interagency Fl eet Managenent System vehicles shal
be processed in accordance with Subpart 101-39.4 (a) Standard Form
91, Motor Vehicle Accident Report, should be conpleted at the tine and
on the scene of the accident, insofar as possible, regardless of the



extent of damage to the vehicle. A Standard Form 91 should be carried
at all tinmes in Governnent-owned and -1 eased notor vehicles. (b)

St andard Form 94, Statenent of Wtness, should be carried at all tines
i n Governnent -owned and -1 eased vehicl es and shoul d be conpl eted by
persons who witness an accident. Standard Form 94 has been approved
by the O fice of Managenent and Budget under OVB control nunber 3090-
0033.

I (Next page is
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SUBPART 101- 39. 3- - USE AND CARE OF GSA | NTERAGENCY FLEET

MANAGEMENT SYSTEM VEHI CLES

101-39. 301

Subpart 101-39. 3--Use and Care of GSA Interagency Fl eet Managenent
Syst em Vehi cl es

8§ 101-39.300 General.

(a) The objective of the General Services Adm nistration (GSA)
| nt eragency Fl eet Managenent System (I FM5) 18 to provide efficient and
econom cal notor vehicle and related services to participating
agencies. To attain this objective, policies and procedures for use
and care of GSA | FMS vehicles provided to an agency or activity are
prescribed in thi subpart. (b) To operate a notor vehicle furnished
by the GSA IFM5, civilian enpl oyees of the Federal Governnent shal
have a valid State, District of Colunbia, or Commobnweal th operator's
licene for the type of vehicle to be operated and sone form of agency
identification. Non-CGovernnent personnel, such as contractors, shal
have a valid Iicense for the type of equipnent to be operated when
usi ng vehicles supplied by the GSA IFM5 (this may include a Commerci al
Driver's License). Al other vehicle operators, and Federal civilian
enpl oyees that have a valid civilian operator's |license, but not for



the type of equipnent to be operated, nust have in their possession an
Optional Form 346, U.S. Governnent Motor Vehicle Operator's

| dentification Card, for the type of equipnent to be operated.
Specific regul ati ons covering procedures and qualifications of

Gover nment notor vehicle operators are contained in 5 CFR Part 930,

i ssued by the O fice of Personnel Managenent. (c) To operate a

not or vehicle furnished by GSA, drivers and occupants shall wear
safety belts whenever the vehicle is in operation. The vehicle
operator shall ensure that all vehicle occupants are wearing their
safety belts prior to operating the vehicle. (d) The use of tobacco
products is prohibited in GSA | FMS notor vehicles. The agency to which
the vehicle is assigned is responsible for ensuring that its enpl oyees
do not use tobacco products while occupying | FVM5S vehicles. |If a user
agency violates this prohibition, the agency will be charged for the
cost of cleaning the affected vehicle(s) beyond normal detailing
procedures to renove tobacco odor or residue or repairing danage
caused as a result of tobacco use. The decision to perform such

addi tional cleaning or repair will be nade by the GSA fl eet manager
based upon the condition of the vehicle when assigned, the degree of

t obacco resi due and damage, and the cost effectiveness of such

addi tional cleaning. (e) Reasonable diligence in the care of GSA

| FMS vehicl es shall be exercised by using agencies and operators at

all times. Oficials or enployees failing to take proper care of

nmot or vehicles issued to them nay be refused further authorization to
use GSA | FMS vehicles after reasonable notice has been provided by GSA
to the head of the |local activity concerned.

8§ 101-39.301 Utilization guidelines.

An agency must justify a full-time vehicle assignnent. The
foll ow ng guidelines may be enpl oyed by agenci es requesting GSA
| nt eragency Fl eet Managenent System (I FMS) services or by GSA to
determ ne whether mles traveled necessitate a full-tinme vehicle
assignment. Oher utilization factors, such as days used, agency
m ssion, and the relative costs of alternatives to a full-tine vehicle
assignnment, may be considered as additional justification where mles
travel ed guidelines are not net.
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PART 101- 39- - | NTERAGENCY FLEET MANAGEMENT SYSTEMS
§ 101-39. 301(a)

(a) Passenger-carrying vehicles. The utilization guidelines for
passenger- carrying vehicles are a mninmumof 3,000 mles per quarter
or 12,000 m | es per year. (b) Light trucks and general purpose
vehicles. The utilization guidelines for |light trucks and general
pur pose vehicles are as foll ows: (1) Light trucks and general



pur pose vehicles, 12,500 | bs. Goss Vehicle Wight Rating (GWR) and

under--10,000 m | es per year. (2) Trucks and general purpose
vehicles, over 12,500 Ibs GWR to 24,000 | bs. GW\R--7,500 m | es per
year. (c) Heavy trucks and truck tractors. The utilization
gui del ines for heavy trucks and truck tractors are as foll ows: (1)
Heavy trucks and general purpose vehicles over 24,000 | bs. GWR--7,500
m | es per year. (2) Truck tractors--10,000 m | es per year. (d)

O her trucks and special purpose vehicles. Utilization guidelines for
ot her trucks and speci al purpose vehicles have not been established.
However, the head of the |local office of the agency or his/her

desi gnee shall cooperate with GSA | FMS fl eet managenent center
personnel in studying the use of this equipnment and take necessary
action to ensure that it is reasonably utilized or returned to the

i ssuing GSA | FMS fl eet managenent center.

8§ 101-39.302 Rotation.

GSA I nteragency Fleet Managenent System (I FMS) vehicles on high
m | eage assignnments may be rotated with those on | ow m | eage
assignnents to assure nore uniformoverall fleet utilization. 1In
cases where the continued use of a vehicle is essential but its mles
travel ed are not consistent with utilization guidelines, the using
agency nmay be required to justify, in witing, retention of the
vehicle. Each GSA | FMS fleet manager will deci de on a case-by-case
basis which vehicles, if any, will be rotated based upon vehicle type,
vehicle location, |location and availability of replacenent vehicles,
and the m ssion of the using agency.

8§ 101-39. 303 Mui ntenance.

In order to ensure uninterrupted operation of GSA Interagency Fleet
Managenment System (I FMS) vehicles, safety and preventive mai ntenance
i nspections will be perfornmed at regularly scheduled intervals as
directed by GSA. Users of GSA | FM5 vehicles shall conply with the
saf ety and preventive mai ntenance notices and instructions issued for
t he vehicle.

§ 101-39.30 Modification or installation of accessory equi pnent.

The nodification of a GSA Interagency Fleet Managenent System (| FMS)
vehicle or the permanent installation of accessory equi pnent on these
vehi cl es may be acconplished only when approved by GSA. For the
purpose of this regulation, permanent installation neans the actual
bolting, fitting, or securing of an itemto the vehicle. Such
nodi fication or installation of accessory equi pnment nmust be consi dered
by the using agency as essential for the acconplishnment of the
agency's mssion. The request for such nodification or installation
shall be forwarded to the appropriate GSA | FMS regi onal fleet manager
for consideration. Accessory equipnent or other after-market itens
whi ch project an inappropriate appearance, such as radar detectors,
will not be used on GSA | FM5 vehicles. Decorative itens (i.e., bunper
stickers and decals) will not be used on | FM5 vehicles unless
aut hori zed by the Director, Fleet Minagenent Division, GSA
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SUBPART 101-39. 3--USE AND CARE OF GSA | NTERAGENCY FLEBT
MANAGEMENT SYSTEM VEHI CLES

101- 39. 305
§ 101-39.305 Storage.

(a) GSA Interagency Fleet Managenent System (I FMS) vehicl es shal
be stored and parked at | ocations which provide protection from
pil ferage or damage. |In the interest of econony, no cost storage
shal | be used whenever practicable and feasible. (b) The cost of
par ki ng and storing GSA | FM5S vehicles is the responsibility of the
usi ng agency. Prior to the procurenent of other than tenporary
par ki ng accommodations in urban centers (see § 101-18.102), agencies
shall determne the availability of Governnment-owned or -controlled
par ki ng space in accordance with the provisions of § 101-17.101-6.

8§ 101-39.306 (Qperator's packet. The GSA I nteragency Fl eet
Managenent System (I FMS) will provide each systemvehicle with an

operator's packet containing the follow ng information and
instructions. This information should remain in the vehicle at al

ti mes, except when inconsistent with authorized undercover operations.
(a) Driver's responsibilities; (b) Requirenent of use for

of ficial purposes only; (c) Instruction for: (1) Acquiring

mai nt enance and repair authorizations; (2) Acquiring energency

supplies, services, and repairs; and (3) Reporting accidents. (d)

The tel ephone nunbers of responsible GSA | FVMS fl eet nmanagenent center

enpl oyees to be called in case of accident or energency; (e)

I nstructions on the use of the Standard Form 149, U.S. Gover nnent
National Credit Card; (f) VList of contractors from which vehicle

operators may purchase itens authorized by the SF 149, U.S. Governnent
National Credit Card; (g) Accident reporting kit which contains:

(1) Standard Form 91, Modtor Vehicle Accident Report; (2) Standard
Form 94, Statenent of Wtness; and

Not e. -- The vehicl e operator or assignee shall be personally
responsi bl e for safeguarding and protecting the SF 149, U. S.
Governnment National Credit Card.

8 101-39.307 Gounds for withdrawal of vehicle.

GSA may withdraw the issued vehicle fromfurther use by the agency
or its contractor if it is determned that the using agency has not
complied with the provisions of Subpart 101-39.3, that the vehicle has
not been maintained in accordance wth GSA | FM5 nmai nt enance st andards,
t hat the vehicle has been used inproperly, or that the using agency
has not reinbursed GSA for vehicle services. |nproper use includes,
but is not limted to, credit card abuse and m suse, conti nued



violation of traffic ordi nances, at-fault accidents, reckless driving,
driving while intoxicated, use for other than official purposes, and
i nci dental use when not authorized by the using agency.
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SUBPART 101- 39. 4- - ACClI DEN; TS AND CLAI M5

101-
39. 403( b)

Subpart 101-39. 4--Accidents and d ai ns
§ 101-39.400 General.

Oficials, enployees, and contractors responsible for the operation
of General Services Adm nistration (GSA) |Interagency Fleet Managenent
System (I FM5) vehicles shall exercise every precaution to prevent
accidents. In case of an accident, the enployee or official concerned
shall conply with the procedures established by this subpart.

§ 101-39.401 Reporting of accident.
(a) The operator of the vehicle is responsible for notifying the

foll ow ng persons imedi ately, either in person, by tel ephone, or by
facsim |l e machine of any accident in which the vehicle may be

i nvol ved: (1) The nmanager of the GSA | FMS fl eet managenent center
i ssuing the vehicle; (2) The enpl oyee's supervisor; and (3)
State, county, or nunicipal authorities, as required by | aw (b) In

addition, the vehicle operator shall obtain and record information
pertaining to the accident on Standard Form 91, Mdtor Vehicle Accident
Report. Only one copy of the Standard Form 91 is required. Wen

conpl eted, the Standard Form 91 shall be given to the vehicle
operator's supervisor. The vehicle operator shall also obtain the
nanmes, addresses, and tel ephone nunbers of any w tnesses and,

wher ever possible, have wi tnesses conplete Standard Form 94, Statenent
of Wtness, and give the conpleted Standard Form 94 and other rel ated
information to his or her supervisor. The vehicle operator shall nake
no statenents as to the responsibility for the accident except to his
or her supervisor or to a Governnent investigating officer. (c)
Whenever a vehicle operator is injured and cannot conply with the
above requirenments, the agency to which the vehicle is issued shal
report the accident to the State, county, or nunicipal authorities as
required by law, notify the GSA | FMS fl eet manager of the center

i ssuing the vehicle as soon as possible after the accident, and

conpl ete and process Standard Form 91. A conplete copy of the
accident report shall be forwarded to the appropriate GSA office as
outlined in the vehicle operator's packet.

8§ 101-39.02 Reco; nendations for disciplinary action.



|f a vehicle operator fails to report an accident involving a GSA
| nt eragency Fl eet Managenent System (I FMS) vehicle in accordance with
8 101-39.401, or if the operator has a record showi ng a high accident
frequency or cost, GSAw Il notify the appropriate official(s) of the
operator's agency, and will advise that either failure to report an
acci dent or poor driving record is considered by GSA to be sufficient
justification for the agency to suspend the right of the enployee to
use a GSA | FMS vehicl e.

§ 101-39.403 |Investigation.

(a) Every accident involving a GSA |Interagency Fleet Managenent
System (I FM5) vehicle shall be investigated and a report furnished to
t he manager of the GSA | FMS fl eet managenment center which issued the
vehi cl e. (b) The agency enpl oying the vehicle operator shal
i nvestigate the accident within 48 hours after the actual tine of
occurrence. Also, GSA may investigate any accident involving an | FM5
vehi cl e when deenmed necessary. Should such investigation devel op
additional information, the additional data or facts will be furnished
to the using agency for its information.
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PART 101- 39- -1 NTERAGENCY FLEET MANAGEMENT SYSTEMS
101- 39. 403(c)

(c) Two copies of the conplete report of the investigation,
i ncludi ng (when avail abl e) phot ographs, neasurenents, doctor's
certificate of bodily injuries, police investigation reports,
operator's statenent, agency's investigation reports, w tnesses
statenents, the Motor Vehicle Accident Report (SF 91), and any ot her
pertinent data shall be furnished to the manager of the GSA | FMS fl eet
managenent center issuing the vehicle.

8§ 101-39.404 dains in favor of the Gover nnent.

Whenever there is any indication that a party other than the
operator of the GSA Interagency Fl eet Managenent System (I FMS) vehicle
is at fault and that party can be reasonably identified, the agency
responsi bl e for investigating the accident shall submt all original
docunents and data pertaining to the accident and its investigation to
the servicing GSA | FMS fl eet managenent center. The GSA | FMS regi onal
fl eet manager, or his/her representative, wll initiate the necessary
action to effect recovery of the Government's claim

8§ 101-39.405 dains agai nst the Governnent.

(a) Wenever a GSA Interagency Fleet Managenent System (1 FMS)
vehicle is involved in an accident resulting in danmage to the property
of, or injury to, athird party, and the third party asserts a claim
agai nst the Governnent based on the alleged negligence of the vehicle
operator (acting within the scope of his or her duties), it shall be



the responsibility of the agency enpl oying the person who was
operating the GSA | FM5 vehicle at the tine of the accident to make
every effort to settle the claimadmnistratively to the extent that
the agency is enpowered to do so under the provisions of 28 U S.C
2672. 1t shall be the further responsibility of the agency, in the
event that adm nistrative settlenent cannot be effected, to prepare
conpletely, froman adm nistrative standpoint, the Governnent's
defense of the claim The agency shall thereafter transmt the

conpl ete case through appropriate channels to the Departnment of

Justi ce. (b) Except for the exclusions listed in 5 101-39. 406, the
agency enpl oying the vehicle operator shall be financially responsible
for damage to a GSA | FMS vehicl e. (c) If alawsuit is filed

agai nst the agency using a GSA Interagency Fl eet Managenment System

(I FM5) vehicle, the agency shall furnish the appropriate GSA Regi onal
Counsel with a copy of all papers served in the action. Wen
requested, GSA's Regi onal Counsel will cooperate with and assist the
usi ng agency and the Departnent of Justice in defense of any action
against the United States, the using agency, or the operator of the
vehicle, arising out of the use of a GSA | FMS vehicl e.

8 101-39.406 Responsibility for dammges.

(a) GSA will charge the using agency all costs resulting from
damage, including vandalism theft, and parking | ot damage, to a GSA
| nt eragency Fl eet Managenent System (I FMS) vehicle which occurs during
the period that the vehicle is assigned or issued to that agency, to
an enpl oyee of that agency, or to the agency's authorized contractor;
however, the using agency will not be held responsible for damages to
the vehicle if it is determ ned by GSA, after a review on a case by
case basis of the docunentation required by § 101-39.401, that damage
to the vehicle occurred: (1) As a result of the negligent or
willful act of a party other than the agency (or the enployee of that
agency) to which the vehicle was assigned or issued and the identity
of the party can be reasonably determ ned,
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CENERAL SERVI CES ADM NI STRATI ON Washi ngt on, DC 20405
Sept enber 28, 1993

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
AMENDMENT G- 105

TO Heads of Federal agencies

SUBJECT: Change to Subchapter G -Aviation, Transportation, and
Mot or Vehi cl es

1. Purpose. This anendnent transmts changed pages to Subchapter G -
Avi ation, Transportation, and Mtor Vehicles.



2. Effective date. The regulation transmtted by this amendnent is
ef fective upon publication in the FEDERAL REAQ STER

3. Background.

a. Previously, Subparts 101-26.5 and 101-38.1 were largely
duplicative in coverage of the purchase of notor vehicles. Due to the
cost involved in maintaining the coverage in both parts, sections
contai ning specific procedures contained in Subpart 101-26.5 are being
del eted from Subpart 101-38. 1.

b. The Secretary of Transportation has established fleet average
fuel econony objectives for fiscal years 1992 through 1995 for
passenger autonobiles and 1992 through 1994 for light trucks. This
regul ation reflects fuel econony objectives to include fiscal years
1992 t hrough 1995.

c. Section 101-38.601 and Subpart 101-39.4 require all notor
vehicle operators to conplete Standard Form (SF) 91, Operator's Report
of Motor Vehicle Accident, and SF 91-A, Investigation Report of Motor
Vehi cl e Acci dent, whenever they are involved in an accident.

Operators of General Services Adm nistration (GSA) Interagency Fleet
Managenent System (I FMS) vehicles are also required to conplete
Optional Form (OF) 26, Data Bearing Upon Scope of Enploynent of Mot or
Vehi cl e Operator, whenever they are involved in an accident. Sone of
the entries on these fornms are duplicative plus the fornms required a
burdensonme anobunt of tinme to report an acci dent.

d. GSA has revised the SF 91 and retitled it "Mtor Vehicle
Accident Report". The revised formcontains all significant data
el ements previously required on the SF 91, SF 91A, and OF 26. Data
el enments for third party insurance conpany information were added to
the revised formto assist in collection efforts where third parties
are at fault.

(Published in the Federal Register 12/14/93, 58 FR 65292)

At t achment
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CENERAL SERVI CES ADM NI STRATI ON
41 CFR Part 101-38
[ FPMR Tenp. Reg. G 56, Supp. 1]
FEDERAL ENERGY MANAGEMENT FOR MOTOR VEHI CLES
ACENCY: Federal Supply Service, GSA
ACTI ON:  Tenporary regul ation.
SUVMARY: FPMR Tenporary Regul ation G 56 provides gui dance on
devel opi ng a fuel reduction plan as required by Executive O der
12759. This suppl enent extends the expiration date of the
tenporary regulation from March 31, 1994, to March 31, 1996.
DATES: Effective date: April 1, 1994.
Expiration date: March 31, 1996.

FOR FURTHER | NFORMATI ON CONTACT: Larry Frisbee, Fleet Mnagenent
Di vi si on, 703-305-6837.
SUPPLEMENTARY | NFORMATI ON: The Ceneral Services Adm nistration
(GSA) has deternmined that this rule is not a significant rule for
t he purposes of Executive Order 12866.
REGULATORY FLEXI BI LI TY ACT

This rule is not required to be published in the FEDERAL
REG STER for notice and conmment. Therefore, the Regul atory
Flexibility Act does not apply.

Li st of subjects in 41 CFR Part 101-38: Governnment property
managenent, Mtor vehicles.
(Sec. 205(c), 63 Stat. 390; 40 U.S.C 486(c))

In 41 CFR Chapter 101, the follow ng supplenment to FPMR Tenp.
Reg. G 56 is added to the appendi x at the end of Subchapter Gto

read as foll ows:



CENERAL SERVI CES ADM NI STRATI ON
Washi ngton, DC 20405

March 10, 1994
FEDERAL PROPERTY MANAGEMENT REGULATI ONS
TEMPORARY REGULATI ON G 56
SUPPLEMENT 1

TO Heads of Federal agencies
SUBJECT: Federal energy nmanagenent for notor vehicles
1. Purpose. This supplenment extends the expiration date of FPMR
Tenpor ary
Regul ati on G 56.

2. Effective date. This supplenent is effective April 1, 1994.

3. Expiration date. This supplenent expires March 31, 1996,
unl ess sooner superseded or cancel ed.

4. Background. FPMR Tenporary Regul ation G 56, effective
Cctober 14, 1992, inplenented the provisions of Executive O der
12759, Federal Energy Managenent. The Executive order and the
regul ation require that an agency which operates 300 or nore

nmot or vehicles nust develop a plan to reduce petrol eum use by 10
percent by the end of fisca

year 1995. The Departnent of Energy (DOE) receives the fuel
reduction reports fromthe Federal agencies on March 31 of every
year. The final report should be submtted by

March 31, 1996. As the Executive order sets a fuel reduction
goal to be achieved by the end of fiscal year 1995, the tenporary
regul ati on describing the requirenents of the fuel reduction

pl ans and fuel reduction techniques should be extended to
coincide with the target date.

5. Explanation of change. The expiration date in paragraph 3 of
FPVMR Tenporary Regulation G 56 is extended to March 31, 1996.

JULIA M STASCH
Acting Adm nistrator for General Services



PART 101-41 TRANSPCRTATI ON DOCUMENTATI ON AND AUDI T
101- 41. 4902- 7933
101-41. 4902- 7933 (b) Page 2 of GSA form 7933.

(END CF PART)
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